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Reminder - SCDE Has a New Location

The new address for the agency is listed below:
 
SC Department of Education
Office of Finance
428 Wholesale Lane, Third Floor
West Columbia, SC 29172-3171
 
Phone numbers and email addresses for Finance staff members will remain the same.

Office of Finance Contacts

Financial Services – Josh Byers (803-734-8885), Michael Scheele (803-734-8145)
Grants Accounting – Sequoyah Williams (803-734-8488)
Fiscal Practices – Daniel Haven (803-734-0721)
General Budget and Finance Questions – Melanie Cooper (803-734-8135), Kendra Hunt
(803-734-8108)

Office of Auditing Services Contact

Hershula Davis - (803-734-6022)

 
School District Website Requirements
 
Please reference memo dated November 28, 2023, from Valerie Byrd regarding School
District Website Requirements.

Education Provisos for Fiscal Year 2024-25

Please see additional information regarding budget provisos in the memo emailed through
the Division of Communications on July 16, 2024. These provisos were updated or newly
included in the budget. This is not a comprehensive list of all proviso changes, but instead
provides a look at some of the more substantial changes. 

https://ed.sc.gov/newsroom/school-district-memoranda-archive/school-district-website-requirements-2023/school-district-website-requirements-2023-memo/
https://www.scstatehouse.gov/sess125_2023-2024/appropriations2024/tap1b.htm#s1
https://ed.sc.gov/newsroom/school-district-memoranda-archive/fy-2024-25-budget-provisos/fy-2024-25-budget-provisos-memo/


Proviso Billing Rate

The daily rate for FY 2024-25 is $4.19. No change from last year.

District Business Officials' Contact List

A reminder, if you haven't completed a contact form  to indicate your desire to receive
finance-related emails and news from the Office of Finance for Fiscal Year 2024 - 2025,
please do so. Please submit your completed form to Kim Moss, kmoss@ed.sc.gov.

Always keep us informed of finance personnel changes through the fiscal year.
 
Also make sure that your district is updating staff information through the SCDE
Member Center – District & Entity Information Management (DEIM). This is
important in that the entire agency uses DEIMS to create address labels and email
lists to contact selected district staff members.

School District Credit Cards Transparency

Excerpt from Proviso 1.21.
 
“Each school district must also maintain on its internet website a copy of each monthly
statement for all of the credit cards maintained by the entity, including credit cards issued to its
officers or employees for official use. The credit card number on each statement must be redacted prior
to posting on the internet website. Each credit card statement must be posted not later than the thirtieth
day after the first date that any portion of the balance due as shown on the statement is paid.”
 
Note: For all credit cards maintained by school districts:

A copy of each monthly credit card statement must be posted via the school district website.
Each statement must contain redacted (removed) credit card numbers prior to the school district
website.
Redacted credit card statements must be posted no later than the 13th day after the date that any
portion of the balance is due as shown on the statement is paid.
District must comply with the language of Proviso 1.21. to meet school district website
requirements for transparency.

 
The Comptroller General’s guidance recommends that monthly reports be available for public viewing
and downloading for a minimum of three (3) years.
 
For more information regarding School District Website Requirements visit the SCDE Website.

Recently Posted Correspondence/Data

District Monthly General Fund Balance -
Formstack

​FY 2025 Bus Driver Wage Scale

Proviso 1.75 Cooperative Purchasing Using
ESSER Funds

Fiscal Year 2024-25 Senate Finance Budget
Projections

Fiscal Year 2024 Federal Close Out Memo

Fiscal Year 2024-25 Teacher Minimum Salary
Schedule - Final

Procedures for Requirements to Employ
Retired Individuals for School Year 2024 - 25

