


General System Info

* Web based system
* Required Software

—Web browser — any browser except IE



Changing Your Profile

1. Login and click on your name below the
—‘:H State Board of Ed m e n U

I— 2. Change your email address, name, phone
Administer number

Search

Inbox
Planning User Profile

ﬁ; Public Schoc

Funding
Project Summary

LEA Document Library
Address Book Email Address: |Lanie.allgood@dpi.nc.govz

NCID User ID: |[LAllen08

MCDPI Resources First Name: |Lanie [3]
Help for Current Page Last Name: |Aligood

Contact NCDPI

g MNCCCIP Sign Out

Phone Number: [919-807-2436
Phone Extension:
Aligood, Lanie Fax Number:

Change Password: Click Here to Change Your Passwaord



Navigation Menu
Administer —User Access Administrators

. , Administer
Search- Other organizations : can only see

. g Search
approved appllcatlons

Inbox
Inbox — Record of system emails

Flanning

Funding — Access to all grant applications Funding

| |
Planning- Access to Planning Tool :

LEA Document Library- upload district
specific documentation
Address Book — list of users with LEA and

SEA roles
SCDE Resources— Library of training,

program guidance, forms User, Test

Request Help— Submit Feedback form Test Site
Session Timeout
00:57:41




Inbox

e System emails are delivered through the regular email
system - Outlook, etc

* Inbox is a record of all emails generated from the CCIP
* Use drop down menu to set time period

Email Message Archive

Received (displaying 1 through 8 of 8)

Date/Time
arter County Consaolidated Application

ike County Consalid

J- Changes to Title | Part A application regarding priv schools

Changes to Title | Part A application regarding priv schools

Funding Application Comment Added: Carter County (105) Public District - FY 2016 - Consolidated - Rev 0 - History Log

6/10/2015 3:40 PM
Funding Application Comment Addec [ ublic D ct- FY & - Consolidated - R - Histary =]

Sent {displaying 1 through 5 of 5)

Date/Time




Address Book

* |dentifies LEA and SEA roles and contacts
e (Cansend an email or access phone numbers
 Useful for both the LEA and SEA

Address Book

Alamance-Burlington Schools (010) Regular Local School District - Alamance County
View All District Contacts

General Contacts

Application Contact Type

Addl‘EEE EDDH Planning Tool District Contact Dixon, llana

Homeless Education District Contact Dixon, llana
m. Liaisun
]

Entitlement Contacts

Application Contact Type

Consolidated District Contact
Application Contact

Competitive Contacts

Application Contact Type Mame: Dixon, llana

District Contact Phone: 336-570-6080 ext:20069
Application Contact
Fax:
Safe Schools District Contact o ) )
Application Contact Email: jlana dixon@abss kl12.nc.us




Roles/Notifications

A person can have more than one role
More than one person can have the same role

To add or modify roles, contact the district’s User
Access Administrator (name is in Address Book)

View Address Book to see who has what roles in
your organization

Rolling mouse over link will display users who have
permissions to change statuses

Emails sent to next approvers
View Inbox to see emails



Page Locking

* Multiple people can work in an application at the same
time, but multiple users cannot edit the same page
simultaneously

— User will see message indicating the user that is locking the page

— Lock released after that user leaves the page or the session
times out

Page is being edited by 'Charles Carmichael'.

To be eligible for Title I, Part A funds LEAs must assess their needs related to improving educator effectiveness. T




Funding Applications Main Page

* Access to all Funding Applications

* Use drop-down filters to find previous years or
previously approved applications

L E—
Funding Funding Applications

Funding Applications

Alamance-Burlington Schools (010) Regular Local School District - FY 2021

Filter by year or revision
2021 v | | All Active Applications v

crutement Funaing Appictor

CTE Local Application Diraft Started 102002020
IDEA 0 Drait Started 172020

CompotisFuning Appicato

McKinney-Vento Homelsss Assistance Mot Started 12002020
Safe Schools 0 Mot Started 12002020




Sections Page

* All funding applications have a Sections page

* Functions - change statuses, links to grant pages, print, find
errors, access Change Log

Sections

Information Bar
Alamance-Burlington Schools (010) Regular Local School District - FY 2021 - IDEA - Rev 0

Application Status:  Draft Started

Change Status To: Draft Completed Workflow

Statuses

View NCDPI| History Log
View Change Log

Description ( View Sections Only View All Pages } Validation Print
B select
Items

All

Messages
History Log

History Log

Create Comment

Allotments

Error
Messages

Allotments
Contacts
Contacts

IDEA 611 (PRC 060)

Page Links Fessages

Introduction
Iaintenance of Effort Messages
Prvate School
Narrative

Required Components Messages

Public Notice ' 10




Begin by Changing Status

e Click on Draft Started to start working

* Cannot change to Draft Completed without the
appropriate role and if Error Messages exist

* Rolling over link will display users who can change the
status

* Current Status- Not Started ¢ Current Status- Draft Started

Application Status:  Not Started Y Application Status:  Draft Started

Change Status To:  Draft Started Change Status To:  Draft Completed
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Change Log

* |dentifies all changes to a document occurring after a selected
status change.

