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TO:	District Superintendents

FROM:	David B. Stout, Jr., Ed.D., Director
	Wendy Griffin, Education Associate
	Office of Adult Education

DATE:	August 30, 2016

RE:	2016–17 Workforce Innovation and Opportunity Act, Title II: Integrated English Literacy and Civics Education Grant


The Office of Adult Education is pleased to announce new funding for the Integrated English Literacy and Civics Education (IEL/Civics) Grant. New and continuing applicants may use these funds to provide services that integrate instruction in literacy and English language acquisition including the rights and responsibilities of citizenship and civic participation.  

Subject to the availability and level of funds, the South Carolina Department of Education (SCDE) anticipates awarding approximately $289,692 for the purpose of providing integrated English literacy and civics education to English language learners.  

To receive IEL/Civics funds, eligible applicants must apply online no later than 5:00 p.m. on Friday, October 14, 2016.  Applicants are encouraged to attend a pre-application technical assistance webinar via Blackboard Collaborate on September 15, 2016, at 10:00 a.m. (https://sas.elluminate.com/m.jnlp?sid=2013163&password=M.F327FB5C3B5D3FC558BBE2E09A807F).

Additional information about the IEL/Civics grant is located on the SCDE Grant Opportunities website at http://ed.sc.gov/finance/grants/scde-grant-opportunities/2016-17-iel-civics-grant/.  If you have questions or require assistance, please contact Wendy Griffin at 803-734-8069 or ggriffin@ed.sc.gov.
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Workforce Innovation and Opportunity Act of 2014, Title II:
Integrated English Literacy and Civics Education (IEL/Civics) Grant

2016–17 Application Submission Instructions


Funding Authorization
The Integrated English Literacy/Civics (IEL/Civics) program is authorized by the Adult Education and Family Literacy Act (AEFLA), Title II of the Workforce Innovation and Opportunity Act of 2014 (Pub. L. 113-128).

Purpose
The purpose of the IEL/Civics program is to sustain, expand, and improve a program of services that integrate English literacy instruction with civics education to enable adult English language learning students to achieve competency in the English language and acquire the basic and more advanced skills needed to function effectively as parents, workers, and citizens of the United States (U.S.). 

IEL/Civics funds are to sustain, expand, and improve a program of services that integrate English literacy instruction with civics education for adult English language learning students. IEL/Civics services are designed to: 
1. prepare adults who are English language learners for, and place such adults in, unsubsidized employment in in-demand industries and occupations that lead to economic self-sufficiency; and
2. integrate with the local workforce development system and its functions to carry out the activities of the program.

Eligibility
Eligible applicants are currently established South Carolina (S.C.) adult education service providers, which include 51 public school district programs and five community-based organizations.  Applicants must have an established instructional program for non-English speaking students and agree to use these supplemental funds to include contextualized instruction in:
· literacy and English language acquisition,
· civics and/or citizenship instruction,
· work preparation (as outlined in ACES Transitions Integration Framework), and
· work training (integrated work certification programming helping participants complete industry-recognized credentials).



Technical Assistance
Applicants are strongly encouraged to participate in a pre-application technical assistance webinar on the updated guidelines and application submission on Thursday, September 15, 2016, at 10:00 a.m. via Blackboard Collaborate at https://sas.elluminate.com/m.jnlp?sid=
2013163&password=M.F327FB5C3B5D3FC558BBE2E09A807F.  No password is required to join the session.  Participants should enter their full first and last names when logging in.  Participants will be able to log in 30 minutes prior to the start time to test their audio settings and download/print handouts.  While participation is not mandatory in order to submit an application, it is highly recommended.

English as a Second Language (ESL) teachers delivering instruction in the applicant’s IEL/Civics program should attend the Training Institute Conferences offered on October 21, 2016, and February 2017 (TBD), in Columbia, S.C., as well as regional training(s) offered through the Regional Adult Education Technical Assistance Centers (RAETACs).

Funding Period and Allocation
The funding period for 2016–17 is July 1, 2016, through June 30, 2017.  The SCDE will award approximately $289,692 in supplemental funds.  Awards will vary depending on multiple factors including the program size, number of applicants, and other application content.  For continuing applicants, the prior year’s data and narrative will be reviewed (see Reporting Requirements for more details).  For new applicants, data on enrollment, retention, Educational Functioning Level (EFL) gain, citizenship attainment, and Career Readiness Certificate (CRC) attainment of existing ESL students will be examined.  Funds may not be carried over to the following year.

Use of Funds
IEL/Civics funds are to be used to sustain, expand, and improve a program of services that integrate English literacy instruction with civics education to enable adult English language learning students to achieve competency in the English language and acquire the basic and more advanced skills needed to function effectively as parents, workers, and citizens of the United States.  Funds may be used to support activities and instructional costs related to contextualized English literacy instruction with civics education and workforce preparation and, when applicable, concurrent work training. This can include instructors, materials and equipment, staff training, and support services, such as child care and transportation for program participants. In addition to addressing the fundamental program priorities, applicants are encouraged to provide IEL/Civics services in conjunction with any or all of the following priorities:
· Preparing for the completion of the naturalization process by enhancing IEL/Civics learners’ understanding of the rights and responsibilities of citizenship, U.S. naturalization procedures, and U.S. history and government.
· Facilitating the transition to Adult Basic Education (ABE) of IEL/Civics learners to allow learners to continue their education and place them on track to earn a high school equivalency (HSE) credential, gain employment, or enroll in a postsecondary education or training program.

No more than five (5) percent of funds may be used for administrative costs.

IEL/Civics funds may not be used to establish ESL classes in a program that did not previously or successfully offer ESL classes.  Funds may not be used to support existing ESL classes that do not integrate civics education into their English literacy instruction.

IEL/Civics funds must be used to supplement, not supplant the ESL program.  Applicants must demonstrate that their ESL program budget of existing state and federal funds is equal to or greater than 50 percent of the requested IEL/Civics funds.  For example, an applicant requesting $5,000 must show that at least $2,500 is currently budgeted toward ESL budget categories.  The SCDE’s Office of Adult Education will review annual budgets to ensure that award recipients commit a level of state and federal funds to their ESL programs that equals at least 50 percent of the amount of their IEL/Civics grant award.

Statutory Requirements
All subgrantees must comply with Title II of the Workforce Innovation and Opportunity Act of 2014 (WIOA) 29 U.S.C. 3101 et seq. (Pub. L. 113–128), along with all applicable federal regulations requirements outlined below.