In$ite LEA Guidance and Reporting Tool

Noncompetitive Procurements with Federal
Funds

ESSA Guidelines

Funding Flexibility Fiscal Year 2024-25

mailto:kmoss@ed.sc.gov
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Fabout%2Fdtao%2Fcio%2Ftotal-quality-management%2Fdistrict-web-requirements%2Fmethodology%2F&data=05%7C01%7CKMoss%40ed.sc.gov%7C26fc704713644874a62408db71021157%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638228025943505009%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=LyicKnRzk34sMJEzwuw9aU1fa9e%2BKxnrkxT%2FLCAzJq0%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Fabout%2Fdtao%2Fcio%2Ftotal-quality-management%2Fdistrict-web-requirements%2F&data=05%7C01%7CKMoss%40ed.sc.gov%7C26fc704713644874a62408db71021157%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638228025943505009%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=%2BKWs2F%2FYqEAd1omEvbdPdDR%2BsFraUi0jQt8IEwbaMbk%3D&reserved=0
https://scde.formstack.com/forms/district_monthly_balances
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2024-2025/2024-2025-school-year-south-carolina-school-bus-driver-wage-scale-guidelines/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/proviso-175-cooperative-purchasing-using-esser-funds/proviso-175-cooperative-purchasing-using-esser-funds-memo/
https://ed.sc.gov/finance/financial-services/budget-planning-for-upcoming-fiscal-year/fiscal-year-2024-2025/fiscal-year-2024-2025-senate-finance-budget-projections/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/fiscal-year-2024-federal-grant-close-out/fiscal-year-2024-federal-grant-close-out-memo/
https://ed.sc.gov/finance/financial-services/budget-planning-for-upcoming-fiscal-year/fiscal-year-2024-2025/fiscal-year-2024-2025-state-minimum-teacher-salary-schedule-final/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/procedures-for-requirements-to-employ-retired-individuals-for-school-year-2024-2025/procedures-for-requirements-to-employ-retired-individuals-for-school-year-2024-2025-memo/
https://ed.sc.gov/finance/financial-data/in-ite/local-education-agency-guidance-and-data-template/
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2023-2024/noncompetitive-procurements-with-federal-funds/
https://ed.sc.gov/finance/financial-data/every-student-succeeds-act-essa-per-pupil-expenditure-reporting/fiscal-year-2021-2022-esser-per-pupil-expenditure-at-school-level-guidelines/
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2024-2025/fiscal-year-2024-2025-funding-flexibility-form/


Financial Services
New or Updated Payments for August

 
 Teacher Supply Funding
 
Teacher supply funding for FY25 has increased to $400 for certified and noncertified
teachers. The funds must be disbursed in a manner separate and distinct from their payroll
check on the first day teachers, by contract, are required to be in attendance at school for
the current contract year.
 

SC Educator
 
The system is now open for the 2024-2025 school year; please update SC Educator/PCS
information for all employees.
 

General Fund Balance Reporting
 
To maintain compliance with Proviso 1.3 (G) of the 2024-25 Appropriations Act, districts
are required to report their monthly general fund balance to the SCDE. Please reference
the memo dated July 10, 2024, for more information.
 
General fund balances must be submitted via our Formstack link by the 20th of each
month – the first report for August-end will be due by September 20th. ​

National Board Verification FY25

In reference to email dated August 5, 2024, the Office of Finance is requesting verification
of any eligible employees (according to Proviso 1A.64) in your district currently holding
National Board Certification to pay the additional $7,500 or $5,000 annual salary

https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2024-2025/proviso-13-section-g/
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2024-2025/proviso-13-section-g/
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2024-2025/proviso-13-section-g/
https://scde.formstack.com/forms/district_monthly_balances


supplement. Attached to the August 5th communication was a listing of all eligible National
Board-Certified employees as indicated on the Professional Certified Staff Listing from the
FY23 year-end file. Please filter by district and update the list providing us with any
necessary changes, deletions, or additions. Also, verify CID#, position code, and
FTE status.
 
Please respond even if no changes are necessary and indicate no changes. All funding for
FY25 will be paid from EIA, Revenue 3532, Fund 332. To begin monthly payments in
September, return the verified list via email to Joshua Byers at jrbyers@ed.sc.gov by
August 26, 2024.
 

Reading Coach FY24

Reading/literacy coach funding is determined by the number of primary and elementary
schools serving students in your district; however, you may utilize funding in a primary,
elementary, middle school, or a combination of these schools based on the area of highest
need in your district. Reading coaches’ expected funding is $53,540.29 for a 1.0 full time
employee (FTE). The district-signed MOA must be submitted and the eligible Reading
Coach/Interventionist must be listed in the SC Educator system with a position code of
“87” to have funding released.
 
