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Required Notices



Notices Title I Schools Must Provide

• ESEA includes several requirements for parental 
notification to encourage engagement and 
transparency.

• ESEA requires Title I schools to disseminate the 
following six (6) notices to parents…



#1 - Notices Title I Schools Must Provide

Parent and Family Engagement Policy
• Schools must provide parents with their written 
parent and family engagement policy. 

• ESEA Section 1116(b)(1) – Page 76

https://www2.ed.gov/documents/essa-act-of-1965.pdf


In General
The school’s parent and family engagement policy 
must be:
• Developed jointly with, approved by, and distributed to 

parents and family members
• Understandable and in a uniform format and language that 

parents can understand 
• Available to the local community
• Updated annually to meet changing needs



Policy Requirements – Section 1116(c)

(c) Policy Involvement
• Annual meeting
• “Convenient” and “flexible” times
• Use of funds
• Planning, review, and improvement of programs
• Curriculum, assessments, achievement levels



Consultation with Parents
• Plan must be made available for parent 
comment. 

• Parents must be involved in writing or reviewing 
the plan.

• Involve parents in an organized, ongoing, and 
timely way.

• School must consult with parents regarding how 
Title I funds are spent for parental involvement.



Policy Requirements – Section 1116(d)

(d) Shared Responsibilities 
“each school … shall jointly develop with parents … a 
school-parent compact that outlines how parents, the 
entire school staff, and students will share the 
responsibility for improved student academic 
achievement and the means by which the school and 
parents will build and develop a partnership to help 
children achieve the State’s high standards.”



Compact - Section 1116(d)
School Responsibilities
• provide high-quality curriculum and 

instruction in a supportive and 
effective learning environment

• parent-teacher conferences

• progress reports
• access to staff
• ensure regular two-way, meaningful 

communication in a language that 
families understand

Parent/Family Responsibilities
• support learning 
• volunteer in the classroom

• participate in decisions relating to the 
education of their children and positive 
use of extracurricular time



MUSTs of Section 1116(e) – Building Capacity
• Provide assistance to parents in understanding standards, 

assessments, requirements, and how to monitor progress
• Provide materials and training to help parents work with their 

children at home (e.g., literacy, technology)
• Provide PD to staff in the value of contributions of parents and 

how to work with parents as partners
• Coordinate parent involvement activities with other federal, 

state, and local programs, to the extent practicable
• Ensure communications to parents are sent in a format and 

language that they can understand



MAYs of Section 1116(e) – Building Capacity
• Involve parents in the development of staff PD
• Train parents to enhance the involvement of other parents
• Provide literacy training
• Pay reasonable and necessary expenses associated with 

parental involvement activities
• Arrange school meetings at a variety of times or conduct in-

home conferences



MAYs of Section 1116(e) – Cont’d
• Adopt and implement model approaches to improving parental 

involvement
• Establish a parent advisory council to provide advice on 

matters related to parental involvement 
• Develop appropriate roles for community-based organizations 

and businesses in parent involvement activities
• Provide other reasonable support for parental involvement 

activities as requested by parents



Policy Requirements – Section 1116(f)

(f) Accessibility
Schools shall provide opportunities for the informed 
participation of parents and family members 
(including those who have limited English proficiency, 
those with disabilities, and those of migratory 
families), including providing information and reports 
in a format and language that parents understand. 



#2a - Notices Title I Schools Must Provide

Teacher and Paraprofessional Qualifications 
• Schools must notify parents if a child is taught for 
four (4) consecutive weeks by a teacher who 
does not meet state certification requirements. 

• ESEA Section 1112(e)(1)(B)(ii) – Page 60

https://www2.ed.gov/documents/essa-act-of-1965.pdf


#2b - Notices Title I Schools Must Provide
Teacher and Paraprofessional Qualifications 
• A school must notify parents that they may request information 

regarding the professional qualifications of teachers:
• qualification and licensing
• emergency or other provisional status
• teaching in the field of certification

• Paraprofessionals’ qualifications
• ESEA Section 1112(e)(1)(A) – Pages 59-60

https://www2.ed.gov/documents/essa-act-of-1965.pdf


#3 - Notices Title I Schools Must Provide

Individual Student Progress
• Schools must distribute to parents the results of 
each child's performance on state academic 
assessments. 

• ESEA Section 1112(e)(1)(B)(i) – Page 60

https://www2.ed.gov/documents/essa-act-of-1965.pdf


#4 - Notices Title I Schools Must Provide

Annual Meeting
• Title I schools must notify parents of the required 
annual meeting and their right to request 
additional meetings. 

