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Color Coding

Training will cross several phases of testing; slides will change to
reflect the phases they represent:

General
Information

Pre-Test Tech
Readiness

Assessment
Preparation

Assessment
Administration

Post-Assessment
Steps

Reporting & Data
Usage
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General Information




South Carolina Schedule

12/19/14-
1/19/15

1/23/15

e Test Coordinators begin to input Personal Needs Profile (PNP) info

for accommodations into the Portal (must be complete prior to test
session set-up)

2/16- : : _ .
3/5/45 = Test-Sesston-set-up-window - aeadines3/5/15

-—MNote—deadhnechangedfromMareh-5"te-Mareh-8t"
3/8/15 -

3/6-
4/14/15
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e Computer-based Test Session set-up window; deadline is 4/14/15




South Carolina Schedule, cont.

3425415
3/716/15

36—
3419415

3/717-
3723715

3/36-
443415

4/8-
4/10/15

4/13-
4/15/15

)%
4/20/15

e SCDE submits 2" SDU with any updates to student data
e Note: changed from March 15% to March 16"

« Window for additional test session set-up and loading PNP for new
students from the March 16%" SDU update file

e Note: window shifted

e ACT Aspire materials are packaged and shipped to schools
» Note: window shifted

e School Test Coordinators (STCs) receive initial wave of test
material shipments

e STCs receive second wave of test materials shipments no later
than April 20t
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South Carolina Schedule, cont.

4/28-
4/30/15

» ACT Aspire tests are administered

5/4/45 e Test materials are picked up (for all testing completed 4/28-4/30)
574715 « Note: changed from May 1st to May 4th

5/1- : : .
5/13/15 » Make-up and optional Science testing occurs

5/14/15 » Make-up and Science test materials are picked up

®
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Testing Window

Spring 2015 Test Schedule

Writing, English April 28 (Tuesday)
Reading April 29 (Wednesday)
Mathematics April 30 (Thursday)

Make-up and optional Science through May 13

®
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ACT Aspire Assessment Landing Page

http://actaspire.pearson.com

]
ACT Aspire’ o . 1888 8027502
M Home [ Training and Manuals M Exemplar ltems ¥ Technology Setup [ ACT Aspire Portal News 3 Support
# Home

Thank you for choosing ACT Aspire as your local student assessment
program.

This site houses resources and links that will help you learn about,
prepare for, and deliver the ACT Aspire assessment.

& Training and Manuals B Exemplars 2 Technology setup

Training and Manuals ¥ ACT Aspire Exemplar Items ¥

Click here for step-by-step instructions for Click here to access ACT Aspire sample The ACT Aspire assessment is comprised of
interacting with Organization and SDU test questions at all grades and subjects. several technology based components
files, PNP and test session set-up. Give educators and students the that work together to deliver test content
authorization tickets, accommodations, opportunity to interact with the TestNav to students. Infermation and resources for
paper test material handling, manuals, computer-based testing platform prior to SystemCheck, proctor cache, TestNav 8,
training videos, and an interactive a live testing experience. and general technical help documents can
calendar of training events. be found by clicking the link above.
I ACT Aspire Portal News B Support

ACT Aspire Portal » ACT Aspire News (1New)

ACT Aspire Support ¥

N e B e Y Vol S Y

®
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http://actaspire.pearson.com/

Exemplars

English | Math Reading Science Writing

Exemplars
English Exemplar Login Credentials

- O n I I n e Sam p I eS Of teSt Visit TestMav 8 by clicking the button at the bottom of the instructions on the right,

- and use the login information to view the English exemplar items.
questions =

English english actaspire

— Booklet provides
Ove rVi eW’ CO n Ce pts English Exemplar Resources
m eaS u red ] a-n d a-n Swe r The Exemplar English Test Questions document contains information about the exemplar

key test content, individual exemplar questions, an answer key. and access information.

Click the link below to visit this resource on Avocet. While viewing the document press

the green download or print buttons to save a complete local copy or print the full

- ReC{UireS |Ogin document.

English Exemplar Supporting Document Answer Key 2

— Should not be accessed
from tablets or
smartphones

®
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South Carolina ACT Aspire Website

http://www.act.org/aap/southcarolina/aspire.htmil

ACT Testing: South Carolina

The ACT | ACT WorkKey= ACT Aspire

Test Dates

For 3rd through 8th Grade Students
Initiz| Testing: Apnl 28-30, 2015

Makeup testing: kay 1-13, 2015

Checklist of Dates (FOF) updated 2.25.15

Click the ACT Aspire Landing Page for manuals, exemplar items, the ACT Aspire Portal,
and other resources.

» Manuals and Supplements
» Science Testing Information

» Training

Training Session 1: Introduction to ACT Aspire
= |ntreduction to ACT Aspire (Webinar Recomding)
= Introduction to ACT Aspire (FRET)

Training Session 2: ACT Aspire Portal Overview
= ACT Aspire Portal Qverview [1Wehinar Recording)
* ACT Aspire Portal Qverview [FFT)

Training Session 3: ACT Aspire Accessibility System Owerview
= ACT Aspire Accessibility System Overview (Webinar Recaraing)

= ACT Aspire Accessibility System Qverview [FFT)

Training S=ssion 4: ACT Aspire District Test Coordinator On Site Training
» ACT Aspire District Test Coordinator On Site Training (FFT)

®
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http://www.act.org/aap/southcarolina/aspire.html
http://www.act.org/aap/southcarolina/aspire.html

South Carolina Department Website

STATE DEPARTMENT
" OFRED UCATT ONS

arch Portal Contact

Home = Agency = Programs services > 214 = ACT Aspire
Education Associate
Ofice of Assessment
ACT® Aspire™ Sheila Graybesl, Ph.D.
1422 Senate Street
Suite 200-H
Columbia, SC 29201
Tel: 803-734-8845
Fax: 803-734-2888

E-mail: sgraybea@led sc.gov

ACTE Aspire™ English language arts [writing, English, reading) and mathematics tests will be administered

statewide to students in grades 3—8 for the first time in spring 2015,

ACT Aspire Spring 2015 Test Administration Schedule

Grades 3-8 Test Date Time Limit*
Wiriting April 28 (Tuesday) 20 min., grades 3-8
English April 28 {Tuesday) 20 min., grades 3—5; 35 min., grades 88
Reading April 29 (Wednesday) 80 min., grades 3-8
Mathematics April 20 {Thursday) 58 min., grades 2-5; 80 min., grades 6 &
T, 85 min., grade 8

Make-up Testing through May 13

“Mote: The ACT Aspire assessments are timed tests.