Please reference the memo dated August 6, 2024 for more information. Return the
completed District Listing to Michael Scheele at mscheele@ed.sc.gov by Monday,
September 9, 2024.

Child Nutrition Program – Proviso 1.115

Proviso 1.115 in the FY 2024-2025 General Appropriations Act prohibits child nutrition
programs that serve school breakfast and/or school lunch from collecting reduced-price
copayments from students. Districts not participating in CEP will instead be reimbursed
based on data submitted to SCAPS. A memo will be distributed providing further detail.
 
Funds will be delivered each monthly pay cycle using revenue code 3513, sub-fund 313.

 
Proviso 1.75 Cooperative Purchasing Using ESSER Funds

Refer to the memo dated August 13, from Tonia Mallett Smith, Director of Student Support
Services, regarding the requirements of Proviso 1.75 of the FY 2024-25 General
Appropriations Act, H. 5100. The Department is providing a list of cooperative purchasing
agreements which may be found here.

Fiscal Year 2025 Bus Driver Wage Scale

Please refer to the 2024 - 2025 bus driver wage scale . This pay scale is to be used as a
guide to help districts in determining local school bus driver wages for the 2024 - 25 school
year.

 

Grants Accounting
  

Contact Information for Grants Accounting Staff

Please use email address group, grantsaccounting@ed.sc.gov for quick responses to
your questions and concerns. The grants accountant assignment list provides

mailto:jrbyers@ed.sc.gov
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2F7r8s88wab.cc.rs6.net%2Ftn.jsp%3Ff%3D001Kjn0tCcxMbzjJrTJ5sZQfkahDVEQER5Ntu3DVURPBDcDyZ23xjhyd1Mz3p1GLmCGjiKYRX9hHOiDaa1sLnhZI0AL_DTi3UEJshXhxIN2fYqvsLp3KeI3cohM4b8ZVbZ1BDmYUoYjttjUyNYevJq337TEnQRwiuPGknVAZXJJQl4VZsjMpnthFxR4zkOxmuZlZxUfHkCZm530mHbP88mgK9Gl89lahI6UscZ8vnmYJmEF0XZ7QfJW1dOvQ9pa7DdQHbMJHx53NIxbngFq2jii6s9EphrOuveh1jLZy7E_ZPq4wpnzVRQtN1QAA19kfpgSdTvODKSwlqGR_mPnfhf2eIhCALq64tcIv4HO7VKPiRcrKpactsv7mhIOgXzxL9LS9KANndjW85f3Vi3zLSh59piEfH1IFLw0jbl8K66liQ4%3D%26c%3DQ2O4D-grs7YdcmA5eVXAJ8yt4879xxIMh5MCYjimJyExrF5O4n1v-A%3D%3D%26ch%3Dt4XFo4yiMfDsgpBSToUtaG3m9tnUall5035r58if8r1AHT8m9WS0UA%3D%3D&data=05%7C02%7Cjrbyers%40ed.sc.gov%7C0d1cf85ab2844c77ecdc08dcb65ce1a7%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638585759750885148%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ULmUgxsPkEZEqElZ4c0LmLRMrtYo7O6uSswWK%2FR8XbU%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2F7r8s88wab.cc.rs6.net%2Ftn.jsp%3Ff%3D001Kjn0tCcxMbzjJrTJ5sZQfkahDVEQER5Ntu3DVURPBDcDyZ23xjhyd1Mz3p1GLmCGqVzxQIQX3-fYejxa-0IY4NfrldvH2pdpagOJ-_HpNgH5Sx9rxs6zW_60zIieomihiltbMcbElJp0U0f-iclxAtiTBV7_lFSgzRGKLR77ZizW4cz7RGAAZZm27l-1O4KPAlNH-g9ndtvGbChW7RNeEAeMFBhqP-WERZ38zjzTuS6X7MqGHkoEa2pSWGLkvWV0kpsFiJfb4IpqZQgcK4IK_V8df4aZd6rik6X9N771cKz11gCO5M5s-wxlrJEww6HTDHdRW1vo4wirMTxkMEt0z5bjufZXH8MlQBtTpjdQN-M%3D%26c%3DQ2O4D-grs7YdcmA5eVXAJ8yt4879xxIMh5MCYjimJyExrF5O4n1v-A%3D%3D%26ch%3Dt4XFo4yiMfDsgpBSToUtaG3m9tnUall5035r58if8r1AHT8m9WS0UA%3D%3D&data=05%7C02%7Cjrbyers%40ed.sc.gov%7C0d1cf85ab2844c77ecdc08dcb65ce1a7%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638585759750899367%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=6DoWbXbYxDHCOXzUqo%2FS8h1DE%2Bkh6vck37L1x2weo2k%3D&reserved=0
mailto:mscheele@ed.sc.gov
https://procurement.sc.gov/contracts
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2024-2025/2024-2025-school-year-south-carolina-school-bus-driver-wage-scale-guidelines/
mailto:grantsaccounting@ed.sc.gov
https://ed.sc.gov/finance/grants-accounting/contact-information/


