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Housekeeping
To reduce distractions during the presentation,  we ask that participants:

Mute your computer and/or phones during the presentation.

Turn camera function off.

Type questions in the chat box. 

This presentation is being recorded.
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Federal Guidelines
 ESEA section 1117 requires participating LEAs, in consultation with appropriate private school officials, to 

provide eligible children attending private non-profit elementary and secondary schools, their teachers, and 
their families with Title I services or other benefits that are equitable to those provided to eligible public 
school children, their teachers, and their families. Eligible private school children are children who 
reside in a participating Title I public school attendance area and are low achieving. 

 Under Equitable Services—ESEA Section 1117 and Equitable Services—ESEA Section 8501, an LEA must 
maintain and provide to the State Educational Agency (SEA) written affirmation signed by non-public 
school officials that timely and meaningful consultation has occurred and, if  nonpublic school officials 
do not provide such affirmation, the LEA must forward to the SEA the documentation that such 
consultation has, or attempts at such consultation have, taken place.



Key Element: Communication

Consultation
Planning
Implementation
Consistent follow-up



How Do I Complete These Requirements?

Private School Eligibility – Federal Guidelines 
Notifications
Consultation – Topics 
Other Topics for Consultation
Key Element - Communication
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Federal Guidelines for Participation
• Private schools are eligible to participate in:

• Title I, Part A
• Title I, Part C
• Title II, Part A
• Title III, Part A
• Title IV, Part A

• Private Schools must hold non-profit status to be eligible

• Private Schools have two (2) options:
• Participate with the districts
• Receive allocation which remains managed by the district



Private School Eligibility

 A private school must demonstrate that it is a nonprofit organization 
[34 CFR § 77.1 and § 75.51]

 Private schools that have previously declined ESEA funds are eligible 
to receive funds

 Religiously affiliated private schools are eligible to receive services
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Private School Eligibility Determination Form
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Notifications
As the LEA, you should
◦ Reach out to all private schools in the geographic boundaries 
◦ Reach out to all privates schools outside of  the geographic boundaries
◦ If  they currently have or have in the past served students who reside in the district’s attendance zone

◦ 25 mile radius rule no longer exists
◦ Invitations sent to attend the meeting
◦ Invitation should have indicators to ask for “Acceptance” or “Decline” in the participation of  offered 

services.  
◦ List all available services
◦ Important – Set specific deadlines 
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Sample of Notification Letter
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Letterhead

[Insert Name] [Insert Address]

[Insert City, State, Zip Code]

[Insert Date]

Dear [Insert Name]:

Your students may be eligible for federal education services under Title I, Part A, of the Elementary and Secondary Education Act. Title I, Part A, provides services to both 
public and private school children who need additional educational help and who live in Title I public school attendance areas. Services can range from reading instruction several
times per week during the regular school day to mathematics instruction after school to counseling services to a family literacy program during the summer. In addition to these
student services, Title I can provide professional development activities for teachers of participating children and special activities for families of Title I students.

If you are interested in learning more about the Title I program that your eligible students and teachers could receive in the next school year, please return the enclosed form
no later than [insert day at least 10 days after receipt of letter]. You may return the form by fax to [insert fax number]. Upon receipt of your form, you will be contacted about
our first consultation meeting, which is planned for [insert date at least 10 days after form is due].

We hope that you will choose to learn about the Title I services for your students, teachers, and families. In the meantime, if you have any questions, please contact me at
[insert phone number and e-mail address]. I look forward to meeting you soon.

Sincerely,

Title I Director Enclosure



Private School Intent to Participate Form
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E-mail of Contact

Phone Number of Contact 

Fax

Yes, I am interested in my students, teachers, and families participating in Title I 
programs for the 20 –20 school year.

No, I am not interested in my students, teachers, and families participating in Title I
programs for the 20 –20 school year.

Please return this form by [insert due date] to:

[Insert name]
[Insert phone and fax numbers] 
[Insert e-mail address]

Private School Officials Interested in Their Students 
Participating in the Title I Program

Name of Private School

Name of Private School Official 

Title of Private School Official 

Private School Contact (if other than person listed above):



Consultation
The LEA is responsible for initiating consultation

Consultation must occur before an LEA makes any 
decision that affects the opportunities of  private school 
students and teachers to receive equitable services 

Occur in the school year prior to the start of  services
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Consultation - Continued

•LEA should discuss the following topics:  

• Identifying Children’s Needs, Services
• Timing of  Services
• Effectiveness
• Size and Scope
• Title I Methods for Determining Poverty
• Decision Making
• Disagreement
• Documentation  
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Consultation – Identifying Children’s Needs

