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SECTION 1
Definitions of Terms

A. Dropout

The State Board of Education defines dropout as a student who leaves school for any reason,
other than death, prior to graduation or completion of a course of studies and without
transferring to another school or institution.

Although this document provides a listing of the various categories of “school leavers” in the
next section, the following criteria clarify and expand the above definition by designating a
dropout as an individual who

e was enrolled in school during the previous school year but did not reenroll at the
beginning of the current school year;

e was enrolled in school during the previous school year and dropped out, reenrolled at the
beginning of the current school year, but left prior to October 1;*

e leaves an elementary or secondary school and enrolls in adult education or a program
preparing for the GED (General Educational Development) exam;** or

e is not temporarily absent due to suspension, long-term illness, or other emergency.

* If October 1 falls on a Saturday, report membership on September 30. If October
1 falls on a Sunday, report membership on October 2.

** The exception is the case in which the public school system monitors the
student’s enrollment and reports the student as a dropout if he or she drops out of
the program.

B. School Year

For the purposes of tabulating school dropouts, the term school year refers to the twelve-
month period that begins October 1 and ends September 30. Thus it includes the summer.
Please note, however, that students who reenroll in school after having dropped out during
the previous school year and who leave prior to October 1 of the current school year will be
counted in the twelve-month collection cycle. This means, for example, that a student who
dropped out of school in March of 2015, then returned in August of 2015, but dropped out
again on September 21, 2015, will be reported as a dropout in the 201415 count.

C. Grade Level
Dropout data should be reported for grade levels seven through twelve. Dropouts should be

counted in the grade for which they fail to enroll in the fall. For example, a student who
drops out without completing the ninth grade and does not return after the summer is a ninth-



grade dropout. A student who completes the ninth grade and is expected to enroll in the tenth
grade but does not enroll after the summer ends is a tenth-grade dropout.

Ungraded students should be assigned a nominal grade level. To determine nominal grade
level, subtract five from the student’s age on October 1 of the current school year. For
example, a fifteen-year-old’s nominal grade level is grade ten. All ungraded students over the
age of seventeen should be reported as being in the twelfth grade.

Twelfth-grade dropouts should be computed by totaling the number of students who have not
graduated during the regular or summer school terms and have not reenrolled for the current

school year.
. Ethnicity/Race Categories

Ethnicity Category

Hispanic/Latino:

Race Cateqories

White (not of Hispanic origin):

Black or African American (not
of Hispanic origin):

Asian American:

Native Hawaiian/Pacific
Islander:

American Indian or Alaska
Native:

a person of Cuban, Mexican, Puerto Rican,
South or Central American, or other Spanish
culture or origin, regardless of race.

a person having origins in any of the original
peoples of Europe, the Middle East, or North
Africa.

a person having origins in any of the black
racial groups of Africa.

a person having origins in any of the
original peoples of the Far East, Southeast
Asia, or the Indian subcontinent including,
for example, Cambodia, China, India, Japan,
Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam.

a person having origins in any of the
original peoples of Hawaii, Guam, Samoa,
or the Pacific Islands.

a person having origins in any of the
original peoples of North and South
America (including Central America) and
who maintains tribal affiliation or
community attachment.



SECTION 2
All “School Leavers”

A. Types of “School Leavers”

It is essential to distinguish between students who actually drop out of school and students
who leave school for legitimate reasons. The following chart delineates the specific status of
each type of “school leaver” and specifies whether such a student either should or should not
be designated as a dropout.

Should this
PowerSchool
student be
Dropout Reason
counted as a Code
The student who dropout?
1. graduates NO Not Applicable

2. enters an educational program that provides an alternative
certification to a high school diploma, such as adult
education or a GED program that does not track students YES 23
or report dropouts to the South Carolina Department of
Education (SCDE)

3. leaves an elementary or secondary school and enrolls in an
adult education or GED program during the 2013-14
school year and has obtained a completion credential (i.e., NO Not Applicable
a state high school diploma or a GED diploma) by October
1, 2015

4. leaves an elementary or secondary school and enrolls in an
adult education or GED program during the 2014-15
school year and has not obtained a completion credential
(i.e., a state high school diploma or a GED diploma) by
October 1, 2015* YES 38

* The exception is the case in which the public school
system monitors the student’s enrollment and reports
the student as a dropout if he or she drops out of the
program.