additional contact information and specific details related to the grant.

Reminder - Health and Nutrition Programs Staffing Change

Please be reminded that Melanie Pompey, Grants Accounting Section, is responsible for
internal reporting to assist upper management associated with USDA programs. She also
assists with the implementation of the Summer Feeding Schools Program software; and
monitors budgets for grants under the Office of Health and Nutrition. You may reach
Melanie by email at mspompey@ed.sc.gov or by phone (803) 734-8197. Melanie should
be contacted for all questions regarding payment of claims.

Payment to Counties

Payment to County Reports will be available soon and posted on our website. External
auditors should be assigned a role to view all reports in GAPS.

Federal Office of Management and Budget (OMB) Updates to Title 2 of the
Code of Federal Regulations

The federal Office of Management and Budget (OMB) published updates to Title 2 of the
Code of Federal Regulations on April 22, 2024. The updates become effective October
1, 2024, for new federal grants and subgrants, including subgrants passed through the
SCDE to school districts, awarded on and after October 1.

In July, the US Department of Education (USED) issued a Frequently Asked Questions
(FAQ) document that addresses 16 common questions related to the OMB’s updates to
the uniform guidance in 2 CFR Part 200, particularly in the context of USED-funded
programs. Within this FAQ, the USED refers to grant recipients as either “recipients” or
“grantees,” and subrecipients as either “subrecipients” or “subgrantees,” to align with the
Education Department General Administrative Regulations (EDGAR) at 34 CFR Part 77.1.

The last question addressed in the FAQ directs grantees and subgrantees to visit the
USED’s resource website, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards, for further information. This webpage,
under Grants Administration Training, includes a link to a Recorded Overview of the
Revisions to Title 2 CFR Part 200 (Uniform Guidance) that USED staff David Downey
and Sandra Toro recorded in June.

LEAs are strongly encouraged to read the FAQ, view the resource webpage and
recording, and read the new regulations. All will be helpful as LEAs begin the process of
updating and documenting policies and procedures to comply with the changes taking
effect October 1.

Updates to 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards, include new language in §§200.303 Internal
controls, indicated by underline, stating that “The recipient and subrecipient must:
(a)  Establish, document, and maintain effective internal control over the Federal award
that provides reasonable assurance that the recipient or subrecipient is managing the
Federal award in compliance with Federal statutes, regulations, and the terms and
conditions of the Federal award. These internal controls should align with the guidance in
‘‘Standards for Internal Control in the Federal Government’’ issued by the Comptroller
General of the United States or the ‘‘Internal Control Integrated Framework’’ issued by the
Committee of Sponsoring Organizations of the Treadway Commission (COSO).
(b)  Comply with the U.S. Constitution, Federal statutes, regulations, and the terms and
conditions of the Federal award.
(c)  Evaluate and monitor the recipient’s or subrecipient’s compliance with statutes,
regulations, and the terms and conditions of Federal awards.
(d)  Take prompt action when instances of noncompliance are identified.
(e)  Take reasonable cybersecurity and other measures to safeguard information including
protected personally identifiable information (PII) and information. This also includes
information the Federal agency or pass-through entity designates as sensitive or other