* Allows LEA and SEA users to identify all changes that occur

Change Status To: Drait Completed

Change Log

Green County (215) Public District - FY 2018 - Consolidated - Rev 0

Return to Sections Page

The Change Log allo user to view all changes that have occurred within this original application or re

By selecting one of the statuses below, you will be presented with a list of all changes that occurred after that status change date for this original application or revision.

K Returned Mot Approved - 11/6/2017 10:01:00 AM »

ame

Title | Part A - District Set Aside Update Amount and/or narratives for the set aside 'Reservations and Other Instructional Initiatives - Assessments: ' were  Donna Patterson
updated.

Title | Part A - District Set Aside Update Amount and/or narratives for the set aside 'Reservations and Other Instructional Initiatives - Administrative Costs:  Donna Patterson 111152017
" wers updatad. 2:31:05 PM
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“Save and Go To” Button

* Use Go To and Save and Go To button to save
your work and move to other pages

e Save and Go To Current page to save and keep

working on same page

e |
Next Page
The underlined items in t. can be clicked for sorting. For exa

< bl Number | Grade Span
(21 BuildinggSrSaTaIG) »
Allocations »
A —r—
. Title | Part A School Eligibili —
Nevitt Forest Elementary € chool Eligibiity
School Data Collection
Varannae Elamantan: 7 ) -

| LEA Set Asides

|

' Budget Overview

i{ Budget Overview Plus/Minus
Maintenance of Effort
Related Documents

"t Assurances

i Terms and Conditions




Uploading Documents

Documents can be uploaded on Related Documents page or
on a program page

Related Documents

fi— Tt St 200 Regular Local School District - FY 2021 - IDEA - Rev 0 - IDEA 811 (PRC 060)

Required Documents

Type Document Template Document/Link

IDEA MQE Calculation Form /Justification Farms [Upload at least 1 documen @ MOE Calculation Form/ Justification forms for 2020-2021 Upload New

IDEA Media Affidavit [Upload at lzast 1 document(s)] [Update] | [Delete] =
Affidavit from State
Journal

Optional Documents

Type Document Template Document/Link

IDEA CEIS Grant Student Log 2 |DEA CEIS Grant Student Log Upload New

Attach an affidavit from the media source supporting the public notification. Advertisement copies and Word document of the public notice is not acceptable.

Type Document Template Document/Link
IDEA Media Affidavit [Upload at least 1 document(s)] N/A Upload New

[Update] | [Delete] 5~ Affidavit from State
Journal




Uploading Documents

Related Documents page indicates whether
documents are Required or Optional

Optional documents may be required with certain
conditions.

Error message will occur if it is required and not
uploaded.

Documents using specific forms will have a blank
template for downloading and completing

15



Budget N

Indirect Cost Formula
maximum i e value))

Filtering
Fin

Last quarter

PP, get

16



Messages — Errors/Warnings

System automatically runs validation as application
is being edited

Validation issues indicated on the Sections page as
Messages

Selecting Messages link displays details

Two types of messages: I

e Red - Messages

* Gray - Warning

Messages

Messages 17



Messages...continued

* Each message is a clickable link
* Click Review to go to page with validation issue

will prevent status change to Draft Completed

will not prevent status change

Validation Messages

i - Lo | t-FY 2021 - IDEA-Rev 0

Return To Sections Page

IDEA 8611 (PRC 060)

- Maintenance of Effort

Review If any of the budget reduction amounts are greater than 0, then at least one check must be selected from 300.204, 200.205, or 300.203. Warning

- Required Components

Review If "No" is answered far any component, explanation is required. Error

Return To Sections Page

18



History Log

* The History Log displays all status changes and
Comments related to a funding application

* Includes the User ID and timestamp for the
change/comment

21212018 2:25:3
PM

1/24/2018 9:45:30
AM
1/24/2018 9:45:30
AM
1/24/2018 9:36:30
AM
1/24/2018 9:36:30
AM

1/24/2018 9:16:30

11812018 12:30:11
PM

11212018 11:
AM

Heather Rhorer

Jeff Aulick
Jeff Aulick
Brittany Mullikin
Brittany Mullikin
Daniel Fisher
Brittany Mullikin

Daniel Fisher

Thelma Hawkins

Thelma,

The Title |l portion of this application is approved.
Thank you,

Heather

Agreed to "By submitting this automated application, the local education agency is acknowledging that it understands and agrees to abide by
the applicable assurances attached to this application.”

