Certification for School Bus Classroom Training Instructor

The South Carolina Department of Education (SCDE) has established the following training process for certification as a School Bus Driver Training Instructor for the classroom phase of the South Carolina Department of Education’s School Bus Driver Training program.
1.
Prospective Instructor must be:

An employee of a South Carolina public school district and is recommended by a school district official who has oversight of the district’s school bus transportation program.

An employee or agent of a company who is currently providing contractual school bus transportation services to a South Carolina public school district.

Employed as an instructor at an accredited college, university, or technical college located within the boundaries of the State of South Carolina.

2.
Qualifications:

SCDE certified teacher of Driver Education, or SCDE certified teacher, or,
Non-certified teacher/employee with a high school diploma or GED and with a minimum of three years experience in school bus transportation or related experience.

A.
Request for Training:

1.
A request for training must be made using the SCDE Application For School Bus Classroom Training Instructor by the appropriate transportation official (district superintendent or his designee, private transportation company representative or college/technical school representative to the Director of the Office of Safety.
2.
The Director of the Office of Safety shall review all applications requests and shall make the final determination as to acceptance/rejection into the program. The appropriate transportation official will receive written notification within ten days of receipt of a request for training as to the applicant’s acceptance/rejection into the training program.

If accepted, the Director of Safety shall contact the appropriate SCDE instructor of driver training and safety to set up a training program for the applicant.

Applicants not meeting the minimum qualifications for acceptance into the training program may apply for an exemption. A written recommendation from the district superintendent or his/her designee requesting the applicant be granted an exemption must accompany the application. The letter must describe, in detail, any present and/or past work experiences, education and/or training that qualifies the applicant for acceptance into the program.
B.
Training Categories:

To accommodate the various levels of education and experience, three different training regimens have been established. Every candidate will fit in one of the following three categories:

1.
An applicant with a current SCDE teaching certificate with Driver Education certification.

2.
An applicant with a current SCDE teaching certificate and is certified in a field other than Driver Education.

3.
A non-certified teacher/employee.

C.
Training Regimens:

1.
Schedule #1 – Certified Driver Education Teacher
When an applicant possesses a current teaching certificate and is a certified teacher of driver education, the following regimen shall be observed:

The required time for completion is one year from the date of official notification of acceptance into the program.
The applicant shall observe a regular twenty-hour school bus driver training class conducted by an SCDE Instructor of Driver Training and Safety.

The applicant shall prepare for and teach a minimum of ten hours of a regular twenty-hour school bus driver training class under the supervisor of an SCDE Instructor of Driver Training and Safety.
The applicant shall prepare for and teach a regular twenty-hour school bus driver training class under the supervision of an SCDE Instructor of Driver Training and Safety.
D.
Schedule #2 – Certified Teacher
1.
When an applicant possesses a current teaching certificate, the following training regimen shall be observed:

a.
The required time for completion is one year from the date of the official notification of acceptance into the program.
b.
The applicant shall observe a regular twenty-hour school bus driver training class that is taught by an SCDE Instructor of Driver Training and Safety.

c.
The applicant shall prepare for and teach, on two separate occasions, a minimum of ten hours of a regular twenty-hour school bus driver training class under the supervisor of an SCDE Instructor of Driver Training and Safety.
d.
The applicant shall prepare for and teach a regular twenty-hour school bus driver training class under the supervision of an SCDE Instructor of Driver Training and Safety.

F.
Schedule #3 - Non-Certified Employee

1.
When an applicant does not possess a valid teaching certificate, the following training regimen shall be followed:

a.
The required time for completion is one year from the date of the official notification of acceptance into the program.

b.
The applicant shall observe two regular twenty-hour school bus driver training classes that are taught by an SCDE instructor of driver training and safety. The classroom observation should involve two different SCDE instructors of driver training and safety when possible.

c.
The applicant shall prepare for and teach, on two separate occasions, a minimum of ten hours of a regular twenty-hour school bus driver training class under the supervision of an SCDE instructor of driver training and safety.

d.
The applicant shall prepare for and teach a minimum of two regular twenty-hour school bus driver-training classes under the supervision of an SCDE instructor of driver training and safety.

G.
Notification of Pass/Fail Status:
1.
At any time during the training regimen, the SCDE instructor of driver training and safety may require a candidate to repeat any part of the training, complete additional training, and/or suspend the candidate from the training program. Any of the above actions could occur as the result of: Unprofessional classroom decorum, inadequate course preparation, inappropriate actions, or language in a classroom setting and failure to follow instructions. Upon completion of the specified training regimen, the prospective candidate and the District Superintendent/District Director of Transportation will be notified of the candidate’s pass/fail status. If a candidate fails to become certified, an additional training schedule will be recommended which should, once completed, bring the candidate to a passing status. If for any reason a candidate does not successfully complete the certification-training program, the candidate will not be allowed to re-enter the certification-training program until twelve months after the date of the failure notice issuance. Failed, suspended, and dropped candidates will also be required to repeat the application process before being admitted into a new program.

No person shall be authorized to teach any portion of the school bus driver-training curriculum that has not been certified by the State Department of Education.

H.
Maintaining Classroom Instructor Certification:

1.
Certification for classroom Driver Training Instructor shall be valid for a period of five years provided the following criterion is met:

a.
Must maintain affiliation with a South Carolina public school district, institution of higher education providing school bus driver training classes located within the State of South Carolina, or employment with SCDE.

b.
Must maintain SCDE professional certification (if certified under schedule 1 or schedule 2).

c.
Must have taught a minimum of one school bus driver training class (twenty- hours) and ten hours of SCDE approved driver in-service or two regular twenty-hour school bus driver-training classes annually.

d.
Must accurately complete and maintain proper records and files of training classes.

e.
Must maintain a good driving record.

f.
Must re-apply to the Office of Safety for renewal of classroom driver training instructor certification 90 days prior to certificate expiration date.
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APPLICATION FOR SCHOOL BUS 
CLASSROOM TRAINING INSTRUCTOR CERTIFICATION
	Date:


Please Print (must answer all questions)
	Applicant’s name: 

	Applicant’s driver license number:
	State:

	Name of employing school district:

	Work address:

	Work phone #: 
	Work e-mail address:

	Professional teaching certificate/license number:

	Professional teaching certificate/license expiration date:

	Number of years classroom teacher:
	Courses certified to teach:

	

	If not a certified teacher, list educational training and work related teaching experiences:

	

	

	

	

	

	

	Total driving experience - # yrs:
	School bus driving experience: Yes    No    
	#yrs:

	Number of school bus related accidents in last 5 years (explain): 

	

	Total number of accidents in last 5 years - school bus and/or private vehicle (explain): 

	

	

	Any license revocations: Yes   No   
	If yes when and why:

	

	List any previous driving suspensions and violations (give reason for suspension and date ended)


	Print Name/Title of Recommending Official                  Date

	

	Signature of Recommending Official                            Date

	

	Signature of Applicant                                                Date


Note to applicant: I certify that the information I have provided is true. I understand that giving false information will disqualify me for acceptance into the program, or if I am accepted and trained shall be sufficient cause for my dismissal from the program. My signature represents consent to release my driving record information.