• ESEA Section 1116(c)(1) and (c)(2) – Page 76

https://www2.ed.gov/documents/essa-act-of-1965.pdf


Annual Meeting

• Must be at a convenient time; offer a flexible number of 
meetings

• Parents must be invited and encouraged to attend.
• Parents must be informed as to the school’s participation in Title 

I and their rights to be involved.
• May use Title I funds to support parents’ participation in the 

meeting, such as transportation, childcare, or home visits 



#5 - Notices Title I Schools Must Provide

Title I Information
• Schools must provide information to parents 
about the strategy and plan for operating as a 
Title I, Part A schoolwide program. 

• ESEA Section 1116(c)(4) – Page 77

https://www2.ed.gov/documents/essa-act-of-1965.pdf


#6 - Notices Title I Schools Must Provide
Multilingual Learners
• Notify parents within 30 days
• Reasons for the identification, level of English proficiency, how 

proficiency was assessed, and academic achievement status
• How the program will help the child; methods of instruction; exit 

criteria, expected exit rates and graduation rates, etc.
• Schools must tell parents about options to opt out entirely, 

provided in an understandable format and a language that the 
parents can understand.

• ESEA Section 1112(e)(3)(A) – Page 61

https://www2.ed.gov/documents/essa-act-of-1965.pdf


Identification of Students
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Identification

• Coordinate and integrate services
• Identification of all potential migratory, 
homeless, multilingual learner, and immigrant 
students

• State-approved “Enrollment Survey” (ES)
• ES indicators recorded in PowerSchool

https://ed.sc.gov/policy/federal-education-programs/office-of-federal-and-state-accountability-trainings/2021-essa-academy-day-1/dia-enrollment-survey-documents/enrollment-survey-english/


ICYMI
• Enrollment Survey - Memo
• Enrollment Survey
• Enrollment Survey Guidelines
• Enrollment Survey Amendment Form
• Enrollment Survey Administration Flowchart
• “Operation Identification in Full Effect: The Consolidated 

Enrollment Survey” – ESSA Academy Session, Monday March 28, 
10:10am 

https://ed.sc.gov/newsroom/school-district-memoranda-archive/enrollment-survey/enrollment-survey-memo/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/enrollment-survey/enrollment-survey-attachment/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/enrollment-survey/enrollment-survey-guidelines-attachment/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/enrollment-survey/enrollment-survey-amendment-form-attachment/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/enrollment-survey/enrollment-survey-administration-flowchart-attachment/


Components of a Schoolwide Program



Core Elements of a Title I SWP

• Identify the school’s strengths and challenges in 
key areas that affect student achievement, i.e., 
comprehensive needs assessment (CNA)

• Develop a plan that describes how it will achieve 
the goals it has identified as a result of the CNA

• Evaluate the plan’s outcomes annually



CNA
• A “school profile,” a data-driven description of 
the school (e.g., students, staff, community, 
mission/vision, programs, current and trending 
achievement data, other relevant data)

• Strengths and areas for improvement 
• Highest priorities



Reform Strategies
• Based on CNA
• Addresses needs of all students in the school, particularly 

those who are failing or at risk of failing
• Strengthen the academic program in the school
• Increase the amount and quality of instructional time
• Provide an enriched and accelerated curriculum
• Assist preschool children in the transition from early childhood 

education programs to elementary school



Make the Shift

• “Fund the plan” rather than “plan to fund”
• Alignment between the School Renewal Plan and 
the Title 1 Schoolwide Program



Evidence-Based
• An activity strategy, or intervention that demonstrates a 

statistically significant effect on improving student 
outcomes or other relevant outcomes

• Strong
• Moderate
• Promising
• Demonstrates a Rationale

• ESEA Section 8101 – Page 393

https://www2.ed.gov/documents/essa-act-of-1965.pdf


Evidence-Based
Interventions

• What Works Clearinghouse
• Evidence for ESSA
• IDEAs that Work
• Institute of Education 

Sciences

https://scinnovationstation.ed.sc.gov/

https://ies.ed.gov/ncee/wwc/FWW
https://www.evidenceforessa.org/
https://ccrs.osepideasthatwork.org/
https://ies.ed.gov/
https://scinnovationstation.ed.sc.gov/


SWP Evaluation
• Implementation of plan regularly monitored and 
revised

• The program evaluation requirement is critical. 
• A formal evaluation process must be in place and 
documented.

• Who is involved in the program evaluation?
• What data will be gathered and analyzed?
• What changes have occurred since last school year? Etc…



Inventory & Record Retention
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Record Retention

• Maintain original records for 6 years after the 
grant expires.

• Records can be paper or electronic.
• Documents could include time logs, work 
products, meeting agendas, presentation slides, 
parent letters, participant lists, etc.



Inventory

• The district is required to perform an annual 
physical inventory of the property purchased 
with federal funds.

• Know where all “the stuff” is.



Thank you for attending the session!



Contact Information

Dr. Sarah Longshore
Director 
Office of Federal and State Accountability
sclongshore@ed.sc.gov
803-734-8118
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