mailto:mspompey@ed.sc.gov
https://www.govinfo.gov/content/pkg/FR-2024-04-22/pdf/2024-07496.pdf
https://www2.ed.gov/about/offices/list/ofo/oaga/uniformguidancefaqs.pdf
https://www2.ed.gov/policy/fund/guid/uniform-guidance/index.html
https://ed-gov.zoomgov.com/rec/play/s-4z31i-lJ2ZjpsBFWmPV8lvEO-Ujl2siRQxbu6o8E6aCA3wG7-PdvV98gmTt01Rf3OU4GI2NZsDFIRh.AWPbkpFxR8EvsgKN?canPlayFromShare=true&from=share_recording_detail&startTime=1718723800000&componentName=rec-play&originRequestUrl=https%3A%2F%2Fed-gov.zoomgov.com%2Frec%2Fshare%2F1_F77iLHsGtetl2HxcjFIgRrKKv7fiS5fX_NPNlkY8DBFUTxwPDFchTCC5Bu1A1t.C90gdhD1MI-47f5P%3FstartTime%3D1718723800000.html
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/section-200.303
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/section-200.303


information the recipient or subrecipient considers sensitive and is consistent with
applicable Federal, State, local, and tribal laws regarding privacy and responsibility over
confidentiality.
This update means that grantees and subgrantees must document their internal control
procedures and provide reasonable cybersecurity and other measures to safeguard
personally identifiable information (PII).

LEAs are strongly encouraged to review the new regulations and start updating and
documenting policies and procedures to comply with the changes.

 
Sub Grant End Dates and Final Claims Due/Final Report Dates

 
Grant Number – H63010101024
Grant Name – Adult Education – State Administered 
Sub Grant Name – 24 Adult Education (243)
Sub Grant End Date – 6/30/2024
Final Claims Due/Final Report Date – 09/30/2024

Grant Number – H63010101024
Grant Name – Adult Education – State Administered 
Sub Grant Name – 24 Adult Education – Institutionalized
Sub Grant End Date – 6/30/2024
Final Claims Due/Final Report Date – 09/30/2024

Grant Number – H63010101024
Grant Name – Adult Education – State Administered 
Sub Grant Name – 24 Family Literacy
Sub Grant End Date – 6/30/2024
Final Claims Due/Final Report Date – 09/30/2024

Grant Number – H63010101024
Grant Name – Adult Education – State Administered 
Sub Grant Name – 24 Adult Education - Civics
Sub Grant End Date – 6/30/2024
Final Claims Due/Final Report Date – 09/30/2024

  
Report and Claim Form for School Food Service Programs (SLP-4 Form)

​SLP-4 form has been linked on the Grants Accounting Section’s web page.

SCAPS – Food Service Claims 

Food Service Claims in SCAPS are due by the 10 th of each month for prior month claims.
Claims are approved by the 15th of the month and paid on the 15th of the month.

Noncompetitive Procurements with Federal Funds

Reference email dated August 4, 2023, providing guidance for noncompetitive
procurements with federal funds. Please reach out to the appropriate SCDE program
office in order to seek authorization for a noncompetitive procurement under a subaward
issued by the SCDE.

Each SCDE program office that manages subawards will have a form that can be
completed with approval from the requestor, business official, procurement official, and the
applicable program office. This should be approved before obligating funds.

Procurement Exemptions - Federal Funds

Subrecipients cannot use Federal Funds for noncompetitive purchases. This means you
may not use existing exemption lists when federal funds are utilized. Districts must follow 2
CFR 200.320(c), which states that, “There are specific circumstances in which
noncompetitive procurement can be used.” Details from SCDE Program Offices will follow
soon. This is not a change to regulations but must be implemented if it’s not already in
place in your district.  

