


CAREER AND TECHNOLOGY EDUCATION PROGRESS REPORT
GUIDELINES FOR REPORTING YEAR: 2014–15

The Career and Technology Education (CATE) Progress Report collects information for state and federal accountability and is designed to assist local educational agencies (LEAs) in evaluating CATE programs and in developing the CATE Local Plan. Each school district and multi-district career center that receives state funds for CATE and/or federal funds under the Carl D. Perkins Career and Technical Education Act of 2006 (Perkins IV) must submit the annual progress report each July.

Directions for Completing the CATE Progress Report Form

· Download the Career and Technology Education Progress Report Form FY15 from the CATE Web page: http://ed.sc.gov/agency/programs-services/162/CATEProgressReport.cfm.

· Save the form to a file. Enter the name of the reporting School District or Multi-District Career Center on the cover page. The “LEA” is the eligible recipient of federal and state funding under the approved FY 2015 CATE Local Plan implemented during the 2014–15 school year.

· Enter all required responses on the protected fill-in form. Place an “X” by all preprinted response options that apply. For narrative responses, the field will expand to accept your response (within specified space limits). Please proof all text and other entries prior to submittal.

· Read and follow the detailed instructions on the following pages to complete the form. Additional instructions are provided on the report form at each item. If you have questions regarding any of the items required for the report, please contact Pat Flora at 803-734-8455 or pflora@ed.sc.gov.

Submitting the CATE Progress Report and Certification Form

· The CATE Progress Report is due July 15, 2015. Submit the report as a Word document attached to an email addressed to pflora@ed.sc.gov. An email reply will confirm receipt. Printed or pdf copies of the report will not be accepted. Electronic responses are summarized in a data base at the state level and used for review, planning, and reporting.

· Upon submission, sign and mail the attached Certification Form to the address provided on the form or sign, scan, and email a pdf version of the certification form to pflora@ed.sc.gov.

Links and Information to Assist You in Completing the CATE Progress Report
 
· [bookmark: _GoBack]Section A, Items 1, 2-d, and 4: Approved CATE CIP codes, course codes, and codes representing national/industry certifications are listed in the 2014–15 CATE Student Reporting Procedures Guide at http://ed.sc.gov/agency/programs-services/152/documents/2014-15CATEStudentReportingProceduresGuideRevisedNov14.pdf. (Additional course codes assigned to dual enrollment courses in career and technical areas are listed in the SCDE’s Activity Coding System for the Student Information System at http://ed.sc.gov/agency/programs-services/124/documents/Course_Activity_Codes_2014_15_5_6_14.pdf.)

· Section C, Items 1 and 2: Refer to your LEA’s Perkins 2013–14 Final Performance Report. LEAs not meeting at least 90 percent of the performance goal for one or more Perkins Indicators in 2013–14 were notified by the Office of Career and Technology Education (OCTE) in April 2015 to submit the required Local Improvement Plan to the OCTE by May 8, 2015.

· Section C, Item 3: Refer to the OCTE’s listing of approved 2014–15 CATE Technical Skill Assessments and related information at http://ed.sc.gov/agency/programs-services/149/.
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Section A.  Career and Technology Education Programs, Services, and Activities
1.	National/Industry Certifications Obtained by CATE Completers 

	The Office of Career and Technology Education (OCTE) encourages LEAs to provide opportunities for secondary CATE completers to obtain national/industry certification in industry-approved skill standards, where applicable and appropriate. National/industry certification helps to ensure that CATE completers receive quality instruction and achieve industry-level performance requirements needed for postsecondary education or employment in a related field or occupation.

Item 1 collects national/industry (N/I) certification data only for “CATE completers who left secondary education during the reporting year” (i.e., CATE completers who will not return to high school in 2015-16). For 2014–15, report the number of CATE completers who leave secondary education (by June 30, 2015) with a national/industry certification earned through a state-recognized CATE program. Each CATE completer will only be counted in Item 1 for a single progress report, but all N/I certifications they earned relevant to their completer program can be reported, regardless of the year in which the certification was earned in high school. LEAs that offer CATE completer programs will enter N/I certification data in the CATE progress report. For example, a school district is not required to report data in Item 1 for students who completed a CATE program at a multi-district career center. The multi-district career center report should include the certifications earned for these CATE completers through CATE programs offered at the multi-district career center.
	
