SCDE PROCESSING INSTRUMENT FY 2015
Initial Title I LEA Project Approval Checklist 
District___________________________
Education Associate__________________________   Completion Date of the initial checklist __________
	Page 1

	Yes
	No
	NA
	Page 2b/d
	Yes
	No
	NA

	Certification section shows date on which the LEA received authorization to file application (May-August).
	
	
	
	Any skipped school is receiving additional funds equal to what the school would have received from Title I.
	
	
	

	Name, address, title, and appropriate signature are given.
	
	
	
	Schools to be served are eligible.
	
	
	

	Maintenance of effort for FY 13 is at least 90% of FY 12.
	
	
	
	Private school poor count and allocations are correct.
	
	
	

	FY 12 maintenance of effort figure agrees to FY 14 project.
	
	
	
	Higher ranked schools receive > or = to PPA of lower ranked school.
	
	
	

	Low-income source of data is checked.
	
	
	
	Total public allocation + total private allocation = total amount allocated to the schools.
	
	
	

	Page 2 
	Yes
	No
	NA
	Page 3
	Yes
	No
	NA

	LEA and school poverty percent has been calculated and verified.  
	
	
	
	Project budget matches total amount requested on page 1.
	
	
	

	All K–12 schools (public and charter) have been listed, ranked by percent and checked by LEA Web site.
	
	
	
	An original page 3 budget page has been signed and dated by appropriate finance director.
	
	
	

	Selection of eligible Title I schools were determined by: (Circle one)   35% rule or district average
	
	
	
	District Planning Team (page 4), LEA Plan (pages 5-9) 

and District Assurance (pages 11-21) 
	Yes
	No 
	NA

	This page has been marked NA for LEAs with less than 1,000 students or one school per grade span.
	
	
	
	Appropriate individuals (by name, title, and the school representing) who served on the district planning team are listed. 
	
	
	

	If an LEA serves a school below 35%, all served schools receive a PPA >= 125% of the LEAs allocation /poor child.
	
	
	
	Questions 1-16 are current and have been sufficiently addressed (pages 5-9).
	
	
	

	Eligible and served schools have been marked.
	
	
	
	Parental involvement policy describes how each required component will be carried out (page 10).
	
	
	

	If used, the feeder pattern was used properly to identify eligible schools.
	
	
	
	Assurances 1–32 are checked, and have an electronic signature of the LEA superintendent (pages 11-14).
	
	
	

	The LEA is serving an otherwise ineligible school due to the grandfather clause.
	
	
	
	Non-construction assurance form is signed (pages 15-16).
	
	
	

	Page 2a/c
	Yes
	No
	NA
	Lobbying and lobbying, debarment, and drug-free work place forms are signed and dated (pages 17-19). (2)
	
	
	

	The LEA set-aside at least 1% of its new allocation for parental involvement activities. (If LEA receives >= $500,000) 
	
	
	
	Gun free schools form is signed and dated (page 20).
	
	
	

	The LEA set-aside funds for the homeless. 
	
	
	
	Prayer form is signed and dated (page 21).
	
	
	

	Total set-aside + total amount allocated to the school = Total amount requested
	
	
	
	Private School Equitable Service form (page 22) and District Improvement Professional Development (page 23)
	
	
	

	Page 2a/c 

District Set-Aside Addendum and Addendum Budget Pages
	Yes
	No
	NA
	Equitable services formula and amounts have been correctly calculated for private schools that are served, if applicable. 
	
	
	

	District Set-Aside Addendum page has been filled out including activity, use of funds, and project activity cost
	
	
	
	School plan activities have been checked and are allowable.
	
	
	

	District Set-Aside Addendum Budget page is correct.
	
	
	
	
	
	
	

	All schools with > 75% poverty are served before serving any schools at or <75%.
	
	
	
	
	
	
	


9/2/14
SDE PROCESSING INSTRUMENT FY 2015
DISTRICT SET-ASIDE INSTRUCTIONAL PROGRAM CHECKLIST

District ________________________________________

Activity _________________________________________________________

	Program Overview (Page 1 and 2):
	Yes
	No
	NA
	District Set-Aside Instructional Program Plan Summary, 
	Yes
	No
	NA

	District name implementing activity is listed.
	
	
	
	Appropriate activities have been completed for the district set-aside instructional program.
	
	
	

	Section I. The activity title has been properly stated.
	
	
	
	The activities are allowable and reasonable.
	
	
	

	Section II.  A description of geographic areas/sites to be served has been provided.
	
	
	
	Items noted are allowable expenditures under this program and supplemental in nature.
	
	
	

	Section III.  A brief description of the program to be implemented has been provided. The description includes 1) how the need and purpose of this district program was determined, 2) the targeted student population to be served, and 3) the timeframe that this program will be implemented. 
	
	
	
	Staff and FTEs are sufficient to effectively operate the activities
	
	
	

	Section IV.  Describe how this program is supplementing and not supplanting state and locally funded programs and services. 
	
	
	
	
	
	
	

	Section V.  Grade levels and number of selected students to be served are reported.
	
	
	
	
	
	
	

	Section VI  PreK – Grade 2 students selected solely on the basis of such criteria as teacher judgment, interviews with parents and developmentally appropriate measures. 
	
	
	
	
	
	
	

	Grades 3-12 students are selected on the basis of multiple, educationally related, objective criteria established by the LEA and supplemented by the school. 
	
