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	PROGRAM: 
	DIRECTOR:  

	DATE OF REPORT: 
	ED ASSOCIATE:  Dominique Dunbar

	DATES OF VISITS: , , 	
	TEACHER: 

	MOA LOCAL PROGRAM DIRECTIVES

			Provide liaison to assist in identifying potential candidates for VR services          ☐Yes ☐No
Conduct orientation for SCVRD staff outlining AE services/resources                   ☐Yes ☐No      Date: 
Participate in orientation offered by SCVRD regarding eligibility/services            ☐Yes ☐No      Date: 
Submit quarterly SCVRD Certified Expenditure Summary reports when due        ☐Yes ☐No
Communicate with VR counterpart as needed to ensure mutually beneficial partnership:
 Phone calls? ☐Yes ☐No        Emails? ☐Yes ☐No          Meetings?  ☐Yes ☐No   Date: 







	VR ONSITE WORKKEYS CLASS DESIGN

	Classroom Observation: ☐Yes ☐No ☐N/A Date: 	

	Monthly Class Schedule available?  ☐Yes ☐No 
Shared with VR Counselors? ☐Yes ☐No  If no, why not?
Weeks per class session:               Total possible class hours for each session:    
Minimum number of students required to provide class?  ☐Yes ☐No   If yes, how many? 
Session Start date?                          End Date?                                                       When do you post-test?                                  

	Current Flowchart available?  ☐Yes ☐No    If yes, shared with VR Counselors?   ☐Yes ☐No  If no, why not?


	Students enrolled in Career Readiness Courseware?  ☐Yes ☐No   If no, why not?
Using VR Portal?  ☐Yes ☐No 
Adequate number of working computers?  ☐Yes ☐No     If no, problem referred to VR?  ☐Yes ☐No     
Results?    

	Teacher has set lesson plan for each day of class?  ☐Yes ☐No  If no, refer to fellow VR teacher for example plans.
Teacher includes TABE instruction?  ☐Yes ☐No    If no, suggestion for inclusion:

	Challenges/Needs:  .

	Successes/Accomplishments:  

	ASSESSMENT

	TABE Assessments: 
· Administered by:  ☐ Teacher  ☐ Local program Test Administrator:
· Teacher/Test Administrator completed Assessment Policy Training? ☐Yes ☐No   Date: 
· Teacher/Test Administrator completed TABE Test Administrator Training?  ☐Yes ☐No   Date:
· Procedure followed (Locator; pre-test in Reading & Total Math; lowest score tracked in LACES;     post-test in tracked area)    ☐Yes ☐No   If no, details:
· Testing conducted as stand-alone activity in appropriate testing environment? ☐Yes ☐No     If no, suggested steps to adjust testing environment: 	

	Ready to Work Assessment
· Administered by:  ☐ Teacher  ☐ Local program Test Administrator:
· Teacher/Test Administrator completed Ready to Work Test Administrator Training?  ☐Yes ☐No   

	DATA

	Each student enrolled in Voc Rehab Skills Lab class in LACES?	 ☐Yes ☐No
Quarter:      Table 4 shows students entered at Intermediate Low or higher? ☐Yes ☐No   Details:
Table 4B: #post-tested           #making gain
#Students:     CRCs: Bronze     Silver        Gold    Total#      Total %       18-19 Goals:      #Students         %CRCs     
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