Additicnal Resources & Information

* Update on Assessments for Spring 2015 {185 Kb * FAQE - ACT Aspire Testing in South Caroling,
FDF) Spring 2015 (113 Kb POF) (updated 1-21-15)
Attachment to Memorandum {180 Kb PDF) * FAQS - ACT Aspire Accommaodations &

Acoessibility (208 Kb PDF)
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Student Data.:
SCDE Student Data Upload




Student Data Upload Information

March 16t

- Updates to student data for existing students
SDU:  Newly enrolled students

e SCDE will submit the 2" Student Data Upload (SDU) file

 SDU contains student information, including:

13

Irregularities, Student Data, and Computer-based Testing

Name

Student ID

Date of birth

Enrolled school and grade
Testing grade, if applicable
Ethnicity demographics

ACTC@Aspire“‘



Student Groups

In the initial SDU submitted in January, SCDE provided
group information on the SDU based on the following
Information in PowerSchool:

e ELA Teacher of Record
« Math Teacher of Record
e Science Teacher of Record

 Social Studies Teacher of
Record

« Home Room teacher (from
the Home Room field in
PowerSchool)

« Materials Sort Fields from
Precode

®
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Student Data Upload File Template

A B iC D E F G H 1 J K L
b | | | b | ) Dpﬁ}",ﬂl b | | | b | b |
gh Length: 10
State  State  ACTHigh Sfg.g
Update District School School SHA-Z First Last Middle
Indicator State Code Code Code 10 f.-{fjash} 11D MName Name Initial DOoB Gender

(= RN, =R S R S R

« The SDU File template is an Excel spreadsheet with all file
fields, both required and optional

« Hovering over a header field provides information about the
data input requirements

®
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Student Data Upload File Layout

To understand the Student Data Upload File, use the SDU File
layout as your guide. This document will walk-through each field
and its purpose.

From left to right, you will see the following fields:

Column — corresponds to the Excel file
Field Name — provides the header name for each field
Description — describes the data element being captured

Length — outlines the maximum number of characters allowed in
each field

Required? — indicates whether the field is required or optional
Valid Values — defines which characters are allowed in the field

Edit Comments/Questions — provides additional details regarding
the expected input

®
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Student Data:

Student Data Uploads
after March 16




Student Data Upload Overview

Create Guidelines

student and
profile template
import available

Upload to Student

portal for records

validation will be
and added to

processing portal

®
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Student Data Upload Resources

L.d
g A Infrastructure Trial = p & -
ACT Aspire
Interim Tests Classroom Tests Students Organizations
DASHBOARD STUDENT UPLOADS ORGANIZATION: 14 / TRAINING DISTRICT(4000) E Q
r M NN BN B S S S S - .
Student Profile Imports . : . .
P Import Students I Quick Guide © |
Select the organization you want to import
I |
. . students into from the Organization icon 1
Show| 30 B imports Search: | = | Selectthe Import Students button I
I to locate and select a Student Profile file
Id v Organizatinn Filename Status Created On Action I (x5 Lx¥lsu csvfile). The selected file will I
be uploaded, validated, and saved in the I
11011 TRAINING DISTRICT SDU_Training_School_result.xlsx Success 09M17/2014 02:54 PM ol | 2. | system.
o | wWhen you import a file, the system allows |
11009 TRAINING DISTRICT SDU_Training_School_result.xlsx Success 09/M17/2014 02:53 PM [l | X I you to add, update, and delete student |
profiles all in the same file by the value I
10422  TRAINING SCHOOL 1 Training SDU Flintstone's Failed 09/15/2014 10:03 AM [l | & | thatis in the "Update Indicator” field. D =
File result xlsx I Delete an existing record. U = Update an |
- existing record. M = do Mothing with this I
9650  TRAINING DISTRICT Training SDU Flintstone's Failed 00/10/2014 1228 PM [l | & I record (systemignores the record)
) Leaving the field blank will add a new |
File_result.xlsx |
— record. .

o Select Students > Import Students to submit SDU file

« Resources:
— Student Import Template — workbook with header row

— Student Profile Import Guidelines (aka Student Data Upload
Layout) — expected values for file fields

®
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Student Data Upload — Important Tips

If submitting updates to student data:

20

If the student(s) are in groups, WIIQI
and the update does not include ) _{ ,‘,\,\}

the groups, the student(s) will be
removed from the groups, but the
group name remains in the portal.

=

@ =

If the student(s) have previously entered PNP
Information, the student demographic and / or

group information is updated, but the PNP selections
remain intact.

®
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Student Data Upload — Important Tips, cont.

If submitting updates to student data:

 If the student(s) are already in the portal, and the
update includes a change in district / school, it will
produce an error and leave the student record
unchanged. Transfer process required to move
students between schools.

 If the student(s) are already in the portal and the
Update Indicator column is left blank, it will produce

an error that the student is already Iin

the tenant, and will not change the ’471’17 '
record. A B ™
X2177,9 .

®
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Student Data Upload — Uploading Files
-A(:Teﬁsire‘ # Infrastructure Trial /| a-

Dashboard Summative ] Interim Tests Classroom Tests Students Organizations
DASHBOARD | STUDENT UPLOADS ORGANIZATION: 14 / TRAINING DISTRICT(4000) E Q
Student Profile Imports hort Students . .
P Import Students Quick Guide ©

Select the organization you want to import

: . students into from the Organization icon
Show| 30 B imports Search: = | Selectthe Import Students button
to locate and select a Student Profile file
Id v Organizatinn Filename Status Created On Action (x5 Lx¥lsu csvfile). The selected file will
be uploaded, validated, and saved in the
11011 TRAINING DISTRICT SDU_Training_School_result.xlsx Success 09M17/2014 02:54 PM ol | 2. system.
When you import a file, the system allows
11009 TRAINING DISTRICT SDU_Training_School_result.xlsx Success 09/M17/2014 02:53 PM [l | X you to add, update, and delete student
profiles all in the same file by the value
10422  TRAINING SCHOOL 1 Training SDU Flintstone's Failed 09/15/2014 10:03 AM [l | & that is in the "Update Indicator” field. D =
File result xlsx Delete an existing record. U = Update an
- existing record. M = do Mothing with this
9650  TRAINING DISTRICT Training SDU Flintstone's Failed 00/10/2014 12:28 PM [l | & record (system ignores the record).
) Leaving the field blank will add a new
File_result xlsx record

 Click Import Students to browse for your file
 Files can be uploaded at any time to the Portal

®
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Student Data Upload — File Status
ACT Aspire

Dashboard esis Students Reports Organizations

DASHEOARD / STUDENT UPLOADS

Student Profile Imports

Show 10 [=] imports Search:

Id  Organization Filename Status Created On Action

5 1A, sou Success Jan 13, 2014 1:58:43 PM | [l | &
import_TRAINING_result_xlsx

Showing 1 to 1 of 1 entries
g — Previous | 1 Next—

* Files are processed immediately

o Status column displays Success, Invalid Template or Failed,
accordingly

ACT®Aspire“‘
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Student Data Upload — Resubmitting Files
Student Profile Imports

Show | 10 v imports Search:

Id » Organization Filename Status Created On Action

2125 SMITH COUNTY SDU_Studentimport_corrected result.xlsx  Success 04/09/2014 01:30 o] | ke
SYSTEM P

2124 SMITH COUNTY SDU_Studentlmport_result xlsx Failed 04/03/2014 01:15 ] | &
SYSTEM PM

2123 SMITH COUNTY SDU_Studentimport_result xlsx Failed 04/09/2014 01:03 ] | ke
SYSTEM PM

Showing 1to 3 of 3 entries  Previous ’ Next —

e Click the download icon to view errors on “Failed” files
* Review and correct errors