Applicable Federal Regulations
Applicants should review the following federal regulations, accessible at the electronic Code of Federal Regulations (CFR) Web site (www.ecfr.gov), which are applicable to IEL/Civics.  Applicants are reminded that, if funded, their programs must comply with these regulations.
· 2 CFR Part 200—Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Note: 2 CFR Part 200.210(a)(1) requires that a grant recipient’s name match their registered name with Dun and Bradstreet, Inc. in the Data Universal Numbering System (DUNS).)
· 2 CFR Part 3485—Nonprocurement Debarment and Suspension
· Education Department General Administrative Regulations (EDGAR) in 34 CFR Parts 75, 76, 77, 79, 81, 82, 84, 86, 97, and 99
· 34 CFR Part 400—Office of Career, Technical, and Adult Education, Department of Education
· 34 CFR Part 463—Adult Education General Provisions.

To comply with Section 427 of the General Education Provisions Act (GEPA), each application must contain an appropriate GEPA statement as described on page 16 of this application package.

Universal Identifier and System for Award Management–2 CFR Part 25
In compliance with 2 CFR Part 25, an applicant must be registered in the System for Award Management (SAM) prior to submitting an application, maintain an active registration during the application process and throughout an active federal award, and include a valid DUNS number in their application.  Applicants should contact their finance office if they need assistance with this item.  Applicants should include their 10 digit zip code (zip + 4) when registering.  Applicants that do not have a 10-digit zip code in SAM.gov will need to update their www.Sam.gov registration.  (Go to https://tools.usps.com/go/ZipLookupAction_input to look up the 10-digit zip code.)

Details on SAM registration and requesting a DUNS number can be found at the System for Award Management Web site at https://sam.gov.  

Program Income–2 CFR Part 200.307
Ordinarily, program income is deducted from total allowable program costs, and all program income, except for tuition and fees charged to students and employers earned by a subgrantee under this award, must be so deducted.  A local subgrantee charging reasonable and necessary tuition or fees to students and employers may use that income to provide additional adult education and literacy services that it would otherwise be unable to provide.  Program income from tuition and fees must be (1) governed by the terms of the agreement between the SCDE and the local subgrantee to which the state provides federal funds, (2) accounted for in program records, and (3) used only for costs allowable under AEFLA.

Applicants should review the Assurances and Terms and Conditions for Federal Subawards (starting on page 24) to ensure that they are capable of full compliance, especially with all the referenced federal regulations and state laws, in order to enter into an agreement with the SCDE for this program.

[bookmark: _Ref455498162]Programmatic Requirements
The design and implementation of the IEL/Civics program must incorporate the following:

1. Appropriate intake procedures which include:
a. a completely filled out Adult Education Registration form including, but not limited to, specific information reported in Literacy Adult Community Education System (LACES) about: 
i. employment status, and
ii. level of education completed;
b. an intake conference to determine if the student is a current Deferred Action for Childhood Arrivals (DACA) recipient (If so, this must be noted on part 2 of the standardized intake form.); and
c. a completed Authorization for Release of Information form including accurate information reported in LACES noting the student’s social security number (SSN) or individual taxpayer identification number (ITIN) if authorization for release is granted.

2. Appropriate assessment procedures as outlined in the 2016–17 S.C. Adult Education Assessment Policy: http://pickensraetac.ss10.sharpschool.com/resources/administrative_
resources/sc_assessment_policy 

3. Class offerings designed for and including students at all of the federal ESL functioning levels.  Programs do not need to offer a separate class for each level, but no ESL functioning level should be excluded from IEL/Civics classes.  

4. A contextually relevant curriculum that addresses the skills necessary for learners served by this funding to function in the multiple adult roles of family member, community member, and employee.  When developmentally appropriate to the students’ language proficiency, activities should address instruction on the rights and responsibilities of citizenship, naturalization procedures, civic participation, and U.S. history and government. Coursework may include life-skills and workforce preparation training to enhance an individual’s employability and his or her prospects for job retention or advancement.  Instructors are encouraged to use a variety of materials and methods to meet the needs of their students, including the use of technology. 

5. At every proficiency level except Beginning ESL Literacy, curriculum must target one or more of the following listed topics.  Sample student outcomes are offered as guidance for each topic.

· Banking, Personal Finance, and the U.S. Economic System:
· Fills out application for loans, credit, bank account, mortgage, etc. 
· Takes advantage of the range of consumer options
· Decides on purchases based on appropriate information
· Civic Responsibilities and the Political Process:
· Registers to vote and votes
· Attends forums, meetings, and caucuses
· Forms a community or action group
· Communicates with elected officials
· Community Resources and Services:
· Uses community resources to locate cultural opportunities
· Attends community events
· Joins cultural or arts group
· Volunteers in community and neighborhood
· Uses library as a resource
· Driving Laws, Protocol, and the Department of Motor Vehicles (DMV):
· Fills out application for DMV identification or driver’s license
· Identifies and interprets traffic lights and signals
· Understands law enforcement penalties related to child safety seats and seat belt regulations
· Emergency Services, Disasters, and Safety:
· Follows regulations and laws
· Volunteers in neighborhood crime watch or block club
· Reports crimes or fire
· Maintains car and apartment/home
· Maintains property to conform to community standards
· Employment, Workplace Safety, and Occupational Safety & Health Administration (OSHA):
· Offers suggestions, grievances, complaints, and opinions at appropriate times
· Retains employment
· Participates in team meetings
· Conforms to the culture of the workplace
· Uses resources (computers and newspapers) to find employment


· Government in the U.S. and S.C.:
· Names the U.S. President, the S.C. Governor, and the mayor of the city
· Identifies and describes the three branches of American government
· Participates in a mock local election
· Health Care and the U.S. Health Care System:
· Conforms to mainstream cultural standards in hygiene matters—gets medication in a timely manner
· Takes preventative health measures—locates medical resources
· Initiates and arranges for timely medical attention—asks for a translator
· Participates in recreational and wellness activities
· History of the U.S. and S.C.:
· Describes the colors and design of the American flag and can discuss the meaning of the stars and stripes
· Provides several reasons for the Revolutionary War
· Recites or sings the national anthem
· Navigating the U.S. School System:
· Uses educational opportunities in the community—attends school conferences and meetings
· Advocates for issues/concerns of their children—volunteers in schools
· Initiates communication with teachers/schools
· Workforce Preparation
· Develops critical thinking for use in the workplace
· Increases digital literacy—the ability to locate, organize, understand, evaluate, and analyze information using digital technology
· Demonstrates self-management skills—takes responsibility for one's own behavior and well-being
· Demonstrates work-related soft skills—leadership, time management, problem-solving, and communication skills
· Acquires other skills necessary for successful transition into postsecondary education, training or employment

6. An effective program design (including sufficient intensity and duration) to facilitate the participants meeting their educational, citizenship skills, and employment goals.  

