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2023-24 Competitive Subgrant Funding Opportunity

The ARP ESSER After-school and Summer Initiative is a subgrant program funded by the US Department of Education, authorized by the American Rescue Plan Act, Pub. L. No. 117-2, and administered by the South Carolina Department of Education.


Deadline for Receipt of Applications: February 2, 2023 at 5:00 p.m.

Technical Assistance Webinar for Applicants: January 12, 2023



For questions about this opportunity, contact:
Jennifer Wheeler or Kristi Motley at ESSERReporting@ed.sc.gov. 

Issued by:
South Carolina Department of Education
Office of Emergency Programs
1429 Senate Street
Columbia, SC 29201
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[bookmark: _Toc48698908][bookmark: _Toc49934160]On March 11, 2021, President Joseph Biden signed into law the American Rescue Plan (ARP) Act which provides substantial relief to students and educators who have been profoundly affected by COVID-19. The US Department of Education (USED) awarded an additional $121.9 billion under the ARP Elementary and Secondary School Emergency Relief (ESSER) Fund to the South Carolina Department of Education (SCDE) for the purpose of providing emergency relief funds to address the impact that COVID-19 has had, and continues to have, on communities across the state.

The purpose of the ARP ESSER After-school and Summer Initiative (the Initiative) is to provide opportunities for communities to establish or expand activities that

1. provide opportunities for academic enrichment, including providing tutorial services to help low-income students, students with disabilities, English learners, migrant students, students experiencing homelessness, and children in foster care. 
2. offer students additional services and programs that implement evidence-based activities to meet the comprehensive needs of students, such as youth development activities, service learning, counseling programs, arts, music, physical fitness and wellness programs, technology education programs, financial literacy programs, environmental literacy programs, mathematics, science, career, and technical programs.

ARP ESSER After-school and Summer Initiative funds are to be used to provide academic enrichment programs during non-school hours to address learning loss in response to the effects of COVID-19. Additionally, funds may be used to provide literacy education programs, nutritional education, mental health services and supports, or any of the authorized activities and recommended strategies listed on pages 6–7.

Approximately $5 million will be available for new subgrants in this FY 2022-23 funding cycle. The SCDE anticipates awarding approximately forty-five (45) subgrants. Award amounts will be determined based on the type of applicant and the number of students to be served. All funding and subgrant awards are contingent upon allocations to the SCDE by the USED.

The subgrant funding period is 20 months (February 1, 2023, through September 30, 2024) and is subject to the availability of funds and programs meeting all project requirements. The subgrant performance period is February 1, 2023, through September 30, 2024.

The minimum number of students to be served is twenty (20). The minimum amount that may be awarded to a subgrantee is $90,000 for entities providing services for after-school and summer.  For subgrantees providing summer only programs or after-school only programs, the minimum amount that can be awarded is $60,000. The following table provides the funding formula for the Initiative under this funding opportunity.

	[bookmark: _Toc244586697]Type of Program
	Amount per Student
	Minimum Award
(serving 20 students)

	After-school Only
	$3,000
	$60,000

	After-school and Summer 
	$3,000 for after-school; $1,500 for summer
	$90,000

	Summer Only
	$3,000
	$60,000



Note that the maximum cost allowed per student is the total budget to operate the proposed program and would include all operating costs: salaries, fringe, purchased services, supplies, etc. For example, for thirty (30) students, an after-school-only budget would total $90,000 (30 students x $3,000 per student); a summer-only program budget would total $90,000 (30 students x $3,000 per student), and a combined after-school and summer budget would total $135,000 (30 students x $3,000 per student for after-school + 30 students x $1,500 per student for summer). 

Programs are expected to provide the same (or higher) levels of services to the same number of students for the same number of hours for the same number of weeks as indicated in the approved subgrant application throughout the performance period. Program participants are expected to attend regularly, and attendance records must be maintained and included in programmatic reports.

Pending the quality of proposals and federal allocation amounts, the SCDE reserves the right to not award subgrants for this funding cycle.

[bookmark: _Toc122517094]Eligible Applicants

Eligible applicants are community-based organizations in South Carolina with 501(c)(3) designations and active SAM.gov registrations.
[bookmark: _Toc47777377][bookmark: _Toc47839013][bookmark: _Toc47850299][bookmark: _Toc48698915][bookmark: _Toc49934167][bookmark: _Toc50869614]
[bookmark: _Toc47777391][bookmark: _Toc47839027][bookmark: _Toc47850314][bookmark: _Toc48698926][bookmark: _Toc49934178][bookmark: _Toc50869622][bookmark: _Toc122517095]Timeline of Subgranting Process

	Date
	Activity/Action

	January 12, 2023
	Technical Assistance Webinar

	February 2, 2023
	Deadline for receipt of applications

	February 2023
	Notification of awards

	February 1, 2023
	Funding period begins

	February 17, 2023
	Initiative and ClassWallet Technical Assistance

	September 30, 2024
	Funding period ends



[bookmark: _Toc50869620][bookmark: _Toc47777389][bookmark: _Toc47839025][bookmark: _Toc47850312][bookmark: _Toc48698924][bookmark: _Toc49934176][bookmark: _Toc122517096]Technical Assistance Sessions for Applicants

The SCDE’s Office of Emergency Programs (OEP) will offer a pre-application technical assistance webinar via Microsoft Teams on January 12, 2023, from 10:00 a.m. until 12:00 p.m. No password is required to join the session. Participants must register to attend the session. Be sure to save the registration confirmation email with your personalized link to enter the session. While participation is not mandatory to submit an application, it is highly recommended.

[bookmark: _Toc122517097]Statutory, Federal Regulations, and State-Level Requirements

Academic Focus. ARP ESSER After-school and Summer Initiative programs must operate in a manner that maximizes the program’s impact on the academic performance of participating students. Applicants must propose academic instruction and enrichment activities to help students meet and exceed state and local standards in ELA, reading, and mathematics. Applicants may also provide academic instruction in other core content areas, targeted to the students’ needs.

Programmatic Operation. ARP ESSER After-school and Summer Initiative programs must be provided outside the regular school day or during periods when school is not in session (i.e., after school, evenings, weekends, holidays, or summer). A program may offer services to students during normal school hours on days when school is not in session (i.e., school holidays or teacher professional development days). 

The program location must be available, safe, conducive to learning, and accessible. SCDE staff may visit and tour locations. The applicant is responsible for adhering to any local zoning and/or safety permits requirements.

Civil Rights and General Education Provisions Act (GEPA) Statement. Section 504 of the Rehabilitation Act obligates an applicant to ensure that this is accessible to persons with disabilities, and Title VI of the Civil Rights Act of 1964 obligates an applicant to ensure non-discrimination against students based on race, color, sex, and national origin. To comply with Section 427 of the General Education Provisions Act (GEPA), the applicant must include an appropriate GEPA statement of compliance as described on page 42. 

Applicable Federal Regulations
Applicants should review the following federal regulations, accessible at the electronic Code of Federal Regulations (e-CFR) web site, which are applicable to the ARP ESSER subgrant. Applicants are reminded that they must comply with these regulations. 
· 2 CFR Part 25—Universal Identifier and System of Award Management
· 2 CFR Part 170—Reporting Subaward and Executive Compensation Information
· 2 CFR Part 175—Award Term for Trafficking in Persons
· 2 CFR Part 180—OMB Guidelines to Agencies on Governmentwide Debarment and Suspension (Non-procurement), as adopted at 2 CFR Part 3485
· 2 CFR Part 200—Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards as adopted at 2 CFR Part 3474 (Note: 2 CFR Part 200.211(b)(1) requires that a grant recipient’s name match their registered name associated with its unique entity identifier as discussed and defined at 2 CFR Part 25.)
· 34 CFR Part 76—State-Administered Programs
· 34 CFR Part 77—Definitions that Apply to Department Regulations
· 34 CFR Part 81—General Education Provisions Act Enforcement
· 34 CFR Part 82—New Restrictions on Lobbying
· 34 CFR Part 84—Governmentwide Requirements for Drug-Free Workplace (Financial Assistance Grants)
· 34 CFR Part 97—Protection of Human Subjects
· 34 CFR Part 98—Student Rights in Research, Experimental Programs, and Testing 
· 34 CFR Part 99—Family Educational Rights and Privacy.

The following regulations may be applicable to the applicant’s proposed project if it supplements other federal programs. 
· [bookmark: _Int_UEqf4Ayx][bookmark: _Int_04Euz2V3]34 CFR Part 200—Title I Improving the Academic Achievement of the Disadvantaged
· 34 CFR Part 300—Assistance to States for the Education of Children with Disabilities;
· 34 CFR Part 463—Adult Education and Family Literacy Act; and/or
· Carl D. Perkins Career and Technical Education Act of 2006, as amended by the Strengthening Career and Technical Education for the 21st Century Act (Perkins V); and
· subtitle B of title VII of the McKinney-Vento Homeless Assistance Act (42 U.S.C. 11431 et seq.).

Additional information on select government-wide regulations is presented below.

Universal Identifier and System for Award Management—2 CFR Part 25
All applicants must be compliant with 2 CFR Part 25 and obtain a unique entity identifier (UEI) by registering in the federal System for Award Management (SAM). Further, the applicant must be registered in SAM prior to submitting their application, maintain their SAM registration throughout the application and award process, and include a valid UEI in the online application. The applicant’s SAM registration must be publicly viewable. 

To register in SAM, the applicant organization must first be registered for a Login.gov account; see the Login.gov help center for assistance. Visit SAM.gov for more information. Once registered in Login.gov, the organization can register in SAM.gov using the “Create a User Account” under “Getting Started.” Applicants should contact their finance office if they need assistance with this item.

Note that the SCDE will not make a subaward of federal funds to an applicant until the applicant has complied with the requirements described in 2 CFR 25 to provide a valid unique identifier and maintain an active SAM registration with current information. 

Reporting Subaward and Executive Compensation Information—2 CFR Part 170
The Federal Funding Accountability and Transparency Act (FFATA) of 2006 (Pub. L. No. 109–282), as amended by Section 6202 of Pub. L. No. 110–252, requires primary grantees of federal grants and cooperative agreements to report information on subgrantee obligations and executive compensation. FFATA promotes open government by enhancing the federal government’s accountability for its stewardship of public resources. This is accomplished by making government information, particularly information on federal spending, accessible to the public.

