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This document provides step by step instructions for creating 45-day and 135-day funding reports for EFA (Membership & Attendance), EIA (Cumulative Class), and Add-on Weightings for the SCDE to use for providing state funding for your district.

The South Carolina Legislature passed a new Proviso for the 2014-2015 school year that alters the EFA and EIA Funding model. This manual has been revised to include instructions for the coding in PowerSchool.
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State Reporting Tab

State reports and state reporting processes are listed on this page, Start> System Reports > State tab. Sections of this guide will reference the appropriate choice on this page.

[image: state reporting page master]
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EFA/EIA Initialization

District office staff should run the EFA/EIA initialization for all schools in the district before or shortly after the beginning of the new school year. The initialization must be run only ONCE every school year since this process does the following:
· assigns a default EFA code to all students except those in prekindergarten
· erases any EFA or EIA codes and dates that may have been entered for the currently selected school year prior to the initialization being run
· erases any self-contained dates for the currently selected school year prior to the initialization being run.
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Note: Be sure the selected term is for the desired school year.

[bookmark: _Toc401843521]Add-on Weightings Initialization
District office staff should run the Add-on Weightings initialization for all schools in the district before or shortly after the beginning of the new school year. The initialization must be run ONCE every school year. The process assigns the default value of ‘N’ to all students enrolled at any time in the currently selected school year with the exception of No Show students (students with the same entry date and exit date).

Note this exception for 45-day reporting for the 2014-2015 school year: Poverty will not be initialized because student-level data will not be used in the Add-on Weightings funding calculations. The Poverty Index data for your district from the prior school year will be used to determine the add-on funding for this category.
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Note: Be sure the selected term is for the desired school year.

[image: AddOnWeightings when in a school]

You must highlight the school name in the text box before clicking on the Submit button.
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EFA (Membership & Attendance)

1. School staff should enter new EFA and EIA information for students and make appropriate updates via the PowerSchool State/Province – SC page using the EFA/EIA Classification link.
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2. Clicking the EFA/EIA Classification Information link will display the EFA Code Entry page with access to the EIA Code Entry tab/page. Access to the EFA History and EIA History tabs/pages is based on how your district has configured security.

[image: EFA coding tab]

3. The Refresh Attendance Views function that runs as part of the nightly process may need to be run manually in order for membership, absences, and ADM to calculate correctly on the report. If any data values change in attendance set up or student enrollment, EFA, or attendance data, you should run the Refresh Attendance Views Data function, and include all students with a begin date of the first day of school through today. The Refresh Attendance Views function is located at the following page:
Start Page > Special Functions > Attendance Functions > Refresh Premier Attendance Views Data

4. From the Reports > State page, run the SC01 EFA/EIA Data Verification report and clean up data issues. You may use the “All EFA/EIA Data” option when EFA and EIA report extracts are not needed. When the report is error free, proceed to the next step.

5. When all issues are resolved, run the SC01 EFA/EIA Data Verification report for the “Membership & Attendance Extract” (EFA) option. When the report is error free, proceed to the next step.

6. Run the SC06 Membership & Attendance Report for the “Report and Extract” option for day 45 with the Self-contained option as No.

7. From the Report Queue, view the completed report. Save the PDF report file to the desired location on your network. Note the location. Also notice the text near the bottom of the report that indicates the extract was successfully created and when via a date and time. This date and time will be important in the next step when you must select the report extract to be used for state funding.
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8. From the Reports > State tab, click the ‘Select EFA/EIA Funding Extract’ option.
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In the top portion of the page for Membership & Attendance, you will see the date and time of the report extract you just created. You will see other date/times listed if you created this report extract for “45 Day” more than once.
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Note: You should not make a change to your selection after the SCDE has finalized funding.


9. Select the report extract that should be used for state funding and click Submit. Clicking Submit only saves your selection. It does NOT send it to SCDE.

10. Your district technology staff will ensure that the report extract information is sent to the SCDE for state funding purposes.

11. After you have selected an extract for funding, go to the Mem & Att Report from Extract to ensure the ‘Y’ is displayed beside the extract you want SCDE to use to calculate your funding. 
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EIA (Cumulative Class)

1. School staff should enter new EFA and EIA information and make appropriate updates via the PowerSchool State/Province – SC page using the EFA/EIA Classification link.
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2. Click the EFA/EIA Classification Information link to display the EFA Code Entry page. Then click the EIA Code Entry tab to enter EIA entries. Access to the EFA History and EIA History tabs/pages is based on how your district has configured security.
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3. From the Reports > State page, run the SC01 EFA/EIA Data Verification report and clean up data issues. You may use the “All EFA/EIA Data” option when EFA and EIA report extracts are not needed. When the report is error free, proceed to the next step.

4. When all issues are resolved, run the SC01 EFA/EIA Data Verification report for the “Cumulative Class Extract” (EIA) option. When the report is error free, proceed to the next step.