[bookmark: _Ref455498094]Reporting Requirements
IEL/Civics subgrant recipients are be required to complete the IEL/Civics Final Annual Report (IEL/C-FAR) that will include a narrative describing the program’s strengths, challenges, and quality of processes.  Recipients will also be evaluated through an examination of enrollment, retention, EFL gain, and CRC attainment data obtained through the LACES.  The following data is due on July 28, 2017 (or the LACES freeze date if different), and provided in the following formats:
· National Reporting System (NRS) Tables 4 and 4b for IEL/Civics students only for July 1, 2016–June 30, 2017
· National Reporting System (NRS) Tables 4 and 4b for all ESL students for July 1, 2016–June 30, 2017
· Desktop Monitoring Tool (DMT) for July 1, 2016–June 30, 2017
· Special Initiatives Desk Audit (SIDA) for July 1, 2016–June 30, 2017

Programs that do not submit the required reports by the deadlines outlined above may be deemed ineligible for 2017–18 IEL/Civics funds.

How to Apply
Each applicant must submit the IEL/Civics application online at https://scde.formstack.com/forms/2017_ielcivics_education by 5:00 p.m., Friday, October 14, 2016.  Applications must include the Online Form Sections and the Proposal Attachments.  

Applicants have the option to save their progress while entering the application online, which allows applicants to save work in progress and return to an incomplete application.  Go to the tutorials heading on the Grant Opportunities Web page (http://ed.sc.gov/finance/grants/scde-grant-opportunities/) for a guide to attach documents, save progress, confirm data entered, and to submit your application.  The directions for saving an incomplete application follow.

[image: ]Click the “Save and Resume Later” button located at the bottom of any page to save your progress.  
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You will receive a message asking if you want to proceed.  Click the “Save and get link” button to continue.

You will have two options for obtaining and saving the hyperlink to the partially completed application: 
1. [image: ]copy the hyperlink and save it in a secure location, or
2. have an e-mail containing the hyperlink sent to you. 
Make sure you have received the e-mail prior to closing the browser.  The SCDE does not have access to saved applications that have not been submitted.


Note: A saved application is not a submitted application.  You must use the hyperlink to return to the incomplete application and continue.  Once completed, click the “Submit Application” button to submit the complete application.

Use the following directions to complete each section of the application prior to going online.  While you will be able to save your progress, it is important to compile all necessary information before going online to complete the submission.  

Online Form Sections

The following screenshots are for informational purposes only and are provided to assist applicants with compiling all elements needed to complete the online submission.  Complete the online application as directed below.  Make sure all information submitted is accurate, including formal or official names such as the school district and contact person, and that spelling is correct.  Do not use abbreviations or acronyms.

Provide the district’s name as registered with DUNS and include the applicant’s 10-digit (zip + 4) zip code.  The applicant name must match the name as registered with DUNS.  Contact your district’s finance officer for the DUNS number and tax identification number (TIN).
[image: ]
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The program director will receive the confirmation e-mail upon submission.  Ensure the e-mail address is spelled correctly.

If the program director is not the lead on the IEL/Civics Grant, provide the lead’s contact information.
[image: ]

Proposal Narrative

For the proposal narrative, draft the information requested below in a Word document to copy and paste into the section boxes provided online.  Each section is limited to 1,500 words.  

1.  Existing Program Structure
Complete the ESL Master Schedule template located on the IEL/Civics grant announcement page at http://ed.sc.gov/finance/grants/scde-grant-opportunities/.  Do not include any classes you intend to fund only with IEL/Civics funds.  Be sure to list all classes, instructors, and sites.  Include the number of weeks you plan to run each class in the 2016–17 school year (between July 1, 2016–June 30, 2017), not including any weeks you intend to fund only with IEL/Civics funds.  Use the comment field to explain any extenuating circumstances (e.g., a class listed hasn’t officially started), if necessary. When completed, upload the ESL schedule into the online form where indicated below.  

Example of an Adult Education ESL Master Schedule
[image: ]
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2.  Supplement, Not Supplant
Based on your current 2016–17 ESL budget, not including any IEL/Civics funds, list all financial contributions to your existing ESL program in the fields provided.  Provide all funding sources including any in-kind or local funds.  These funds should be aligned with your existing program structure as displayed in your ESL master schedule uploaded in 1 (above). Include the total 2016–17 IEL/Civics funds requested.  Provide the source of funds for the local funds and in-kind funds to be allocated and how they will be used.

For example:  Because the ESL master schedule of Best County program indicates that they have a total of 776 hours of ESL instruction planned for the 2016–17 school year, their existing budget should cover that instruction.  If the ESL teachers are paid $25/hour, their financial contributions should total enough funds for those salaries ($19,400) in addition to benefits and instructional supplies, etc.

Because the IEL/Civics funds must be used to supplement, not supplant your ESL program, the SCDE’s Office of Adult Education will review your regular annual budget to ensure that you are committing an amount of existing state and federal funds for your ESL program that equals at least 50 percent of your IEL/Civics grant request.

For example: If you are requesting a $5,000 grant, this section must demonstrate that at least $2,500 of total matching funds are budgeted toward ESL categories, or that in-kind or local contributions make up the difference.
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3.  IEL/Civics Grant Project Design
Briefly summarize in 2 to 4 sentences the IEL/Civics activities, classes, curriculum, and/or resources to be added or integrated for the target population. 
[image: ]
Example: “We propose to add an additional hour of class per evening at the Westwood Elementary site, extending Mrs. Frank’s class from 5:00 p.m. until 8:00 p.m. instead of just 5:00 p.m. until 7:00 p.m. for 34 weeks.  We will add a new class on the main campus site during the day (Mrs. Frank for 12 hours/week for 12 weeks). Also, we will purchase a set of On Common Ground workbooks for all ESL classes.”

In fields a.–f. below, explicitly describe the IEL/Civics activities, classes, curriculum, and/or resources you will add or integrate for this target population using the IEL/Civics Grant funds requested.  