Complete Columns 1–4 (by row) to report N/I certification(s) earned by “CATE completers who left secondary education during the reporting year (2014-15).” Use multiple rows as needed to report all relevant N/I certifications earned by these completers of a particular CATE program. An unduplicated count will not be required for Column 3.
Column 1: Enter the 6-digit CATE CIP code for each state-recognized CATE program with “CATE completers who left secondary education during the reporting year” with a related N/I certification. (See Appendix C, pages 64–91, of the 2014–15 CATE Student Reporting Procedures Guide for the CIP codes that identify state-recognized CATE programs.)
Column 2: Enter the 2-digit code for the N/I certification obtained by the program’s “CATE completers who left secondary education during the reporting year.” (See pages
9–29 of the 2014–15 CATE Student Reporting Procedures Guide for the applicable 2-digit codes.) If a relevant CATE program certification is not listed in the Guide, type “Other” and identify the certification by its official name in the optional space provided.
Column 3: Enter the number of “CATE completers who left secondary education during the reporting year” and who obtained the identified N/I certification in the CATE program. (The number may represent the sum of students from two or more schools in a single row.)
Column 4: Enter the name of the school(s) where the CATE completers (identified on each row) earned the certification through their CATE completer program. Separate multiple school names by semicolons. You may use abbreviations such as High School (HS), Career Center (CC), or Career and Technology Center (CTC). 
   EXAMPLE for Item 1:
   Column 1	     Column 2		    Column 3			    Column 4	
	    480508   	       07				10		Westport HS
   In the above example, 10 CATE completers who left secondary education during the reporting year obtained the AWS–American Welding Society certification through the Welding Technology program they completed at Westport High School.
2.	Articulation of Secondary and Postsecondary Programs
	The articulation process links two (or more) educational systems within a community to help students make a smooth transition from one level to another without experiencing delays, duplication of courses, or loss of credit. The goal of the articulation agreement should be to provide a "seamless" transition from the secondary program to the postsecondary program. Whenever possible, articulation agreements should include procedures to enable qualified students to achieve advanced standing in 2-year or 4-year college programs.
	Enter a response for Items “a” and “b” that reflects the current status of secondary-to-postsecondary articulation for your LEA. Item “c” is optional. Item “d” should only be completed if students actually earned dual enrollment credit for career and technical courses during 2014–15.
a. List the name of the participating postsecondary institution(s) as requested on the form.  Note: A school district should indicate if the articulation agreement is between the named postsecondary institution(s) and a multi-district career center serving that school district.
b. Briefly describe how the current articulation process benefits the students in your school district. At a minimum, each LEA must address the articulation agreement applicable to the “CATE Program of Study” identified in the LEA’s FY15 Local Plan, Section A.
c. Item 2–c is optional. You may use this space to describe any successes or barriers encountered during 2014–15 in the local articulation process between your school district/multi-district career center and the postsecondary institution(s) in your area.
d. Dual Enrollment Credit Awarded for Career and Technical Courses (Revised for FY15)
	
	Dual credit courses—whether they are taken at the school where the student is enrolled or at a postsecondary institution—are those courses for which the student has been granted permission by his or her home school to earn both Carnegie units and college credit for those particular courses. Under the South Carolina Uniform Grading Policy, one quality point is added to the CP weighting for dual credit courses that are applicable to baccalaureate degrees or to associate degrees offered by accredited institutions (see State Board of Education Regulation 43-234, Defined Program, Grades 9–12 and Graduation Requirements).
Complete Item 2-d, if applicable, ONLY for career and technical education courses offered to secondary students enrolled in a high school or career center in your LEA. To avoid duplicate data, only multi-district career centers should report students who earned dual credit if the career and technical courses were actually offered through that career center.
Column 1: Enter the 8-digit course activity code used in PowerSchool for each career and technical course where students simultaneously earned 1 (or more) units of credit toward the high school diploma and postsecondary credit at a 2-year or 4-year college during 2014–15. Career and technical course codes in Grades 9–12 begin with the digit “5” or “6.”
Column 2: Indicate the 2-year or 4-year college that awarded the postsecondary credit to the student(s) upon completion of the identified career and technical course. Use the drop-down list provided. If the institution is not on the list, please include the requested information in the optional space provided for Item 2-d.
Column 3: Enter the number of students who simultaneously earned secondary and postsecondary credit for completing the identified career and technical course during 2014–15. The student(s) would have been enrolled at the designated college when taking the identified career and technical course.
	Please use the “optional space” provided as needed to report additional courses/data. 