[bookmark: _Int_UHCaGT6N][bookmark: _Int_A43Qe1pQ][bookmark: _Int_ZzEpLePg]Primary grantees, like the SCDE, are required to report actions that obligate $25,000 or more in federal grant funds to first-tier subgrantees. This information must be reported in the governmentwide FFATA Subaward Reporting System (FSRS). In order to access FSRS a current SAM registration is required. A primary grantee and first-tier subgrantees must also report total compensation for each of its five most-highly compensated executives. Every primary and first-tier subgrantee must obtain a Unique Entity Identifier (UEI) number prior to being eligible to receive a grant or subaward. Additional information will be provided to subgrant recipients upon award.

Applicants should review the Assurances and Terms and Conditions for Federal Subawards to ensure that, if awarded a subgrant, they are capable of full compliance, especially with all the referenced federal regulations and state laws, in order to enter into an agreement with the SCDE for this program. For example, in compliance with 2 CFR Part 200.112, applicants must disclose in writing any potential conflict of interest to the SCDE in accordance with the USED’s conflict of interest policy. A signed Certification Signature Page (page 37) is required with the subgrant application and legally binds the applicant to the agency’s assurances and terms and conditions.

ARP ESSER After-school and Summer Initiative Requirements
An application proposing an ARP ESSER After-school and Summer Initiative must include descriptions of the following, if applicable:
· after school, summer, or other non-school-time activities to be funded;
· how these activities are expected to improve student achievement;
· the federal, state, and local programs that will be combined or coordinated with the proposed project to make the most effective use of public resources the applicant’s experience, or promise of success, in providing educational and related activities that will complement and enhance academic performance, achievement, and positive development of students; and
· hours of operation: 
· All proposed ARP ESSER After-school and Summer Initiatives must, at a minimum, provide direct after school services to students for ten (10) hours per week at least four (4) days per week, Monday–Friday. With the exception of Fridays, at least 50 percent of each day’s schedule must include academic or social and emotional instruction.
· The days of operation must be consistent from week to week. 
· Saturday activities are optional but must not take the place of the 10 hours required for after-school programming.
· summer program (optional) requirements:
· Offer activities/services consistent with the academic and enrichment goals and objectives identified in the application.
· [bookmark: _Int_d4bZz0PZ]Operate a minimum of four hours a day, four days a week, for four weeks during June 1–July 31, each year
· projects must maintain a minimum average daily attendance of at least 85 percent of their approved enrollment to continue receiving funding. If the average daily attendance falls below 85 percent of the approved enrollment, the award amount will be reduced. Award amounts are based on a particular number of hours of operation, specific days of the week, and a specific number of students to be served per week. If any of these critical factors change, award amounts will be reduced. 
· Applicants that propose not to employ certified educators to provide academic instruction must show that the non-certified staff responsible for providing academic instruction are knowledgeable of the South Carolina academic standards and have the necessary subject matter credentials. Examples of acceptable non-certified staff include, but are not limited to, retired or former educators; third- or fourth-year college students majoring in education, English, reading, math, or another appropriate subject; and individuals who have earned a bachelor’s degree or higher in education, English, reading, math, or another appropriate subject.
· [bookmark: _Hlk110697964]Subgrantees must maintain direct oversight of the implementation and administration of the ARP ESSER After-school and Summer Initiative for which they receive funding. Further subgranting of funds by the award recipient is not allowed. 
· No more than 20 percent of the total subgrant award each year may be divested to any single vendor.
· All costs associated with ARP ESSER After-school and Summer Initiative activities should be included in the project budget.
· Subgrantees are not allowed to use ARP ESSER After School and Summer Initiative funds for any food purchases, including snacks.
· An applicant representative is expected to attend all mandatory meetings.
· The primary applicant must have an automated accounting system in place that is compliant with 2 CFR Part 200.302 and financial management policies.
· A favorable criminal background check must be on file for all staff and volunteers who will work directly with students before they are allowed to work for the project.
· All collaborative partners must be knowledgeable of the contents of the submitted application.
[bookmark: _Hlk121383159]
[bookmark: _Toc122517098][bookmark: _Toc47777380][bookmark: _Toc47839016][bookmark: _Toc47850302][bookmark: _Toc48698918][bookmark: _Toc49934170]Authorized Activities and Recommended Strategies

Under section 2001(e)(2) of the ARP Act, subgrant funds may be used for:
· Activities to address the unique needs of low-income children or students, children with disabilities, English learners, racial and ethnic minorities, students experiencing homelessness, and foster care children and youth, including how outreach and service delivery will meet the needs of each population.
· Purchasing supplies to sanitize and clean the facilities,
· [bookmark: _Int_58AXC2Qa]Providing mental health services and supports through the implementation of evidence-based [strategies]….
· Planning and implementing activities related to summer learning and supplemental after-school programs, including…addressing the needs of low-income students, children with disabilities, English learners, migrant students, students experiencing homelessness, and children in foster care.
· Addressing learning loss among students, including low-income students, children with disabilities, English learners, racial and ethnic minorities, students experiencing homelessness, and children and youth in foster care,…including by…implementing evidence-based activities to meet the comprehensive needs of students;…[and] 
tracking student attendance and improving student engagement….

Recommended Strategies
Funds must be used to raise student achievement through activities that take place after school, on the weekend, and/or during the summer. The following activities are recommended strategies:
· academic enrichment learning programs, mentoring programs, remedial education activities, and tutoring services that are aligned with the challenging state academic standards;
· literacy education programs, including financial literacy programs and environmental literacy programs;
· programs that support a healthy and active lifestyle, including nutritional education and regular, structured physical activity programs;
· services for individuals with disabilities;
· programs that provide activities for students who are English learners that emphasize language skills and academic achievement;
· expanded library service hours;
· mental health counseling programs;
· programs that build skills in science, technology, engineering, and mathematics (STEM), including computer science, and that foster innovation in learning by supporting nontraditional STEM education teaching methods.

[bookmark: _Toc122517099]Unauthorized Activities

[bookmark: _Toc47777390][bookmark: _Toc47839026][bookmark: _Toc47850313][bookmark: _Toc48698925][bookmark: _Toc49934177][bookmark: _Toc50869621][bookmark: _Toc47777385][bookmark: _Toc47839018][bookmark: _Toc47850304][bookmark: _Toc48698919][bookmark: _Toc49934171]Funds must not be used for any other reason than the allowable activities listed in section F above. The following are not allowable uses of subgrant funds:
· subsidizing or offsetting executive salaries and benefits of individuals who are not employees of the applicant, and 
· capital improvements, such as the purchase, construction, or renovation of a building;
· acquire equipment and supplies totaling more than $5,000 per unit;
· purchase any food including snacks 
· cover costs associated with field trips or other activities whose sole or primary purpose is entertainment (amusement parks, skating rinks, etc.);
· provide gift cards, gift certificates, or other monetary incentives for students;
· provide incentives for staff (bonuses, merit pay, awards, luncheons, etc.);
· provide or support religious activities;
· cover costs associated with any marketing activities;
· cover costs associated with any type of grant writing or fundraising activities;
· pass-through or subgrant to another agency or entity to operate the ARP ESSER After-school and Summer Initiative;
· purchase buses or any vehicles; 
· purchase of technology with the exception of approved software;
· purchase clothing.

[bookmark: _Toc122517100]Program Accountability and Monitoring

The SCDE is responsible for monitoring ARP ESSER subgrants to ensure that funds are used to address the impact that COVID-19 has had, and continues to have, on communities in South Carolina in accordance with the following program accountability requirements:
· Each applicant receiving funds meets the eligibility requirements for ARP ESSER After-school and Summer Initiative, and the applicant has provided all required assurances that it will comply with all program implementation and reporting requirements established through this application guidance.
· Each applicant receiving funds appropriately uses these funds as described in this application guidance.
· Each applicant implements activities funded through this ARP ESSER subgrant within the timeline in which the funds provided are to be used.

In compliance with 2 CFR Part 200.206, the SCDE will conduct an annual risk assessment of the subgrantee. The SCDE’s Office of Auditing Services (OAS) reserves the right to conduct a further evaluation of the recipient’s financial system, internal controls, and policies and procedures if such is determined to be necessary at any time during the subaward performance period. Visit the Subrecipient Risk Assessment webpage to access the review process and procedures.

Applicants awarded subgrant funds must satisfy periodic reporting and accountability requirements throughout the term of the subgrant. These requirements address: (1) program accountability; (2) reporting requirements; (3) ARP ESSER spending plan; (4) monitoring; (5) subgrantee monitoring; and (6) technical assistance.

1. Program Accountability
Each subgrantee is responsible for carrying out its responsibilities in accordance with the ARP Act, ESSER, Pub. L. No. 117–2, all applicable statutes, regulations, and programmatic guidance; and its approved subgrant application and work plan.

2. Reporting Requirements
The subgrantee is responsible for ensuring that all required reports are accurate, complete, and submitted on time.

Quarterly Reporting Requirements
Subgrantees must report the following information quarterly:
· the amount of subgrant funds expended for each authorized activity; 
· the other data elements that may be required by the SCDE or the USED.

The following table presents the reporting due dates for this ARP ESSER subgrant:
	Reporting Period
	Report Due Date

	January 1–March 31 
	April 5

	April 1–June 30
	July 5 

	July 1–September 30
	October 5

	October 1–December 31
	January 5



Subgrantees will use ClassWallet to request reimbursement of subgrant funds. ClassWallet training will be provided to subgrantees after awards are made. Subgrantees must submit a final fiscal report to the SCDE by October 5, 2024.

Programmatic Reporting Requirements
A final performance report must be submitted to the SCDE no later than October 5, 2024.

3. Detailed Spending Plan
A Detailed Spending Plan (Excel attachment; see page 15–18) of anticipated expenditures of subgrant funds must be submitted with the application.

4. Monitoring
The SCDE will monitor subgrantees by reviewing and approving quarterly reports. All information in reports is subject to verification. In addition, the SCDE may monitor subrecipients by requesting documentation to support a claim for reimbursement of expenditures.

The SCDE may conduct desk or onsite monitoring. Subgrantees must agree to monitoring activities conducted by the SCDE or federal program representatives. The purpose of monitoring is to validate information provided in reports, to gather more detailed information on implementation efforts and challenges from interviews and observations for monitoring and evaluation purposes, and to determine if the subgrantee is expending funds on allowable purposes and maintaining appropriate supporting documentation. The SCDE may require additional information from the subgrantee, verify information with the authorizing agency, or require the submission of additional documentation including, but not limited to, invoices, receipts, and personnel time and effort reports. Prior to an onsite monitoring visit, the subgrantee may be required to submit additional relevant information that will allow the SCDE to conduct useful, efficient, and effective monitoring. The SCDE may require electronic submission of documents.