5. has a state high school certificate or a special education
certificate and is

e a student with a disability who has completed the NO Not Applicable
requirements of an IEP (individualized education
program),

e aseverely disabled student who has reached the age of

twenty-one, or NO Not Applicable

e a severely disabled student who has entered a

residential or day care facility NG Not Applicable
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Should this

PowerSchool
student be
Dropout Reason
counted as a Code
The student who dropout?
6. was in membership only during the summer term
following the prior school year (i.e., was not in NO Not Applicable
membership during the prior regular school year)
7. has reached the age of twenty-one without having
graduated from high school or completed an approved YES 38
program
8. has been emancipated by the courts but has not graduated YES 41
from high school and is not currently enrolled
9. is deceased NO Not Applicable
10. has not reenrolled for the current school year and whose
educational status was unknown as of October 1 of the YES 20
current school year
11. has moved out of district or the state to another district or YES 20
state and is not known to have enrolled in another school
12. has moved out of the United States and whose enrollment .
status is unknown NO Not Applicable
13. transfers to and has membership in
e another public school, in or out of state, or NO Not Applicable
e aprivate school, in or out of state NO Not Applicable
14. transfers to an institution that does not offer an
educational program leading to a high school diploma or
alternative certification (i.e., military service, proprietary
or trade schools, hospitals, rehabilitative facilities, adult YES 27, 30, 32, or 43
correctional facilities)
Note: Palmetto Unified School District is not one of these
institutions.
15. is residing in the district but is not attending school NO Not Applicable
because of temporary or long-term illness
16. is residing in the district but is not attending school
because of disciplinary action:
e he or she has been suspended or expelled and given NO Not Applicable
the option to return but the disciplinary period is still
in effect, or
e he or she was suspended and given the option to return
but has not returned even though the disciplinary YES 42
period has ended




Should this

PowerSchool
student be
Dropout Reason
counted as a Code
The student who dropout?
17. is residing in the district but is not attending school
because of disciplinary action:
e he or she was suspended or expelled and has NO Not Applicable
transferred to another district, or
e he or she has been expelled with no option to return YES 33
18. has transferred to an institution that does provide a state-
or district-approved educational program leading to a high
school diploma or alternative certification (e.g., youth .
correctional institutions, technical colleges, special state NO Not Applicable
schools  or  districts,  homebound instruction,
homeschooling)
19. has enrolled in a full-time higher education program .
without having been awarded a high school diploma NO Not Applicable
20. has not reenrolled in school but is expected to return late
because of extenuating circumstances (e.g., seasonal or NO Not Applicable
migratory work)

. Updating Records

The status of the “leaver” may change over time. For example, a dropout might reenter
school during the school year, or a school might receive a transcript request from another
school or institution. It is important to update your records as soon as a student’s status
changes.

. Collection Cycle/Data Collection Timeline

Every district must submit all completed dropout data from POWERSCHOOL during the
SCDE'’s first quarterly data-collection upload period.

Date

Actions

Your school district’s 45" day

Deadline for Dropout Data Submission

November 3, 2015

Deadline for Adult Education Dropout Data
Submission, no later than 5:00 p.m.

November 12-30, 2015

Correction and  Review period for
PowerSchool/Adult Education Dropout Data

December 1, 2015-December 11, 2015

Deadline  for  Final  Submission  of
PowerSchool/Adult Education Dropout Data

December 16, 2015

Deadline for Dropout Data Verification Form
Submission




SECTION 3

Procedures for Verifying Student Status

A. Verification through Formal Notice

Request a transcript or other written documentation from the receiving school to verify
that a student has transferred. The date your school receives the documentation should be
recorded, along with the address of the school to which the student has transferred.

It is not necessary for you to verify that the student is attending the new school after you
receive a transcript or other written documentation.

A student is a transfer only if he or she is moving to a public or private school or a state-
or district-approved educational program—including home school— that leads to a high
school diploma or alternative certification.

Procedures such as exit interviews would also constitute verification of student status.

B. Verification by a Responsible Adult

Any notification from a responsible adult will verify a student’s status. “Responsible
adults” include parents or guardians, school officials, and any other adult with
responsibility for the student (e.g., attendance supervisor, social worker, medical doctor,
corrections official).

If an inappropriate adult or student reports that a student has dropped out of school, such
a statement does not constitute verification.

C. School Records of Verification

It is important that each school keep records that document the verification of a student’s
status. Since a student who drops out during a particular school year is not reported as a
dropout until the fall of the following school year, careful records must be maintained so
that an accurate count can be obtained.

It is best, therefore, to seek a written form of verification, such as a copy of the transcript
or a letter from the parent or guardian.



SECTION 4

Reporting Dropout Data
A. School Dropout Data Report

Each school that serves any combination of grades seven through twelve must submit
dropout data, even if it has no dropouts to report.

B. District Dropout Data

Every district using PowerSchool must submit data by the SCDE’s first quarterly data-
collection upload period. If there were no dropouts at your school during the period from
October 1, 2014, through September 30, 2015, please indicate that fact on the form provided.
Fax the form no later than November 3, 2015, to Aveene Coleman at 803-734-5281.