3.	Integration of Academic and Career and Technology Education Programs

a. Check the most appropriate box as requested on the form.
b. Provide the required narrative response as requested on the form.

4.	CATE Program of Study—Required Under Perkins IV

Each school district and multi-district career center receiving Perkins funds under the FY15 CATE Local Plan identified and described one CATE program of study (POS) that:
· Incorporates secondary education and postsecondary education elements;
· Includes coherent and rigorous content, aligned with challenging academic standards and relevant career and technical content in a coordinated, nonduplicative progression of courses that aligns secondary education with postsecondary education to adequately prepare students to succeed in postsecondary education;
· May include the opportunity for secondary education students to participate in dual or concurrent enrollment programs or other ways to acquire postsecondary education credits; and
· Leads to an industry-recognized credential or certificate at the postsecondary level, or an associate or baccalaureate degree.

a. Enter the 6-digit CIP code for the secondary CATE program component of the CATE POS identified in Section A–Program of Study of the FY15 CATE Local Plan.

b. Select the applicable bullet on the form to enter the number of “CATE completers” reported for your LEA in 2014–15 for the identified program/CIP Code (see notes below).
· Use the first bullet if your LEA is a school district that offered the CATE program identified in Item 4-a at a district high school or career center. 
· Use the second bullet if your LEA is a school district whose students completed the CATE program identified in Item 4-a at a multi-district career center that serves your district.
· Use the third bullet if your LEA is a multi-district career center. Report the total number of students from all feeder school districts who completed the CATE program identified in Item 4-a at your multi-district career center in 2014–15.

c. Briefly describe the CATE program of study (POS) identified for 2014–15. Address each of the four (4) required components in a narrative response to Item 4-c:
	(1) List, by name, the secondary CATE courses offered to students for this POS in 2014–15;
	(2) Identify ongoing articulation activities for this POS with the postsecondary institution(s);
	(3) Give examples of the guidance/information and support provided for this POS to secondary students and their parents/guardians; and
	(4) State the actual or approximate total number of students from YOUR LEA who participated in one or more of the secondary CATE courses listed above for this POS during 2014–15.
	Sample Response
Introduction to Engineering Design, Principles of Engineering, Digital Electronics, Biotechnical Engineering, and Civil Engineering and Architecture were offered for the PLTW program in 2014–15. Through an articulation agreement with USC, students were able to complete the program and, upon successful completion of the capstone assessment in each course, were eligible for transcript college credit. Two teachers participated in the yearly training provided by USC. PLTW is showcased with our parents and students through Open House, the curriculum guide, and IGP conferences. An annual one-week summer camp for rising-ninth-graders also assists us in marketing the program to students and parents. A total of 120 students in our district enrolled in the five PLTW courses in 2014–15.
5.	Program Strategies for Special Populations in CATE Programs 
	The term “special populations” under Perkins IV means individuals with disabilities; individuals from economically disadvantaged families (including foster children); individuals preparing for nontraditional fields; single parents (including single pregnant women); displaced homemakers; and individuals with limited English proficiency. 
	For items “a” through “e,” place an “X” in the box for all statements that apply for your LEA. At least one strategy must be implemented for Items “a” through “e.” 

a. Place an “X” in the box for all statements that apply.
b. Place an “X” in the box for all statements that apply.
c. Place an “X” in the box for all statements that apply.
d. Place an “X” in the box for all statements that apply.
e. Place an “X” in the box for all statements that apply.
	Optional Narrative: You may use the space provided after Item 5-e to include additional examples, a brief explanation, or comments related to program strategies for special populations students in CATE programs. A response is optional for this space.