• Needs must be discussed in consultation with the LEA relative to the amount of  funds 

allocated

• Federal funds may not be used to meet the needs of  the private school or meet the general 

needs of  the students enrolled in a private school 

• Equitable services must address the specific needs of  students enrolled in private 

schools 

• Documentation required to verify need varies program by program
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Consultation - Services
Title I, Part A - Improving the Academic Achievement of  the Disadvantaged
◦ Eligible students must reside in a Title I attendance zone for an LEA Title I school and be most at risk 

academically (based on multiple, educationally related, objective criteria). The teachers and parents of  the 
identified students are also eligible for services.
Title VIII Programs: Services may be provided to students, their parents, teachers and other school staff  

who are associated with the private school and who meet the criteria of  the federal program – vary by 
program.

◦ Title I, Part C – Education of  Migratory Children (MEP)
◦ Title II, Part A – Supporting Effective Instruction
◦ Title III, Part A 
◦ Language Instruction for English Learners
◦ Language Instruction for Immigrant Students

Title IV, Part A – Student Support and Academic Enrichment

Title IV, Part B – 21st Century Community Learning Centers (CCLC)
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Consultation – Timing of Services

Timing:  Both parties should discuss when the services are scheduled to occur including the 
approximate time of  day services will be provided.

LEAs must ensure that services for private schools start at the same time as services are available to 
public school students and no later than the beginning of  the school year unless otherwise agreed 
upon in consultation.

Location: Title I services for private school participants may be provided at various locations, 
including the private school, neutral sites, or public schools. (ESEA section 1117(b)(1)(C)). 

Provider: Following consultation, an LEA may provide Title I services directly or indirectly through 
contracts with individuals and public and private agencies, organizations, and institutions so long as 
those entities are independent of  the private school in the provision of  those services. (ESEA 
section 1117(d)(2)). The LEA remains responsible, however, for the oversight of  the Title I 
program.
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Consultation – Size and Scope

LEAs and Private School Officials must discuss:

Equitable services to be provided to the eligible private school 
children

The proportion of  funds that is allocated under subsection 
(a)(4)(A) for such services

 How that proportion of  funds is determined.
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Consultations – Title I Methods for Determining Poverty

Same measure of  poverty used to count public school children

Comparable poverty data from a survey and allowing such survey 
results to be extrapolated if  complete actual data are unavailable

Comparable poverty data from a different source

Proportionality

An equated measure
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Consultation – Decision Making

LEA and appropriate private school officials on the good faith efforts of  all parties to reach 
agreement regarding the provision of  equitable services. 

An LEA must provide services and other benefits for non-public school students and teachers in a 
timely manner 

They should be equitable in comparison to the services and benefits provided for public school 
students and teachers.

“Goal of  reaching agreement” – the results of  meaningful consultation before any decision is made 
or services implemented
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Consultation – Disagreement 
Should first discuss this matter with the LEA official responsible for coordinating the consultation, 

the LEA superintendent, or Federal Programs director

If  the response at the local level is unsatisfactory, the private school official may contact the 
ombudsman and the responsible SEA official

If  the problem is not resolved through those means, private school officials have the right to file a 
formal written complaint with the SEA

Link to form: 
https://scde.formstack.com/forms/complaint_form_for_equitable_services_to_private_school_st
udents_and_teachers

After complaint has been filed,  SCDE has forty-five calendar days to investigate and send a written 
finding of  the fact to the complainant and the LEA
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Consultation – Documentation
Self-Monitoring (Private Schools): 
◦ engaging in consultation with LEA officials to discuss implementation successes and challenges
◦ adjusting/amending their priorities throughout the year based on their students’ needs
◦ ensuring appropriate use of  equipment and supplies at the private school
◦ evaluating services received from the LEA

LEA Monitoring: 
◦ LEAs must implement a process to monitor the implementation of  federal programs at the private 

schools to ensure compliance with program requirements.
◦ LEAs should provide ongoing consultation to the private schools. Consultation can occur via 

school visits, teleconferences, and emails. private schools. 
◦ LEA and private school should create a consultation schedule.
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Consultation – Documentation (Continued)

State Monitoring (Consolidated Oversight and Monitoring):
• Reviewing financial and performance reports
• Following-up and ensuring that the LEA takes timely and appropriate action on all deficiencies 

pertaining to the Federal award detected through audits, on-site reviews, and other means 
• Issuing a management decision for audit findings.