SCDE staff will verify the contents of documentation submitted. Subgrantee may be asked to revise reports when
· non-allowable expenses are found;
· reports are confusing or difficult to understand; or
· [bookmark: _Int_6AmtlV5F]there are unexplained discrepancies between the proposed use of subgrant funds, as provided in the spending plan/budget, and actual expenditures found in documentation.

5. Subgrantee Monitoring and Evaluation
Subgrantees are required to conduct ongoing monitoring and evaluation to ensure ARP ESSER subgrant funds are used for allowable activities. Activities are to be reported through the quarterly reporting and final reporting processes. A final report is required following the end of the subgrant period. 

If a subgrantee fails to complete the final report or if any of the performance requirements are not completed, the SCDE may consider the subgrantee a high risk; record of this performance will factor into the SCDE’s annual risk assessment of the subgrantee. Final allocation of funds are contingent upon subgrantee meeting programmatic and fiscal reporting requirements.


6. Technical Assistance to Subgrantees
Subgrantees are required to participate in all technical assistance that the SCDE may conduct for the ARP ESSER subgrant. Delivery of such technical assistance may include in-person meetings, webinars, and conference calls.

[bookmark: _Toc122517101]Fiscal Operations

Subgrantees must use ARP ESSER After-school and Summer Initiative funds for allowable expenditures during the designated program-year period. Subgrantees must maintain direct control of the total subgrant award during the entire subgrant cycle.

Allowable Costs
Subgrant funds must be used in accordance with statutory and regulatory requirements. All costs must
· reflect resources necessary and be directly allocable to the project plan (goals, objectives, and activities);
· be reasonable for the performance of the project;
· conform to any limitations or exclusions as set forth in the RFP, program regulations, and federal cost principles;
· have a cost basis to support the identification of the amount (i.e., quantity X unit cost = total request);
· be administratively efficient;
· be treated in a consistent manner by the subgrantee as an item of cost, regardless of the source of funds involved;
· be categorized according to generally accepted accounting principles (GAAP); and
· not be included as an item of cost in any other federally funded program.

Unallowable Costs
Subgrantees may not use ARP ESSER After-school and Summer Initiative subgrant funds for any costs that provide for any unauthorized activities described in Section F (see page 6). 

Any unspent funds remaining at the end of the subgrant period will be retained by the SCDE.

[bookmark: _Toc122517102]Review and Selection Process

Only those applications that are received by the deadline and deemed complete will be reviewed and considered for funding. All required materials including forms and appendices must be submitted for the application to be considered complete and eligible for review. The OEP staff will conduct an initial review of the applications for completeness and compliance with the application instructions. No incomplete applications will be reviewed or considered for funding.
Subgrant applications will be reviewed for compliance with requirements of the ARP Act and the ARP ESSER After-school and Summer Initiative fund. The SCDE reserves the right to
· interview applicants and request additional documentation to ensure compliance with subgrant requirements; and
· negotiate budgets and to disqualify costs associated with any line items that are unallowable, unallocable, unreasonable, or inconsistent with the authorized activities.
A minimum of three reviewers from diverse backgrounds without a vested interest in any applicant being funded will evaluate each application based on the quality of the proposed activities and the applicant’s capability to implement the proposed project. 

Reviewers will use the scoring rubric on pages 30-36 to read and score each application independently. After the three reviewers have individually rated an application, the scores will be averaged. An application can earn up to a maximum of 60 points for an average score. 

Applications will be rank-ordered by final scores. Subject to the SCDE’s approval and the availability of federal funds, subgrant awards will be made starting with applications that earned a final score in the adequate/meets range or higher. If funds remain following these awards, the SCDE will consider funding remaining applications until all funds are allocated.

Subgrant awards are not final until an SCDE grant award notice (GAN) is fully executed. Notification of funding will be sent to the authorized official listed on the Certification Signature Page.

[bookmark: _Toc122517103]Appeals Process
[bookmark: _Toc48698933][bookmark: _Toc49934185][bookmark: _Toc50869629]
An applicant who has submitted a proposal that the SCDE does not fund has thirty (30) calendar days after receiving notification that the proposal is not funded to request a review of the process. Scores may not be appealed; the SCDE will not rescore applications. An unfunded applicant may inquire as to whether the application process was followed. The request for review must be directed to the State Superintendent of Education and must state the reasons for the request. The SCDE will conduct a hearing in accordance with the provision of 34 CFR Part 76.401.2020–21.



[bookmark: _Toc122517104]PART II: Application Overview, Content, and Instructions

Read all guidelines and criteria carefully before preparing your application. Adhere to font, format, page limit, and organizational requirements. Only applications that include all sections and appendices and fully adhere to these guidelines will be reviewed and considered for funding. Incomplete applications will not be reviewed.

1. [bookmark: _Toc122517105]Application Overview

Applicants are encouraged to prepare all of the following elements of the application before beginning the online submission process. Do not wait until the last minute to submit an application. Use the following overview as a checklist to ensure that the application is complete with items labeled accordingly and presented in the order outlined below. Verify that all narrative components and appendices are included prior to uploading attachments. The online application for the ARP ESSER After-school and Summer Initiative program is organized into the following sections:

· Online Application Form
· Organization Information
· Authorized Official 
· Contact Person 
· SAM Verification
· After-school Spending Plan 
· Summer Spending Plan
· Proposal Attachments
· Application Narrative 
· Detailed Spending Plan
· Certification Signature Page
· GEPA Statement
· Request for Tax Identification Number and Certification (W-9)
· Memorandum(s) of Agreement (as applicable)
· Program Design Template
· Pre-Award Audit Questionnaire for Non-LEAs

[bookmark: _Toc49934186][bookmark: _Toc48698934][bookmark: _Toc122517106]Application Narrative Format

	Length of Narrative:
	Maximum of 12 pages, excluding the table of contents.

	Required Font/Size:
	Times New Roman or Arial/12.

	Margins:
	1” on all sides.

	Page Numbers:
	Insert page numbers at bottom right. All pages of the application narrative must be numbered.

	Spacing:
	Double-spaced. Text in charts and tables may be single-spaced. 

	Final File Format:
	[bookmark: _Int_vwBgV8FV]PDF document for the application narrative, appendices, and Pre-Award Audit Questionnaire; Excel document for the Detailed Spending Plan.



Each section must be clearly identified. Sections may not be combined. Reviewers will not consider information requested in one section that is provided in another section. Incomplete proposals will not be considered.

[bookmark: _Toc122517107]Online Application Submission

Applications must be submitted using the online application form. The online submission is organized into two sections—Online Forms and Proposal Attachments.

Use the following instructions to compile and complete all proposal attachments prior to submitting the application. Follow the directions in each section for saving the documents and refer to page 26 for upload locations.

[bookmark: _Toc122517108]Application Narrative Content

[bookmark: _Toc347497747]Use the following directions to write the application narrative and organize it into sections following the sequence presented below. Include a table of contents as the first page of the narrative (not included in the page limit). Do not combine sections. Required components must be located in their designated sections in order to be scored.
[bookmark: _Toc346878527][bookmark: _Toc347130393]
[bookmark: _Toc347497748][bookmark: _Int_V8ZavMa8]When complete, save the entire narrative as a single PDF document to be uploaded into the online application where indicated in the proposal attachments section.

[bookmark: _Int_kSbEXhMt]Description of After-school and Summer Initiative
1. Organization Management – Outline the plan to manage the project including the chain of command, who will manage all aspects of the project and responsibilities for each key staff member
a. Provide evidence of successful experience or the capacity to succeed in providing educational and enrichment activities to complement and enhance the academic performance, achievement, and positive development of students. Such evidence includes the applicant’s experience in managing and coordinating the types of activities they propose and their ability to perform the required services on time and within budget and highlight success in managing similar programs.
b. Describe how the proposed program will be conducted in active collaboration with other organizations and explain how challenges and obstacles will be resolved.
c. Describe plans to coordinate federal, state, and local programs with the proposed project for the most effective use of public funds.
d. Describe the applicant’s automated accounting system and financial management policies.


2. Adequacy of Resources - Describe resources for the project, including:
a. Staffing to ensure proper participant/teacher ratios (10:1) during academic instructional periods and enrichment activities, supervision, management, and adequate delivery of services. 
b. Positions that will be funded with ARP ESSER funds; list and describe the positions, including qualifications, and indicate how many employees will be hired for each position.
c. Facility location and description of the site with details including square footage, safety measures, and accessibility. 
d. Other facilities, equipment, supplies, and resources, including partner contributions, are available to make this the best site for the ARP ESSER After-school and Summer Initiative.

3. Program Design
All applicants must complete the Program Design section. Applicants seeking funds for both an After-school program and a Summer Program must complete both sections 3.a. and 3.b. Applicants seeking funds for an After-school program only must complete section 3.a. Applicants seeking funds for a Summer-only program can go on to section 3.b. Applicants should review the definitions of strategies and activities on pages 28–29 for developing this section.

[bookmark: _Hlk118443984]3.a.	After-school Program Design–The project design section includes the performance goals and the description of services and activities for the proposed ARP ESSER After-school and Summer Initiative. Applicants must address the program goals and explain how the proposed activities and enrichment activities will address the needs of students.

Provide a clear, concise description of the project activities that will be provided for students; a rationale for selecting these activities; and how the activities are expected to improve student academic achievement. Organizations must address the following performance goals. 

[bookmark: _Hlk118375464]Program Goal 1 - Students who regularly participate in the after-school program will increase their academic performance in ELA/reading and Math.
i. How will Learning Loss be addressed?
ii. Describe all activities and strategies planned for addressing this goal. 
iii. What partners will participate in addressing this goal? What service will they provide?

Program Goal 2 -Students who regularly participate in the after-school program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
i. How will Social Emotional Learning be addressed?
ii. Describe all activities and strategies planned for addressing this goal.
iii. What partners will participate in addressing this goal? What service will they provide?
3.b. Summer Program Design–The project design section includes the performance goals and the description of services and activities for the proposed ARP ESSER After-school and Summer Initiative. Applicants must address the program goals and explain how the proposed activities and enrichment activities services will address the needs of students.

	Provide a clear, concise description of the project activities that will be provided for students; a rationale for selecting these activities; and how the activities are expected to improve student academic achievement. Applicants must address the following performance goals. 

Program Goal 1 -Students who regularly participate in the summer program will increase their academic performance in ELA/reading and Math. 
i. How will Learning Loss be addressed?
ii. Describe all activities and strategies planned for this goal.
iii. Who are partners that will participate in addressing this goal? What service will they provide?