Section B.		Uses of the Federal Perkins Grant to Improve CATE Programs and Support CATE Student Achievement on the Performance Indicators
1. Top 3 Perkins-Funded CATE Programs/Activities (Subprograms) in 2014–15
	Review the federal Perkins funds that were used for “Required” and “Permissible” activities under the approved FY15 CATE Local Plan. Working with your finance office representative, identify the three (3) federal Subprograms with the highest total expenditures/obligations under the CATE funding plan for the year ending June 30, 2015. 

a. [bookmark: Dropdown2]From the drop-down list provided on the form, select the federal Perkins Subprogram (program/activity) with the highest total level of expenditure/obligation in 2014–15.
b. From the drop-down list provided on the form, select the federal Perkins Subprogram (program/activity) with the 2nd-highest total level of expenditure/obligation in 2014–15.
c. From the drop-down list provided on the form, select the federal Perkins Subprogram (program/activity) with the 3rd-highest total level of expenditure/obligation in 2014–15.

Required and Permissible Uses of Perkins Funds by Subprogram Number
(01) Integration				(10) CATE Student Organizations
(02) WBL Activities (Perkins $$)			(11) Equipment (Perkins $$)
(03) Technology Training			(12) Family and Consumer Sciences
(04) Professional Development			(13) Adult Programs (LPN)
(05) Evaluation and Assessment			(14) Nontraditional Activities
(06) Initiate/Improve CATE Programs		(15) Administration
(07) CATE Program of Study			(16) Automotive Technology	
(08) Special Populations			(17) Innovative Initiatives (Pooled $$)
(09) Career Guidance/Placement	

2. Use of Perkins Funds to Support CATE Student Achievement on the Perkins Indicators
Provide examples of what the federal funds identified in Item 1-a, 1-b, and 1-c were used for during the reporting year (e.g., partial salary for a special populations aide; 20 computers for Integrated Business Applications; travel for CATE students to participate in CTSO competitive events, etc.). Indicate how these funded programs/activities support CATE student achievement, as measured by the Perkins IV indicators of performance applicable to your LEA. Remember, this required response is a look back for 2014–15, not forward. Past tense is appropriate here.

Perkins IV Indicators of Performance
	1S1–Academic Attainment, Reading/Language Arts		4S1–Student Graduation Rates
	1S2–Academic Attainment, Mathematics			5S1–Secondary Placement
	2S1–Technical Skill Attainment		6S1–Nontraditional Participation
	3S1–Secondary School Completion			6S2–Nontraditional Completion


Section C.	  Perkins Indicators and CATE Program Improvement Strategies

1. Local Program Improvement Plan Required Based on 2013–14 Perkins Performance
Place an “X” by each Perkins Indicator where the LEA’s performance for 2013–14 fell below 90 percent of the goal; therefore, the LEA was required to submit a Local Program Improvement Plan in 2014–15. Refer to the Perkins 2013–14 Final Performance Report emailed to your LEA in April 2015 with the notification to develop and submit a local improvement plan to the OCTE by May 8, 2015, if applicable. 

2. Local Program Improvement Plan Strategies Implemented in 2014–15
For the indicators you checked in Item 1, briefly describe one or more of the program improvement strategies implemented by the LEA prior to June 30, 2015, for the required Local Program Improvement Plan. Perkins IV requires recipients to develop and implement a program improvement plan during the first program year succeeding the program year for which the eligible recipient failed to meet any of the local adjusted levels of performance for any of the core indicators of performance. For 2013–14 performance, the “succeeding year” is 2014–15 (July 1, 2014–June 30, 2015). The OCTE requires that LEAs begin implementation of the local improvement plan during this period to comply with Perkins IV.
	
