INTRODUCTION TO GRAPHIC COMMUNICATIONS
Course Code: 5205

COURSE DESCRIPTION: The Introduction to Graphic Communications course provides an introduction
to the Graphic Communications program. This course is designed to introduce students to an overview of
the graphic communications industry, printing processes, and print production, work ethic, and health and
safety. Students will have hands-on opportunities integrating technology following industry practices. A
balance of classroom study and practical application assures the development of a solid theoretical
background, good production skills and appropriate work attitudes.

RECOMMENDED PRE-REQUISITE None
RECOMMENDED GRADE LEVEL: 9

CREDIT: 1 unit (120 hours)
COMPUTER REQUIRED: One computer per student

A. HEALTH AND SAFETY OVERVIEW

Proficient professionals know the academic subject matter, including safety as required for
proficiency within their area. They will use this knowledge as needed in their positions. The
following accountability criteria are considered essential for students in any program of study.
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Review school safety policies and procedures.

Review classroom safety rules and procedures.

Review safety procedures for using equipment in the classroom/lab.

Identify major causes of work-related accidents in office/production environments.
Demonstrate safety skills in an office/work environment.

Review applicable national and local governmental safety regulations.

Review school graphic lab’s safety regulations.

Explain the use and locations of safety interlocks on machinery.

List the school graphic lab Standard Operating Procedures (SOP) for machines and chemicals.

10 Review chemical handling safety procedures to include PPE.
11. Evaluate Safety Data Sheets in place in the school graphic lab.

B. STUDENT ORGANIZATIONS

Proficient professionals know the academic subject matter, including professional
development, required for proficiency within their area. They will use this knowledge as
needed in their positions. The following accountability criteria are considered essential for
students in any program of study.
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4.

Identify the purpose and goals of a Career and Technology Student Organization (CTSO).
Explain how CTSOs are integral parts of specific clusters, majors, and/or courses.
Explain the benefits and responsibilities of being a member of a CTSO.

List leadership opportunities that are available to students through participation in CTSO
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conferences, competitions, community service, philanthropy, and other activities.
Explain how participation in CTSOs can promote lifelong benefits in other professional and
civic organizations.

C. TECHNOLOGY KNOWLEDGE

Proficient professionals know the academic subject matter, including the ethical use of
technology as needed in their positions. The following accountability criteria are considered
essential for students in any program of study.

1.

2.

w

Demonstrate proficiency and skills associated with the use of technologies that are common to

a specific occupation.

Identify proper netiquette when using e-mail, social media, and other technologies for
communication purposes.

Identify potential abuse and unethical uses of laptops, tablets, computers, and/or networks.
Explain the consequences of social, illegal, and unethical uses of technology (e.g., piracy; illegal
downloading; cyberbullying; licensing infringement; inappropriate uses of software, hardware,
and mobile devices in the work environment).

Discuss legal issues and the terms of use related to copyright laws, Creative Commons, fair use
laws, and ethics pertaining to downloading of images, photographs, Creative Commons, documents,
video, sounds, music, trademarks, and other elements for personal use.

Describe ethical and legal practices of safeguarding the confidentiality of business-related
information.

Describe possible threats to a laptop, tablet, computer, and/or network and methods of avoiding
attacks.

D. PERSONAL QUALITIES AND INTERPERSONAL SKILLS

Proficient professionals know the academic subject matter, including positive work practices and
interpersonal skills, as needed in their positions. The following accountability criteria are
considered essential for students in any program of study.

HRoOoo~NoGOa,rwNE

0.

Demonstrate creativity and innovation.

Demonstrate critical thinking and problem-solving skills.
Demonstrate initiative and self-direction.

Demonstrate integrity.

Demonstrate work ethic.

Demonstrate conflict resolution skills.

Demonstrate listening and speaking skills.

Demonstrate respect for diversity.

Demonstrate customer service orientation.

Demonstrate teamwork.

E. PROFESSIONAL KNOWLEDGE

Proficient professionals know the academic subject matter, including positive work practices and
interpersonal skills, as needed in their positions. The following accountability criteria are
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considered essential for students in any program of study.

Demonstrate global or “big picture” thinking.