Program Goal 2 -Students who regularly participate in the summer program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
i. How will Social Emotional Learning be addressed?
ii. Describe all activities and strategies planned for this goal.
iii. Who are partners that will participate in addressing this goal? What service will they provide?

4. Academic and Enrichment Activities – Describe how the proposed academic and enrichment activities are based upon evidence-based research and best practices (see Appendix A. Definitions of Terms Used). Applicants must include citations for the sources of the research. Discuss how the instructional activities and teaching strategies are designed to be innovative and engaging. 

5. [bookmark: _Toc120789060]Program Evaluation and Assessment – Describe the outcome measures that will be used to assess the impact of the proposed ARP ESSER After-school and Summer Initiative on student learning and behavior. Describe the types of data that will be collected, how and when the data will be collected and analyzed, who (identified by position) will be responsible for each data collection, and how results will be presented to demonstrate that each objective has been met. Explain how the data will be analyzed, reported, and subsequently used to improve the overall quality of the project or activity. Identify the different audiences who will be provided with the evaluation data and reports.

[bookmark: _Toc122517109]Application Spending Plan

1. The application budget consists of two parts: the Spending Plan Summary located in the on-line application and the Detailed Spending Plan which is an Excel Spreadsheet. All proposed expenditures, including those related to the summer program (if applicable), for each subgrant must be itemized in the Spending Plan Summary and outlined in the Detailed Spending Plan. Budget items not explained in the Program Design section of the application narrative (see pages 16–18) will not be funded. The Spending Plan Summary is the financial overview of the subgrant and must include all proposed expenditures for the project. Each line item of the Spending Plan Summary must correspond to the totals for the line items of the Detailed Spending Plan (discussed below).

2. [bookmark: _Int_sF4eUbL7][bookmark: _Int_qD2y0VNr]Applicants must use the Excel Detailed Spending Plan (see page 49 for information) to provide a detailed vision of the proposed program.  Structure the Detailed Spending Plan line-item categories to parallel the categories of the Spending Plan Summary. Include all formulas used to calculate each line-item expense. This narrative must demonstrate that all expenditures are allowable, reasonable, and allocable, as well as being adequate to support the activities of the project. 

[bookmark: _Int_LUyLUcrk]Review 2 CFR Part 200 Subpart E Cost Principles, specifically §§ 200.403–200.405, for additional information on the allowability, reasonableness, and allocability of costs for federal grant awards. The General Provisions for Selected Items of Cost are listed in 2 CFR §§ 200.420–200.476. 

All costs must be reasonable, necessary, allowable, and appropriate given the local market and the nature and scope of the proposed program. Applicants should pay careful attention to costs associated with personnel and equipment.

Appropriate personnel and other resources should be carefully allocated for the tasks and activities described in the application. Applicants should ensure that the budget will adequately cover program expenses. It is important for applicants to demonstrate how existing resources, such as computer labs, libraries, and classrooms, will be leveraged to carry out program activities.

The SCDE reserves the right to disqualify, disallow, and negotiate costs associated with any line item proposed in the budget. If any line-item cost is determined to be excessive, given the nature and scope of the entire project or of a particular activity, the SCDE can request the applicant reduce the cost of the line item or ask the applicant to assume a portion of the cost before the budget is approved and funds are awarded.

Funds will be disbursed on a reimbursement basis following the submittal of expenditure claims and proof of payment in Class Wallet. Subgrantees must keep all supporting documentation for each claim submitted for monitoring and auditing purposes. Subgrantees may not obligate funds prior to the receipt of a subgrant award notification. No expenditures incurred prior to February 1, 2023, will be reimbursed.

Projects are expected to provide the same (or higher) levels of services to the same number of students for the same number of hours for the same number of weeks as indicated in the approved subgrant application.

The following describes the line items that should be budgeted in each category.

Salaries
This category includes pay for salaries for staff members. Entities that are awarded multiple subgrants must ensure that the combined salary charged to the ARP ESSER After-school and Summer Initiative subgrant for the project director is appropriate given the local market and the nature and scope of the proposed project and that the total percentage of time charged to the subgrants does not exceed 100 percent.

Employee Benefits 
FICA, workers’ compensation, health insurance, and other employee benefits costs should be included here. These costs will represent a percentage of the total in Salaries

Purchased Services 
Expenses such as consultant fees, service providers and other purchased services will be included here. This includes amounts paid for personal services rendered by personnel who are not on the payroll and for other specialized services purchased by the organization. While a product may or may not result from the transaction, the primary reason for the purchase is the service provided. Note: Salaries for direct teachers and project staff should be recorded in Salaries and not in this section. Also, applicants should not budget to divest more than 20 percent of the total subgrant award to any single vendor.

1. Contractual Services
Detail the expenditures associated with services to be provided by individuals or firms as indicated in the contractual agreement(s) for the proposed project.

[bookmark: _Int_4l76oD2G]For a subgrantee to pay a vendor with federal funds, a contract must be in place. At a minimum, the contract should include the scope of services, the duration of the contract, and the method and amount of payment; the contract must be executed by both parties. Consulting/service contracts must be procured in accordance with procurement regulations in 2 CFR Part 200 (see §§ 200.317–200.326 and Appendix II). LEA applicants should also review the SC Procurement Law.

In compliance with 2 CFR Part 180.300, subgrantees must ensure that they do not enter into a contract with any vendor that is debarred, suspended, or ineligible for participation in federal programs by
1. checking the exclusion records at the federal System for Award Management (SAM) Web site (Note: Applicants are encouraged to review the user guides for exclusions provided via the “Help” page prior to conducting searches.);
2. collecting a certification from the vendor and attaching it to the contract; or
3. adding a clause or condition to the contract that indicates the vendor is eligible.

A copy of each contract must be submitted to the ARP ESSER After-school and Summer Initiative program office within 30 days of receipt of the official subgrant award notification from the SCDE.


2. Property Leases and Rentals
Costs for facility leases and rentals must be consistent with the current fair market value in the local service area.

Supplies and Materials 
[bookmark: _Toc48698939][bookmark: _Toc49934191][bookmark: _Toc50869631]Include the amounts paid for material items of an expendable nature. It is recommended that applicants group items into categories to avoid listing every item; however, make sure that such expenditures are aligned with relevant project characteristics (objectives, number of participants, frequency of activity, etc.).

[bookmark: _Toc122517110]Attachments

Follow the instructions below to prepare the application attachments. Save each attachment as a separate PDF for upload into the application form as indicated on page on page 26.

1. [bookmark: _Toc294164227][bookmark: _Toc322013002][bookmark: _Toc350151157][bookmark: _Toc354136125][bookmark: _Toc368579100][bookmark: _Toc368654007][bookmark: _Toc369251633]Certification Signature Page
Print the Certification Signature Page (page 37) and obtain the appropriate signatures. This form includes certification of the SCDE’s Assurances and Terms and Conditions for Federal Subawards and the program-related conditions conveyed in this RFP. Those documents are not required to be included in the application submission. However, retain the copy included in this RFP for your records and ensure that each signatory has a copy and reviews each document before signing.

By signing the Certification Signature Page, the signatories assure that they will comply with all the assurances and terms and conditions for the project. All signatories must understand that they are signing a document that is legally binding in the event a subgrant is awarded. Applications that do not include the signed Certification Signature Page will not be reviewed. 

2. GEPA Statement
All applicants are required to provide a GEPA Statement. Follow the instructions on page 42 to create a GEPA statement for the proposed ARP ESSER After-school and/or Summer Initiative. Save the GEPA statement as a PDF for upload into the online application.

3. Request for Tax Identification Number and Certification (W-9)
Complete the W-9 Request for Tax Identification Number (TIN) and Certification form on page 43. Save the form as a PDF for upload into the online application.

4. Program Design Template
Using the template on page 50, provide a concise description of the project activities to be provided for students, a rationale for selecting these activities, how the activities are expected to improve student achievement, and how these activities address the performance goals. Save this document as a PDF for upload into the online application.


5. Memorandum(s) of Agreement
Include a copy of all Memorandum(s) of Agreement (MOAs), if applicable, for the proposed ARP ESSER After-school and/or Summer Initiative. The MOA must articulate the role, scope of services, in-kind contributions, and funding to be provided to and by each collaborative partner. The authorized official and the contracting partners must sign an MOA regarding the proposed partnership(s). Applicants and partners are urged to develop one clear, specific MOA when possible.

Save the MOAs as a single PDF for upload into the online application.

6. Pre-Award Audit Questionnaire for Non-LEAs
Complete the applicable SCDE Pre-Award Audit Questionnaire for non-LEAs (see pages 44-48). Scan the completed questionnaire as a separate PDF for upload into the online application. Do not submit any supporting documents with the application. The SCDE’s Office of Auditing Services will review this questionnaire as part of the pre-award risk assessment and may conduct a further evaluation of the applicant’s financial system, internal controls, and policies and procedures.

[bookmark: _Toc122517111]Deadline and Submission Procedures

1. Applications must be submitted online by February 2 at 5:00 p.m. Applications received after this deadline will not be considered.
2. Only applications that adhere to all of the guidelines and directions in this RFP will be reviewed and considered for funding.
3. No hard copy applications will be accepted. Applications delivered by hand, postal mail, electronic mail (e-mail), or fax will not be accepted.
4. Applications must originate from the applicant. Applications that are plagiarized from the Internet, other grants, or other resources will not be considered for funding.
5. Do not attach or submit any additional materials other than what is specifically required. Any additional materials will be disposed of without review.
6. Applications will not be returned. Keep a copy of the entire application for your records.

[bookmark: _Toc122517112]Screenshots of Online Application Submission Forms

The following screenshots are for informational purposes only and are provided to assist applicants in compiling all elements needed to complete the online submission of their application. Complete the attachments for the online submission as directed in the preceding instructions. The SCDE encourages applicants to prepare all elements of the application prior to beginning the online submission process.

Make sure all information submitted is accurate, including formal or official names such as the school district, and that spelling is correct. Do not use abbreviations or acronyms. 
If necessary, you may save your progress in the online application and return to the form later. Click on the “Save and Resume Later” link to save your progress. You will be given an option to copy and save the link to your partially completed form or enter an e-mail address to have the link e-mailed to you. Be sure to enter the e-mail address correctly as SCDE personnel cannot access the link or the incomplete application. Using this link, you can access the application from any computer within thirty days to complete the online submission. Without the link or after thirty days, the data previously entered cannot be retrieved, and you must begin a new application. A saved application is not a submitted application. You must follow all of the steps described on pages 25-27 to complete the submission process.

