
Title I Equipment Inventory Control Procedure 

Equipment Check-Out Form 
 

 

Description of Equipment: 

 

Model: 

 

Title I Inventory Control Number or Fixed Asset Number: 

 

Location: 

 

The above equipment is being issued to you for official use only. By signing below you 
acknowledge responsibility for the equipment and its use while in your possession. 

 

Name/Signature: 

 

Position: 

 

Check-Out Date: 

 

Return Date: 
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