Refunds

All refunds/checks submitted to the SCDE, Office of Finance, must have detailed

https://ed.sc.gov/finance/grants-accounting/forms/report-and-claim-for-school-food-services-program-slp4/?previewid=9E6BEDCB-5899-48FF-A278A87D0757FA75
https://ed.sc.gov/finance/grants-accounting/forms/report-and-claim-for-school-food-services-program-slp4/?previewid=9E6BEDCB-5899-48FF-A278A87D0757FA75


supporting documentation. Please use the Expenditure Refund Request Form on our
web page to provide details of refund/checks.

Please do not just send a check. If the check does not have sufficient supporting
documentation, it prolongs the refund process.

Information from the Office of Federal and State Accountability
Regarding Grant Amendments and Expenditures

For all subgrant expenditures incurred on or before June 30, 2024

Amendments should have been entered into GAPS by June 30.
No amendment was allowed entry into GAPS from July 1, 2024, through August 15,
2024.

The amendment deadline this year for GEMS was June 16.

The GAPS amendment deadline was June 30.

Amendment requests/new budgets for expenditures occurring on July 1, 2024, or after can
be entered into GEMS and GAPS beginning August 16, 2024.

Expenditure claims submitted to SCDE Finance after August 15, 2024, for expenditures
from July 1, 2023, through June 30, 2024, will not be paid. Deadline was strictly enforced.

First quarter claims for FY25 will not be allowed entry until after August 15, 2024.

Feel free to contact your program manager should you have any questions or concerns.

15% Reminder

Districts will be expected to meet the 15% carryover for 24 Title I. Contact Jennifer Rhodes
for waiver questions or concerns.

August 15 - Final Day for Expenditure Claims For Federal Grants

Expenditure claims submission deadline for June 30 expenditures was August 15.
Expenditure claims submitted to the Office of Finance after August 15, 2024, for
expenditures from July 1, 2023, through June 30, 2024, will not be paid. Deadline
will be strictly enforced. Refer to Fiscal Year 2024 Federal Grant Close Out Memo.

First Quarter Claims for Fiscal Year 2025

1st Quarter Claims for FY 2025 will not be allowed entry into GAPS until after August 15,
2024.

Quarterly Claims Due Dates

Quarter 4 - was due August 15
Fiscal Year 2025 Quarter 1 - due by November 15

The New Period of Performance guidance may dictate off-cycle final claim dates. A full 45
day claiming window may not be allowed after receipt of goods and/or services. Refer to
GAN and final report date in GAPS.

State Grants in GAPS - Earlier Final Claim Deadline than Federal Awards. Refer to GAN.

Quarterly submission of claims is required once an approved budget is in place. This is a
key component in Risk Assessment Rating from Grants Accounting.

GAN Changes Regarding Period of Performance End Dates
 

https://ed.sc.gov/finance/grants-accounting/forms/expenditure-refund-request-form/
https://ed.sc.gov/newsroom/school-district-memoranda-archive/fiscal-year-2024-federal-grant-close-out/fiscal-year-2024-federal-grant-close-out-memo/


For all federal subawards active (not yet liquidated) as of October 17, 2022 , subrecipients
will have 90 days after the Period of Performance end date to receive, pay, and claim
goods and/ or services obligated by the Period of Performance end date. Goods and/or
services must be obligated by the end of the Period of Performance. Goods and/or
services must be paid and claimed based on date of receipt of the goods and/or
services. For example, a Period of Performance end of September 30, where goods
and/or services obligated by September 30, and are received by September 30 should be
claimed by November 15 as a 1st Quarter claim, and goods and/or services received after
September 30 should be claimed by December 30 as a 2nd Quarter claim. 

Subrecipients should be aware that subawards close on the 90th day after the Period of
Performance end date and that a full 45 day claiming window may not be allowed . 
Subrecipients should also take into consideration the Accounts Payable cycle of your
entity in that invoices may be required submission earlier than the grant close-out date in
order to be paid and claimed by that date. The extended time after Period of Performance
end allows time to receive, pay, and claim. Consideration must be given for your internal
processes. The grant will close on the 90th day after Period of Performance ends. 
Also, be aware of the off-cycle final claims dates that may occur due to Period of
Performance end dates.