[image: ]
a.	If additional instructional hours, days, or weeks are being added to existing classes listed on the ESL master schedule that was included in the Existing Program Structure section above, list the site, teacher name, number of weeks, days of the week, time, and room number for each class affected (including the addition of instructional aides or teaching assistants) so that it is clear how the grant funds will add to the current master schedule.  

Example:  Are instructional hours, days, or weeks being added to existing classes listed in your ESL master schedule that was included in the Existing Program Structure section above? If yes:
“We are proposing to use grant funds to add an additional hour of class per evening at the Westwood Elementary site, extending Mrs. Frank’s class from 5:00 p.m. until 8:00 p.m. instead of just 5:00 p.m. until 7:00 p.m. for 34 weeks.”
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b.	If new classes that are not listed on your ESL master schedule that was included in the Existing Program Structure section above are being added, list the site, teacher name, number of weeks, days of the week, time, and room number so that it is clear how the grant funds will add to what is currently listed on the master schedule.

Example:  Are you adding new classes (not listed on your ESL master schedule that was included in the Existing Program Structure section above)? If yes: 
	“We are proposing to use grant funds to add a new civics class on the main campus site taught by Mrs. Frank on Tuesdays, Thursdays, and Fridays from 9:00 a.m.–1:00 p.m. for 12 weeks.”

[image: ]
c.	If you are planning to use grant funds for professional development, list the professional development activities and name the teachers who will attend. 

[image: ]
d.	If planning or curriculum development hours will be added, list the teachers, hours per week, number of weeks, and the intended purpose of time. 

[image: ]
e.	If instructional materials, software, equipment, or other resources will be purchased, list all classes along with the site, time, and teacher who will receive these materials.

[image: ]
f.	If grant funds will be used for other purposes, explain the other proposed use of grant funds. 

4.  Program Specific Information
Select the civics topics that will be integrated into instruction.  See the Program Requirements starting on page 5 for more information on topics and sample student outcomes.  
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5.  IEL/Civics Grant Project Integrity
Based on your performance with the target population in 2015–16, describe the specific changes you will make to increase or maintain the retention and performance of these students in the 2016–17 school year.  

Example: “Our 2015–16 data indicates that we post-tested only 34.9 percent of our IEL/Civics students and only 25.71 percent of our IEL/Civics students completed a level.  To increase retention and performance, we will have additional teachers to facilitate smaller classes and increase teacher attention for each student. In addition, the Career Ready 101 software will be added to the curriculum to increase the number of academic hours available to each student and support their pursuit of CRCs.” 
[image: ]

[bookmark: _Ref455496188]6.  General Education Provisions Act (GEPA) Statement 
Section 427 of the GEPA requires an applicant to describe the steps it proposes to take to ensure equitable access to and participation in this federally assisted program for students, teachers, and other program beneficiaries with special needs or barriers such as gender, race, national origin, color, disability, or age.  Provide a clear and succinct description of how you will address any barriers that are applicable to your circumstances.  See page 22 for more information on creating the statement.

Example: You might distribute a brochure in another language.  
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Proposal Attachments

[image: ]

[bookmark: _Ref455498472]1.  Budget Narrative
Use the instructions below to develop a detailed proposed budget narrative for the requested funds using the Excel template provided on the IEL/Civics grant opportunity page located at http://ed.sc.gov/finance/grants/scde-grant-opportunities/ (sample provided on page 20).  When complete, save the budget as an Excel spreadsheet to upload where indicated online.  

No more than five (5) percent of funds requested may be used for administrative costs.
 
Directions for completing template: 
Complete the yellow cells.  Do not type in any gray or white cells.  

Narrative Column:
For every total in the “Amount” column, you must provide a brief description in the “Narrative” column as noted in your Proposal Narrative, Item #3, IEL/Civics Grant Project Design.  Explain clearly how you arrived at the total amount budgeted. Details should enable a reviewer to understand the cost item, why it is included, and how costs were calculated. The rows will automatically expand to accommodate your narrative.

Example: “Three copies of the complete Living in America Teacher’s Guide series at $280.80 per copy." or "One teacher at $25/hour for 6 hours per week for 36 weeks." 

Amount Column: 
In the yellow cells of the “Amount” column, enter the total proposed amount budgeted for each applicable function/code as labeled.  Subtotals will calculate automatically.

You may not budget more than five (5) percent of your total grant allocation in any combination of the 223 categories.  Because all capital expenditures must be approved by the Director of Adult Education, you must include a thorough description outlining the purpose of this expenditure and what will be purchased.  Some school districts consider equipment purchased under a certain value to be supplies, not capital outlay.  If you are budgeting funds under any 400 category but will actually be purchasing equipment, you must also include a thorough description of that purchase.

2.  Certification Signature Page
Print and acquire signatures on the Certification Signature Page (page 23) and scan the completed page as a portable document format (PDF).  This form includes certification of the SCDE’s Assurances and Terms and Conditions for Federal Subawards (included in this guidance).  Those forms are not required to be included in the application submission.  However, the applicant and each signatory should retain a copy of the Assurances and Terms and Conditions, program assurances, and a copy of the signed Certification Signature Page for their records.

By signing the Certification Signature Page, the signatories assure that they will comply with all the assurances and terms and conditions for the project.  All signatories must understand that they are signing a document that is legally binding in the event a grant is awarded.  Applications that do not include the signed Certification Signature Page will not be reviewed or considered for funding.

3.  LACES NRS Tables 4 and 4b (new applicants only)
If you are a new applicant, you must submit your 2015–16 NRS Tables 4 and 4b for your ESL students.  Save the tables as one PDF document and upload where indicated in the Proposal Attachments section online.


Reviewing and Submitting Application

[image: ]
Click the Next button once everything is entered and attached.  You will be directed to the Data Review and Confirmation Page to review the information entered and attached prior to submitting the application.
[image: ]
Click the previous button at the bottom of the page to return to your form and enter any changes. Note: You will not be able to return to an application that has been submitted, so verify the data and make any necessary changes at this time.  If you need to make changes after the application has been submitted, you must start another application submission and enter all information again. 

[image: ]Click to submit
Click to make changes

Once you have verified all application information, click on the “Submit Application” button to submit the completed application.  Remember, a saved application is not a submitted application.

You will receive the following message once the application is submitted: 
[image: ]
The program director will receive the submission confirmation e-mail containing the information included in your application.  Save this e-mail along with the proposal attachments for your records.  An e-mail confirmation that your grant application was successfully uploaded does not account for the quality of the upload or its completeness.  The confirmation e-mail only notifies you that your online application has been submitted.