Demonstrate career and life management skills and goal-making.
Demonstrate continuous learning and adaptability skills to changing job requirements.
Demonstrate time and resource management skills.

Demonstrates information literacy skills.

Demonstrates information security skills.

Demonstrates information technology skills.

Demonstrates knowledge and use of job-specific tools and technologies.
Demonstrate job-specific mathematics skills.

10. Demonstrates professionalism in the workplace.

11. Demonstrates reading and writing skills.

12. Demonstrates workplace safety.
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F. GRAPHIC COMMUNICATIONS OVERVIEW

Graphic professionals demonstrate knowledge of the graphic communications
industry, including printing processes, print production, and health and safety. The
following accountability criteria are considered essential for students in the
Graphic Communications program.

1. Industry Overview
a. ldentify the types of businesses and organizations that are commonly found in industry.
b. Review the types of products and services provided by the industry and provide samples.
c. Evaluate the use and value of different types of printing to a customer.
d. Describe the markets that use printing (direct mail, books, magazines, stationary,
packaging).
Compare the role (cost and effectiveness) of print compared to other communication mediums
(television, radio, internet, and media outlets.)
Assess examples of different types of communications mediums.
. Identify salaries/wages for local and national graphic communications companies.
. Describe the needs of security in a printing company.
Identify local and national graphic communications associations.
Describe the purpose of local and national graphic communications associations.
2. Prlntlng Processes Overview
a. ldentify principle, products and characteristics of
i. flexography
I. gravure
iii. offset lithography
Iv. screen printing
v. letterpress
vi. specialty printed items
Identify the characteristics of a variety of digital printing processes (e.g., heat transfer,
impactless, dye sublimation, etc.)
c. Advantages and disadvantages of common printing processes.
d. Compare and contrast economic differences of each economic print process.
e. Compare and contrast job flow across various printing processes.
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f. Identify concerns and issues related to counterfeiting, copyright, and intellectual property
infringement.
g. Identify general emerging and innovative technologies related to printing.

3. Print Production Overview

a. Define workflow and its importance in a printing plant.

b. ldentify basic production equipment.

c. Review common steps in a typical print workflow.

d. Complete a job ticket to include production information as it pertains to a given
job.

e. Observe a commercial printing operation (live or virtual) and identify the production
departments.

f. Describe the roles and responsibilities of departments within printing
organizations.

G. DIGITAL PREPRESS OVERVIEW

Graphic professionals demonstrate knowledge in digital prepress and file
management. The following accountability criteria are considered essential for
students in the Graphic Communications program.

1.

Demonstrate knowledge of concepts, components and principles
Identify design principles.
Describe typography and the differences between typestyles.
Identify components of text, illustrations and photographs.
Proofread and edit page of text, making corrections/adjustments.
Define page layout, image editing, and illustration.
Differentiate between the correct applications of professional software:
i. the basics of illustration (i.e., Adobe Illustrator)
ii. the basics of image editing (i.e., Adobe PhotoShop)
iii. the basics of page layout (i.e., Adobe InDesign)
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H. BASIC MATH AND MEASUREMENT

Graphic professionals demonstrate basic math skills. The following accountability
criteria are considered essential for students in the Graphic Communications
program.

1.

2.
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Solve addition of whole number problems—two and three digits, fraction problems, decimal
problems—two and three digits.

Solve subtraction of whole number problems—two and three digits, fraction problems, decimal
problems—two and three digits.

Solve multiplication of whole numbers—two and three digits and decimal problems—two and
three digits.

Solve division of whole number problems—two and three digits.

Solve various problems that require dividing a given dimension in half.

Solve division of decimal problems—two and three digits.

Solve decimals to percent conversion problems.

Solve percent to decimal conversion problems.
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9. Solve basic ratio and proportion problems.
10. Solve basic linear measurement problems.

Additional Course Materials and Resources

Academic Standards and Indicators
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https://ed.sc.gov/instruction/career-and-technical-education/programs-and-courses/career-clusters/arts-av-technology-and-communications/graphic-communication-materials-resources/
https://ed.sc.gov/instruction/career-and-technical-education/programs-and-courses/career-clusters/arts-av-technology-and-communications/graphic-communication-standards-and-indicators/

