
             Reports Available  

Budget Summary – Allocation/Budget/Unbudgeted    
 
Budget Details- Function/Object Detail Approval Status 
 
Budget Status- Grant Level – Approval Status 
 
Expenditure Summary – Budget versus Actuals – Shows Net 
Funds Remaining 
  
Expenditure Status – Grant Level – Approval Status 
 
Expenditure Details- Function/Object Detail Approval Status 
 
 



         Report Selection Screen 



Budget Status- Grant Level – Approval Status 
 

Quick way to view 
approval status of 
budget on all 
grants 

Selection can be 
limited further by 
selecting drop 
downs from other 
fields 
 



                  Export to EXCEL Feature 

All reports can 
be exported to 
EXCEL 

Sort a column by 
clicking on any 
column heading 
 
Example shown –  
All approved 
items are listed 
first based on 
clicking on the 
Budget Status 
heading 



          Exported Report 



Expenditure Summary – Budget versus Actuals – Shows Net 
Funds Remaining 

Pending 
expenditure 
requests 
 

Funds 
Remaining 
to be 
claimed 

Report       
type 
selection 



             Email Notifications 
 
 
Users should now be receiving notifications when items are awaiting 
their approval  
 
               And 
 
Users should be receiving notifications once items have been approved 
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