3. Local Progress in Implementing Technical Skill Assessments for CATE Completers
Review the OCTE’s 2014–15 Technical Skills Assessments prior to responding to Item 3: http://ed.sc.gov/agency/programs-services/149/. (Items 3-a and 3-b—Revised for FY15)

The OCTE must report annually on the state’s progress in developing and implementing technical skill assessments for use in measuring CATE student technical skill attainment. For 2014–15, the OCTE approved the use of technical skill assessments for the following secondary CATE programs (CIP codes): Accounting (520301), Administrative Services (520401), Agricultural Mechanics and Technology (010205), HVAC Technology (470201), Architectural/Mechanical Design (151301), Automotive Collision Repair Technology (470603), Automotive Technology (470604), Building Construction Cluster (460000), Business Information Management (521206), Business Finance (520804), Cabinetmaking (480703), Carpentry (460201), Culinary Arts (520905), Early Childhood Education (131210), Electricity (460301), Environmental and Natural Resources Management (030101), Family and Consumer Sciences (190101), Fashion Design and Apparel Construction (500407), Food Science and Dietetics (190501), General Management (520201), Health Science (510000), Horticulture (010601), Hospitality Management and Operations (520904), Information Support and Services (151202), Interior Design (500408), Introduction to Teaching (130101), Marketing Communications (090903), Marketing Management (521401), Masonry (460101), Merchandising (521802), Networking Systems (110901), Operations Management (520204), Plant and Animal Systems (011101), PLTW–Pre-Engineering (140101), PLTW–Biomedical Sciences (260102), Programming and Software Development (110201), and Welding Technology (480508).

a. Check “Yes” if your LEA offered one or more of the approved technical skill assessments for CATE completers during 2014–15. Otherwise, check “No.” 
b. Using the listing of approved 2014–15 Technical Skills Assessments, (1) identify those programs where the approved technical skill assessments were used to measure CATE technical skill attainment during 2014–15, and (2) address why your LEA did not measure CATE technical skill attainment for CATE completers using approved assessments where available. Also, you may use this space to identify any concerns or obstacles experienced in your efforts to implement the approved assessments to measure CATE technical skill attainment for secondary students.
	
4. Priorities for Improving CATE Programs in 2015–16

	Item 4 requests information for the next program year (2015–16). The responses provided here should be consistent with information the LEA includes in the FY16 CATE Local Plan.
a. List all of the new CATE courses/programs that will be implemented by your LEA in 2015–16 and the location (school) where these new CATE courses/programs will be offered. You may leave the item blank to indicate no new courses/programs will be implemented in 2014-15.
	
b. Identify any 2014–15 CATE courses/programs that will be discontinued or closed by your LEA in 2015–16 and the current location (school) of these CATE courses/programs. You may leave the item blank to indicate no CATE courses/programs will be discontinued or closed in 2015–16. (Note: LEAs must follow OCTE guidelines for the disposition of CATE equipment. Guidelines and forms may be downloaded from the Web on the CATE Administrative Provisions page: http://ed.sc.gov/agency/programs-services/162/.)
		
c. [bookmark: Text44]Identify the LEA’s priorities for using Perkins funds in 2015–16 to improve CATE programs and assist CATE students in meeting the LEA’s performance goals for the Perkins IV accountability indicators. Remember, this required response is a look forward to 2015–16.



Please ensure that all required responses are completed.


Please proof all responses for spelling and clarity before you submit the report.


Please sign and submit the attached Certification Form to complete the process.


Thank you for completing the 2014–15 CATE Progress Report!
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Career and Technology Education Progress Report Certification

School Year: 2014–15





[bookmark: Text13]     
													
(Enter the name of the School District or Multi-District Career Center)



I certify that the information submitted in the Career and Technology Education Progress Report, School Year 2014–15, is correct. The school district or multi-district career center named above has authorized me as the representative to submit this report.


	
	_________________	_____________________________________
	Date	Signature of Authorized Administrator for the 			School District or 	Multi-District Career Center

		
		     
		Typed Name and Title of Administrator





Please submit the completed progress report by email and mail* this signed certification form to:
	Ms. Pat T. Flora
South Carolina Department of Education
Office of Career and Technology Education
1429 Senate Street, Suite 911-B
Columbia, South Carolina 29201


*A readable, signed and scanned copy of this certification will also be accepted by email.
2014–15 CATE Progress Report		