Enter the official name of the primary applicant organization and the unique entity identifier (UEI). The names as entered must match the registered name in SAM.gov. Enter the contact information for the authorized official who has the authority to enter into legally binding contractual agreements on behalf of the applicant organization. The name, as entered, must match the authorized official’s name on the Certification Signature Page.  Include the applicant organization’s UEI, the 12-digit alphanumeric identifier issued when the applicant organization registered in SAM.
[image: First page of application form with input areas for organization name, authorized official's name and other contact information.]
[bookmark: _Appendix_A:_Definitions][bookmark: _Int_g69z4KF2]Enter the information for the person to be contacted in all matters relating to this application. If the Contact Person for the ARP ESSER After-school and Summer Program is different from the Authorized Official, this screen will appear. Please complete with the Contact Person’s information. 
[image: Input fields for applicant organization's contact person for the application.]

Indicate whether the primary applicant is registered and active with SAM. If the applicant does not have an active SAM registration, the following message will be displayed. Refer to the information on page 4 for information on registering in SAM or updating a registration to comply with 2 CFR Part 25.
[image: SAM verification question for applicant]

If selecting “Yes” to indicate an active SAM registration, enter the date that the applicant’s current SAM registration expires. 
[image: Location of input for applicant's SAM registration ]
[bookmark: _Hlk118470600]
Applicants that indicate their application is to provide an after-school program will be directed to complete the After-school Spending Plan section. Indicate the counties to be served in the After-school Initiative.  Include the number of children to be served, the days of the week, hours of operaion, total hours operating per day and per week.
[image: Input fields for applicant's proposed after-school spending plan.]
Indicate the activities that will be offered throughout the After-school Initiative by checking all of the applicable boxes. If activities to be offered are not included in the list, select the “Other” option and enter a description of those additional activities.

Enter all amounts in the After-school Spending Plan Summary and the Detailed Spending Plan sections using whole dollars (no cents). Fill in all fields and enter 0 (zero) for line items that are not applicable.
[image: Input locations for proposed after-school activities and spending plan summary amounts.]

Applicants that indicate their application is to provide an after-school program will be directed to complete the Summer Initiative Spending Plan section of the form. Indicate the counties to be served in the Summer Initiative.  Include the number of children to be served, the days of the week, hours of operaion, total hours operating per day and per week.
[image: Input fields for applicant's proposed summer learning spending plan.]
Indicate the activities that will be offered throughout the Summer Program by checking all of the applicable boxes. If activities to be offered are not included in the list, select the “Other” option and enter a description of those additional activities.

All amounts in the Summer Program Spending Plan Summary and the Detailed Spending Plan sections should be entered using whole dollars (no cents). Fill in all fields and enter 0 (zero) for line items that are not applicable.

[image: Input fields for proposed activities for summer program and budget summary items.]

Prepare each of the proposal attachments (i.e., the Application Narrative, the Detailed Spending Plan, the Certification Signature Page, GEPA Statement, W-9 form, the Program Design template, Memorandum(s) of Agreement, and the Pre-Award Audit Questionnaire) following the preceding instructions in this RFP (pages 18-19). Ensure that each attachment is saved in the proper format as either a PDF or Excel document. Pay close attention to attachments. The online application will only allow one document to be uploaded for each attachment.

[bookmark: _Int_lrbOepHd]Upload the attachments where indicated in the following screenshot. All attachments are required; you will not be able to submit the application without uploading all required
documents. 
[image: List of documents to be uploaded into application form as attachments.]

Thoroughly review the summary on the Data Review and Confirmation Page to verify that the information has been entered correctly in the online application prior to submitting. You will not be able to access the completed application form after it has been submitted. If any of the entries are incorrect, click on the "Previous" button at the bottom of each screen to return to the appropriate section(s) and reenter the correct information.
[image: Online Form
Data Review and Confirmation Page]

If all of the entries are correct, click on the “Submit Application” button in the lower right corner of this screen to complete the submission process.
[image: ]
Once the application is submitted, the following message will be displayed on the screen, and a submission confirmation will be sent to the e-mail address provided for the contact person in the online application.
[image: Onscreen confirmation message to applicant following application submission.]
A confirmation message will be sent to the email address provided for the contact person. If the contact person does not receive a confirmation e-mail, then the application did not successfully upload. You must go back and resubmit the entire online form, including all attachments, in order for your application to be considered for funding. Only the most recently submitted application will be reviewed.

An e-mail confirmation that the application was successfully submitted does not account for the quality of the uploaded documents or the completeness of the online form. The confirmation e-mail only notifies you that the online application has been submitted. Applicants are responsible for ensuring that the information entered in the online form, including all attachments, is accurate and complete for the application to be reviewed and considered for funding.
[bookmark: _Toc122517113]
Appendix A: Definitions of Terms Used

A consulting/service contract is a contract delineating all duties, responsibilities, and expenses stemming from agreements between the fiscal agent and the proposed vendor to provide subgrant-funded project services. At a minimum, this signed document must include the name and address of the organization/vendor providing the service, where and what type of service and activities will be rendered, how often the service will be provided, and how much the service will cost. Consulting/service contracts must be procured in accordance with SC Procurement Law and must be executed by both parties.

A memorandum of agreement (MOA) is a document signed by the authorized representative(s) of each collaborative partner that clearly specifies the role, services, contributions, expertise, and funding of each partner. 

Evidence-based research, as defined in Title VIII, Part A of ESEA, as reauthorized by ESSA, is research that applies rigorous, systematic, and objective procedures to obtain reliable and valid knowledge relevant to education activities and programs. This means a research activity, strategy, or intervention that
· demonstrates a statistically significant effect on improving student outcomes based on
· strong evidence from at least one well-designed and well-implemented experimental study;
· moderate evidence from at least one well-designed and well-implemented quasi-experimental study; or
· promising evidence from at least one well-designed and well-implemented correlational study with statistical controls for selection bias; or
· demonstrates a rationale based on high-quality research findings or positive evaluation that such activity, strategy, or intervention is likely to improve student outcomes or other relevant outcomes and includes ongoing efforts to examine the effects of such activity, strategy, or intervention.

Learning Loss
Any specific or general loss of knowledge and skills or to reversals in academic progress, most commonly due to extended gaps or discontinuities in a student’s education.

Social-emotional learning (SEL) 
[bookmark: _Int_zG2njmMi]Social-emotional learning is the process of developing the self-awareness, self-control, and interpersonal skills that are vital for school, work, and life success.

Strategies and Activities
Strategies are considered those tasks that are the catalyst to help the target population achieve objectives. For example, in a classroom, strategies are what the teacher does/plans for the students so that they learn.

Activities are considered to be those tasks that the target population of the project does to achieve objectives. For example, in a classroom, activities are what the students do to learn.

Strategies and activities must be based on evidence-based intervention. They must be related to the methods/design that the applicant will pursue to help the target population achieve the targeted outcomes (performance measures); and they are the specific actions that the target population will take to advance their abilities. Strategies and activities use action verbs such as work, create, and hire.


Both strategies and activities must relate to the line item costs in the Detailed Spending Plan for the proposed project. All activities that require funding, including those offered during the summer (if applicable), must be described in the strategies and activities section, and must be explained in the Detailed Spending Plan or the item(s) will not be funded.
[bookmark: _Toc122517114]Appendix B: Selection Criteria and Reviewers’ Scoring Rubric
[bookmark: _Toc50869624]
Selection Criteria

A total of 60 points is available to applications that propose either an after-school program OR a summer program; these applicants will complete either 3.a. or 3.b. in the Program Design section of the application narrative. For applications that propose BOTH an after-school program and a summer program, a total of 70 points is available and the applicant must complete both sections 3.a. and 3.b. in the Program Design section. An incomplete application will not be reviewed.

The point values for each section of the application are as follows:

	Application Narrative Sections
	After-school OR Summer only
	After-school AND Summer

	1. Organizational Management
	13
	13

	2. Adequacy of Resources
	10
	10

	3. Program Design
	10
	20

	4. Academic and Enrichment Activities
	17
	17

	5. Program Evaluation and Assessment
	10
	10

	TOTAL
	60
	70



Each section of the application narrative will be assigned a score by reviewers using the following rubric, which summarizes the required elements of the application narrative and the point ranges assigned to each section.

The scoring system is used to indicate how well an application meets the funding criteria for the project.
	Scoring Rubric

	1. Organizational Management – Outline the plan to manage the project including the chain of command, who will manage all aspects of the project and responsibilities for each key staff member.
a. Provide evidence of successful experience or the capacity to succeed in providing educational and enrichment activities to complement and enhance the academic performance, achievement, and positive development of students. Such evidence includes the applicant’s experience in managing and coordinating the types of activities they propose and their ability to perform the required services on time and within budget and highlight success in managing similar programs.
b. Describe how the proposed program will be conducted in active collaboration with other organizations and explain how challenges and obstacles will be resolved.
c. Describe plans to coordinate federal, state, and local programs with the proposed project for the most effective use of public funds. 
d. Describe the automated accounting system and financial management policies.

	
The applicant must provide a narrative that outlines the plan to manage the project including the chain of command, who will manage all aspects of the project and responsibilities for each key staff member, and includes all of the following: 
a. Evidence of successful experience or the capacity to succeed in providing educational and enrichment activities to complement and enhance the academic performance, achievement, and positive development of students.
b. A description of how the proposed program will be conducted in active collaboration with other organizations and explain how challenges and obstacles will be resolved.
c. Plans to coordinate federal, state, and local programs with the proposed project for the most effective use of public funds.
d. A description of the automated accounting system and financial management policies.
	Acceptable
	Fully Meets—10–13 points
Applicant provides a narrative that fully 
explains all required items.

	
	
	Adequate/Meets—6–9 points
Applicant provides a narrative that 
moderately explains all required items.

	
	Not Acceptable
	Limited/Approaches—3–5 points
Applicant provides a narrative that is limited or unclear in explaining all required items.

	
	
	Inadequate—0–2 points
Applicant provides a narrative that does not adequately addresses all required items.

	Reviewer’s Comments




	

	2. Adequacy of Resources– Describe resources for the project, including:
a. Staffing to ensure proper participant/teacher ratios (10:1) during academic instructional periods and enrichment activities, supervision, management, and adequate delivery of services. 
b. Positions that will be funded with ARP ESSER funds; list and describe the positions and indicate how many employees will be hired for each position.
c. Qualifications needed for each position.
d. Facility location and description of the site to be used with details including square footage, safety measures, and accessibility. 
e. Other facilities, equipment, supplies, and resources that are available to make this the best site for the ARP ESSER After-school and Summer Initiative. 
f. Partner contributions, such as financial and non-financial support (mentors, food, use of facilities, supplies and materials, etc.)