Federal Monitoring: 
◦ Federal officials have the right of  access to any documents, papers, or other records of  the SEA, 

LEA and equitable services implementation which are pertinent to the Federal award, in order to 
make audits, examinations, excerpts, and transcripts. 

◦ Timely and reasonable access to personnel for the purpose of  interview and discussion related to 
such documents.
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Other Consultation Topics

Control of Funds:

◦ Funds and title to materials, equipment, and property must remain with the LEA 
or public agency

◦ No funds go directly to an non-public school
◦ LEA or public agency must administer all funds, materials, equipment, and 

property
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Other consultation Topics (Continued)
Equipment and Supplies: 
◦ Current federal regulations and non-regulatory  guidance clearly state that private school officials have no 

authority to obligate or receive federal 
◦ LEA must maintain control of  the funds. LEAs must not reimburse private schools.

• Professional Development: 
◦ LEAs may directly reimburse individual private school staff  who were authorized to participate in allowable PD as 

agreed upon in consultation 
◦ Aligned with individual student needs and program design 
◦ Unauthorized participants or change in agreed upon expenses may not be reimbursed. Failure to participate 

in agreed upon PD will not be reimbursed and may be seen as the private school declining funds.

•Purchase of  Equipment and Supplies: 
◦ All equipment and supplies that are purchased are the property of  the LEA and subject to federal, SEA and 

LEA inventory requirements. A public agency must keep title to and exercise continuing administrative 
control of  all equipment and supplies that the subgrantee acquires with program funds.

24



Other Consultation Topics – (Continued)

Asset Management: 
• Inventory Components: The inventory shall contain the same requirements for any equipment 

purchased with federal funds (2 CFR 200)
• Inventory Frequency: a physical inventory of  equipment items must be taken, and the results 

reconciled with the inventory records at least once every two years.
• Maintenance Procedures: LEA and Private School officials should ensure adequate 

maintenance procedures are implemented to keep the equipment in good condition.
• Safeguards: Adequate safeguards must be in place related to the loss, damage, or theft of  the 

equipment. Any loss, damage, or theft should be investigated and fully documented.

LEA and private school officials must ensure equipment and supplies are used only for allowable 
purposes of  the program
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Other Consultation Topics

Period of  Use: 
◦ LEAs may place equipment and supplies in a private school for the period of  

time needed for the program. 
◦ The LEA shall remove equipment or supplies from a private school if:
◦ (1) the equipment or supplies are no longer needed for the purposes of  the program; or 
◦ (2) removal is necessary to avoid use of  the equipment or supplies for other than program 

purposes
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Sample Consultation Checklist For Districts
 Send notice about ESEA programs (Intent to Participate form) to private school administrators asking if  they are interested in 

having their students and teachers participate in ESEA programs.

 Schedule a consultation meeting with private school officials and provide information about the ESEA education programs 
(including competitive grants the LEA will apply for) available to eligible private school students and teachers, allowable 
activities, and the appropriate roles of  public and private school officials.

 Obtain from private schools a list of  names, roles and level of  authority of  private school officials who should be included in 
the consultation process.

 In consultation with private school officials, develop a timeline for periodic consultation meetings throughout the 
implementation of  programs and services.

 Discuss how the needs of  eligible private school students and teachers will be assessed.

 Discuss the type of  services that are available.

 Discuss how, where, and by whom the services will be provided.

 Address the size and scope of  the services to be provided.
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Sample Consultation Checklist For Districts  
Continued

 Discuss how much funding is available for programs/services and how it was determined.

 Discuss program/services assessment and how results will be used to improve services.

 Discuss the use of  a third-party provider and thoroughly consider the views of  private school officials. If  a request by private school 
officials for a third-party provider is declined, provide a written explanation as to the reasons why a contractor was not chosen.

 Inform private school officials about how and when the LEA will make decisions about the delivery of  services and how and the LEA 
will inform them of  such decisions.

 Discuss that all materials, equipment, programs and services must be supplemental and not supplant what otherwise would be made 
available absent the Federal funds.

 Request, if  required by the district or State, a sign-off  on the consultation process.  SCDE strongly suggests that the LEA receive signatures. 

 Inform private school officials about policies, procedures and forms related to programs, services, equipment and materials for their 
students and teachers.

