ADULT EDUCATION LOCAL PROGRAM INCOME REPORT 2019-2020

PROGRAM NAME: Click or tap here to enter text.
DIRECTOR NAME: Click or tap here to enter text.
DATE SUBMITTED TO THE SC DEPARTMENT OF EDUCATION: Click or tap to enter a date. 


Sources of Income (You may not need to use all of these categories)

These are funds received directly from students or paid on behalf of students from other sources. No state, federal, or local funds are to be included in this report.
Do not include money received from vending machines, fundraisers, cap and gowns, GED or TASC center reimbursements, SNAP reimbursements, etc.

	Registration Fees
	

	Carnegie Unit Fees
	

	Testing Fees (HSED Readiness, CRC)
	

	Book Fees
	

	Other
	

	
TOTAL PROGRAM INCOME
	



 
	If your program did not charge any fees during 2019-2020, please place an “X” in the box below.
☐ NO INCOME WAS COLLECTED DURING 2019-2020	
List the types of expenditures that were paid from program income.  Per federal regulations, local program income must only be used for approved adult education expenditures.

	[bookmark: _GoBack]



Be prepared to submit a printout from the District Finance Office or CBO Treasurer of all expenditures (if requested) that were paid from the income listed above. If this information is requested it should match the total amount received.

				
	Director’s Signature	Date

				
	Business Office Signature	Date

Submit this form by Wednesday, September 30, 2020 to mrking@ed.sc.gov.  
If you have any questions regarding the completion of this form, please contact Mike King (803) 734-8300 or mrking@ed.sc.gov.

Directions for the Completion of the Local Program Income Report

Local program income is defined as income received directly from the adult education student or paid by an outside source on behalf of the adult education student.  If the adult education program charges registration fees or testing fees and the student pays the fee out of their own pocket, than that is considered to be local program income.  If a business or agency pays the adult education student’s registration or testing fees, than that is local program income.

Local program income is not funds earned through vending machine operation, fundraisers, cap and gown charges, reimbursements from GED or TASC test center reimbursements, or SNAP reimbursements.  
Many adult education programs do not charge fees of any type.  If so, please complete the box that indicates that “No Income Was Collected During the year”.

If a student pays a GED or TASC testing fee to the adult education program and the adult education program in turn uses those funds to register the student for a test, than that is not considered to be Local Program Income.  No profit was made by the program from this type of transaction.

Near the bottom of the report please provide a general description of how the Local Program Income was expended.  

Federal regulations guide the collection and expending of Local Program Income.  Please refer to the language below.  Adult education programs are expected to expend all of the Local Program Income collected.  You are not expected to expend all of the funds within the year in which it was collected.  Adult Education programs are expected to keep accurate records of fee collection and expenditures. 

Federal Guidance:

Among the federal regulations that apply to this award is 34 CFR 80.25, which allows state grantees of Adult Education & Family Literacy Act (AEFLA) awards to earn program income.  A portion of Subsection 80.25 (b) states that if a local subgrantee charges reasonable and necessary tuition or fees to students and employers, it may use those fees to provide additional adult education and literacy services that it would otherwise be unable to provide.  Program income from tuition and fees must be: (1) governed by the terms of the agreement between the state grantee and the local subgrantee to which the state provides federal funds; (2) accounted for in program records; and (3) used only for costs allowable under AEFLA.  In other words, if the adult education program charges fees for tuition or materials, those funds can only be spent on additional, approved adult education activities.  The funds may not go into the program’s general fund or be used for any activity other than adult education.  Federal law also states that fees charged to students participating in adult education programs that receives federal support are to be equitably administered and do not reach levels that have an adverse effect on the participation of economically disadvantaged students.

As of 8/5/2020