	The applicant must provide a description of resources for the project that includes:
· Staffing to ensure proper participant/teacher ratios (10:1) during academic instructional periods and enrichment activities, supervision, management, and adequate delivery of services;
· Positions that will be funded with ARP ESSER funds with a list and description of the positions and how many employees will be hired for each position;
· Qualification needed for each position;
· Facility location and description of the site to be used with details including square footage, safety measures, and accessibility;
· Other facilities, equipment, supplies, and other resources that are available to make this the best site for the ARP ESSER After-school and Summer Initiative; and
· Partner contributions, such as financial and non-financial support (mentors, food, use of facilities, supplies and materials, etc.).
	Acceptable
	Fully Meets—9–10 points
Applicant provides a statement that fully describes all required items.

	
	
	Adequate/Meets—7–8 points
Applicant provides a statement that moderately describes all required items.

	
	Not Acceptable
	Limited/Approaches—2–6 points
Applicant provides a statement that is limited or unclear in describing all required items.

	
	
	Inadequate—0–1 point
Applicant provides a statement that does not adequately describe all required items.

	Reviewer’s Comments

	3. Program Design
Applicants proposing both an After-school and a Summer program must complete both sections 3.a. and 3.b.
Applicants proposing only an After-school program must complete section 3.a. only.
Applicants proposing only a Summer program must complete section 3.b. only.

	3.a. After-school Program Design – Provide a clear, concise description of the project activities that will be provided for students; a rationale for selecting these activities; and how the activities are expected to improve student academic achievement. Address the following performance goals. 
Program Goal 1 - Students who regularly participate in the after-school program will increase their academic performance in ELA/reading and Math.
i. How will Learning Loss be addressed?
ii. Describe all activities and strategies planned for addressing this goal. 
iii. Who are partners that will participate in addressing this goal? What service will they provide?

Program Goal 2 -Students who regularly participate in the after-school program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
i. How will Social Emotional Learning be addressed?
ii. Describe all activities and strategies planned for addressing this goal.
iii. Who are partners that will participate in addressing this goal? What service will they provide?

	The applicant must provide a narrative that is a clear, concise description of the project activities that will be provided for students; a rationale for selecting these activities; and how the activities are expected to improve student academic achievement; and the narrative addresses the following performance goals and related questions:
Program Goal 1 – Students who regularly participate in the after-school program will increase their academic performance in ELA/reading and Math.
· How will Learning Loss be addressed?
· Describe all activities and strategies planned for addressing this goal.
· Who are partners that will participate in addressing this goal? What service will they provide?
Program Goal 2 – Regular after-school program participants will exhibit improved attendance, improved academic performance, and fewer disciplinary referrals.
· How will Social Emotional Learning be addressed?
· Describe all activities and strategies planned for addressing this goal.
· Who are partners that will participate in addressing this goal? What service will they provide?
	Acceptable
	Fully Meets—9–10 points
Applicant provides a narrative that fully addresses all required items.

	
	
	Adequate/Meets—7–8 points
Applicant provides a narrative that moderately addresses all required items.

	
	Not Acceptable
	Limited/Approaches—2–6 points
Applicant provides a narrative that is limited or unclear in addressing all required items.

	
	
	Inadequate—0–1 point
Applicant provides a narrative that does not adequately address all required items.

	Reviewer’s Comments



	3.b. Summer Program Design — Provide a clear, concise description of the project activities that will be provided for students; a rationale for selecting these activities; and how the activities are expected to improve student academic achievement. Applicants must address the following performance goals. 
Program Goal 1 -Students who regularly participate in the summer program will increase their academic performance in ELA/reading and Math. 
i. How will Learning Loss be addressed?
ii. Describe all activities and strategies planned for this goal.
iii. Who are partners that will participate in addressing this goal? What service will they provide?

Program Goal 2 -Students who regularly participate in the summer program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
i. How will Social Emotional Learning be addressed?
ii. Describe all activities and strategies planned for this goal.
iii. Who are partners that will participate in addressing this goal? What service will they provide?

	The applicant must provide a narrative that is a clear, concise description of the project activities that will be provided for students; a rationale for selecting these activities; describes how the activities are expected to improve student academic achievement; and addresses the following performance goals:
Program Goal 1 – Students who regularly participate in the summer program will increase their academic performance in ELA/reading and Math.
i. How will Learning Loss be addressed?  
ii. Describe all activities and strategies planned for this goal.
iii. Who are partners that will participate in addressing this goal and what service will they provide?
Program Goal 2 – Students who regularly participate in the summer program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
i. How will Social Emotional Learning be addressed?
ii. Describe all activities and strategies planned for this goal.
iii. Who are partners that will participate in addressing this goal and what service will they provide?
	Acceptable
	Fully Meets—9–10 points
Applicant provides a narrative that fully addresses all required items.

	
	
	Adequate/Meets—7–8 points
Applicant provides a narrative that moderately addresses all required items.

	
	Not Acceptable
	Limited/Approaches—2–6 points
Applicant provides a narrative that is limited or unclear in addressing all required items.

	
	
	Inadequate—0–1 point
Applicant provides a narrative that does not adequately address the required items.

	Reviewer’s Comments



	

	4. Academic and Enrichment Activities—Describe how the proposed academic and enrichment activities are based upon evidence-based research and best practices. Applicants must cite the sources of the research information included in the application. Discuss how the instructional activities and teaching strategies are designed to be innovative and engaging.

	The applicant must provide a narrative that 
· describes how the proposed academic and enrichment activities are based upon evidence-based research and best practices;
· cites the sources of the research information included in the application; and
· discusses how the instructional activities and teaching strategies are designed to be innovative and engaging.
	Acceptable
	Fully Meets—13–17 points
Applicant provides a narrative that fully describes all required items.

	
	
	Adequate/Meets—9–12 points
Applicant provides a narrative that moderately describes all required items.

	
	Not Acceptable
	Limited/Approaches—4–8 points
Applicant provides a narrative that is limited or unclear in describing all required items.

	
	
	Inadequate—0–3 points
Applicant provides a narrative that does not adequately describe all the required items.

	Reviewer’s Comments

	5. Program Evaluation and Assessment—Describe the outcome measures that will be used to assess the impact of the proposed ARP ESSER After-school and Summer Initiative on student learning and behavior. Describe the types of data that will be collected, how and when the data will be collected and analyzed, who (identified by position) will be responsible for each data collection, and how results will be presented to demonstrate that each objective has been met. Explain how the data will be analyzed, reported, and subsequently used to improve the overall quality of the project or activity. Identify the different audiences who will be provided with the evaluation data and reports.

	The applicant must provide a narrative that
· describes the outcome measures that will be used to assess the impact of the proposed ARP ESSER After-school and Summer Initiative on student learning and behavior;
· describes the types of data that will be collected, how and when the data will be collected and analyzed, who (identified by position) will be responsible for each data collection;
· describes how results will be presented to demonstrate that each objective has been met;
· explains how the data will be analyzed, reported, and subsequently used to improve the overall quality of the project or activity; and
· identifies the different audiences who will be provided with the evaluation data and reports.
	Acceptable
	Fully Meets—9–10 points
Applicant provides a narrative that fully addresses all required items.

	
	
	Adequate/Meets—7–8 points
Applicant provides a narrative that moderately addresses all required items.

	
	Not Acceptable
	Limited/Approaches—2–6 points
Applicant provides a narrative that is limited or unclear in addressing all required items.

	
	
	Inadequate—0–1 points
Applicant provides a narrative that does not adequately address all required items.

	Reviewer’s Comments




[bookmark: _Toc122517115][bookmark: _Toc50869633]Appendix C: Required SCDE Forms

[bookmark: _Toc294164237][bookmark: _Toc365552241][bookmark: _Toc65494710][bookmark: _Toc122517116]Certification Signature Page
(This form must be signed by the individual from each proposed organization, district, or school who holds the title listed below.)

Certification
	I hereby certify that, to the best of my knowledge, the information and data contained in this application are true and correct. The applicant’s governing body has duly authorized this application and documentation, and the applicant will comply with the Program Specific Assurances (if applicable) and the SCDE Assurances and Terms and Conditions if the grant is awarded. The applicant is registered and current (active) on the federal System for Award Management (SAM).



Authorized Official (should be CEO of organization)
	[bookmark: _Hlk120888094]Name: 

	Position:
	Email:

	Telephone:
	Fax:



	Signature of Authorized Official:

	Typed name of Authorized Official:
	

	Date Signed:



Financial Official
	Name: 

	Position:
	Email:

	Telephone:
	Fax:



	Signature of Financial Official:

	Typed Name of Financial Official:
	

	Date Signed:



Please complete, print, and obtain signatures prior to submission. Include the signed, scanned form in the required attachments as indicated on page 18.
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	ARP ESSER After-school and Summer Initiative
Office of Emergency Programs

Certification Signature Page




[bookmark: _Toc122517117][bookmark: _Toc161798985][bookmark: _Toc110150819]Assurances and Terms and Conditions for Federal Subawards