 Provide contact information to the private school  officials.
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Planning- Sample Agenda
Private School Consultation Meeting

Date Time Location

Meeting called by: Type of  meeting:
Attendees:  (Attach attendance sign-in sheet)

----- Agenda -----
Topics Speaker Time Allotment

Welcome
Resources for Non-Public Schools

Title I, Part A
Title II, Part A
Title III
Title IV
Consultation Procedures

Questions

Other Information
Resource persons:
Special notes:
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Sample Needs Assessment and Program                 
Development Plan

Private School Students and Teachers

[insert year] School Year

School: Address:

Enrollment:

Private School Official/Primary Contact: 

Phone Number: E-mail Address:

Title Program:  (check appropriate program/s)
 Title I, Part A-
 Title II, A –
 Title III, A –
 Title IV, A –

Needs Assessment:

1. Identify your students’ academic needs and provide appropriate data for support. Prioritize needs, with most significant as #1.

2. Identify your teachers’ professional development needs as related to improving you students’ academic achievement.
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Sample Needs Assessment and Program                 
Development Plan   (Continued) 

Programs and Services:

Describe the program, services or other activities you would like the school district to implement to address these identified needs. To the extent possible, 
include estimated cost of  programs and services. Prioritize programs and services as related to meeting the needs noted above.

Describe how these services and programs will contribute to improving student academic achievement.

Goal Setting:

Write a suggested performance goal for your identified need and planned activities. (EXAMPLE: For an identified need in reading would be, “By May 2024, 
students participating in planned activities will increase their reading scores by %”; or, for an identified need to enhance instruction in differentiated 
learning, “All teachers participating in the professional development will include differentiated learning practices in their daily instruction.”

Evaluation Plan: Describe the formalized plan for determining the extent to which the goal was achieved.

Private School Official: Date:  

Please complete and submit this Needs Assessment and Program Development Plan by [insert date] and email/send to:  [Insert LEA contact and 
address, including phone number]
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Sign In Sheet
PRIVATE SCHOOL PARTICIPATION

CONSULTATION MEETING ATTENDANCE SIGN-IN SHEET

Date       Location

NAME TITLE SCHOOL NAME AND 
ADDRESS

PHONE # E-MAIL SIGNATURE
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Sample District Consultation With Private School Officials Timeline 

Month LEA Activity
September  Begin programs and services.

 Consult with private school officials about current programs and services implementation and modify as necessary.
October  Continue consultation about current programs and services implementation.
November-
December

 Consult with private school officials about the status of  current programs and services.
 Obtain complete list of  all private schools with appropriate contact names for later use in mailing “Intent to Participate in Federal 

Education Programs” forms/letter.
January  Continue consultation with private school officials about the status of  current programs and services.

 Send “Intent to Participate” forms/letter to all private schools in the LEA with a February deadline for returning the forms.
February -
March

 Continue consultation with private school officials about the status of  current programs and services.
 Conduct a district-wide consultation meeting with all private school officials and provide a general overview of  programs that will be 

available to their students and teachers in the next school year.
 Provide private school officials with planning document to prepare them for consultation about next year’s programs and services.
 Consult with private school officials to identify students’ and teachers’ needs, discuss services and estimated funding figures, design 

programs, and establish priorities for the next school year.
April-May  Evaluate programs and services for the current school year and make suggestions for modifying programs that will be implemented again 

in the next school year.
 Continue consultation and planning for programs and services for next school year.
 Complete plans for programs and services and set dates for when they will begin in the next school year.
 Develop consultation timeline for the next school year.

June  Finalize actions related to programs and services.
July- August  Inform private school officials about the readiness of  programs and services for the upcoming school year.

 Provide program funding figures to private school officials for upcoming school year.



Wrap-Up
• Consultation should be conducted annually.
• Establish timelines for all services.
• Keep an open line of  communication with all schools.
• Provide one-on-one support to the private schools to ensure they have a 

comprehensive understanding of  federal program guidelines and procedures.
• Ensure all physical property will be maintained under federal guidelines and 

requirement.
• All LEAs must should show due diligence 
• Overall, build a strong relationship with your private schools.



References
Title IX, Part Uniform Provisions, Subpart 1, Private Schools, Equitable Services for Eligible 
Private School Students, Teachers, and Other Educational Personnel, Non-Regulatory Guidance 
(Rev. March 2009) 

https://www2.ed.gov/policy/elsec/guid/equitableserguidance.doc

Title I - Providing Equitable Services to Eligible Private School Children, Teachers, and Families -
Updated Non-Regulatory Guidance

https://www2.ed.gov/about/inits/ed/non-public-education/files/equitable-services-guidance-
100419.pdf
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State Ombudsman for Federal Programs

Theresa Gregory
Email: tgregory@ed.sc.gov

Office Phone Number: (803) 734-3749

mailto:tgregory@ed.sc.gov


Questions
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