[image: SCDE-Seal]



STATE OF SOUTH CAROLINA
DEPARTMENT OF EDUCATION

[bookmark: _Ref455498649]Detailed Proposed 2016–17 IEL/Civics Grant Budget Narrative

Sample Only—Use the Excel Spreadsheet Template located on the IEL/Civics grant opportunities page at http://ed.sc.gov/finance/grants/scde-grant-opportunities/2016-17-iel-civics-grant/.
[bookmark: _Toc307992433][bookmark: _Toc352943811][bookmark: _Toc394651774][bookmark: _Toc318295371][bookmark: _Toc349227865][image: ]
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22
[bookmark: _Ref455498439]Instructions for GEPA Statement

The General Education Provisions Act (GEPA) Statement of Compliance is a prose statement (in paragraph form) explaining how the applicant will ensure equal access to all program activities, training, and events for all intended program recipients.  Applicants MUST describe how they will recruit and make services available and accessible to all interested students, parents, and community members.

The purpose of this enclosure is to inform you about the provision in the USED's GEPA that applies to applicants for new grant awards under Department programs.  This provision is Section 427 of GEPA, enacted as part of the Improving America's Schools Act of 1994 (Public Law (P.L.) 103–382).

What Does This Provision Require?

Section 427 requires each applicant for funds (other than an individual person) to include in its application a description of the steps the applicant proposes to take to ensure equitable access to, and participation in, its federally assisted program for students, teachers, and other program beneficiaries with special needs.  This provision allows applicants discretion in developing the required description.  The statute highlights six types of barriers that can impede equitable access or participation: gender, race, national origin, color, disability, or age.  Based on local circumstances, you should determine whether these or other barriers may prevent your students, teachers, etc. from such access, or participation, in the federally funded project or activity.  The description in your application of steps to be taken to overcome these barriers need not be lengthy; you may provide a clear and succinct description of how you plan to address those barriers that are applicable to your circumstances.  In addition, the information may be provided in a single narrative, or, if appropriate, may be discussed in connection with related topics in the application.

Section 427 is not intended to duplicate the requirements of civil rights statutes, but rather to ensure that, in designing their projects, applicants for federal funds address equity concerns that may affect the ability of certain potential beneficiaries to fully participate in the project and to achieve to high standards.  Consistent with program requirements and its approved application, an applicant may use the federal funds awarded to it to eliminate barriers it identifies.

What are Examples of How an Applicant Might Satisfy the Requirement of This Provision?

The following examples may help illustrate how an applicant may comply with Section 427.
(1) An applicant that proposes to carry out an adult literacy project serving, among others, adults with limited English proficiency might describe in its application how it intends to distribute a brochure about the proposed project to such potential participants in their native language.
(2) An applicant that proposes to develop instructional materials for classroom use might describe how it will make the materials available on audio tape or in Braille for students who are blind.
(3) An applicant that proposes to carry out a model science program for secondary students and is concerned that girls may be less likely than boys to enroll in the course might indicate how it intends to conduct "outreach" efforts to girls to encourage their enrollment.

We recognize that many applicants may already be implementing effective steps to ensure equity of access and participation in their grant programs, and we appreciate your cooperation in responding to the requirements of this provision.
South Carolina Department of Education
Workforce Innovation and Opportunity Act, Title II
Integrated English Literacy/Civics Grant Funds

[bookmark: _Ref456681694]Certification Signature Page SCDECS-101

Certification	
	By signing below, I hereby certify that, to the best of my knowledge, the information and data contained in this application are true and correct.  The applicant’s governing body has duly authorized this application and documentation, and the applicant will comply with the Program Specific Assurances (if applicable) and the SCDE Assurances and Terms and Conditions for Federal Subawards if the grant is awarded.  The applicant is registered and current (active) on the federal System for Award Management (SAM) at www.sam.gov.




Please provide all the information requested below or equivalent positions as determined by the school. 
	Adult Education Director 

	Print Name:

	Signature:								Date:

	Signature of IEL/Civics Grant Lead (if different than AE Director) 

	Print Name:

	Signature:								Date:

	Superintendent (or Board Chairman/President if CBO)

	Print Name: 

	Signature:								Date:

	E-mail Address:

	Phone Number:					Fax Number:




South Carolina Department of Education
[bookmark: _Ref455496299]Assurances and Terms and Conditions for Federal Subawards

(Effective date: 1/4/16)
For informational purposes only  
The applicant certifies to abide by the SCDE Assurances by signing and submitting the Certification Signature Page (SCDESC-101).

Assurances

I certify that this applicant
A. Has the legal authority to apply for federal assistance and the institutional, managerial, and financial capability (including funds sufficient to pay the nonstate share of project costs) to ensure proper planning, management, and completion of the project described in this application.
B. Will give the South Carolina Department of Education (SCDE) access to and the right to examine all records, books, papers, or documents related to this award and will establish a proper accounting system in accordance with generally accepted accounting principles (GAAP) or agency directives.
C. Has an accounting system with sufficient internal controls, a clear audit trail, and written cost-allocation procedures as necessary.  The financial management systems are capable of distinguishing expenditures that are attributable to this grant from those that are not attributable to this grant.  This system is able to identify costs by programmatic year and by budget line item and to differentiate among direct, indirect, and administrative costs.  In addition, the applicant will maintain adequate supporting documents for the expenditures (federal and nonfederal) and in-kind contributions, if any, that it makes under this grant.  Costs are shown in books or records (e.g., disbursements ledger, journal, payroll register) and are supported by a source document such as a receipt, travel voucher, invoice, bill, or in-kind voucher.
D. Will also comply with the Office of Management and Budget 2 CFR Part 200 Subpart E-Cost Principles related to the allowability, reasonableness, and allocability of costs consistent with the approved budget and also by maintaining required support for salaries and wages.  Required support includes certifications and/or personnel activity records depending upon the amount of time spent on cost objectives.
E. Will approve all expenditures, document receipt of goods and services, and record payments on the applicant’s accounting records prior to submission of reimbursement claims to the SCDE for costs related to this grant.
F. Will initiate and complete work within the applicable time frame after receipt of approval by the SCDE.
G. Will not discriminate against any employee or applicant for employment because of race, color, religion, age, sex, national origin, or disability and comply with Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, and Titles I, II, and III of the Americans with Disabilities Act of 1990 (ADA).  The grantee will take affirmative action to ensure that applicants for employment and the employees during the period of their employment are treated without regard to their race, color, religion, age, sex, national origin, or disability.
H. Has no policy that prevents, or otherwise denies, participation in constitutionally protected prayer in public schools as set forth in the Guidance on Constitutionally Protected Prayer in Public Education (20 U.S.C. § 7904).
I. Will comply with the Family Educational Rights and Privacy Act. (20 U.S.C. §1232g; 34 CFR Part 99).
J. Will comply with the Ethics, Government Accountability, and Campaign Reform Act (S.C. Code Ann. § 2-17-10 et seq. and § 8-13-100 et seq. (Supp. 2015)).
K. Will comply with the South Carolina Drug Free Workplace Act (S.C. Code Ann. § 44-107-10 et seq. (Supp. 2015) if the amount of this award is $50,000 or more and the federal Drug Free Workplace Act of 1988 (41 USC 702).
L. Will provide information to the SCDE, as requested, regarding the reporting requirements of the Federal Funding Accountability and Transparency Act (FFATA), which requires the SCDE to file a FFATA subaward report by the end of the month following the month in which it awards any subgrant equal to or greater than $25,000.
M. Will comply with 2 CFR Part 25 and register and receive a unique entity identifier, fulfill the requirement for the System for Award Management at www.sam.gov, maintain the currency of the registration throughout the full grant term, and allow access by the granting agency to ensure compliance.
N. Will comply with 2 CFR Part 200.112 and disclose in writing any potential conflict of interest to the SCDE.
O. Will comply with 2 CFR Part 200.113 and disclose in writing to the SCDE all violations of federal criminal law involving fraud, bribery, or gratuity violations potentially affecting the federal award.
P. Will comply with conditions under Executive Order 13513 “Federal Leadership on Reducing Text Messaging While Driving” (October 1, 2009) by refraining from text messaging while driving during official grant business.

