Office of Federal and State Accountability
Guidance on Submitting a Substantially Approvable Application

1. What are the application approval requirements?

An application must include the following:

e Properly signed application with balanced budgets;

e Required general and program specific assurances, terms and conditions, and
consortium memorandum of agreement (if applicable);

o Budget narrative that aligns to the intent and purpose of grant;

o Needs assessment that clearly articulates the districts’ or schools’ strengths and
areas of improvement that will be addressed by the use of the federal funds; and

o If'the grant requires specific obligations such as set asides such as private schools,
family engagement, or homeless students, they have been adequately allocated.

o For Title III, Part A: Description of the LEA's state/locally-funded ESOL
program, instructional activities, personnel, resources and assessment. [Sec. 3121

(a)(1)]

2. What is "substantially-approved" status?

The determination that an application is substantially approved is the initial step in the
approval of the accompanying budgets. To be considered ‘substantially- approved”, an
application must include the requirements listed in Question 1. Upon submission of a
“substantially-approved” application, an LEA may begin to obligate funds as of the date
an application is received in the Office of Federal and State Accountability (OFSA)-

3. How does the substantially approved process work?

Upon receipt of an ESSA application, the application may be designated as "substantially
approvable". According to 34 CFR Part 76.708 (a) (2), LEAs may begin to obligate
funds the date that the applicant submits its application to the State in substantially
approvable form. LEAs must be mindful that reimbursement for obligations are subject
to final approval of the application (76.708(b)).

LEAs may be contacted for additional information as part of the review and must respond
promptly and completely in order to receive preliminary approval. Consequently, GEMS
will send the LEA an electronic Preliminary Approval Notice for the budget in the
application.


https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=b4eeb9315ff8940e74eb3fba08f877cb&term_occur=999&term_src=Title:34:Subtitle:A:Part:76:Subpart:G:Subjgrp:110:76.708

4. To what funds does this guidance apply?

ESSA:
e Title I, Parts A and D
o Title II, Part A
o Title III, Part A
o Title IV, Part A
e Title V, Part B

5. How will an LEA know when its application has full and final approval?

When an LEA's application is fully approved, the OFSA will email the LEA a final Grant
Award Notice (GAN). Receipt of the GAN signifies full approval of the LEA's
application. The LEA must sign and return the GAN to begin submission of claims in the
Grants Accounting Processing System (GAPS).

6. What if an LEA begins spending money on an activity and is later informed that the
activity is not allowable?

LEAs are always responsible for conducting activities in accordance with applicable
statutes, regulations, terms, conditions and assurances, regardless of application status.
Prior to the expenditure of any funds, an LEA should ensure that activities are in
alignment with applicable statutes, regulations, terms, conditions and assurances. Any
activity or cost that is determined to be unallowable cannot be supported with federal
grant funds. The district will assume the fiscal responsibility of that cost.

7. Where can I get additional information?

Please submit questions to program contact:

o Title I, Part A; Title I, Part A; Title IV, Part A; Title V, Part B
Jewell Stanley, jstanley@ed.sc.gov or (803)734-8131

o Title I, Part D (N&D)
Basil Harris, bharris@ed.sc.gov or (803) 734-8373

o Title IIL, Part A
Susan Murphy, smurphy@ed.sc.gov or (803) 734-1601
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