Status changed to 'District Superintendent Approved'.

Agreed to "By submitting this automatad application, the local education agancy is acknowledging that it understands and agrees to abide by
the applicable assurances attached to this application.”

Status changed to 'District Finance Officer Approved'.
Status changed to ‘Revision Completed'.
Status changed to 'District Finance Officer Returned Not Approved'.

Status changed to ‘Revision Completed'.

Status changed to 'Revision Started'.




Comments

Comments are ongoing notes and discussion
between SEA and the LEA related to a funding
application

Comments can be made by anyone with access to
the application at any time, regardless of status

Can be emailed to intended recipients

Comments are saved with the funding application
Not visible to public users

20



Printing

Print from Sections page

Print created as a PDF

Print Levels: All, single section, single page, or multiple individual pages
Click in Print checkbox to select multiple individual pages

Make sure pop-up blocker is turned off for NCCCIP

Print
B select lems

Print
Multiple
pages

Print
B select items

%esfcn' plion | View Sections Onby Wiew All Pages ) Validation

All
History L og

PHNtAI e

Allocations

Contacts

Print Section
Title | Part A

Program Instruction and Guidance

Print Page

Planned Use of Funds - Program Marrative 21



Printing

Print Request

* Small print jobs will be returned | —————
. ) ) > yn ublic District -
a n d d IS p I aye d I m m ed Iate Iy When printing large documents, it is sometimes necessary to store them in a "Print Repository” to speed up the eGMS System.
R La rge r p ri nt jo bS ( IO nge r th an 30 ease enfer a nam_.Tu: l.. rint Request and your email address. You will be notified via email when the document has been created.
) Document Name:
seconds to generate) will send an BT TS
email when complete ( Check (P el
inbox)
* Large print jobs will be available

in SCDE Resourcésfor the user
= 20E RisEUncss

Uiy 6 0 Qo of DA S Pgilalel [Wilinl] - FT 2511

|+.~- - N = ) B

* Print job displays as PDF
* Print or download from PDF

‘ . Dk



Change Log

» All users have ability to view a list of changes that

have been made to a funding application from a
previous point in time

* Very useful for reviewing a resubmission

— Can tell what district changed from previous submission
— Do not need to re-review entire application

Sections

0701 - Beaufort County School District (0701) Public District - FY 2019 - Title V - Rev 0

Application Status:  LEA Superintendent Approved

Change Status To: SCDE Title V Program Manager Approved

or
SCDE Title V Program Manager Returned - Revisions Needed

23



Change Log...continued

* Drop down list gives user option of how far back to go

in listing changes to the application

Change Log

Brandywine School District (953100) Public District - FY 2016 - Consolidated - Rev 1
Return to Sections Page
The Change Log allows a user to view all changes that have occurred within this original application or revision.
By selecting one of the statuses below, you will be presented with a list of all changes that occurred after that status change date for this original application or revision.

Program Manager Returned Not Approved - 9/7/2015 1:20:20 PM | v

Title Il Part A - Budget Insert Budget Created: Title Il Part A - Budget - Capital Outlay - Brandywine School District - Title | TQ - Total Charles
updated to $10113.00 Carmichael

Title Il Part A - Budget Update  Update to Title Il Part A - Budget - Indirect - Brandywine School District - Title Il TQ - Amount changed Charles
from $279.34 to $166.34. Total updated to $166.34 Carmichael

Title Il Part A - Budget Delete Title Il Part A - Budget - Salaries - Brandywine School District deleted. Charles
Carmichael

91712015
1:21:57 PM

91712015
1:21:16 PM

91712015
1:20:38 PM

24



Revision Details

Appears for revisions to a previous application

Displays changes that have occurred to this
application from the previously approved application

Appears under “Revision” column on Sections page
on all revisions after the original application

Description ( View Sections Only Vigav All Pages }

All Display All Revisions Details
History Log

Allocations

Contacts

Title | Part A Display This Section's Revisions Details
School Eligibility Details

District Set Asides and Overview

PPA List

Budget Display This Page's Revisions Details
Budget Overview

25
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