Ensure that the following fields are completed for each student:

student’s grade level

student’s full legal name

student’s number

student’s Social Security number (if available)
student’s SUNS (State ID) number
student’s ethnicity

student’s gender

student’s date of birth

student’s free/reduced meals status
student’s English proficiency
student’s migrant status

homeless

EFA codes

exit code

dropout reason code

dropout date

C. District Adult Education Dropout Data Report

Every school district must report students who have dropped out of an adult education
program and are no longer in the PowerSchool system:

— Students who dropped out of an adult education program between October 1, 2014, and
September 30, 2015, must be reported utilizing the PowerSchool system.

— Students who were enrolled in an adult education program and were being tracked by a
district during the 2014-15 school year must be coded in PowerSchool as either W38
(Adult Education Diploma Tracking) or W40 (Adult Education GED Tracking).



— The online tool should only be used if the student tracked is not in the PowerSchool
system for 2013-14. The online tool is accessible by logging in to the Member Center on
the SCDE’s Web site (http://www.ed.sc.gov).

— The school district’s dropout data verification contact person is responsible for reporting
this information. The Web-based form must be completed no later than November 3,
2015.

. Dropout Data Collection Coding

School districts can use the following two methods in PowerSchool to identify a student who
is determined to be a dropout:

1. Select the exit code W36 (Dropout) in the transfer-student-out page and then enter a
dropout reason code and a dropout date in the South Carolina Additional Student
Information page.

2. Simply enter the dropout reason code and a dropout date in the South Carolina
Additional Student Information page. If none of the dropout reason choices seems to
be appropriate, then select “Status Unknown.”

Students identified as dropouts for the 2014-15 school year will be extracted by these two
methods only.

. Dropout Scenarios

The dropout reason field will be used as the “trigger” for identifying the dropouts in the
following three basic scenarios:

= A student withdrew prior to the end of the 201415 school year and has been identified as
a dropout. The dropout reason and dropout date fields must be populated in the 2014-15
South Carolina Additional Student Information page.

= A student finished the 2014-15 school year, may or may not have been promoted to the
next grade/school, but did not return in the 2015-16 school year and has been “no
showed.” The dropout reason and dropout date fields must be populated in the South
Carolina Additional Student Information page.

Note: Not all “no shows” are dropouts.

= A student started the 2015-16 school year, then withdrew prior to October 1, and has
been identified as a dropout. The dropout reason and dropout date fields must be
populated in the South Carolina Additional Student Information page.

In all three scenarios, we will be relying on the dropout reason and dropout date fields to
identify students who have been coded as dropouts. If you assign the withdrawal code W36
to a student, please be sure to populate the dropout reason and dropout date fields as well.
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Entry Date
Entry Code

Entry Comment
(entry & exit)

Exit Date

Exit Code

Exit Comment

Full-Time Equivalency
Grade Level
Track

District of Residence

Note: This screen may not be used to fransfer a student in or out of school. Click on Functig

F. Selecting the Exit Code W36 (Dropout) in PowerSchool

8/19/2013 | (MMDDAYYYY) *

E (Eligible for State Funding) v

05/31/2014  |[ERMMDOrYYYY) ¥

W31 (Withdrawn/Juvenile Corrections)

W22 (Transfer/Out of District)

W20 (Withdrawn/Unknown Status)

W24 (Moved Out of District/ School Unknown)

W25 (Withdrawn/Home Schooled)

W34 (Withdrawn/Charter School)

W23 (Transfer/Adult Education)

W27 (Withdrawn/Tech School)

W28 (Withdrawn/4-Year College)

W29 (WithdrawnWork)

W30 (Withdrawn/Military)

W26 (Withdrawn/Health or Pregnancy)

W31 (Withdrawn/Juvenile Corrections)

W32 (Withdrawn/Adult Corrections)

W33 (Withdrawn/Expulsion)

W38 (Adult Ed - Diploma Tracking)

W40 (Adult Ed - GED Tracking)

W30 (Exceeded Max Age for Attendance
D

W37 (Re-enrolled Next School Year)

W21 (Graduated)




Start Page > Student Selection > Functions > Transfer Student Out

Ll
- Transfer Student Out

12 3800100027 FDHS

Who will be transferred out
Transfer comment

Date of transfer
(should be the day after the
student's last day in class)

Exit code

Check here if student(s) intend to enroll in school during next schoaol year *

*If the box 1s NOT checked, be adwvised that all scheduling related data for next year wi

Legend

lcons *- Required Field | [ - Date Entry |

B (MM/DDAYY YY)