I certify that this applicant	
A. Has the legal authority to apply for federal assistance and the institutional, managerial, and financial capability (including funds sufficient to pay the nonstate share of project costs) to ensure proper planning, management, and completion of the project described in this application.
B. Will give the South Carolina Department of Education (SCDE) access to and the right to examine all records, books, papers, or documents related to this award and will establish a proper accounting system in accordance with generally accepted accounting principles (GAAP) or agency directives.
C. Has an accounting system with sufficient internal controls, a clear audit trail, and written cost-allocation procedures as necessary.  The financial management systems are capable of distinguishing expenditures that are attributable to this grant from those that are not attributable to this grant.  This system is able to identify costs by programmatic year and by budget line item and to differentiate among direct, indirect, and administrative costs.  In addition, the applicant will maintain adequate supporting documents for the expenditures (federal and nonfederal) and in-kind contributions, if any, that it makes under this grant.  Costs are shown in books or records (e.g., disbursements ledger, journal, payroll register) and are supported by a source document such as a receipt, travel voucher, invoice, bill, or in-kind voucher.
D. Will also comply with the Office of Management and Budget 2 CFR Part 200 Subpart E-Cost Principles related to the allowability, reasonableness, and allocability of costs consistent with the approved budget and also by maintaining required support for salaries and wages.  Required support includes certifications and/or personnel activity records depending upon the amount of time spent on cost objectives.
E. Will approve all expenditures, document receipt of goods and services, and record payments on the applicant’s accounting records prior to submission of reimbursement claims to the SCDE for costs related to this grant.
F. Will initiate and complete work within the applicable time frame after receipt of approval by the SCDE.
G. Will not discriminate against any employee or applicant for employment because of race, color, religion, age, sex, national origin, or disability and comply with Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, and Titles I, II, and III of the Americans with Disabilities Act of 1990 (ADA).  The grantee will take affirmative action to ensure that applicants for employment and the employees during the period of their employment are treated without regard to their race, color, religion, age, sex, national origin, or disability.
H. Has no policy that prevents, or otherwise denies, participation in constitutionally protected prayer in public schools as set forth in the Guidance on Constitutionally Protected Prayer in Public Education (20 U.S.C. § 7904).
I. Will comply with the Family Educational Rights and Privacy Act. (20 U.S.C. §1232g; 34 CFR Part 99).
J. Will comply with the Ethics, Government Accountability, and Campaign Reform Act (S.C. Code Ann. § 2-17-10 et seq. and § 8-13-100 et seq. (Supp. 2022)).
K. Will comply with the South Carolina Drug Free Workplace Act (S.C. Code Ann. § 44-107-10 et seq. (Supp. 2022) if the amount of this award is $50,000 or more and the federal Drug Free Workplace Act of 1988 (41 USC 702).
L. Will provide information to the SCDE, as requested, regarding the reporting requirements of the Federal Funding Accountability and Transparency Act (FFATA), which requires the SCDE to file a FFATA subaward report by the end of the month following the month in which it awards any subgrant equal to or greater than $25,000.
M. Will comply with 2 CFR Part 25 and register and receive a unique entity identifier, fulfill the requirement for the System for Award Management, maintain the currency of the registration throughout the full grant term, and allow access by the granting agency to ensure compliance.
N. Will comply with 2 CFR Part 200.112 and disclose in writing any potential conflict of interest to the SCDE.
O. Will comply with 2 CFR Part 200.113 and disclose in writing to the SCDE all violations of federal criminal law involving fraud, bribery, or gratuity violations potentially affecting the federal award.
P. Will comply with conditions under Executive Order 13513 “Federal Leadership on Reducing Text Messaging While Driving” (October 1, 2009) by refraining from text messaging while driving during official grant business. Relatedly, the applicant will refrain from emailing while driving during official grant business.

[bookmark: _Toc110150820][bookmark: _Toc122517118]Terms and Conditions

A. Completeness of Proposal.  All proposals should be complete and carefully worded and must contain all of the information requested by the South Carolina Department of Education (SCDE).  If you do not believe a section applies to your proposal, please indicate that fact.
B. Non-awards/Termination.  The SCDE reserves the right to reject any and all applications and to refuse to grant monies under this solicitation.  If the SCDE rejects an application, the applicant has a right to request a hearing, as provided by 2 CFR Part 200.341 and 34 CFR Part 76.401, if it alleges the SCDE’s actions violate a state or federal statute or regulation by (1) disapproving of or failing to approve the application or project, in whole or in part, or (2) failing to provide funds in amounts in accordance with the requirements of statutes and regulations.
		After it has been awarded, the SCDE may terminate a grant by giving the grantee written notice of termination.  In the event of a termination after award, the SCDE shall reimburse the grantee for allowable expenses incurred up to the notification of termination.  In addition, this grant may be terminated by the SCDE if the grantee fails to perform as promised in its proposal.  Federal grants will be terminated in accordance with 2 CFR Part 200.339 and 200.340.
	In the event that this grant is terminated, the grantee shall have a right to a hearing as set forth in 34 CFR Part 76.783.  The grantee must notify the SCDE of its request for a hearing within 30 days of receiving written notice of the termination.  If a hearing is requested, the SCDE will conduct the hearing in accordance with the procedures outlined in 34 CFR Part 76.401(d)(2)–(7).
C. Reduction in Budgets and Negotiations.  The SCDE reserves the right to negotiate budgets with applicants.  The SCDE may, at its sole discretion, determine that a proposed budget is excessive and may negotiate a lower budget with the applicant.  The applicant may at that time negotiate or withdraw its proposal.  In addition, the SCDE may desire to fund a project but not at the level proposed.  In that case, the SCDE shall notify the applicant of the amount that can be funded, and the applicant and the SCDE shall negotiate a modification to the proposal to accommodate the lower budget.  All final decisions are that of the SCDE.
D. Amendments to Grants.  Amendments are permitted generally for budgets, grant end date, and management upon the mutual agreement of the parties involved and will become effective when specified in writing and signed by both parties.  However, amendments to scope of work that significantly alter the original application proposal may trigger partial or full termination consistent with 2 CFR Part 200.339 and 200.340.
E. Use of Grant Funds.  Funds awarded are to be expended only for purposes and activities covered by the approved project plan and approved budget and budget narrative.
F. Submission of Expenditure Reports.  Claims for reimbursement must be made at least quarterly and consistent with calendar quarters (e.g., an expenditure report claim for costs for January 1 through March 30 must be filed by May 15).
G. Obligation of Grant Funds.  Grant funds may not be obligated prior to the effective date or subsequent to the end or termination date of the grant period.  No obligations are allowed after the end of the grant period.  The final request for expenditure report claims must be submitted no later than forty-five (45) days after the end of the grant period unless the scope of work for the grant states a shorter reporting period.
H. Deobligation of Funds.  After a final expenditure report claim has been submitted to the SCDE, the grantee will go through the official deobligation process with the SCDE.
I. Documentation.  The grantee must provide for accurate and timely recording of receipts and expenditures.  The grantee’s accounting system should distinguish receipts and expenditures attributable to each grant.  The grantee must review the memo regarding “Guidelines for Retaining Documentation to Support Expenditure Claims.”
J. Travel Costs.  Travel costs, if allowed under this solicitation, must not exceed limits noted in the United States General Services Administration (GSA) per diem rates for lodging, except in the case of conference lodging required for program-required training. In the case that conference-related lodging exceeds the GSA per diem rate, the grantee shall follow their entity’s written procedure for obtaining prior approval to exceed a GSA rate for a conference hotel.  Meals and incidentals are limited by the state budget proviso, currently not to exceed $35 per day for in-state travel and $50 for out-of-state travel (see page 81 of the State of South Carolina Statewide Disbursement Regulations).  Mileage reimbursement must follow the current Office of Comptroller General instructions, which is consistent with the published IRS rates.
K. Honoraria.  Amounts paid in honoraria, if allowed under this grant, must be consistent with SCDE policies.  Applicants should check with the program office before budgeting for honoraria.
L. Reports.  The grantee shall submit, as required or instructed by the awarding program office, all reports (programmatic, financial, or evaluation) within the specified period or date and in the prescribed format.  An expenditure claim report must be filed by August 15 for all expenditures incurred by June 30 in order to comply with the generally accepted accounting principles (GAAP) and the production of the State's Comprehensive Annual Financial Report.
M. Copyright.  The grantee is free to copyright any books, publications, or other copyrightable materials developed in the course of this grant.  However, the SCDE reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use, the copyrighted work developed under this grant.
N. Certification Regarding Lobbying, Suspension, and Debarment.  By submitting an application, the applicant certifies, to the best of its knowledge and belief, that the
· Applicant and/or any of its principals, subgrantees, or subcontractors
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Assurances and Terms and Conditions for Federal Subawards
Effective date: 1/3/2023



· Have not paid or will not pay to any person any federally appropriated funds for the purpose of influencing or attempting to influence an officer or employee of any agency, a Member of 
2

Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with making any federal grant and the extension continuation, renewal, amendment, or modification of any federal grant, as defined at 34 CFR Part 82.105 and 82.110.  If any funds other than federally appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with this federal grant, the undersigned shall complete and submit Standard Form LLL, “Disclosure of Lobbying Activities,” in accordance with its instructions.
· Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any state or federal agency as stated at 2 CFR Part 180 or 2 CFR Part 3485.
· Have not, within a three-year period preceding this application, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) contract or subcontract; violated federal or state antitrust statutes relating to the submission of offers; or committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property.
· Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated above.
· Applicant has not, within a three-year period preceding this application, had one or more contracts terminated for default by any public (federal, state, or local) entity.
O. Audits.
· Entities expending $750,000 or more in federal awards:
Entities that expend $750,000 or more in federal awards during the fiscal year are required to have an audit performed in accordance with the provisions of 2 CFR Part 200.501, et seq.  Except for the provisions for biennial audits provided in 2 CFR Part 200.504 (a) and (b), audits must be performed annually as stated at 2 CFR Part 200.504.  A grantee that passes through funds to subrecipients has the responsibility of ensuring that federal awards are used for authorized purposes in compliance with federal program laws, federal and state regulations, and grant agreements.  The director of the OMB, who will review this amount every two years, has the option of revising the threshold upward.
· Entities expending less than $750,000 in federal awards:
Entities that expend less than $750,000 in a fiscal year in federal awards are exempt from the audit requirements in 2 CFR Part 200.504.  However, such entities are not exempt from other federal requirements (including those to maintain records) concerning federal awards provided to the entity.  The entity’s records must be available for review or audit by the SCDE and appropriate officials of federal agencies, pass-through entities, and the General Accounting Office (GAO).
P. Records.  The grantee shall retain federal grant records, including financial records and supporting documentation, for a minimum of six (6) years after the end date of the grant when the final expenditure report claim for reimbursement and all final reports have been submitted, unless informed otherwise or in the case of litigation.
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Q. Electronic Signature Agreement.  I agree that my electronic signature is the legally binding equivalent to my handwritten signature.
[bookmark: _Toc122517119][bookmark: _Toc51644413][bookmark: _Toc51644519][bookmark: _Toc48698946]Instructions for GEPA Statement of Compliance
The purpose of this enclosure is to inform you about the following provision in the Department of Education's General Education Provisions Act (GEPA) that applies to applicants for new grant awards under Department programs. This provision is Section 427 of GEPA, enacted as part of the Improving America's Schools Act of 1994 (Public Law (P.L.) 103-382).
To Whom Does This Provision Apply?
Section 427 of GEPA affects applicants for new grant awards under this program. ALL APPLICANTS FOR NEW AWARDS MUST INCLUDE INFORMATION IN THEIR APPLICATIONS TO ADDRESS THIS NEW PROVISION IN ORDER TO RECEIVE FUNDING UNDER THIS PROGRAM.
What Does This Provision Require?
Section 427 requires each applicant for funds (other than an individual person) to include in its application a description of the steps the applicant proposes to take to ensure equitable access to, and participation in, its federally-assisted program for students, teachers, and other program beneficiaries with special needs. This provision allows applicants discretion in developing the required description. The statute highlights six types of barriers that can impede equitable access or participation: gender, race, national origin, color, disability, or age. Based on local circumstances, you should determine whether these or other barriers may prevent your students, teachers, etc. from such access or participation in the federally-funded project or activity. The description in your application of steps to be taken to overcome these barriers need not be lengthy; you may provide a clear and succinct description of how you plan to address those barriers that are applicable to your circumstances. In addition, the information may be provided in a single narrative, or, if appropriate, may be discussed in connection with related topics in the application.