« Make sure to remove the Error Message column before
resubmitting

ACT®Aspire“‘
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Student Data:

Manually Adding & Updating
Student Data




Adding and Updating Student Data

Enroll and Manage Students in
the portal:

— Useful when dealing with a
small number of students

— Enroll or manage students
one at a time

— Remove students one at a
time or multiple students at
once

®
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Manually Adding Student Data

Add Student

Organization Details

State ST District Code  : 4000 . School : TRAINING SCHOOL 1
(40001}

Student Profile Info

Firzt Name * * | FIRSTNAKMEA Middle Initial © | MIDDLE INITIAL Last Mame* : | LASTNAMEA,

Studentid*  : | 9004-40001-999 Date of Birth * - 07/09/2000 = Gender : ﬂm

Student Grade Info

Grade * : Graded -
Englizh Math Reading
Testing Grade - Select One - Select One - Select One =
Science Writing
Select One - Select One -

« Select Students > Add Student to manually add an individual
student

®
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Manually Adding Students — State IDs

1. If the official State ID is known, enter the official State ID.

a. If the official State ID is known, but it is being rejected by the
Portal as a duplicate, it is likely the student has transferred from
another district and / or school; follow the upcoming transfer

process.

b. If another student in the state was erroneously entered into the
Portal with that State ID, use option #2.

2. If the official State ID is not known but the PowerSchool ID is
known, use the following fake State ID:

a. “S” & 7-digit school ID (SIDN) & PowerSchool ID; for example,
S016000154321 would be the fake ID for a student at 0160001
with the PowerSchool ID 54321.

b. State IDs can be up to 20 characters in length. If the PowerSchool
ID is greater than 12 characters, truncate the PowerSchool ID.
This should not happen, but there are instances where, due to
error, a longer PowerSchool ID has appeared in PowerSchool.

A(:TE@Aspire“‘
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Manually Adding Students — State IDs

3. If the official State ID and the PowerSchool ID are both not
known, use the following fake State ID:

a. “S” & 7-digit school ID (SIDN) & a counter, starting at 1 and
incrementing by 1 for each student. For example, S01600011,
S01600012, and S01600013 would be the first three students at

0160001.

Note: The State ID cannot be changed once it has been entered
Into the Portal; accuracy is important!

ACTC@Aspire“‘
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Manually Updating Student Basic Information

Student Profile

Basic Information

First Hame *

Middle Initial

Last Hame *

FIRSTHAKMEA,
1 ch
LASTMANEB

9004-40001-559

TRAINING SCHCOL 1

07/09/2000 =

Student 1D

Grade * Grade 9
School

Gender Female
Drate of Birth *

Last Meodified MNone

=]

=]

Cancel

30

Click Edit to update Basic Information, then Save

Irregularities, Student Data, and Computer-based Testing
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Manually Updating Other Student Detalls

Student Profile
Basic InTormation
Hams LASTHAMEDNE, FIRETHAMECONE &
Studant ID 1017140001
Erads Erade T
Schood TRAINING SCHODL 02
Zanoar K2k
Diata of Birth Jan o1, 2001
Last Modimasd Mo

English hiot specified Math Mok S e
Reading Niot speciiied Sckanca Mot speciied
Viriting Wt specified

®
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Deleting a Student Profile

Students Found : 3787

Action -
wr Delete e Gender Date of Birth
1017140001 LASTHAMEOMNE, FIRSTHAMEOME A 1] 01-01-2001
1017140010 LASTNAMEOMEZERD, FIRSTMAMEOMEZERD J |F 01-10-2001
1017140011 LASTNAMEOMEONE, FIRSTNAMEONEONE K 1] 0Z2-02-2000
1017140012 LASTHNAMEOMETWO, FIRSTNAMEONETWOL |F 02032000
1017140013 LASTHNAMEOMETHREE, M DZ-04-2000
FIRSTMAMEONETHREE M
1017140014 LASTHNAMEOMEFOUR, FIRSTMNAMEOMEFOUR |F 02052000

M

Grade

Grads 7

Grade 7

Grads T

Grade 7

Grade T

Grade T

school
TRAIMING SCHOOL
oz

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

£ Change Criteria

Show | 30 |E|

District

TRAINING DISTRICT
TRAINING DISTRICT
TRAINING DISTRICT
TRAINING DISTRICT
TRAINING DISTRICT

TRAINING DISTRICT

Note: Students cannot be deleted when in a test session

Irregularities, Student Data, and Computer-based Testing
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Student Data:

Transferring Students




Transfers Within the State

Students Organizations

e For students that
have transferred schools

e Access via the Students Menu

e Student’s new School initiates
a transfer request

Find Students

Add Student

Student Transfer Request o StUdent score Wl” be I’epOI’ted
Student Transfer Request List out in the school they reside In
Student Transfer Queue at the tlme Of reporting

« Options to see requests sent
Find Groups | and received by a school

Create Group

ACTC@Aspire“‘
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Transfers Within the State, cont.

 Required to fill in
First Name, Last
Name, School ID,

Student Transfer = RequestHisbry. DOB, OFher fields
are optional
oo i g « If previous school is
Previous School * SCHOOL1 (10011) =
unknown, contact
Student Details ACT ASplre
FirstName * | pector Middle Initial | i DDLE INITIAL LastName* | gigpt customer Support
Studentld* | 91314108 Date of Birth * | ggjo2/2014 |3 Grade Select Cne  ~
|  If new school does
St | not have Student
Please type comment here.. Max 200 characters ID’ Contact With the
old school is
required before a
transfer can be
initiated
35 Irregularities, Student Data, and Computer-based Testing m I Aspirew




Transfer Process for Spring 2015

New school initiates the Transfer Request

Old school does not take action; ignore transfer
regquest emails from system

ACT Aspire will approve transfers

New school receives the approval email from
admin@actaspire.org

New school puts student into appropriate test
sessions

ACTC@Aspire“‘
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mailto:admin@actaspire.org

Transfers Within the State, cont.

Transfer Request History

Show | 30 r Requests Search:
Student Id Student Details 4 ' Previous School To School Status Request Date , Action Date Comments Action
81214108 EIGHT HECTOR, | SCHOOL1 SCHOOL2 (PENDWG). 02/11/2015 - o7
Grade 8
Qe/02/2014
Showing 1 to 1 of 1 entries «— Previous 1 Mext —

Transfer Request History

 Contains outgoing transfer activity for the selected
organization

« Once Status = Approved, can add to test sessions in
the new school

ACTC@Aspire“‘
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Transfers Within the State, cont.

Transfer Request Queue

Show| 30 ¥ Requests

Search:
Previous Action )
Comments Action
Studentld  Student Name School To School Status Request Date Date
01214108 EIGHT HECTOR, | SCHOOLA SCHOOL2 FEMDING | 02/11/2015 - Approve | Reject
Grade @
08/02/2014

Old School Can Review

Do not take action; ACT Aspire will handle the
approval process

38
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What Does and Does Not Get Transferred?

