	Migrant Education Program (MEP) Master Planning Calendar - 2015

	MEP Activities
	Responsible Party
	Jan
	Feb
	Mar
	Apr
	May
	June
	July
	Aug
	Sep
	Oct
	Nov
	Dec
	Through-out Year

	 
	State Coordinator
	Data Specialist
	[bookmark: _GoBack]Recruiters
	Other (specify)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Categorical Eligibility

	Verify student data
	X
	X
	
	LEA/LOA
	
	
	
	
	
	
	
	X
	
	
	
	
	

	Compile student lists by LEA area
	
	X
	
	LEA/LOA
	
	
	
	
	
	
	
	X
	
	
	
	
	

	Distribute email lists to LEAs
	X
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	Verify student presence and services
	X
	
	X
	LEA/LOA
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	

	Track LEA responses
	X
	X
	X
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	

	CIG

	Attend mandatory CIG meetings
	X
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	Yearly report submissions
	X
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	CNA/SDP

	CNA Data Collection Activities
	X
	X
	
	LEA/LOA
	
	
	
	
	
	
	
	
	X
	
	
	
	

	CNA Data Synthesis Activities
	X
	
	
	LEA/LOA
	
	
	
	
	
	
	
	
	
	X
	X
	X
	

	CNA Development Activities
	X
	
	
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	CNA Planning Meetings
	X
	X
	X
	LEA/LOA
	
	
	
	
	X
	
	
	
	
	
	
	
	

	CNA Report Writing Activities
	X
	X
	X
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	CNA Revision Activities
	X
	X
	X
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	Transfer Document Procedures Planning Activities
	X
	X
	X
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	SDP Development Activities
	X
	X
	X
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	SDP Planning Meetings
	X
	X
	X
	LEA/LOA
	
	
	
	
	X
	
	
	
	
	
	
	
	

	CSPR/EdFacts

	Data requests to assessment
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	Compile MIS2000 reports
	
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	
	X
	

	Verify reports
	X
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	Submit data to assessment
	X
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	

	Data

	MEP Data Collection Quality Check Activities
	X
	
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	MEP Data Collection Training Activities
	
	X
	
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	MEP Evaluation Data Collection & Synthesis Activities
	X
	
	
	LEA/LOA
	
	
	
	
	
	
	
	
	X
	
	
	X
	

	Evaluation

	MEP Evaluation Planning Activities
	X
	
	
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	Annual Statewide MEP evaluation
	X
	
	
	LEA/LOA
	
	
	
	
	X
	
	
	
	X
	
	
	
	

	ID&R

	ID&R Quality Control Activities
	X
	
	X
	LEA/LOA
	
	
	
	
	X
	X
	X
	X
	X
	
	
	
	

	ID&R Annual plan and calendar
	
	
	X
	LEA/LOA
	
	
	
	X
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Migrant Education Program (MEP) Master Planning Calendar - 2015

	MEP Activities
	Responsible Party
	Jan
	Feb
	Mar
	Apr
	May
	June
	July
	Aug
	Sep
	Oct
	Nov
	Dec
	Throughout Year

	
	State coordinator
	Data Specialist
	Recruiters
	Other (specify)
	
	
	
	
	
	
	
	
	
	
	
	
	

	MSIX/MIS2000

	MSIX Data Quality Review Activities
	X
	X
	
	LEA/LOA
	
	
	
	X
	
	
	
	
	
	
	
	
	

	MSIX Policies & Procedures Planning Activities
	X
	X
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	

	MSIX Training Activities
	X
	
	
	LEA/LOA
	
	
	
	X
	
	
	
	
	
	
	
	
	

	MIS2000 contract renewal
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	Parents

	PAC Meetings
	
	
	
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	PAC Planning Activities
	X
	
	
	LEA/LOA
	
	
	X
	
	
	
	
	
	
	
	
	
	

	Annual State PAC Conference
	X
	
	
	LEA/LOA parents
	
	
	
	X
	
	
	
	
	
	
	
	
	

	Recruiters

	Recruiter Evaluation Activities
	X
	
	X
	LEA/LOA
	
	
	
	
	X
	X
	X
	X
	X
	
	
	
	

	Recruiter Monitoring Activities
	X
	
	X
	LEA/LOA
	
	
	
	
	X
	X
	X
	X
	X
	
	
	
	

	Recruiter Training Activities
	X
	
	X
	LEA/LOA
	
	
	
	
	
	
	
	
	
	
	
	
	X

	Subgrants

	Plan Application/Proposal Review Activities
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	

	Revise Application/Proposal Packages Activities
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	

	Application to Grants Management
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	

	ARS routing
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	

	Plan & Conduct Pre-Subgrant Technical Assistance Meetings
	X
	
	
	LEA/LOA
	X
	
	
	
	
	
	
	
	
	
	
	
	

	Release to public and pre-application TA session
	X
	
	
	LEA/LOA
	
	X
	
	
	
	
	
	
	
	
	
	
	

	Deadline for receipt of applications
	X
	
	
	LEA/LOA
	
	
	X
	
	
	
	
	
	
	
	
	
	

	Review applications
	X
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	Formula Calculations Review Activities
	X
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	Anticipated award announcements and TA for new grantees
	X
	
	
	LEA/LOA
	
	
	
	X
	
	
	
	
	
	
	
	
	

	Plan and Conduct Subgrant Implementation Technical Assistance Meetings
	X
	
	
	LEA/LOA
	
	
	
	X
	
	
	
	
	
	
	
	
	

	LOA Monitoring Planning Activities
	X
	
	
	LEA/LOA
	X
	
	
	
	
	
	
	
	
	
	
	X
	

	LOA Monitoring Summer TA Activities
	X
	
	
	LEA/LOA
	
	
	
	
	
	X
	X
	X
	
	
	
	
	

	LOA RSY Monitoring TA Activities
	X
	
	
	LEA/LOA
	
	X
	X
	X
	
	
	
	
	
	X
	X
	
	