Section 427 is not intended to duplicate the requirements of civil rights statutes, but rather to ensure that, in designing their projects, applicants for federal funds address equity concerns that may affect the ability of certain potential beneficiaries to fully participate in the project and to achieve to high standards. Consistent with program requirements and its approved application, an applicant may use the federal funds awarded to it to eliminate barriers it identifies.
What are Examples of How an Applicant Might Satisfy the Requirement of This Provision?
The following examples may help illustrate how an applicant may comply with Section 427.
1) An applicant that proposes to carry out an adult literacy project serving, among others, adults with limited English proficiency might describe in its application how it intends to distribute a brochure about the proposed project to such potential participants in their native language.
2) An applicant that proposes to develop instructional materials for classroom use might describe how it will make the materials available on audio tape or in braille for students who are blind.
3) An applicant that proposes to carry out a model science program for secondary students and is concerned that girls may be less likely than boys to enroll in the course, might indicate how it intends to conduct "outreach" efforts to girls to encourage their enrollment.
4) An applicant that proposes a project to increase school safety might describe the special efforts it will take to address concern of lesbian, gay, bisexual, and transgender students, and efforts to reach out to and involve the families of LGBT students.
[bookmark: _Toc411942276]We recognize that many applicants may already be implementing effective steps to ensure equity of access and participation in their grant programs, and we appreciate your cooperation in responding to the requirements of this provision. 
Estimated Burden Statement for GEPA Requirements
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According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number.  Public reporting burden for this collection of information is estimated to average 1.5 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  The obligation to respond to this collection is required to obtain or retain benefit (Public Law 103-382. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the U.S. Department of Education, 400 Maryland Ave., SW, Washington, DC 20210-4537 or email ICDocketMgr@ed.gov and reference the OMB Control Number 1894-0005.  
[bookmark: _Toc122517120]Request for Taxpayer Identification Number and Certification
Go to the IRS Web site for an easy-to-complete version of this form.
[bookmark: _Toc380592099][bookmark: _Toc380592658][bookmark: _Toc381179308][bookmark: _Toc381179483][bookmark: _Toc381261818][bookmark: _Toc381264852](To be completed by fiscal agent)
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[bookmark: _Toc430616682][bookmark: _Toc122517121][bookmark: _Toc307992427][bookmark: _Toc331424576]Pre-Award Audit Questionnaire for Non-LEAs
Visit the SCDE’s Office of Auditing Services Web site to access the 
Pre-Award Audit Questionnaire for Non-LEAs.
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[bookmark: _Toc122517122]Detailed Spending Plan
Use the Excel budget file that accompanies this funding opportunity announcement to develop the Budget Forecast and Narrative.  The form can be found at the Grants Opportunities website. Applicants should insert rows in the budget spreadsheet as needed to clarify information. In-kind/matching funds are not required for this subgrant and provide no “competitive edge.”  
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[bookmark: _Toc307992437][image: Detailed Spending Plan format with budget categories and input fields for line item budget details.]
[bookmark: _Toc120789071][bookmark: _Toc122517123]Program Design Template

The following performance goals are required of all ARP ESSER After-school and Summer Initiative subgrantees. Include the strategies and activities outlined in the Application Narrative. 

	Performance Goals
	Strategies and Activities—Include those strategies, activities, and/or services specifically chosen to influence the area addressed by the performance indicator.
	Data Source(s) and Evaluation Methods—List all data sources used to examine this indicator.

	Program Goal 1 - Students who regularly participate in the after-school program will increase their academic performance in ELA/reading and Math.
	
	

	Program Goal 2 -Students who regularly participate in the after-school program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
	
	

	Program Goal 1 - Students who regularly participate in the after-school program will increase their academic performance in ELA/reading and Math
	
	

	Program Goal 2 -Students who regularly participate in the after-school program will show improvement in school attendance, classroom performance, and reduced disciplinary referrals.
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Spending Plan Summary for Summer Program
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Data Review and Confirmation Page

ARP ESSER After-School and Summer Initiative

Organization Name: Test Applicant Organization
Authorized Official's Name: Major Applicant
Authorized Official's Position/Title: Executive director
Authorized Official's Email: ashiffle@ed.sc.gov
Authorized Official's Phone Number: 8037345960

Is the Authorized Official the same as the Contact Person? No
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« Previous — Submit Application




image13.png
Thank you for completing the online submission of the ARP ESSER After-school
and Summer Initiative Subgrant application.

The contact person for your organization will receive a confirmation email shortly
that includes data submitted with the application. Retain that email for your records.

Contact Jennifer Wheeler or Kristi Motley at ESSERReporting@ed.sc.gov. if you
have any questions regarding this subgrant opportunity.
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South Carolina Department of Education

Pre-Award Audit Questionnaire

Please provide answers to the following questions and submit with your application or grant funding. If
you need clarifcation on any question, please contact autiting services at auditingservices@ed.sc.gov
or 803-734-8453. If the entity s a startup entity, for each question please include your plan for
meeting the requirements and financial management expectations.

What s the entity’s basis of accounting? Cash basis Accrual
Accrual Other If other, please explain.

What s the entity'sfiscal year period?

In the prior fiscal year, was the entity required to obtain an audit under OM8 Circular A-133
(currently listed at 2 CFR Part 200 Subpart F)?
Yes No.

What system does the entity use to record accounting transactions?

How do you ensure that access and use of the accounting system is limited to appropriate
personnel?

Who s responsible for assigning roles and/or access to the accounting system?

Are sources of federal and non-federal funds identified and tracked in the accounting system?
Yes No_ If no, please explain how funds are tracked.

Are budgeted revenues and expenditures entered in the accounting system by project?
Yes__No, 1f no, please explain how items are entered.

‘Are comparisons of budgeted to actual (revenues and expenditures) conducted on a periodic
basis for each grant? Yes No. f 50, at what frequency are the comparisons.
done? f no, how and at what frequency are reviews conducted?
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Describe the controls in place to prevent duplicate payments to vendors.

Describe the controls in place to prevent duplicate requests for payment to grantors.

Describe the controls in place to ensure compliance with cost allowability and period of
availability requirements.

What controls are in place to prevent over obligation of resources?

How do you ensure that all reporting of grant financial activity s accurate, current, and
complete?

Do appropriate entity personnel (both programmatic and financial) possess the knowledge and
experience necessary to manage grant awards? Yes No,

Does entity management ensure staff (specifcaly finance and federal grant program staff)
receives adequate training to perform their duties? Yes. No, Please explain.

Are finance employees bonded? Yes 1f 50, which classification of employees?
How much coverage?

D0 you have written policies and procedures in place related to the following:

Procurement Yes. No.
Payroll and timekeeping Yes, No.
Travel Yes| No.
Equipment acquisition and disposal  Yes No.
Budgeting. Yes| No.
Accounts Payable Yes, No.
Grants Accounting. Yes| No.
Indirect Cost Allocation Yes, No.
Allowability of Costs Yes| No,
Cash Management Yes| No,
Drawdowns Yes] No.
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Ifyes, how are these procedures shared with employees?

Do you acquire and maintain documentation to support that staff has been trained on these
policies and procedures?

Do you have segregation of duties between the authorization, custody, and recording functions
related to the following processes:

Receipt of cash and assets process.
Payroll process
Procurement and Disbursement process

How are disbursements made (1., cash, paper checks, electronically)?

If you use paper checks,

Are they pre-numbered? Yes No,
Do you prohibit the use of checks made to “cash™  Yes No,
Do you prohibit advance signing of checks? Yes No_
Are all blank checks secured? Yes No_
Are voided checks properly canceled and retained  Yes, No.

Are multiple signatures required on checks? If so, whose signature is required?

Are bank statements reconciled to the accounting records monthly? Yes.
Who performs the reconciliations? Who reviews the reconciliation?

Explain the entity's authorization levels for procurement.

What is your record retention period for grant award documents?

Do any communication channels exist for employees to report suspected improprieties or areas

of noncompliance? Yes, No, Please explain.

Has the entity been designated as  high risk grantee by any grantor? Yes No.





image19.JPG
Does the entity have an outstanding liability with the Internal Revenue Service? Yes.
No___ Ifyes, please explain.

Will any board members or trustees be compensated from grant funds for providing goods or
services to the entity? Yes No, If yes, please explain.

Does the entity maintain general liability coverage? If so, how much coverage?

What measures does the entity take to safeguard and protect personally identifiable
information and other information it considers to be sensitive?

I certify that the responses above are complete and accurately reflect the position of the entity.

Signature and Title Date

Entity Name
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Required Documents

The entity should have the following documents available onsite to help facilitate the pre-award audit:

Articles of incorporation

By-laws o other governing documents

Determination ltter from the IRS (recogizing the subrecipient as exempt from income taxes

under IRC section 501(c)(3), if applicable

ist of board members

Organizational chart

Resumes or equivalent document for grant personnel managing the programmatic and financial

aspect of the anticipated grant

Most recent financial audit report including the management letter

Copies of reports of government agencies (Inspector General, state o local government

auditors, etc) resulting from audits, examinations or monitoring procedures performedin the

last three years

Most recent Form 990 or 990-£2, ncluding all supporting schedules and attachments

Written policies and procedures related to Procurement including contract administration;

Payroll ncluding timekeeping; Travel; Equipment (acquisition and disposal); Accounts payable;

Budgeting; Grants Accounting including procedures for charging indirect costs; Allowabilty;

Cash Management; and Drawdowns;

Signed statements by employees acknowledging receipt and understanding of poicies and

procedures, if applicable.

Proof of general labilty insurance coverage and fidelity bonding coverage (employee dishonesty

coverage)

Accounting reports and records

o If awarded this grant in a prior year, lease provide a copy of that fiscalyear's general

lediger, expenditure reports submitted to SCDE for reimbursement, and have source
documentation available to support expenditures submitted for reimbursements ..,
timesheets, salary agreements, job descriptions, contracts, invoices, receipts, travel ogs
ete).
Ifthis will be your fist grant award, please provide a copy of FY 2015 general ledger for
one grant award received from a grantor, expenditure reports submitted to the grantor
for that award, and have source documentation available to support those expenditures
submitted for reimbursement.
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