Final Quarterly Claim dates may not always fall on November 15, February 15, May 15, or
August 15 if the Period of Performance end date dictates a different date. Refer to your
GAN and to the Final Report Date in GAPS. 

Dates Regarding ARP ESSER
 

The window to submit ARP ESSER FY25 Spending Plan Amendments is open as
of July 16, 2024.
Final ARP ESSER Spending Plan Amendments are due by September 16, 2024.
Submit to SCESSER@ed.sc.gov.
All ARP ESSER funds must be fully obligated by September 30, 2024.
The liquidation deadline for ARP ESSER funds is December 30, 2024.

 
 ESSER Quarterly Report

The next ESSER quarterly reporting date is October 5, 2024 (for claims submitted from
July 1, 2024 - September 30, 2024). 
 
There is an online ESSER quarterly report forms on the ESSER webpages. See links
below.
  
ARP ESSER: ARP ESSER Funding Information
   
Districts are only being asked to report funds claimed in GAPs during the quarter. The
quarter the claim reflects, no longer has any relevance to the quarterly reports. The only
relevancy with the new reports is when the claim was submitted in GAPs. For example,
any claim submitted between July 1, 2024, and September 30, 2024, should be reported
on the October 5th report due date. Districts are required to submit a quarterly report for
the grant, even if no claims for that grant were submitted during the quarter.

If there are no expenditures to report for ESSER III during the quarter, simply indicate on
the report “0” or email scesser@ed.sc.gov stating there were no expenditures to report
for the quarter.

Maintaining SAM Registration to Comply with 2 CFR Part 25

All school districts must maintain an active registration in the federal System for Award
Management (SAM) to receive federal funds. This includes ESSER funds, Title I funds,
IDEA funds, etc. Because a district’s SAM registration is only active for one year (12
months), it must be renewed annually before it expires so that the registration does not
lapse. A lapsed SAM registration means the SCDE cannot award or release federal funds
until the district again has an active registration.
 

mailto:SCESSER@ed.sc.gov
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Fpolicy%2Ffederal-education-programs%2Fesser-funding-information%2Farp-esser-funding-information%2F&data=04%7C01%7CKMoss%40ed.sc.gov%7C308a86468f9d415a107008da166ed7e8%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C637846962570534381%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Zk5Fr65x9b%2BkBmBMCKG8UhSNaxS80AkqwcbIpNI49H4%3D&reserved=0
mailto:scesser@ed.sc.gov
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-I/part-25
http://www.sam.gov/


The SCDE strongly encourages school districts to set an internal control to ensure their
district’s SAM registration is renewed annually before it expires. Such a control will help
mitigate the risk that the district’s SAM registration will lapse which will lead to a stop in the
flow of federal funds until the registration is once again active.
 
The following suggestions for internal controls that can help ensure your district’s SAM
registration does not lapse.

Establish written procedures for staff turnover that include continuity of bank
account information and key registrations including the district’s SAM.gov
registration. Assure that all staff is knowledgeable of and has access to these
procedures. 
 Define key financial duties and who is responsible for those duties. 
 Segregate duties so that more than one person is responsible for completing the
registration process and is aware of the registration expiration. 
 Employ check-out procedures for turnover of key personnel to assure that
passwords, signature authority, etc. of exiting key personnel is removed and
assigned to replacement personnel. 

 
Auditing Services

  
Indirect Cost Rates

The issue with generating indirect cost rates has been resolved. Indirect cost rates for
fiscal year 2024-25 are being disseminated.

Detailed Schedule of Due to Funds

Invoices were sent out for the amounts listed as being due to the SCDE in the FY 2022-
2023 annual audit report. Invoices were sent to the superintendent. Please remit payment
to the SCDE prior to the close of the fiscal year if you haven't already. If you received a bill
and have already made payment, please send a copy of the payment record to
auditingservices@ed.sc.gov. If you need a copy of the invoice, feel free to contact
Jenny Padgett in the Office of Finance.

Subrecipient Risk Assessment Scores
 
The Office of Auditing Services has distributed Fiscal Year 2022-23 risk assessment
scores. If you have not received your risk assessment score, or if you have any questions,
please contact Hershula Davis.