 Student Data that does get transferred:

— Student Profile data at the time of the request, including
current PNP selections

— Completed Test Scores
— Responses
— Longitudinal Data

 Student Data that does not get
transferred:

— Old PNP selections for past test
administrations

— Past Test Sessions

39
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Transfer Approval Emaill

« Email subject: ACT aspire

Hello,

Student Transfer request has been APPROVED

The student transfer request for 000-998-007 from SCHOOL4 to SCHOOL3 has been
approved. As a result, the ACT Aspire portal data for 000-999-007 is now transferred to

« Notifications sent from | rersesn
admin@actaspire.org

Sincerely,
ACT Aspire Support Center

Thank you, for participating in the ACT Aspire Assessments. Please let us know if you have
any questions or need assistance by calling 1.888.802.7502 or emailing
actaspire_implementation@actaspire.org.

About ACT Aspire 22013 ACT® Aspire™

®
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Transferring materials

Student enrolls in a new school

(reporting to new school)
o

e Material transfer optional; remember 10% overages

e Test books can be sent to new school, including Bralille
or Large Print

e Personalized answer document cannot be transferred;
student will need a hand gridded document

)
Assessment facilitated by alternate school

(reporting to current school)
¥

e Test books should be provided to alternate school

e Personalized answer document can be transferred to
alternate school

®
41 Irregularities, Student Data, and Computer-based Testi M I Aspirem



ACT(BAspire”‘

Manually Gridding
Answer Documents




ACI‘ -ASpire'

Manual Gridding Instructions

Gridding an

This document provides steps to follow when gridding a student’s blank answer document.

Answer Front of Answer Documents

1. Box A-Leave Blank
2. Box B-District/School Name
a. Write the name of the District that student resides in.
b. Write the name of the School that student resides in or repeat the school
D O C u I I l e n t name if the school is an independent or non-public school.
3. Box C-Student Name
a. Print Student Last Name, First Name, and Middle Initial in the boxes.
b. Fill in the corresponding bubbles for each letter of the student’s name.
I. Match this entry to how the student is listed in the portal.
4. Box D-Test Form
a. Fill in the bubble next to the form ID number that is on the student's test
book or the student’s paper accommeodation (Large Print or Braille).
i. The test form can be found on the front cover of the test book on the
right side about 2 inches down.
5. Box E-Date of Birth
a. Fill in the bubble for the month of birth.
b. Print day and year of birth in the boxes.
6. Box F-ACT Aspire Portal ID Number
a. Fill in the bubbles and grid boxes for the ACT Aspire Portal ID.
i. If you don't know the System ID for the student, you must log into the
ACT Aspire Portal at www.actaspire.org.
il. Once in the portal, you will need to locate the corresponding paper test
session to which the student has been loaded.
1) If the student is not in the portal, he/she must be added at this
time to generate a System ID number to fill in on the document.
Failure to load the student will delay processing of the student's
document and may lead to a delay in receiving reports.
lil. Click on the test session and find the student.
1) The System ID will be the number to the far right. The
student’s record will look like this:

g Comnents Syitam 10 HumiGer
£ 5eheiued & b
Assessment Preparation | 1 of 2 Updated: 12/23/2014

®
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Answer Document Pre-ID Layout

44

Note #3 shows
the location of
the Test Session

ACT.AsDire"

Name you Answer Document Pre-ID Layout
create [® — @, e

!,:@:E\I:g;g%r?ggg ‘evrrsTRRAr @ 5;:'14 J@ M:T
Answer Docs are @

shrink wrapped

sein gros | o
hn‘m sD d——____C Grade 8 MATHEMATICS
ANSWER DOCUMENT

|.|. ACT, Ine —Confdanting Rani seind whsn dals prsssn

by Test Session

Last name
First name
Test Session ID (The first six characters; auto-assigned by the Portal); Test Session Title
(The remaining characters)
» Please note: The first 6 characters in the Test Session Title field will show up on
a paper Pre-1D. Because of this, we suggest the following naming convention:
» Teacher's Initials, Grade, Subject. For example, for Jane Doe's Grade 4
English class, the ID would be "JDGA4E" - Teacher: Jane Doe, Grade 4, English.
Admin

Crhanl nsme
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Test Book — Form Location

EXAMINEE STATEMENT

1. Read the following Statement: | promise to follow the testing rules and do my own work. | also
promise not to share test questions or answers with anyone. | understand that my teacher or any
other adult can't explain test questions or provide test answers to me.

2. Print your name here and enter today's date.

Your Name Today's Date

Form 1A (E441PA)

ACT ... |Grade 4
E“gIISh 1A (00000 |

OFLYe

() 2B pooooon

() Braille—contracted poooom
(O) Braille—uncontracted poooo)
(O Large print poooo)

®
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e

Copy Test Session
Now Avallable!




Copy Test Session Overview

« New! Available as of March 4th

e Allows test session details and students to be
duplicated in a new test session

 Helpful when the same group of students will take
multiple subjects

o Status will display any errors
to resolve

®
Irregularities, Student Data, and Computer-based Testing m I Aspirem




Copy Test Session

Test Session Details

X oot | 2o Jres

55G3S

Grade 3 Science  Mode: Paper

TEST SCHOOL 9

Apr 28, 2015 - May 13, 2015 8:00 AM - 4:00 PM
Sara Snuggs Grade 3 Science

Add | B Remaove

Show| 30 Bstudents

Student

LASTNAME, FIRSTNAME G
DOB:7M/00 DOB7/1/00 Grade 3 Student|d:000-999-007

LASTNAME, FIRSTNAME F
DOB:7M/00 DOB:7M/00 Grade 3 Student|d:000-999-006

LASTNAME, FIRSTNAME
DOB:7M/00 DOB:7M/00 Grade 3 Student |d:000-999-001

Showing 110 3 of 3 entries

Scheduled

Total Students: 3 B Authorized Users (1)

Students yet to be processed
Students already sent for processing

Status

B Scheduled

B Scheduled

B3 Scheduled

Quick Guide ©

Filter by Student Status: All Statuses B

Search:
Comments System Id Number
=] 8494974627
=] 3689131151
= 0969753141

+— Previous 1 Next —
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Copy Test Session, cont.

Select a Test to Copy the Test Session

Show 40 E|Tests [Search:|grad93math| |]

Test Name * Test Admin Grade Subject Mode
Grade 3 Math sSumm SP1% Grade 3 Math Online
Paper

Showing 1 to 1 of 1 entries
(filtered from 103 total
entries)

«— Previous 1 Mext —

Cancel

A list of all available grades and subjects will display

« Search functionality will help you filter to appropriate grade /
subject

®
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Copy Test Session, cont.

Select a Test to Copy the Test Session

Show 40 E| Tests

Test Name

Grade 3 Math Summ SP15

~ Test Admin Grade Subject

Grade 3  Math

Search:| grade 3 math|
Mode

Online

[ Paper Grade 3 Math - Session 1 ]

Showing
(filttered
entries)

Information
o Copy successfully initiated. Click "Ok" to view this progress.

ious 1 Mext —

Cancel

 Select the mode for the grade / subject of the test session to

create

 Click Copy to create the session

Irregularities, Student Data, and Computer-based Testing
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Copy Test Session — Success

update. Please view the Status Report for each test session.