5. Run the SC02 Cumulative Class Report for the “Report and Extract” option for day 45.

6. From the Report Queue, view the completed report. Save the PDF report file to the desired location on your network. Note the location. Also notice the text near the bottom of the report that indicates the extract was successfully created and when via a date and time. This date and time will be important in the next step when you must select the report extract to be used for state funding.
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7. From the Reports > State page, click the ‘Select EFA/EIA Funding Extract’ option.
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Under the Cumulative Class heading in the lower portion of the page, you will see the date and time of the report extract you just created. You will see other date/times listed if you created this report extract for “45 Day” more than once. 
8. 
Select the report extract that should be used for state funding by clicking the radio button to the left of the correct extract. Then click Submit to save your selection. Remember, clicking Submit only saves your selection; it does NOT send it to SCDE.
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Note: You should not make a change to your selection after the SCDE has finalized funding.

9. After you have selected an extract for funding, go to the Cum Class Report from Extract. You will look on this page to ensure the ‘Y’ is displayed beside the extract that you want SCDE to use to calculate your funding.
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This is a new category of EFA student funding that went into effect for the 2014-2015 school year.

The supporting values for each Add-on Weightings category are as follows:

· Academic Achievement – a value of ‘1’ which means “Not Met” or “Below Basic” on HSAP (or its replacement) or SCPASS
· High Achieving – a value (GTA, GTR, AP, IB) entered in the High Achieving fields for the current year
· LEP – students with a value 1.0 – 5.9 or A-D in the English Proficiency field currently on the Student Supplemental page
· Poverty – not currently recorded or derived in PowerSchool for the 45th day in the 2014-2015 school year

1. You will need to run the Add-on Weightings Initialization process once near the beginning of the school year.
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2. When any supporting data has been changed, i.e., High Achieving, English Proficiency, or Student Performance Level data, then the Add-on Weightings Update should be run.
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3. After the Add-on Weightings Update has completed, you may review the generated report which lists the students whose data were updated by this process.  Each time you run the Add-on Weightings update, you will see only those changes that have occurred since the previous run of the Add-on Weightings Update.
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4. You can review the student’s Add-on Weightings Page to see the change in a student’s record  at 
Start Page > Student Selection > South Carolina State Information > Add-on Weightings
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Note:  “Effective Date” has now been changed to “Last Updated.” This is the date that the Add-on Weightings Update was run when a change in the underlying values was detected which changed a value in the Add-on Weightings record for the student.  
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1. Any student that scored a ‘Below Basic’ on the ELA or Math sections of HSAP or ‘Not Met’ on the ELA or Math sections of SCPASS during the previous school year is eligible to receive an Add-on Weighting for Academic Assistance. Currently, ‘Below Basic’ and ‘Not Met’ are stored as ‘1’ in the Student Performance Level Scores record.
2. An import of prior year test scores will be provided to districts each year with instructions for importing into Student Performance Level fields in PowerSchool. These values can be seen on the Standardized Test Performance Level page. Students who were not included in the Performance Level Scores file provided by SCDE may be added on the Standardized Test Performance Level History page. Corrections to or deletion of records may also be made on this page.

[image: ]

3. To add a record, click on the Add button on the right side of the page. Then the data entry page will be displayed for you to enter the data.  Enter the date that the test was administered, select the student’s current school, choose the school year the test was administered, and enter the grade level the student was in at the time the test was administered.  Select the performance level for both ELA and Math for the appropriate test from the dropdowns provided.  Click Submit to save the data.
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4. When you run the Add-on Weightings update after a change has been made to a student’s record, then the Add-on Weighting indicator ACAS_Eligibility_Ind will be set to ‘Y’. 


[bookmark: _Toc401843526]High Achieving

1. School staff should enter and make appropriate updates via the PowerSchool State/Province – SC page using the EFA/EIA Classification link for students being served in Gifted and Talented programs, students taking Advanced Placement courses, and high school students enrolled in an accepted International Baccalaureate program. The following are High Achieving categories that you are able to enter on this page:
· Gifted and Talented – Academic (GTA)
· Gifted and Talented – Artistic (GTR)
· Advanced Placement (AP)
· International Baccalaureate (IB)
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2. To add a record, click on the Add button on the right side of the page. Then the data entry page will be displayed for you to enter the data.
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3. There are four High Achieving drop downs on this page where you may enter one or all of the categories that apply to a student. If the student is being served in more than one High Achieving category, you may enter the codes in any order.
4. The student’s entry date into school for the current school year should be entered in the Effective Start Date field.
5.  You may run the High Achieving Student List to verify the students that have been coded as High Achieving.
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6. The students’ Entry and Exit dates determine if their add-on weightings should be included in the Add-on Weightings List and Add-on Weightings Report and Extract.

7. These data are used to determine a student’s eligibility for Add-on Weightings funding.

8. When you run the Add-on Weightings update and make a change to a student’s High Achieving record, then the Add-on Weighting indicator HIAC_Eligibility_Ind will be set to ‘Y’.

9. The High Achieving School and District Summary Reports will be released later this year.

[bookmark: _Toc401843527]LEP
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1. These data are used to determine a student’s eligibility for Add-on Weightings funding.

