Integrated English Literacy/Civics Education (IEL/CE)
2018–19 Annual Report
Introduction
IEL/CE subgrantees are required to submit an annual performance report that contains fiscal, programmatic, and performance data by August 30, 2019. This report will document your progress and compliance with the IEL/CE grant requirements and will assist the Office of Adult Educations (OAE) to understand whether your program is meeting WIOA requirements and meeting the projected goals and objectives of your program.  The information provided in this report will be considered when awarding future IEL/CE funding.
To fulfill this requirement, use the instructions in this document to compile the components to enter into the online annual performance report.  Some of the information requested will be in the form of attachments and you will complete other information online.  Use these instructions to assist you in compiling the report before you go online.
If you need additional information or clarification on how to complete this form, contact Wendy Griffin at 803-734-8069 or ggriffin@ed.sc.gov.
Directions For Compiling Report
The online form consists of the following sections:
1. Contact Information
2. 2018–19 IEL/CE Subgrant Program Data and Program Review
a. Data Overview
b. IEL/CE Subgrant Program Overview Narrative Review
3. Report Attachments
a. LACES Tables 4, 4., and 9 for students marked for IEL/CE participation
b. ESL Weekly Schedule
c. IET Schedule
4. Budget Summary of Expenditures
If currently implementing an IET:
5. IET Program Data (can provide data on up to 3 approved IET programs)
6. IET Program Description
If not currently implementing an IET:
7. IET Program Plan Data 
8. IET Program Progress Description

Use the screenshots and directions below to compile the information before going online to submit your report. Each field is required, so it is important to draft your items in advance and compile the information prior to beginning the online report.
You will be given the option to save your progress prior to submitting your report. However, it is not suggested. See page 5 to learn how to save your progress. Please note that SCDE staff does not have access to view or retrieve saved reports.
Contact informaton
[image: ]
Select the name of your IEL/CE program from the dropdown box and indicate the workforce development area served from the dropdown list. Provide the IEL/CE contact person’s name and email address.  The contact person will receive an email to confirm submission of the report. 
If your program has an IET that has been approved by the SCDE’s Office of Adult Education and have begun implementation of the program(s), enter yes.  If not, enter no.  If you select yes, provide the number of IET programs your program is currently implementing.

[bookmark: _GoBack]

2018–19 IEL/CE Subgrant Program Data and ProGram REview
[image: ]Provide the totals for the data requested all of your programs for your IEL/CE subgrant.  Include the program overview narrative:
· Describe your IEL/CE grant classes stating what worked well.
· Describe your IEL/CE grant classes stating what didn’t work well.  Include any extenuating circumstances or challenges you encountered and any future plans to remedy these issues.
· State whether any of your students were identified as having a disability. If so, describe the accommodations that were provided to assist the students(s) in progressing in their program.
· List the professional development activities related to IEL/CE that faculty and staff attended during the 2018–19 school year.  Include activities that were provided beyond what the state provided.
· [image: ]Describe the community resource partnerships developed and/or used during the 2018–19 school year with IEL/CE students.
· List any citizenship/civics specific curriculum and resources that were used with your IEL/CE grant glasses (do not include general ESL resources), include electronic resources, noting if this differs from the program design in your application.






Report Attachments
[image: ]Pull the tables 4, 4b, and 9 from LACES marked for IEL/CE participants and save them as one PDF document to upload where indicated online.
Either update the original Weekly Schedule submitted through the program’s IEL/CE Request for Proposal (RFP) or complete the schedule provided in the original template located in the RFP to include the actual class schedule throughout the year. 
Enter the current or proposed IET Schedule reflecting how Adult Education instruction is/will be delivered concurrently with occupational training.
Save these schedules individually as PDF documents and upload where indicated online.


Budget Summary of Expenditures
[image: ]Enter the amount of funds your program received for the IEL/CE program.  Enter the total amount of funds expended as of June 30, 2019.  You will be required to enter an explanation as to why all funds were not expended by June 30, 2019, as provided in your original budget.
Provide a brief overview of the entire 2018–19 expenditures.  Describe any deviations in your original plan to spend funds and describe those items that were amended or adjusted and how the funds were eventually used.
Answer the initial question about the status of your Integrated Education and Training (IET) with IEL/CE students.  If your program has implemented an IET, provide the number of programs being offered.


IET Data Program(s)
If Selected YES
[image: ]If your program is currently implementing an approved IET program, provide the Occupational Training Area being implemented from the list provided.  If the area being implemented is different from the list provided, click “Other” and then provide a specific name for the training area. 
Provide the name of the Occupational Training Source.
Enter the number of students that are currently participating in the IET (as of December 31, 2018), then provide the start and end dates for the IET. 
[image: ]Select the type of delivery method from the dropdown list.  If you select other, provide the delivery method you currently use. 
You will complete this section for [image: ]every approved IET program your program provides.  

If Selected no
[image: ]
Provide the projected implementation date for the IET program and indicate what steps have been taken toward implementation.


