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Purpose 
This Manual is designed to provide instructions for managing the Academy/School of 

Study, CIP Codes, Clusters, Postsecondary Modifiers, and Majors within the Curriculum 

Manager component of the IGP Success Planner. 
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I. Accessing the IGP Curriculum Manager 
A. Log In  

  

To access the IGP Curriculum Manager, log in to PowerSchool, using your 

assigned username and password.   

 

 
 

NOTE: Because your level of access (district, school, and/or student) is assigned by your 

district’s Security Administrator, you must contact that individual to gain access to the IGP 

Curriculum Manager. 

 
B. Select “District” from the Start Page 

C. Launch the IGP Curriculum Manager 
 

 

 

 
 

 

Launching the IGP Curriculum Manager will allow you to add/edit each 

Function listed in Section II. 
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II. Editing and Adding Academy/School of Study  
 

A. To Edit or Add an Academy/School of  Study,  

select “Academies” under Function 

 
 

B. To Edit an Existing Academy/School of Study:  

1. Select the Academy/School of Study to be edited 

 

 

          
 

2. Select the school(s) that will offer the selected Academy 

3. Submit the changes 
NOTE:  If all schools in the district will offer the selected Academy, do 

not select any of the schools listed; leave the area blank. 
 

 

 

 
 

 

 

2 

3 

IMPORTANT:  

An Academy/ 

School of 

Study that has 

Majors 

associated with 

it cannot be 

deleted. 
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C. To Add a New Academy/School of Study 

1. Select “New”  
NOTE: In districts that do not offer Academies, the curriculum manager 

should add a new Academy/School of Study titled “No Academy” so that 

counselors will be able to select cluster and majors when creating an 

IGP. 

 

                  
 

2. Type in the name of the Academy/School of Study to be added 

3. Select the School(s) that will offer the new Academy/School of   

Study 

4. Select “Submit” 

 
 

 

D. To delete an added Academy/School of Study (before majors have  

  been assigned to it) 

  

1. Select the added academy from the main page 

 
 

2 

3 

4 

1 
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2. Select “Delete” 

3. Select “Confirm Delete” 

 

 
  

                                                                                   
      

 
 

 
III. Editing and Adding CIP Codes 
 

A. To Delete or Add CIP Codes, select “CIP Codes” under Function 

 
 

B. To Delete an Existing CIP Code:  

1. Select the CIP Code to be deleted 

2. Select “Delete”  

3. Select “Confirm Delete”  
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C. To Add a New CIP Code 

1. Select “New” 

 

 
 

 

2. Select the appropriate CIP Code from the dropdown list 
Note: The list and descriptions are based on the national CIP codes  

found at the government website:  http://nces.ed.gov/pubs2002/cip2000/ .    

 

 

http://nces.ed.gov/pubs2002/cip2000/
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3. Select “Submit” 
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IV. Adding Clusters (Use only when instructed by the SCDE) 
A. To Add a Cluster,  

1. Select “Clusters”  under “Function” 

 
 

2. Select “New” 

 

 
 

3. Enter the Name of the Cluster as provided by the SCDE 

4. Select “Submit” 

 

 
 

 

 

 

3 
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V. Adding Postsecondary Modifiers 
NOTE: Postsecondary modifiers are added so that potential college credit-bearing 

courses may be identified on the student’s IGP to serve as a reminder for the counselor, 

student and parents to discuss the requirements for earning college credit with a higher 

education representative.  In all instances, the decision to award or not to award college 

credit rests within the purview of each individual higher education institution. 
 

A. To Add a Postsecondary Modifier 

1. Select “Courses” under Function 

 
 

 

2. Select the Course Number  

 
 

 

3. Select the appropriate Postsecondary Modifier from the dropdown 

4. Select “Submit” 
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5. Confirm that the appropriate modifier has been added 

 
NOTE: To Delete a modifier, select (or “uncheck”) the modifier that has been checked 

and select “Submit.” 

 

 

VI. Adding and Editing Majors 
A. To Add or Edit Majors, select “Majors” under “Function” 
 

 
 

B. To add or create a new major,  

1. Select “New”  

2. Enter the appropriate information in the required fields (*) 
NOTE: Curriculum managers should add a new major titled “No 

Major” so that counselors can successful create IGPs for students in 8th 

or 9th grade (students who are not required to select a major) 

3. Select “Submit” 
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C. To Edit an Existing Major 

1. Select “Edit”  

 

 
 

2. Edit one or all of the following: Academy, Cluster, Major, CIP  

                  Code, and/or Dates 

 
Activate Date is used to choose the date that you wish the new major to be visible to the 

counselors on the IGP.  If you are building new curriculum, then enter a future date so that they 

do not use half completed information before you have finished. 

Phase Out Date is entered to show the counselors that a major is retiring. This date will display 

on the IGP for the student, counselor and parents to see. It serves to warn them in case the student 

can’t complete the courses before the major will retire. The date to enter is the date that the major 

will no longer be offered. 

2 
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Inactivate Date entered in this field causes the major to not display as a choice on the IGP 

effective that date. USE THIS FEATURE INSTEAD OF DELETE SO THAT THE MAJOR 

IS AVAILABLE FOR HISTORICAL TRACKING. 

 

VII. Adding or Deleting Courses for Majors 
A. To Add or Delete Courses, 

1.  Select “Majors” under Function  

 
 

2. Select “Assign Courses” beside the appropriate Major 
 

NOTE:  For each major, there is a link to “Assign Courses.” This is where you 

map courses to the major. Clicking on Assign Courses takes you to the boxes to 

map required courses, complimentary courses, extended learning opportunities, 

and certifications. 
 

 
 

  

3. Select “Edit” from any of the four categories (Required,  

Complimentary, Extended Learning Opportunities and 

Certifications)  
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4. Select  the appropriate course(s) to be added or deleted 
 

Note:  Because courses added and/or deleted are recorded automatically, 

there is not a “Submit” button. However, you must select “Confirm Delete ” 

before a course will be removed. 

 

 
 

 

 

 

B.       To Add “Notes/Comments” to Assign Courses, 

1. Enter the notes/comments in the text box 

2. Select “Save Notes” 

 

 
 

 

 

 

 

 

1 
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VIII. Creating IGP Resources Links 
A. To Create IGP Resource Links 

1. Select “IGP Resources” under “Function” 

 
 

2. Enter the complete URL, a Title, and a Description related to the  

site.   
NOTE: Information must be entered in each field before the resource can be  

             saved. 

3. Select Submit 

 

 
 

IX. Proofing Curriculum Mapping on an IGP 
 

To ensure that the IGP Curriculum Manager is functioning properly, you should work  

with a counselor to create an actual IGP.  If you have Counselor rights at a specific 

school in your district, you may create an IGP yourself.   
 

See the IGP Counselor’s User Manual for directions for creating an IGP. 
 

 
 

The South Carolina Department of Education does not discriminate on the basis of race, color, religion, national 

origin, age, sex, or disability in admission to, treatment in, or employment in its programs and activities. Inquiries 

regarding the nondiscrimination policies should be made to the Employee Relations Manager, 1429 Senate Street, 

Columbia, South Carolina 29201, (803-734-8781). For further information on federal non-discrimination regulations, 

including Title IX, contact the Assistant Secretary for Civil Rights at OCR.DC@ed.gov or call 1(800)421-3481. 
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