Test Session Details
SSG3S

Grade 3 Science  Mode: Paper
TEST SCHOOL 9
Apr28 2015-May 13, 2015 5:00 AM - 4.00 PM

Sara%%205nuggs%20Grade%%203%205cience

Test Session Copy Status

Test & i
Test Name ~ Nt;s‘;neessmn Test Admin Subject

Grade 3 Math SSG3M summ SP15 Math

Mode

Paper

Creating test sessions may take several minutes. Do not leave the Copy Test Session Status screen. The progress of each test session will automatically

Status

Success

Quick Guide ©
Copy Test Session Status

Here you can view the realtime progress
oftest sessions as they are created. You
can also view their the final status. For
test sessions which have warnings or
errors please click the @ icon to view
status and information about the issue(s).
Review this information before navigating
away from this screen. This status
information is not available again after you
leave this screen.

© A status of "Created with Warnings”
indicates the test session was created.
However, issue(s) have occurred with test
session details, or users, or students.
Yiew these details so you understand the
issue and what further action you may
need to take.

o Status column displays if the copy was successful, created with

warnings, or did not create

e “Success” means the session was created, students were
added, and there are no errors to resolve
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Copy Test Session — Created with Warnings

update. Please view the Status Report for each test session.

Test Session Details

Grade 3 Math - Session 1

Grade 3 Math  Mode: Paper

TEST SCHOOL 9

Apr28 2015-May 13, 2015 5:00 AM - 4.00 PM

Sara%%205nuggs%20Grade%%203%205cience

Test Session Copy Status

Test Name A Test Session

Test Admin Subject
Name

Grade 3 Math Grade 3 Math -

Session 2

sSumm SP15 Math

Mode

Paper

Creating test sessions may take several minutes. Do not leave the Copy Test Session Status screen. The progress of each test session will automatically

Status

~ Created with Warnings =~

Quick Guide ©
Copy Test Session Status

Here you can view the realtime progress
oftest sessions as they are created. You
can also view their the final status. For
test sessions which have warnings or
errors please click the @ icon to view
status and information about the issue(s).
Review this information before navigating
away from this screen. This status
information is not available again after you
leave this screen.

© A status of "Created with Warnings”
indicates the test session was created.
However, issue(s) have occurred with test
session details, or users, or students.
Yiew these details so you understand the
issue and what further action you may
need to take.

 Created with Warnings indicates that issue(s) have occurred;
click the View Status Report icon to review

 Navigate to the Test Session Details screen to make necessary

updates
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Copy Test Session — Example Warnings

Test Session Copy Status Test Session Copy Status
[ + Students added with some Warnings. l l = Error occured while Adding Students |
o LASTNAME, FIRSTNAME G's (Id=000-999-007) grade is different from o Student LASTNAME, FIRSTNAME G's (Id=871223) has already
the grade of the test. attempted the tests
o LASTNAME, FIRSTNAME F's (Id=000-999-006) grade is different from o Student LASTNAME, FIRSTNAME F's (Id=871222) has already
the grade of the test. attempted the tests
o LASTNAME, FIRSTNAME's (Id=000-999-001) grade is different from o Student LASTNAME, FIRSTNAME's (Id=871217) has already
the grade of the test. attempted the tests
Close Close

« Common Warnings:
— Student grade is different from test grade

— Student is already in an active test session

®
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Copy Test Session — Review New Session

Test Session Details

Quick Guide ©

- z N
E Flrlrlt ¥ g CﬂmmEﬂt - m Dﬂp}" [? Edlt Scheduled Total Students: 2 E Authorized Users [1:: Add/Edit

Invite

Coordinator, Sample Creator
SSG Students yet to be processed 3

Students already sent for processing o J
m Mode: Paper

TEST SCHOOL 9
Apr28, 2015-May 13, 2015 8:00 AM - 4:00 PM

Filter by Student Status; | All Statuses B
Sara Enugg

oW T AT —-—r.:nuumn.a

Search:

Student Status Comments System Id Humber

LASTNAME, FIRSTNAME 168104269
: 88 Scheduled <

DOB:7/1/00 DOB7/1/00 Grade 3 Student|d:000-999-001

LASTMNAME, FIRSTNAME F 2450327850
: 22 Scheduled &

DOB:7/1/00 DOB:7/1/00 Grade 2 StudentId:000-999-006

LASTNAME, FIRSTNAME G 8735161561
: 22 Scheduled <

DOB:7/1/00 DOB7/1/00 Grade 2 Student1d:000-999-007

Showing 1to 3 of 3 entries

«— Previous 1 MNext —

 Check session for any edits

— Instructions

— Authorized Users

®
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Managing Test Sessions:

Starting Sessions
Monitoring Students
Entering Irregularities
Closing Sessions




Starting Test Sessions

Test Session Details Quick Guide ©

= Comment~ | & Edit

Grade 3 Read - Session 1 Total Students: 1 @ Authorized Users (2)
Grade 3 Read Mode: Paper
EXEMPLAR SCHOOL & Start Test ! 0

ing 1

Jul 8, 2014 - Jun 30, 2015 8:00 AM - 4:00 PM © Close Test cessing ]

Personalized material will not be sent for Manual Grid students

Add B Remove Filter by Student Status: Al Statuses E|

Show| 30 B students Search:

] Student Status Comments System Id Number

] BAYFIELD, WISCONSIN &5 Manual Grid =] Generate System Id
DOB:2M0/04 DOB:2/10/04 Grade 3 Student |d4444-20-002

Showing 1to 1 of 1 entries )
— Previous 1 Next —

View Activity History

* From Test Session Details, click the test status button and
choose Start Test

e Click OK on the confirmation and Auto Refresh notification;
session status will update to In Progress

®
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Prohibited Devices and Testing Aids

« Students are not allowed cell phones,
tablets, or any electronic communication
devices on their person

e Verbal Instructions warn students to not set watch
or cell phone alarms

« Room Supervisors should not set alarms on their
watch or cell phone, as this can also distract
students

 Notes or any English dictionary is not permitted; if a
foreign language (word-for-word) dictionary is
approved for a student, this is permitted

*Writing, Math, and optional Science tests

®
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Prohibited Behavior

The following student behaviors are prohibited:

looking at someone else’s test booklet or answer
document

giving or receiving assistance

disturbing other students

using notes or unauthorized testing aids

using a calculator on any test other than the 6-8 Mathematics test

sharing a calculator with another student

using any device, including calculators, to share or exchange
information at any time during the tests or during break

attempting to remove test materials, including test questions or
answers, from the test room by any means

filling in circles or answering questions after time has been called,
even with the test booklet closed

A(:T@JAspire“‘
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Home = Agency > le > Assessment > Test Secur

South Carolina Test st Secury

Security

State Board Test Security Regulations {21 Kb PDF)