	
	
	
	
	
	

	Section VII.  All teachers are highly qualified and all paraprofessionals meet the highly qualified requirements OR no teacher or paraprofessionals participated in this activity.
	
	
	
	
	
	
	


9/2/14
                      SDE PROCESSING INSTRUMENT FY 2015                
                      SCHOOLWIDE PROGRAMS CHECKLIST                    
District________________________________________ School ________________________________________________________________

	Planning Team Page
	Yes
	No
	NA
	Schoolwide Program Activity Pages, continued
	Yes
	No
	NA

	Name of school and district has been properly recorded and the percent of poverty agrees with p. 2 of the application. (The application system provides this information)
	
	
	
	Each professional development is listed reflects the topic, the consultant’s name (if applicable), number of days, and who will be involved in the training.
	
	
	

	The percent of poverty meets the eligibility criteria (40%) or the school implemented a Schoolwide program plan in prior years. (Section 1114 (a)(1) and Schoolwide Guidance, p.32))
	
	
	
	Only costs associated with Title I are reflected.
	
	
	

	Appropriate individuals (by name and title) are listed provided who were involved in plan development. (Section 1114 (b)(2)(B)(ii))
	
	
	
	On Strategy 11 activity page only, a total cost is given for each school and agrees to the school’s total allocation on page 2b or 2d.
	
	
	

	Needs Assessment Data Charts and School Profiles Page (Section 1114 (b)(1)(A))
	Yes
	No
	NA
	Other funding sources such as district, Act 135, Even Start, etc, are listed and no activity cost are shown for those sources.  (Section 1114 (b)(2)(A)(ii))
	
	
	

	The test data and subgroup test data charts have been provided for the school’s grade span.
	
	
	
	Each Title I funded activity has an appropriate evaluation which is measurable. (Regulations)
	
	
	

	Needs based on data has been identified for migrant students. 
	
	
	
	Needs Assessment Summary and Scientifically-Based Research Page (Section 1114 (b)(1) (A) and (B)(ii)))
	Yes
	No
	NA

	Dissemination of Results (Section 1114 (b)(2)(A)(iv))
	Yes
	No
	NA
	The needs assessment is appropriate, indicates a review of test data and other appropriate data sources, and identifies the needs based on the data.
	
	
	

	Appropriately describes how the school will provide individual student academic assessment results to parents required by Section 1111(b)(3). 
	
	
	
	Use of Title I funds to address the identified need matches the identified need.
	
	
	

	Schoolwide Program Activity Pages
	Yes
	No
	NA
	Evidence of scientifically-based research is listed to reflect effective methods and instructional strategies in the activity pages based on the identified need.
	
	
	

	On strategy 1 activity page only, federal funds to be consolidated or combined are allowable.  (Section 1114 (a)(1) and (3)(A-C))
	
	
	
	Schoolwide Program Assurances (Section 1114)
	Yes
	No
	NA

	Reform strategies 1-11 have been addressed with appropriate activities meet the requirement of the strategies. (Section 1114 (b)(1)(B-J))
	
	
	
	Assurances have been marked to assure the school will comply with the requirements and the principal has signed and dated the assurance page.
	
	
	

	Items noted are allowable expenditures under this program and supplemental in nature and are based on identified need in the needs assessment summary. (Section 1114 (a)(2)(B))
	
	
	
	Schoolwide and/or Consolidated Budget Page(s)
	Yes
	No
	NA

	The activities are allowable and reasonable and are based on identified need in the needs assessment summary.
	
	
	
	Schoolwide program and/or Consolidated Schoolwide program budget page is correct.
	
	
	

	Staff and FTEs are sufficient to effectively operate the activities. 
	
	
	
	
	
	
	

	Professional development is included which meets the definition/requirements of the law. (Section 1114 (a)(4) and (b)(1)(D), Section 9101 (34), and Section 1119))
	
	
	
	
	
	
	


	Activities

	Weak
	Better

	Provide professional development on Smart Technology and Study Island.

	Provide professional development to teachers in an effort to improve academic performance in all subjects for students in grades K-7. Staff development will include MAP training, SMART board training, and collaborative planning.  (7 days of training @ $1000 per day)



	Provide professional development to support Schoolwide academic programs by attending conferences and workshops.


	Provide professional development for Principal and Curriculum Specialist to support Schoolwide academic programs by attending The Summer Leadership Institute (June 21-25, 2014). Expenditures may include lodging, registration, mileage, and meals.



	Provide Professional Development for Title I Schools only.

	Provide Math Professional Development for Title I Schools only.  The intense, small group and one- on-one assistance to all Title I math teachers will be conducted by Patty Smith. The training is tailored to the schools' and teachers' weaknesses as evidenced by PASS scores. Training will encourage more hands-on math activities. (Rate averages $1,000 per day for 18 days. 10 days of training during in-service and 8 days of training during the school year. $110 for additional individual training session.) 



	Provide instructional materials in ELA/math for grades 6-8.  
	Provide instructional materials in ELA/math to support classroom instruction and small group instruction in grades 6-8. Expenditures may include classroom book sets at a rate of $500 per set for 50 teachers, math kits @ $475 each for 15 teachers, charts, paper, posters, tape, glue, staples, notebooks, timers, rulers, $300 for additional ELA/math manipulatives for 50 teachers, etc. Additional items may include 50 print cartridges at a rate of $30 each.
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Provide clear description.  Remember to include the WHO, WHAT and HOWs.  Justify your cost for the activity.