2. When you run the Add-on Weightings update after making a change to a student’s English Proficiency data, then the Add-on Weighting indicator, LEP_Eligibility_Ind, will be set to ‘Y’. 
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For 2014-2015 45-day reporting, you will not enter poverty data into PowerSchool by student. The prior year Poverty Index data have been loaded into the EFA Funding System for each district and these data will be used when payments are calculated for Add-on Weightings at SCDE.
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1. The report that lists students receiving Add-on Weighting funding and provides the supporting documentation for this funding is the Add-on weightings List. Go to Reports> State Reports > SC27 Add-on Weightings List.
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2. This list shows all four Add-on Weighing categories. ‘Yes’ is displayed in each column for which the student has met the criteria to receive this additional funding. 

3. The students’ Entry and Exit dates determine if their add-on weightings should be included in the Add-on Weightings List and Add-on Weightings Report and Extract.
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[image: Addon Weightings list]

Note: No data will be displayed in the “Poverty” column for 2014-2015 45-day reporting.


4. Add-On Weightings Report and Extract – there is currently no data verification report that you must run prior to creating an extract.  Go to Reports> State Reports > SC28 Add-on Weightings Report.  Select the day/date for which you want to run the report and click Submit.
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5. Select the As of Day – (Date) for which you want to run the report, i.e. Day 45 – (10/18/2014). To create a report with an extract to submit to SCDE for funding, click on the button beside ‘Yes’. 
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The report displays the counts of students in each category and each grade. Signature lines for School Principal and District Superintendent are printed below the totals line. If the Create Extract option was set to ‘Yes,’ a message will display the date and time that the extract was created. If the extract creation failed, the error message ‘Extract was not successfully created’ will display.
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5. To select the appropriate Add-on Weightings Extract to use for funding, go to Reports > State tab, click the Select Add-on Weightings Funding Extract option.
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6. The dropdown box will display all available 45-day or 135-day extracts that have been created for that school for the selected school year. Highlight the one that you want the Office of Finance to use for funding for that school, and then click Submit. Clicking Submit only saves your selection. It does NOT send it to SCDE.

7. After your selection has been submitted and saved, the Add-on Weightings Extract selected for funding will be the extract displayed in the dropdown box window as you enter the page. 
8. Your district technology staff will ensure that the report extract information is sent to the SCDE for state funding purposes.

9. After you have selected an extract for funding, review the Add-on Weightings Report from Extract to verify your choice. The extract displayed in the dropdown box will be the one you have indicated that the SCDE should use for calculating funding for the appropriate date (45-day or 135-day).

[bookmark: _Toc243892512][bookmark: _Toc401843530]Sending Report Extracts to the SCDE

District technology staff will use the SCDE’s SWEET tool to send extract data for EFA, EIA, and Add-on Weightings funding to the SCDE. Four queries will be available for sending these data. 

These four queries will remain open longer than the QDC1 and QDC3 queries per the SCDE Office of Finance in order to allow schools time to make corrections for accurately reporting EFA, EIA, and Add-on Weighting student information.

The four queries in SWEET are as follows:
· PS QDC SC EFA EIA EXTRACT
· PS QDC SC EFA EIA HEADER
· PS QDC SC Add-on Weightings Header
· PS QDC SC Add-on Weightings Extract
[bookmark: _Toc243892513][bookmark: _Toc401843531]Reports from an Extract (Mem and Att and Cumulative Class)
The two report options for reprinting reports from extracts for the currently selected school and currently selected term are available on the Reports > State page. They are “SC09 – Mem & Att from Extract” and “SC09 – Cum Class from Extract.”
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A list of the available extracts is displayed after you select the report option. You may select one or more of these extracts to reprint by highlighting the one you wish to reprint and holding down the Control or Shift key and highlighting the other extracts you wish to print before clicking the Submit button.

In addition to these options to print reports from extracts, you may use the SCDE’s Data Quality and Reporting (DQR) web application to view and print a report from a 45-day or 135-day extract for a school that has been selected for submission for funding and has been transmitted to the SCDE. 

[bookmark: _Toc401843532]Reports from an Extract (Add-on Weightings)
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Highlight the extract you wish to reprint from the dropdown list and click Submit. 























[bookmark: _Toc401843533]Reviewing Reports from Extracts in the SCDE Data Quality Reporting Application (DQR)

Note: For 2014-2015 45-day reporting, only the Membership and Attendance Report and the Cumulative Class Report can be viewed in DQR.


[image: DQR Reports from Extract Tree View]


Several criteria must be met in order to use the DQR web application to view or print your Membership & Attendance report or your Cumulative Class report from an extract:

1. You must have created a 45-day or 135-day report and extract in PowerSchool for Membership & Attendance as well as Cumulative Class if applicable.

2. You must have selected a 45-day or 135-day report extract in PowerSchool to be used for state funding for Membership & Attendance as well as Cumulative Class, if applicable.

If an extract has not been created and selected for state funding, a red message will indicate that no extract records have been found selected for state funding in the report extract data submitted by your district via SWEET.

[image: DQR EFA Report from Extract No Records]

3. You must have been granted the appropriate role for access to DQR by your district’s Web Access Coordinator.
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