ACCESS for ELLs® and Alternate ACCESS for ELLs®

° Districts and SChOOIS are Test Security Agresment Form for DTCs and STCs for ACCESS for ELLs and Alternate ACCESS for ELLs (45

responsible for following all e Ao o o o ACCE 5 o E1s A At A 5% PO 1L (451
South Carolina test security |
pOI iCieS an d p roced u res T—l e-:.,u Agresment Form for DTCs and STCs for CogAT, 1A, and PTA (43 Kb FDF)

orm for TAs for CoghT, 1A, and PTA {42 Kb PDF)
orm for Maonitors for CogfT, |A, and PTA {42 Kb PDF)

e For more information, visit

EQCEP

the SCDE Test Security e e o o o e e,

Test Security Agreement Form for Meonitors for EOCEP {42 Kb PDF)

page, which will have test
SeCU rity ag ree m e nt fO rmS Test Eicvjls- Agreement Form for DTCs and STCs for SCPASS (44 Kb PDF)

Tes orm for TAs for SCPASS (42 Kb PDF)

fo r ACT Aspi re added Test Security Agreement Form for Menitors for SCPASS (42 Kb PDF)

Reporting Test Security Viclations {Policy) (23 Kb PDF)

Test Security Viclations and Students with Disabilities {Pelicy) (22 Kb PDF)

Test Security Viclation Action Form (891 Kb PDF)

[ o=t i tad: DXTD22095
Last Updated: 020272015
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Student Irregularities

Test Session Details

Quick Guide @
= Comment~ | & Edit
Grade 3 Read - Session 2 Total Students: 1 B Authorized Users (1)

Grade 3Read Mode: Paper

VER AR SCHI Students yet to be processed 0
EXEMPLAR SCHOOL Students too late for processing 1
Jul &, 2014 - Jun 30, 2015 3:00 AM - 4:00 PM Students already sent for processing 0
Personalized material will not be sent for Manual Grid students
Add | @ Remove Filter by Student Status: All Statuses B
Show 30 El students Search:
] Student Status Comments System Id Number
COTTAGE GROVE, CALIFORNIA : ) Generate System Id
(E ’ £5 Manual Grid = ¥
DOB:2M1/04 DOB:2M1/04 Grade 3 Student |d:4444-20-003

Comment for Student

Available Reasons * Selected Reason * CO m m e n ts i CO n Wi I I al I OW yo u
e e S PR ———T—— to enter an irregularity reason

| [T working ahead or marking ovals after

B grgﬁphone use (or other device) an d CO m m e n t

[[] Copying/giving/receiving assistance
[7] Other prohibited or irregular behavior

.  Click Save to complete entry

staff
Comment

®
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Test Session Irregularities

Test Session Details

Grade 3 R © Add Comment Total Students: 1 B Authorized Users (1)

Grade 3 Reag

Quick Guide @

EXEMPLAR ® View Al Students yet to be processed 0
e . - : Students too late for processing 1
Jul 8, 2014 - Jun 30, 2015 8:00 AM - 4:00 PM Students already sent for processing 0
Personalized material will not be sent for Manual Grid students
Sodpi SRt Filter by Student Status: Al Statuses B
Show | 30 E' students Search:
[] Student Status Comments System Id Number
COTTAGE GROVE, CALIFORNIA . ) Generate System Id
(= i ) o £$ Manual Grid = y
DOB:2M1/04 DOB:2M1/04 Grade 3 Student |d:4444-20-003

Group Comment

Available Reasons * Selected Reason * From TeSt SeSSion Detai IS ! CI iCk
ceaminee B [y ————— the Comment button and

Reasons
BN Environment / Materials -

SE T T—— select Add Comment; enter a

answer document
[7] Missing or stolen test materials

1 poer ouage ‘ reason and comment, then

[C] Emergency evacuation

3| comment click Save

®
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Closing Test Sessions

Test Session Details

Quick Guide ©
S Comment > | (£ Edit
Grade J Read - Session 1 Total Students: 1 B Authorized Users (2

Grade 3 Read Mode: Paper

EXEMPLAR SCHOOL Iing f
Jul 8 2014 - Jun 30, 2015 8:00 AM - 4:00 PM Students already sent for processing 0
Add B Remove ' Student Status:| Al Statuses E|
Show| 30 B students War'l'llng Search:
[ Student ; Are you sure you want to close the Test session? - System Id Number
] BAYFIELD, WISCONSIN | Generate System Id
DOB:2/10/04 DOB:2/10/04 Grg
Cancel oK
Showing 1to 1 of 1 enfries Previous ) Next

View Activity History

* From Test Session Details, click the test status button and
choose Close Test

« Warning will ask if you are sure; click OK to continue

« Once a session is closed, you can no longer enter irregularity
information for a student

®
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Next Training Webinar

e Week of March 16 — March 20

 Training Session 4: Review manuals, packaging and
distribution of test materials, test administration,
return of test materials

®
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Computer-based
Test Sessions




Computer-based Testing (CBT) Overview

« SCDE will only allow ACT Aspire computer-based
testing in 2015 as an accommodation for students
that need “oral administrations” on the Math,
Science, and Writing
assessments

e Manuals will not be
sent for CBT; can be
printed from Avocet

A(:TC@Aspire“‘
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Handy Technical Resources

ACT Aspire Landing Page

— Technology Set-up page
« System Requirements: TestNav & ProctorCache
— A list of minimum system requirements .

« Technology Coordinator Checklist
— A list of technology activities

e Testnav 8 Error Codes
— List of error codes and troubleshooting / resolution steps

e ProctorCache Quick Guide
— Steps for configuring ProctorCache
— Step by Step on last two pages

Each of these resources found on Avocet and Landing Page
— http://ACTAspire.Avocet.Pearson.com
— http://ACTAspire.Pearson.com

®
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http://actaspire.avocet.pearson.com/
http://actaspire.pearson.com/

Computer-based Testing Components

 ProctorCache
— Works with TestNav 8 to reduce bandwidth requirements
 SystemCheck for TestNav 8

— Web-based tool for assessing
readiness

« TestNav 8
— Test delivery engine

— TestNav 8 Early Warning
System

« The ACT Aspire Portal
— Manage test sessions

A(:T@JAspire“‘
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Test Sessions:

Creating CBT Test Sessions




Session Detalls — Selecting a Test

Hew Test Details

| ‘i st
o o Taal Adisis CI|(_:k the list
icon to
o 2 i access the
Test — Select a Test
\_ window Y,
Ty Test Window
D24—hourﬁting
Select a Test

Show 10 E| Tests Search:
€ | TestName 4 Test Admin Grade Subject Mode

Grade 9 Math EA Test Grade 9 Math l Online ( \

P
et Choose
Math Grade 7 Exemplar 2014 Exemplars Grade 7 Math Online Online for
w/Highlight Tool M
ode

Reading Grade 7 Exemplar 2014 Exemplars Grade 7 Reading Online

wiHighlight Tool \ )
o

Showing 110 3 of 3 entries — Previous 1 Mext —s

Cancel

e ——

®
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Session Detalls — Testing Schedule

Hew Test Details
&) Test Admin
Test * -
— Testing Schedule _
@ ng&: 2 s ~ /Determlne your\
start Date * End Date * testing Window’
= 01/26/2015 BB 01/30/2015 B cigl set el
[P - y and end dates,
_ _ N\ times, and
ot Daily Test Window active days of
e 24-hour testing testing
@ Testing Dg start Time * End Time * )
. Note: Consider
08:00 AM © 04:00 PM © school class
Instructiond f\ < schedules when
Daily Test Schedule \Setting times/
B3
© Froctor M T W T F S S
Erbable \ - )
Primary Host [P Address * Primary Host Port
10.27.91.234 A5 & Proctor Cache Health Check
Cancsal
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Session Detalls — Title and Instructions

Hew Test Details

&) Test Admin

Test =

€ Testing Schedule
Start Drate
e

End Date =

Title *

Instructions

@) Testing Details

Mr Smith Grade 9 Math - Session 2

Instructions for Mr. Smith Grade 9 Math Session 2

(" )

Define a title and
any special
instructions for the

@) Proctor Caching Details
Enable Proctor Caching
Primary Host [P Address =

10.27.51.234

Primary Host Port =
4480 @ Proctor Cache Health Check

72 Irregularities, Student Data, and Computer-based Testing

session
J

A(:T®Aspire”



Session Details — Proctor Caching

Hew Test Details

&) Test Admin
e - If default proctor
cache settings
€ Testing Schedule
I — S have been

m - defined, verify
they are correct.