ESSER – Indirect Cost
 
ESSER funds are not subjected to the supplement, not supplant requirement. Therefore,
districts may claim up to the approved unrestricted indirect cost for this program.

This is a reminder: Recoupment of indirect cost is not allowed on excluded
costs. Examples of excluded costs include facility acquisition and construction costs
(Function 253), food service costs (Function 256 and object 393), other charges (Function
400 series), debt service costs (Function 500 series), equipment (object 540 series),
subawards in excess of $25,000 (Function 265), and unused leave payments (object
140). This applies to all federal grant awards including ESSER federal awards.
 
ESSER – Unallowable Expenditures
 
According to ED, LEAs may not spend ESSER funds on:

Subsidizing or offsetting executive salaries and benefits of individuals who are not
LEA employees, or

mailto:auditingservices@ed.sc.gov


Expenditures related to state or local teacher or faculty unions or associations.

 
Resources

Financial Manuals
 

South Carolina Educator System User Manual
 

FY 2023-24 Funding Manual

Student Accountability
 

Student Accountability Manual 2017
 
Audit Guide
 

FY 2022-23 Annual Audit Guide - South Carolina Department of Education
 
Financial Accounting Handbook

SCDE's Financial Accounting Handbook

SC Educator System Users

2021-22 SC Educator System Compensation User Manual
 

Position Code List for FY 24-25

School District Website Requirements

Click here for school district website requirements.

Prior Finance Newsletters

Click here for prior Finance newsletters

Dates To Remember

Due Dates for SCDE Reports – 2024-2025 

Listed below are reports required by the Office of Finance and their due dates for 2024-25.
Reports that are identified by a dollar sign ($) indicate that allocations are based on the
information submitted in these reports. To avoid delays in the distribution of the allocations,
please ensure that all reports are received in the Finance Office by the specified due date.

https://ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/south-carolina-educator-system-compensation-user-manual/south-carolina-educator-system-user-manual/
https://ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/funding-manuals/fiscal-year-2023-2024-funding-manual/
https://ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/student-accountability-manual/
https://ed.sc.gov/finance/auditing/manuals-handbooks-and-guidelines/annual-audit-guide-and-lars-template/fy-2022-23/
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Ffinance%2Fauditing%2Fmanuals-handbooks-and-guidelines%2Ffinancial-accounting-handbook%2F&data=05%7C02%7CKMoss%40ed.sc.gov%7Ce07a0e57597d424c087408dc8eed696e%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638542397524650124%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=0j4DEC2%2Bm%2FHTwYGqF3x2ETMF6H94Pkj6HRZ%2FyNllnoM%3D&reserved=0
https://www.ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/south-carolina-educator-system-compensation-user-manual/south-carolina-educator-system-user-manual/
https://ed.sc.gov/finance/financial-services/pcs-information/
https://ed.sc.gov/finance/financial-services/pcs-information/professional-certified-staff-pcs-code-list-for-fiscal-year-2023-2024/
https://ed.sc.gov/about/division-of-data-technology-agency-operations/chief-information-office/total-quality-management/district-web-requirements/
https://ed.sc.gov/finance/financial-services/monthly-financial-newsletter/fiscal-year-2023-2024/


EFA/State Funding Release Dates - 2024-25

August 22
September 20

October 22
November TBD
December TBD

January 22
February 21

March 21
April 22
May 22
June 20

 

General Information
 

School District Memo Archive

The SCDE releases a memo each Tuesday including
pertinent information for educators. The memo
archive can be accessed by clicking the button
below.

School District Memoranda
Archive

 
                  

South Carolina Department of Education | 428 Wholesale Lane | West Columbia, SC 29712 US

Unsubscribe | Update Profile | Constant Contact Data Notice

https://www.ed.sc.gov/newsroom/school-district-memoranda-archive/
https://www.facebook.com/scdoe/
https://x.com/EducationSC
https://www.instagram.com/educationsc/
https://www.youtube.com/@SouthCarolinaDeptEd/featured
http://www.constantcontact.com/legal/about-constant-contact
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