[bookmark: _Toc110150820]Terms and Conditions

A. Completeness of Proposal.  All proposals should be complete and carefully worded and must contain all of the information requested by the South Carolina Department of Education (SCDE).  If you do not believe a section applies to your proposal, please indicate that fact.
B. Non-awards/Termination.  The SCDE reserves the right to reject any and all applications and to refuse to grant monies under this solicitation.  If the SCDE rejects an application, the applicant has a right to request a hearing, as provided by 2 CFR Part 200.341 and CFR Part 76.401, if it alleges the SCDE’s actions violate a state or federal statute or regulation by (1) disapproving of or failing to approve the application or project, in whole or in part, or (2) failing to provide funds in amounts in accordance with the requirements of statutes and regulations.
		After it has been awarded, the SCDE may terminate a grant by giving the grantee written notice of termination.  In the event of a termination after award, the SCDE shall reimburse the grantee for allowable expenses incurred up to the notification of termination.  In addition, this grant may be terminated by the SCDE if the grantee fails to perform as promised in its proposal.  Federal grants will be terminated in accordance with 2 CFR Part 200.339 and 200.340.
	In the event that this grant is terminated, the grantee shall have a right to a hearing as set forth in 34 CFR Part 76.783.  The grantee must notify the SCDE of its request for a hearing within 30 days of receiving written notice of the termination.  If a hearing is requested, the SCDE will conduct the hearing in accordance with the procedures outlined in 34 CFR Part 76.401(d)(2)–(7).
C. Reduction in Budgets and Negotiations.  The SCDE reserves the right to negotiate budgets with applicants.  The SCDE may, at its sole discretion, determine that a proposed budget is excessive and may negotiate a lower budget with the applicant.  The applicant may at that time negotiate or withdraw its proposal.  In addition, the SCDE may desire to fund a project but not at the level proposed.  In that case, the SCDE shall notify the applicant of the amount that can be funded, and the applicant and the SCDE shall negotiate a modification to the proposal to accommodate the lower budget.  All final decisions are that of the SCDE.
D. Amendments to Grants.  Amendments are permitted generally for budgets, grant end date, and management upon the mutual agreement of the parties involved and will become effective when specified in writing and signed by both parties.  However, amendments to scope of work that significantly alter the original application proposal may trigger partial or full termination consistent with 2 CFR Part 200.339 and 200.340.
E. Use of Grant Funds.  Funds awarded are to be expended only for purposes and activities covered by the approved project plan and approved budget and budget narrative.
F. Submission of Expenditure Reports.  Claims for reimbursement must be made at least quarterly and consistent with calendar quarters (e.g., an expenditure report claim for costs for January 1 through March 30 must be filed by May 15).
G. Obligation of Grant Funds.  Grant funds may not be obligated prior to the effective date or subsequent to the end or termination date of the grant period.  No obligations are allowed after the end of the grant period.  The final request for expenditure report claims must be submitted no later than thirty (30) days after the end of the grant period.
H. Deobligation of Funds.  After a final expenditure report claim has been submitted to the SCDE, the grantee will go through the official deobligation process with the SCDE.
I. Documentation.  The grantee must provide for accurate and timely recording of receipts and expenditures.  The grantee’s accounting system should distinguish receipts and expenditures attributable to each grant.  The grantee must review the memo regarding “Guidelines for Retaining Documentation to Support Expenditure Claims,” available at: http://ed.sc.gov/finance/auditing/manuals-handbooks-and-guidelines/guidelines-for-retaining-documentation-to-support-expenditures/.
J. Travel Costs.  Travel costs, if allowed under this solicitation, must not exceed limits noted in the United States General Services Administration (www.gsa.gov) regulations for lodging.  Meals and incidentals are limited by the state budget proviso, currently not to exceed $25 per day for in-state travel and $32 for out-of-state travel (see page 91 of the document at http://www.cg.sc.gov/guidanceandformsforstateagencies/Documents/CGsAPP/9-30-2015/DisbursementReg-9-30-15edit.pdf).  Mileage reimbursement must follow the current Office of Comptroller General instructions, which is consistent with the published IRS rates.
K. Honoraria.  Amounts paid in honoraria, if allowed under this grant, must be consistent with SCDE policies.  Applicants should check with the program office before budgeting for honoraria.
L. Reports.  The grantee shall submit, as required or instructed by the awarding program office, all reports (programmatic, financial, or evaluation) within the specified period or date and in the prescribed format.  An expenditure claim report must be filed by August 15 for all expenditures incurred by June 30 in order to comply with the generally accepted accounting principles (GAAP) and the production of the State's Comprehensive Annual Financial Report.
M. Copyright.  The grantee is free to copyright any books, publications, or other copyrightable materials developed in the course of this grant.  However, the SCDE reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use, the copyrighted work developed under this grant.
N. Certification Regarding Lobbying, Suspension, and Debarment.  By submitting an application, the applicant certifies, to the best of its knowledge and belief, that the
· Applicant and/or any of its principals, subgrantees, or subcontractors
· Have not paid or will not pay to any person any federally appropriated funds for the purpose of influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with making any federal grant and the extension continuation, renewal, amendment, or modification of any federal grant, as defined at 34 CFR Part 82.105 and 82.110.  If any funds other than federally appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with this federal grant, the undersigned shall complete and submit Standard Form LLL, “Disclosure of Lobbying Activities,” in accordance with its instructions.
· Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any state or federal agency as stated at 34 CFR Part 180 or 2 CFR Part 3485.
· Have not, within a three-year period preceding this application, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) contract or subcontract; violated federal or state antitrust statutes relating to the submission of offers; or committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property.
· Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated above.
· Applicant has not, within a three-year period preceding this application, had one or more contracts terminated for default by any public (federal, state, or local) entity.
O. Audits.
· Entities expending $750,000 or more in federal awards:
Entities that expend $750,000 or more in federal awards during the fiscal year are required to have an audit performed in accordance with the provisions of 2 CFR Part 200.501, et seq.  Except for the provisions for biennial audits provided in 2 CFR Part 200.504 (a) and (b), audits must be performed annually as stated at 2 CFR Part 200.504.  A grantee that passes through funds to subrecipients has the responsibility of ensuring that federal awards are used for authorized purposes in compliance with federal program laws, federal and state regulations, and grant agreements.  The director of the OMB, who will review this amount every two years, has the option of revising the threshold upward.
· Entities expending less than $750,000 in federal awards:
Entities that expend less than $750,000 in a fiscal year in federal awards are exempt from the audit requirements in 2 CFR Part 200.504.  However, such entities are not exempt from other federal requirements (including those to maintain records) concerning federal awards provided to the entity.  The entity’s records must be available for review or audit by the SCDE and appropriate officials of federal agencies, pass-through entities, and the General Accounting Office (GAO).
P. Records.  The grantee shall retain federal grant records, including financial records and supporting documentation, for a minimum of six (6) years after the end date of the grant when the final expenditure report claim for reimbursement and all final reports have been submitted, unless informed otherwise or in the case of litigation.
Q. Electronic Signature Agreement.  I agree that my electronic signature is the legally binding equivalent to my handwritten signature.
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Save and Resume Later