IET Program Description
If Selected YES
[image: ]
Draft each response in a Word document to cut and paste into the box provided.  Note that the word limit is no more than 1,500 words.

As directed on the screen, provide a description of the IET program and how the services were delivered through June 30, 2019. 

Describe how contextualized instruction was integrated into classroom activities.

Provide the workforce preparation activities and digital literacy activities that the program has used so far and how they were integrated into the ESL classroom.


If Selected no
[image: ][image: ]If your program does not have an approved and implemented IET program you will be asked to provide the progress toward developing an IET opportunity.  Include the required elements of adult education, workforce preparation, and occupational training. 
Describe how the contextualized instruction was integrated into classroom activities.
Include the workforce preparation activities, digital literacy activities, and distance learning opportunities your program used this year and how they were integrated into the ESL classroom.
Saving Progress
If necessary, you may save your progress in the online report form and return to the form later. When saving the report form, the attachments and signature fields will not be included in the saved form (see screenshot below). Those fields must be populated again before submitting the application form.
[image: ]
Click on the “Save and Resume Later” link to save your progress. Create a password to securely save your form. Then you will be given the option of copying and saving the link to the partially completed form or entering an email address to have the link emailed to you. Be sure to enter the email address correctly, as SCDE personnel cannot access the hyperlink or the incomplete application form. Use the link to access the application form from any computer within thirty days to complete the online submission. Without the link and password or after thirty days, the data previously entered cannot be retrieved and you will have to begin a new application form. A saved application form is not a submitted application. You must follow all of the steps below to complete the submission process.
Report Submission
[image: ]Thoroughly review the Confirmation Page to verify that the information has been entered correctly in the online report prior to submitting. You will not be able to access the completed application form after it has been submitted. If any of the entries are incorrect, click on the "Previous" button at the bottom of each screen to return to the appropriate section(s) and reenter the correct information. If all of the entries are correct, click on the “Submit Form” button in the lower right corner of this screen to complete the submission process.
[image: ]
[image: ]
When the report form has been successfully submitted, the following message will appear.
The IEL/CE contact person designated in the report will receive the confirmation email that will include the information provided in the report.
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To meet the reporting requirements of the IEL/CE subgrant program, provide the final annual report for the fiscal year 2018-19, This

report will document your progress and compliance with the IEL/CE grant requirements. Each field is required, so tis important to

Graft your items in advance and compile the information prior to beginning the online report.

Select the program name and Local Viorkforce Development Area (LWDA) from the drop down menus. Type name and email address of
the IEL/CE grant lead. This person willreceive emal notfication of report submission. Indicate if the program has implemented an
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IEL/CE Subgrant Program Overview Narrative Review

In no more than 1500 words per question, provide a brief narrative for the information requested below. This information should
provide a clear review of the previous year's program and provide information that will be updated and used for the upcoming year.

Describe your IEL/CE grant classes stating what worked well.

4

Describe your IEL/CE grant classes stating what didn't work well. Include any extenuating
circumstances or challenges you encountered and any future plans to remedy these issues.
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State whether any of your students were identified as having a disability. If so, describe the
accommodations that were provided to assist the student(s) in progre: in the program.
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List the professional development activities related to IEL/CE that faculty and staff attended
during the 2018-19 school year. Include activities that were provided beyond what the state
provided.

y

Describe the community resource partnerships developed and/or used during the 2018-19 school
year with IEL/CE students.

4

List any citizenship/civics specific curriculum and resources that were used with your IEL/CE grant
classes (do not include general ESL resources), including electronic resources, noting if this differs
from the program design in your application.
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If all funds were not expended, provide an explanation as to why the funds were not spent.

Provide a brief overview of your 2018-19 expenditures. Were funds spent as described in your approved
application and budget? If adjustments or amendments were necessary, describe line items that were
amended or adjusted and how they were eventually used.

Overview of Budget Expenditures
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IET Data

Projected Implementation
Date

What steps have you made toward implementation date?
Select all that apply.
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In no more than 1500 words (10,337 characters with spaces), provide a description of the IET
program and how services were delivered.
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Describe how contextualized instruction was integrated into instruction as part of an IET.

y

What workforce preparation activities, digital literacy activities, and distance learning
opportunities did your program implement this year and how they were integrated into the
instruction as a part of an IET?
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Describe how contextualized instruction was integrated into classroom activities.
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What workforce preparation activities, digital literacy activities, and distance learning

classroom?

opportunities has your program used so far this year and how they were integrated into the ESL
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Provide a description of the progress toward developing an IET opportunity for IEL/CE students to
include the required elements of adult education, workforce preparation, and occupational

training.
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Unable to Autocapture Files
File Upload and Signature fields will not be included in Partial Submissions. Other fields will still be captured.
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2018-19 IEL/CE Annual Report

Contact Information

IEL/CE Program Name: Rock Hill School District Three (York 3)
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Thank you for submitting your 2018-19 IEL/CE

Interim Performance Report. The confirmation

email will be sent to the contact person's email
address provided online.





