
Unbundle Titles at a School

Bundles are materials that are grouped together. In Textbook Manager, a bundle in the main title of the material with other titles assigned to it. A bundle 
specifies the quantity of copies attached to each assigned title. Receive bundles at a school like any other title. However, before circulating copies in a 
bundle, unbundle the assigned titles from the main title, and then add copies to each title. 
To unbundle titles:

 1. Do one of the following
 a. Receive materials in Catalog > Order Textbooks > Track sub-tab.
 b. Find and select the material in Catalog > Textbook Search. 

 2. On the Bundle Details sub-tab, click Unbundle. 
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 3. On the Unbundle Copies page, enter the number of copies to unbundle, and click Unbundle.

Textbook Manager confirms the number of copy records that will be created for each title to be unbundled. 
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