Are you sure you want to leave this form and resume later?
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Save and Resume Later

Please copy the link below and save it in a safe place. You can use this from any computer anytime within the next
30 days to resume answering questions on the form.

Without the link, the data you have entered cannot be retrieved and you will have to start illing out the form at the
beginning

https://scde formstack.com/forms/?i-1542565-Fhe17Zforl

‘Want us to email you this link? Enter your email below and click 'Send save and resume link'.
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ADULT EDUCATION ESL MASTER SCHEDULE

Program Name: Best County

TLocation Teacher/Teaching | Course(s) Day(s) Time Room | #of Weeks
Assistant /Subject Number
North Center T. Johnson ESL T,W,Th | 9:00 am1:00 pm. | 155 34
Main Campus T. Johnson ESL Mand W 4:00-6:00 p.m. 7 34
Westwood
Elementary L. Frank ESL T and Th 4:00-6:00 p.m. 515 34
Transition
Library L. Frank ESL Mand W 4:00-6:00 p.m. NA 24
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Complete and attach the English as a Second Language (ESL) Master Schedule template (located
on the [EL/Cvics grant opportunity page at http://ed.sc qov/finance/grants/scde-grant-
opportunities/) of the current ESL schedule.

Explain any extenuating circumstances, if necessary. *

Attach the completed ESL Master
Schedule*

Choose File No file chosen
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Based on your current 2016-17 ESL budget, not including any IEL/Civics funds, list all financial contributions to your existing ESL
program in the fields provided. Provide all funding sources including any in-kind or local funds. These funds should be aligned with your
existing program structure as displayed in your ESL master schedule uploaded in #1.

For example: Because the ESL master schedule of Best County program indicates that they have a total of 776 hours of ESL instruction planned for
the 2016-17 school year, their existing budget should cover that instruction. If the ESL teachers are paid $25/hour. their financial contributions should
total enough funds for those salaries ($19,400) in addition to benefits and statutory costs, instructional supplies, etc.

Because the IEL/Civics funds must be used to supplement, not supplant your ESL program, the SCDE's Office of Adult Education will review your
regular annual budget to ensure that you are committing an amount of existing state and federal funds for your ESL program that equals at least 50
percent of your [EL/Civics grant request.

Example: If you are requesting a $5.000 grant, this section must show that you have at least $2,500 of total matching funds budgeted toward ESL
categories or show in-kind or local contributions that make up the difference.

State funds currently allocated to ESL Total Funds R«]Ileslﬁd*
classes* $
$o

Federal funds currently allocated to ESL classes*

$o

Local funds currently allocated to ESL classes*

$o

Estimate of in-kind value currently allocated to ESL classes*

$o

Total funds and in-kind value allocated to ESL instruction*
$ 0.00

Source of funds for local funds* Source of funds for In-kind funds*





image11.png
Briefly summarize in 2-4 sentences the IELICivics activities, classes, curriculum, andlor resources to be added or integrated for the target
population.*

P
‘Example: “We propose to add an addfional hour of class per evening at the Westviood Elementary site, extending Mrs. Franks class from 5:00 p.m. untl 300 p.m. nstead of ust
5:00 p.m. unti 7:00 p.m. for 34 weeks. We il add a new ciass on the main campus sie during the day (Wirs. Frank for 12 hours/week for 12 weeks). Also, we wilpurchase a set of
“On Common Ground workbooks for allESL classes.”
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a. Are instructional hours, days, or weeks being added to existing classes listed on your ESL master schedule from #12%
® Yes O No

For each class affected, , teacher name, number of weeks, days of the week, time, and room number for each class affected
(including the addition of instructional aides or teaching assistants) so that it is clear how the grant funds will add to the current ESL
‘master schedule from 1.%

P

Exampl: "Wk are proposing 1o use grant funds to add an addional hour of class per evening at the Wesviood Elementary site, extending Mrs. Frank's class from 5:00 p.m. unfi
800 p.m. instead of ust 500 pm. unti 700 pm.for 34 weeks.
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b. Are new classes being added (not listed on your ESL master schedule from #1)2%
® Yes No