Diaily Test Windod

[penrief (@) Proctor Caching Details

Start Timg

If no settings

N— (" Enable Proctor Caching have been
] ] s
MoT oW Primary Host IP Address * Primary Host Port * entered, you may

enable proctor
caching and enter
g details.

) Testing Detaile

Titke =

Instructions

Proctor Cache

@ Proctor Cache Health Check Health Check
© Froctor Caching Detsils opens the Proctor
Ensblz Froctor Caching Cache Dlag nostics
Primary Host P Address * Primary Host Port * screen for the
10.27.91.234 450 & Proctor Cache Health Check eCIerd maCh | ne .

ACT®Aspire“‘
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Proctor Caching - The ACT Aspire Portal

ACI I 'ASIre A& Infrastructure Trial = ﬂ & -

EELLET Summative Tests Interim Tests Classroom Tests Organizations

DASHBOARD MAMAGE ORGAMIZATIONS PROCTOR CACHE MANAGEMENT ORGAMNIZATION: |/ CEDAR RAPIDS SCHOOL DISTRICT{TOO01) E Q

Manage Proctor Cache Save | Cancel Quick Guide @
Complete the fields on the page and select

Organization Details Save to add/remove the Proctor Cache

Settings.
Record Type District State 1A
District Name CEDAR RAPIDS SCHOOL State District Code 70001
DISTRICT

Proctor Cache Server Details

Primary Host IP Address  110.25.99.146 Port 4480 Check Status

« Manage proctor cache in the ACT Portal

 TestNav will detect and use proctor cache settings entered into
the Portal

* No need to configure individual student work stations for
proctor caching

 Set default proctor cache settings for district and schools
« Default settings can be applied to test sessions

®
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Test Sessions:

Student Authorization Tickets




Printing Authorization Tickets — School

My Test Sessions & Print ~ Quick Guide ©
E| E| 4 Authorization Tickets 3 © To Test Session Print, select
Test:| AllTests Statys: | Mot Started Session: the button and select Sort by
AllTest Sessions [] FersonalNeeds Student Name. This will print log
% Comments | in information for every student in
Show | 11 E| Tezts Sedl. ' every test session displayed in
the My Test Sessions view. To
Test Name Grade Subject Type Start End Status setthe number of tickets per
) i i ) ) page, selectthe Print Seftings
Mr Smith, G7 Science, Session 1 K Science  Onling 7/M1/M14 6/30/15 Ready option. Tickets can be printed as
* TRAINING SCHOOL 1 one per page, two per page, four
« Test: Mr Smith, G7 Science, Session 1 per page, or 10 per page.

= Test |d: 57X4G = Session |d: 68593 = Students: 1

Training Content Science - Session 1 7 Science Online 7/7/14 6/30/15 Ready
* TRAINING SCHOOL 1

= Test: Training Content Science - Session 1

* Test Id: STX4G + Session Id: 68580 = Students: 8

e Go to Summative Tests and select Test Session Print
e Click Print and then Authorization Tickets
* Print options manage how tickets print

®
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Printing Authorization Tickets — Session

Test Session Details

QCommemv [# Edit = £ Refresh~

Training Content Math - Session 1
Training Content Math  Mode: Online
TRAINING SCHOOL 1

Jul 1, 2014 - Jun 30, 2015 8:00 AM - 4:00 PM

Add @ Remove = S Reset v | 4 Authorization vl

For Selected Students
w| ForAll Students
Print Settings

Show| 10 Bstudents

Student

LASTMAMEA, FIRSTNAMEA
DOB:7/9/00 Grade 7 Student1d:9004-40001-999

Quick Guide @
In Progress ~ 0% Completed B Authorized Users (2)
Students Started 0% (0 of12)
Students Completed 0% (0 of12)

e

Print Authorization Settings

i) View as PDF
i Download as C5V

Submit Cancel

From Test Session Details, click Authorization and then For

All Students

Print Settings manage how many tickets print per PDF page

Irregularities, Student Data, and Computer-based Testing
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Printing Authorization Tickets — Student

Test Session Details

Quick Guide @
& Comment~ | [# Edit & Refresh =
Training Content Math - Session 1 In Progress = 0% Completed B Authorized Users (2)
Training Content Math  Mode: Online
Students Started 0% (0 of12)
TRAINING SCHOOL 1 Students Completed 0% (0 0f 12)
Jul 1, 2014 - Jun 30, 2015 8:00 AM - 4:00 PM
Add @ Remove & Reset v
I For Selected Studenlsl . . . .
YT — Print Authorization Settings

Show| 140 El students Print Settings
Student @& View as PDF
LASTNAMEA, FIRSTMAMEA i Download as CSV

DOB:7/9/00 Grade 7 Student Id:9004-40001-999

Submit Cancel

« From Test Session Detalls, checkbox student name(s)
 Click Authorization and then For Selected Students

* Print Settings manage how many tickets print per PDF page

®
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Student Authorization Ticket Review

» 4 N
Test Name: ACT Aspire’ Test Name (subject)
ession Name. - o
Fred Flintstone Training Content Math Session 1 r ~
—————————— -
Session Name
IDAHO HOLLYWOOD \ S
J
( N
Login Info: Student’s Name; alpha by
Log into your test here: User Name: HOLL3428 L last name )
http://tn.actaspire.org Password:  4869DF
4 Student specific User )
Name and Password
. Note: Passwords will not
Test Name: e )
inj ﬂ] -ACT Aspire . contain I/1/0/0 |
ession Name.
Fred Flintstone Training Content Math Session 1 [ \
P Authorization tickets
CONNECTICUTJUNEAUJ ca: Onlydbe uls_ed zy
the student liste
Login Info: on the ticket;
Log into your test here: User Name: JUNE3436 failure to do so wiill
http://tn.actaspire.org Password:  23E85M K result in teStlng and j
reporting irregularities

®
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Materials Provided by the School

Scratch Paper

ok
=1

/

Calculators (optional)

= My
& o
9
* P X
SYs 7
- ~+ %

®
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Managing Test Sessions:

Monitoring Students
TestNav Functionality




Viewing Student Status

Test Session Details ) )
Quick Guide @
= Comment~ (£ Edit £ Refresh~
Training Content Math - Session 1 0% Completed B Authorized Users (2
Training Content Math  Mode: Online
oA o eryaol A Students Started (15
TRAINING SCHOOL Students Completed &%
Jul 1, 2014 - Jun 30, 2015 2:00 AM - 4:00 PM
Add B Remaove @ Reset v & Authorization =
Filter by Student Status:| Al Statuses E|
Show 10 E| students Search:
] student Status Answered Total Comments Username Password
4 Earce Close
0 LASTNAMEA, FIRSTMAMEA M Force Close 0/29 - LAST7400 9ZZKSG %
DOB:7/9/00 Grade 7 Student Id:9004-40001-388
[0 YUMZ NEVADA'Y ® Ready ~ 0/29 o YUMA3430 (QAV28G &
DOB:AFI01 Grade 8 Student 1d:9004-40001-007 :

* View student test status and number of questions student has
answered on the Test Session Details screen

« Sections update as student progresses through the test

®
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TestNav — “Save and Finish Later” Allows for
Breaks

« Screen for exit and finish later from the person icon
drop-down menu

1:54:31 |H.EIGHT | &~

I Enable Magnifier
Show Line Reader

Enable Answer Masking

:u! Logout of TestNav a

i
(<]

1:53:55 | H. EIGHT &~

MATH EXEMPLARS W-HIGHLIGHT TOOL [/ SECTION1 / 40F29

Exit Test x Cancel

I want to exit this test and finish later.

uare miles. does the tower's signal
A map of Nelson County is laid out in thg = 9

below, where the center of the county is
(5.4), and Esteban's house is at (10.-2).

1 mile. The tower's signal range is 10 m|
y Save and Return Later

@ ¢ 310
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TestNav — After a Break: Resuming a Student
In the Portal

Locate the exited student in the Test Session Details screen. A
quick way to do this would be to look for the text “Exited” in
the Status column.

Click the word Exited, and select Resume Test.

Student Status

LASTNAME, FIRSTNAME

b

00000 V(oo

Close Test

The student’s status will change to Resumed and he or she will
be able to log into TestNav using the same credentials initially
used to enter the test for this test session.

®
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Proctor Portal Code Needed for Unplanned
Extended Time

Time EXxpired

© Warning: If you do not select "Submit Final Answers", you
may not get a score for this test.

Select "Submit Final Answers" now.

TIME FOR THIS TEST HAS EXPIRED.
Select "Submit Final Answers" now. Submit Final Answers

You will not be able to return later to this test.

PROCTOR OMLY:
ENTER PASSWORD FOR Continue
EXTENDED TESTING TIME.

« Time may run out naturally on the TestNav timer and
student would go ahead and submit their responses

 Unique situations may require unplanned extended time

A Proctor Password located in the Portal is needed for any
student needing to gain access after timer has expired
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Portal Location of Proctor Code

« Password cannot be
entered with spaces

Test Session Details « Password is
alphanumeric

 Comment~ | [# Edit | 2 Refresh~ « Length is always 10
characters

Math 7 HBSP15 » Located in each Test

Math Grade 7 Exemplar wiHighlight Tool  Mode: Online Session Details screen

SCHOOL1  Unique to that test
Feb 14, 20 | 2016 8:00 AM - 4:00 PM session
e One code used for all

students in the
session

 This password cannot
be reset

il
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Resetting TestNav 8 Login Passwords

Resetting all student passwords for the session
1. Click Reset
2. Select For All Students
Resetting passwords for groups of Students
1. Check the checkbox beside each student you want to reset
2. Click Reset
3. Select For Selected Students to reset a group of student passwords
Resetting passwords for individual students

1. Click the key icon to the right of the current password

B Add | B Removd | % Reset « |é’ Authorization -
W | For Selecled Students Filter by Student Statys: | All Statuses v
Far All Students
Show | 30 ¥ studems Search:
Student Status AnsweredTotal Comments Username Password

LASTNAME, FIRSTNAME Z ® Ready ~ 0142 o BeLizast  sLgaerf
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TestNav: Submitting Student Responses

« Option 1: The TestNav timer will run out and this
screen will appear; students select Submit Final
Answers

Time EXxpired

© Warning: If you do not select "Submit Final Answers", you
may not get a score for this test.

Select "Submit Final Answers" now.

TIME FOR THIS TEST HAS EXPIRED.

Select "Submit Final Answers" now. Submit Final Answers

You will not be able to return later to this test.

PROCTOR ONLY"
ENTER PASSWORD FOR Continue
EXTENDED TESTING TIME.
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TestNav: Submitting Student Responses

e Option 2: Advancing from the last item on the test
will prompt the submit screen to appear

e | > | I= Review  |m Flag .?__ <]

MATH EXEMPLARS W-HIGHLIGHT TOOL [ SECTIOMN1 ( 290F 29

Ryan vy Tomas caminaron a la escuela y despues al pargue, como se des

2907 | V.DEUX &~

I —

% Congratulations! You have finished the last section in this test.

The last section has 28 unanswered questions.

There are two things you can do:

Review section questions and your answers. Review Answers

Exit this test. submitting your answers as final. You will not be —
: Submit Final Answers
able to return later to this test.
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TestNav: Submitting Student Responses

 Option 3: Navigating to the Review section, and
choosing End Section will prompt the submit
screen to appear

€ 1= Review ), W Flag u z 0 15051 |F. Last &~

A student thinks that the sum of 4.3 and 8.4 15 12.7 because 4 + 8 =12 and 3 + 4 = 7. The student then adds 3.7 and 2.6 and gets 5.13 because 3 + 2=3and 6 + 7 = 13. denfify
the mistake in the student's procedure, and explain why this procedure won't always work.

MATH EXEMPLARS W-HIGHLIGHT TOOL [ SECTION 1 / REVIEW TEST OVERVIEW

Section 1 > @ INCOMPLETE 28 Mot Answered
I™ FLAGGED 0 Questions

m Not Answered Flagaed

=

{ - End Section ’

Question 1 @ NOT ANSWERED View »
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TestNav — Displays Unanswered Questions

TN8 29:07 |V.DEUX &~

¥ Congratulations! You have finished the last section in this test.

The last section has 28 unanswered questions. <

There are two things you can do:

Review section questions and your answers. Review Answers

Exit this test, submitting your answers as final. You will not be =
: Submit Final Answers
able to return later to this test.

e Students will see how many gquestions have been
left unanswered, and can review as needed
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TestNav — Test Submit Warning

| Test Submit Warning

Are you sure you want to submit final answers?
You will not be able to return to this test.

There an

No, Cancel Yes, Submit Final Answers
Review e

Exit this test, submitting your answers as final. You will not be
able to return later to this test.

Submit Final Answers

o Students will be prompted to confirm if they want to
submit their final answers; clicking Yes submits the
test for scoring, and the test cannot be resumed
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Next Training Webinar

e Later in March — Tech Readiness Webinar for
Technology Coordinators; communication will go out
once the date iIs set
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Support Contacts

ACT Aspire Customer Service
888-802-7502

ACTAspire Implementation@ACTASpire.org

7:00 a.m.—8:30 p.m. Eastern Time, Mon—Fri
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