ADULT EDUCATION INSTRUCTOR CERTIFICATION WAIVER REQUEST FOR 2020-21

[bookmark: _GoBack]In accordance with South Carolina State Board Regulation 43-259, which was revised during the 2012-13 legislative session, “Each adult education teacher must be properly certified and meet the appropriate federal statutory requirements.” “The Director of the Office of Adult Education may waive the requirement of properly certified teachers in instances of critical needs. Critical needs may include but are not limited to the following: there is no certification available in the particular subject area (this only applies to ESL instructors); there is no certified teacher available because of the location of the class or meeting time of the class.”
The revised version of Regulation 43-259 is the first time that adult education programs have had the opportunity to request a waiver of the requirement for the use of certified teachers. Waivers will only be allowed for a specific length of time. One year is the maximum. After the specific time period expires, the adult education director will have to determine whether or not to continue the class in which the non-certified teacher is working. This waiver process was established because of hardship situations. It is not just for the convenience of the director of adult education program. Genuine efforts to employ only certified teachers must be in evidence.
The waiver request collects the following information: Adult Education Program Name, Proposed instructor’s name, Subject area to be taught, Educational Level, College of Charleston classes attended, Experience, Training, etc. (You have the option to upload a resume if you prefer), and a description of all efforts you have taken to recruit a qualified instructor for this role.
If you wish to employ an individual who will provide instruction to adult education students that is not fully certified, has an expired teaching certificate, or you wish to hire an instructor that is not certified, you must submit a request for a waiver prior to hiring the individual. You will need to complete a separate waiver request for each instructor for whom you are requesting a waiver.
Part I:  Adult Education Instructor Certification Waiver Request

	1.
	Adult Education Program Name
	
	Click or tap here to enter text.
	2.
	Proposed Instructor’s First Name
	
	Click or tap here to enter text.
	3.
	Proposed Instructor’s Last Name
	
	Click or tap here to enter text.
	4.
	Please indicate this instructor’s subject area that he/she will be teaching in Adult Ed
	Click or tap here to enter text.
	Add comments if needed. Click or tap here to enter text.

	5. 
	Education Completed: Please check ALL that apply and write in the major of each completed degree (when applicable) in the space provided.

	High School Diploma or Equivalency (GED, etc.)
	
	☐	
	Comment
	
	Click or tap here to enter text.
	Some College Classes (but no degree completion)
	
	☐	
	Comment
	
	Click or tap here to enter text.
	Associate’s Degree
	
	☐	
	Comment
	
	Click or tap here to enter text.
	Bachelor’s Degree
	
	☐	
	Comment
	
	Click or tap here to enter text.
	Master’s Degree
	
	☐	
	Comment
	
	Click or tap here to enter text.
	Doctorate Degree
	
	☐	
	Comment
	
	Click or tap here to enter text.



Part 2: Adult Education Instructor Certification Waiver Request

Please check ALL South Carolina Adult Education College of Charleston Classes that this instructor has attended. Beside any class that you have checked, note the year of completion in the space provided.
	This instructor has never attended an Adult Education College of Charleston class.
	☐	Click or tap here to enter text.
	ESL Academy 1
	☐	Comment
	Click or tap here to enter text.
	ESL Academy 2
	☐	Comment
	Click or tap here to enter text.
	Integrating Technology 1
	☐	Comment
	Click or tap here to enter text.
	Integrating Technology 2
	☐	Comment
	Click or tap here to enter text.
	GED Academy 1
	☐	Comment
	Click or tap here to enter text.
	GED Academy 2
	☐	Comment
	Click or tap here to enter text.
	GED 2014 Academy
	☐	Comment
	Click or tap here to enter text.
	Best Practices
	☐	Comment
	Click or tap here to enter text.
	Foundations of AE
	☐	Comment
	Click or tap here to enter text.
	Blending Common Core
	☐	Comment
	Click or tap here to enter text.
	Fundamentals of AE
	☐	Comment
	Click or tap here to enter text.
	Blending CCRs & Tech.
	☐	Comment
	Click or tap here to enter text.
	Digital Literacy in AE
	☐	Comment
	Click or tap here to enter text.
	GCDF
	☐	Comment
	Click or tap here to enter text.
	AE Reading & Writing
	☐	Comment
	Click or tap here to enter text.

Please list any experience, training, presentations(s), etc. that support the application of this instructor or attach a Word or PDF copy of this instructor’s resume.
Click or tap here to enter text.
Please describe all efforts you have taken to recruit a qualified instructor for this role.
Click or tap here to enter text.
Appropriate justification must be provided.
How was the position advertised? Click or tap here to enter text.
How many applications were received? Click or tap here to enter text.
Were there no properly certified applicants? Click or tap here to enter text.
Is the location of or meeting time of the class an issue? Click or tap here to enter text.	
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