	1. [bookmark: _GoBack]Name of test(s)
	Architecture and Construction
Architectural Design, Mechanical Design, Building Construction Cluster, Carpentry, Electricity, HVAC Technology, and Masonry
Business Management and Administration
Administrative Services, Business Information Management, General Management, and Operations Management (pilot)
Finance
Accounting and Business Finance
Information Technology (IT)
Information Support and Services, Networking Systems, Computer Programming with C++, and Computer Programming with Visual Basic
Manufacturing
Welding
Marketing
Marketing Communications, Marketing Management, and Merchandising 

	2. Name and address of test provider
	Career and Technical Education Consortium of States, Incorporated (CTECS), 1866 Southern Lane, Decatur, GA 30033-4097

	3. Number of test items (each test if multiple tests)
	85

	4. Length of test (each test if multiple tests)
	One hour (exception: Electricity, 1.5 hours, NEC book required) See Question #9.

	5. Technology requirements for testing lab
	IT Checklist (REQUIRED) - http://www.ctecs.org/VA_WRS/IT%20Checklist%20for%20Administering%20CTECS%20Assessments.pdf

Browser: The testing program is best viewed using Internet Explorer 7.0+. It is also supported in Firefox 2.0+ and Safari 4+ on the PC and Firefox 3.0+ and Safari 4+ on the Mac. Flash Player 7+ is required. 

Other browsers beyond what is listed above may work, but the specified browsers are the only versions actively tested and supported. We will try to help with any other browsers or older versions, but we offer no guarantees. Bandwidth may be an issue if it’s not "dedicated." A school may have 5 T1s, but if they have 50 students in the library streaming videos, the entire pipe is going to be used. The bandwidth estimation of this requirement is based on 150–200 students simultaneously taking the test on a dedicated T1 and experiencing no delays.

Display Properties: The testing program is best viewed at 1024 x 768 display resolution or higher. It will work at 800 x 600.

Bandwidth: The bandwidth recommendation is a T1 line for every 150 simultaneous users. The T1 may be able to serve additional students; however, student populations greater than 150 per site have not been tested and confirmed by Testing Fluency Institute (TFI).

Memory: There are no specific requirements for the CPU, RAM, etc. If the machine will run the browser, the E-SESS application will run.
Suggestion: Take a sample test at each location before students begin testing and have one or two students actually log on and take the sample test. This ensures that there are no proxy servers preventing access to the site, no software packages preventing cookies/sessions from being stored, etc.


	6. Web site where test information is available
	https://www.ctecs.org/south-carolina/testing-materials

Read this page including links to the “Proctor Guide,” “E-SESS Online Test Instructions,” “Using Your E-SESS Administrator Account to Generate Test Reports,” “IT Checklist for Administering CTECS Assessments,” “E-SESS Technical Difficulties Tips - IT Staff,” and “E-SESS Technical Difficulties Tips and Solutions.”

	7. Web site to register students for test
	N/a
District CATE Coordinators communicate with teachers, guidance, and other CATE staff to identify the completers at each school who will be taking tests in the fall and report this to the Office of Career and Technology Education (OCTE). Students are then registered when CTECS populates its testing system with this data. The process is repeated 2d semester.

	8. Step-by-step directions for registering students for test
	Students are “registered” once CTECS imports into the E-SESS testing system the compiled student-level data the OCTE receives from the District CATE Coordinators.

	9. Web site for test administration directions
	https://www.ctecs.org/south-carolina/testing-materials

If you have small numbers of completers taking the CTECS tests, then the tests can be administered in the same setting. For example, 3 Welding, 2 Accounting, and 3 Building Construction Cluster students can be administered the tests in the same lab—at the same time—because the test procedures are the same. Only exception is Electricity, which requires extended time, and students must use the NEC (code) book during the test. See #4. 

	10. Test provider contact person’s name and title
	Timothy Withee, Executive Director

	11. Test contact person’s phone number
	404-994-6535
800-248-7701, ext. 3542
404-679-4501, ext. 3542

	12. Test contact’s person’s e-mail address
	twithee@ctecs.org
Add Tim Withee’s e-mail address twithee@ctecs.org
to your address book so that e-mails from him will not go in your spam folder. 

	13. Phone number for technical assistance during the test
	404-994-6535
800-248-7701, ext. 3542
404-679-4501, ext. 3542

	14. Is a sample test provided?
	Yes—for many, but not all, of the tests.

	15. Are sample test items provided?
	The available practice tests are 25 questions in length and give a sample of what the questions on the actual test might look
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like. The sample tests will show a grade and results by the standard at the end of the test, but none of the scores are kept. All that is necessary to access the practice test is the sample test ticket above. Once you enter the ticket info you will be able to select the practice test that aligns to your program.

Completing the practice test is also a good check to make sure your computers meet the technical requirements. Be sure to complete the IT requirements before trying any of the practice tests.

	16. What fields of data are required to be entered to register students for a test?
	N/a

	17. Who can register students for a test?
	N/a

	18. Who can administer the test?
	CTECS Test Site Administrators or their designees are the CTECS Test Site Administrators. Teachers do not administer CTECS assessments.

	19. Are teachers allowed to administer/proctor the tests?
	No

	20. What are the rules for proctors?
	Rules are included in the Proctor Guide link on this site:
https://www.ctecs.org/south-carolina/testing-materials


	21. How do test administrators/-proctors advise you of accommodations needed by students, as required in students’ IEPs, for example?
	The CTECS Test Site Administrator at each school or center should contact Timothy Withee at CTECS (twithee@ctecs.org or 404-994-6535 800-248-7701, ext. 3542) two weeks prior to testing date to request accommodations for a completer taking a test.

	22. What accommodations do you routinely provide for individual students?
	Extending the time a student has to complete a test; reading a test to a student in a separate setting

	23. What are the dates for test administration during the 2013-14 school year?
	1st semester: December 4, 2014-January 23, 2015
2d semester: April 13 April 21-June 3, 2015

	24. When are results available?
	Students see raw scores upon completion of test; CTECS Test Site Administrators can access test reports once all students have completed a test.

	25. Who receives test results?
	CTECS Test Site Administrators can run individual student and CATE program reports. Each test question is tied to a course/program curriculum standard.

	26. What extra steps, if any, are required to be completed by schools/teachers, before students can be registered for tests? These steps might be specific to SC.
	In fall and again in spring, CATE District Coordinators must (1) identify which completers will be taking tests and (2) identify the schools at which the completers will be taking the tests/where the students take the CATE programs (if not their home high schools). This information is then sent to the Office of Career and Technology Education (OCTE), where it is compiled with data from other districts and sent to CTECS. The data is loaded into the E-SESS testing system.

	27. What are the cut scores for the test(s)?
	Accounting–55%
Administrative Services–70% 
Architectural Design–65%
Building Construction Cluster–55%
Business Finance = 76%
Business Information Management = 64%
Carpentry–55%
Computer Programming w/C++ = 78%
Computer Programming w/Visual Basic  = 70%
Electricity–65%
General Management–55%
HVAC Technology–56%
Information Support and Services = 61%
Marketing Communications–65%
Marketing Management–61%
Masonry–55%
Mechanical Design–65%
Merchandising = 64%
Networking Systems = 75%
Welding–60%