For each class you are adding, list the site, teacher name, number of weeks, days of the week, time, etc., 5o that it is explicit how the grant
funds will add to what you currently have listed on your Master Schedule from #1.%

P
Example: “We are proposing to use grant unds to add a new civics class on the main campus site taught by Mrs. Frank on Tuesdays, Thursdays, and Fridays ffom 9:00 a.m —1:00
p.m for 12 wesks*
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. Will grant funds be used for professional development?*
® Yes No

List the professional development activities and note which teachers will attend. *
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d. Are planning or curriculum development hours being added?*
® Yes No

List the teachers, hours/week, number of weeks, and intended purpose of time. *
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&. Will instructional materials, software, equipment, or other resources be purchased?
® Yes No

List all classes (site, time, and teacher) that will receive these materials.
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f. Will grant funds be used for any other purposes?
® Yes O No

Explain any other use of grant funds you propose.
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Check any of the citizenship topics that will be integrated into instruction™®
) Banking/Personal Finance/U.S. Economic System

() Civic Responsibilties/Political Process

() Community Resources/Services

) Driving Laws/ProtocallDMV

() Emergency Services/Disasters/Safety

) Employment/Workplace Safety/OSHA

() Health CarelU.S. Health Care System

) History of the U.S. and S.C.

) Navigating the U.S. School System
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Based on your performance with the target population in 2015-16, describe the specific strategies for increasing and maintaining the
retention and performance of these students in the 2016-17 school year. *

P
Example: “Our 2015-16 data indicates that we posttested only 34.9 percent of our IEL/Civics students and only 25.71 percent of our IELCivics students completed a level. To
increase retention and performance, we will have additional teachers to facilitate smaller classes and increased teacher attention for each student. In addition, the Career Ready
101 software will be added to the curriculum to increase the number of academic hours available to each student and support their pursuit of CRCs.”
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Provide a clear and succinct description of how you will address any barriers that are applicable to your circumstances.
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Budget Narrative *
Choose File | No file chosen

Provide a defailed budget narrative for the requested funds using the Excel template provided at hifp/ed.sc gov/inancelgrants/scde-grant-opportunitiesfintegrated-english-
literacy-iel-and-civics-education/.

Certification Signature Page*

Choose File | No file chosen

Printand acquire signatures on the Certfication Signature Page and scan the completed page as a PDF document

LACES NRS Tables 4 and 4b (new applicants only)*
Choose File | No file chosen
New applicants must save and subimit these tables in one PDF document
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Just one more step before you submit!

Please review the information you have provided below. If you need to make any
revisions, click the "Previous” button at the bottom of the page to navigate to the
appropriate page.

Your application will not be received by the Office of Adult Education until you click
the "Submit Application™ button.

Applicant Information
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« Previous Submit Application
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Thank you for submitting an application for the
2016-17 IEL/Civics Education Grant.

The program director will receive a submission
confirmation e-mail.

Contact Wendy Griffin at
803-734-8069 or ggrifin@ed.sc.gov if you have any
questions or concerns.




image26.png
Directions: Do not type in any gray or white cell. Ouly typein the yellow cells.

1) In the yellow cells of the right-hand columa labeled ‘Amount, enter the tofal proposed amount budgeted for cach applicable funcion/code as Iabeled.

2) For every total in the 'Amount column, you must type a bricf description in the middle 'Narrative' column as noted in your Proposal Narrative, Item #3.
Grant Proj ect Design. Explain clearly how you arrived at the total am ount budgeted. The reviewer should be able to understand the costitem,
is included, and how costs were calculated, so include the formulas used to calculate cost items. For example, *3 copies of the complete Living in
|America Teacher's Guide series @ $280.80 per copy” or " One teacher @S23/hour for 6 hours a week for 36 weeks.” The rows should automatically expand

IEL/C;
ity

to accomm odate vour narrative.

3) Your subtotals will calculate automatically.

Program Name:

FUNCTION/CODE NARRATIVE

AMOUNT

INSTRUCTIONAL SALARIES
183-100 ESL Teacher.

183-100 ESL Teacher Aide:

Subtotal Instructional Salaries

INSTRUCTIONAL BENEFITS
183-200 ESL Teacher.

$0.00]

183-200 ESL Teacher Aide:

‘Subtotal Instructional Benefits

L MATERIALS & SUPPLIES
183400 ESL Inst. Mat. & Supplies:

$0.00]

Subtotal Tnstructional Materials and Supplies

TNSTRUCTIONAL TRAVEL EXPENSES
183-300 ESL Teacher Travel:

$0.00]

Subtotal Instructional Travel Expenses

PURCHASE SERVICES (NON-TRAVEL)
183-300 ESL Teacher / Childcare, etc.

$0.00]

Subtotal Purchase Services

IMPROVEMENT OF INSTRUCTION (Professional Development)
220-100 Salaries:

$0.00]

220-200 Benefits:

220-300 Travel

220-300 Purchase Services:

220-400 Materials:

Subtotal Tprovement of Instruction

ADMINISTRATIVE EXPENSES® Thereis a 5% cap on all lunds budgeted in the 223 categories.
100 Administrative Salaries:

$0.00]
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Program Name:

FUNCTION/CODE NARRATIVE AMOUNT
223-200 A dministrative Bencits
773300 Travel Expenses Other Administrators
223300 Advertising / Printing:
3400 Office Supplies / Postage
500 Capital Outlay Administrative
Subtotal Administrative Expenses $0.00|
CAPITAL OUTLAY ESL - A capfial expenditures must go through an addifional approval process.
183-500 Capital Outlay ESL:
Subiotal Capital Oullay $0.00]
INDIRECT COSTS
420-700 Indirect Costs
Subtotal Indivect Costs $0.00]
OTHER ITEMS THAT DO NOT FIT IN CATEGORIES ABOVE
Explain budget items:
Sibiotal Otfier

TOTAL

*You may not budget more than 3 percent of your total grant allocation in any combination of the 223 categorics.

**Because all capital expenditures must go throngh an approval process by the Director of Adult Education, a thorough description outlining the purpose of
this expenditure and what will be purchased must be included. Seme school districts consider equipment purchased under a certain value to be supplies, not
capital ontlay. If you are budgeting funds under any 400 category, but will actually be purchasing equipment, you must also include a thorough description of
that purchase to submit for approval
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