W27 (Withdrawn/Tech School)

W28 (Withdrawn/4-Year College)
W29 (Withdrawn/\Work)

W30 (Withdrawn/Military)

W26 (Withdrawn/Health or Pregnancy)
W31 (Withdrawn/Juvenile Caorrections)
W32 (Withdrawn/Adult Corrections)
W33 (Withdrawn/Expulsion)

W38 (Adult Ed - Diploma Tracking)
W40 (Adult Ed - GED Tracking)

W38 (Exceeded Max Age for Attendance
W36 (Dropout

W37 (Re-enrolled Next School Year)
W21 (Graduated)

GC (Grade Change)

EG (Early Graduate)

P (Promated (For End of Year Process))
R (Retained (For End of Year Process))
NS (No-Show/Never Enrolled)

W35 (Deceased)
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G. Locating the Dropout Reason and Dropout Date in PowerSchool

a Additional Student Information

South Carolina Additional Student Information

12 3800100C FD
Gen (Jr., 1l etc.) Mone A Mickname Bourland
Alias Name SC County 16 - v
\
Birth Place US Sch Entry Date
English Prof 9 - English Speaker Il v 1st Lang Spoken (blank) - English =
Home Lang (blank) - English
Birth Country Select One v Parent Military Status (blank) - Meither Parent nor Guardian
\
SC IEP Ind. Select One v School Res 020

Transp Needed

Bus 1

Diploma Type (for Transcript)
Orig Entry Date (Current School)
Instructional Setting

Medicaid No

Migrant*

*An SEA reviewed and approved Certificate of Eligibility is required for Migrant students. See SC Specific Fields Manual for details.

Moved To District:

B - AM&FPM Bus M
014

F - State of SC Diploma
08/08/2002

(blank) - Regular Ed - Full Yr

v

Unlisted Phone

Bus 2

Grad Date

Advisor

True Grade

Grid Code

Middle/Early College (HS only)

Moved To School:

(blank) Listed Mumber
014

(blank) - Select One M

NoShow Reason

‘ Dropout Reason

o),

‘ Dropout Date

Title | Assistance

Title | Math

Title | ELA
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H. Selecting the Dropout Reason in PowerSchool

Siart Page > Student Selection > South Carolina State Information > South Carolina Additional Student Information

South Carolina Additional Student Information

12 380010002 FC
Gen (Jr., Ill, etc.) MNone v Nickname Bourland
Alias Name SC County 16 -
[
Birth Place US Sch Entry Date
English Prof 9 - English Speaker Il v 1st Lang Spoken (blank) - English
Home Lang (blank) - English v
Birth Country Select One v Parent Military Status (blank}) - Neither Par
[
SC IEP Ind. Select One v School Res 020

Transp Needed

Bus 1

Diploma Type (for Transcript)
Orig Entry Date (Current School)
Instructional Setting

Medicaid No
Migrant

*An SEA reviewed and approved Certificate of Eligibil

Moved To District:

NoShow Reasnn/
Dropout Reason |

B - AM&PM Bus v

20 - Status Unknown

23 - Transfer to Adult Ed

26 - Pregnancy

27 - Proprietary/Trade School - No Educ. Prog
29 - Pursue Job

30 - Military Senvice - Mo Educ. Program

32 - Adult Correctional Facility-Ne Educ Prag
33 - Expelled / Did Mot Return

37 - Poor Attendance

38 - Because of Age

39 - To get Married

40 - Low or Failing Grades v

lds Manual for details.

Unlisted Phone
Bus 2

Grad Date
Advisor

True Grade

Grid Code
Middle/Early College (HS only)

Moved To School:

(blank}) Listed Numb

014

(blank} - Select One

41 - Emancipated by Courts
42 - Suspended / Did Mot Retum

43 - Hospital - No Educ. Program
44 - Rehabilitative Facility - No Educ. Prog

Dropout Date

Title | Assistance

Title | Math

The SCDE will extract the dropout data from the school districts’ September data upload for

review only. Please note that the dropout data will be extracted again at your district’s 45
day.

. Getting Follow-Up Assistance

Questions about dropout data-collection policies and procedures or requests for assistance
should be directed to the Dropout Prevention and Retrieval Team at 803-734-3057 or
acoleman@ed.sc.gov. Questions about PowerSchool and the quarterly data collection should
be directed to Technology Services at ITsupport@ed.sc.gov or 803-734-0065.
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APPENDIX

Schools Having No Dropouts

Name of school district:

Name of district superintendent:

(Please type or print.)

Signature of district superintendent:

Please list all schools in your district serving grades seven through twelve that had no dropouts
during the 2014-15 school year:

Deadline: November 3, 2015
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