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Visit Our Website

The Chief Finance Office seeks to keep our stakeholders informed on news
and highlights with our monthly newsletter. For additional information, please

visit our website using the link below.

Chief Finance Office Website

CFO UPDATE

Office of Finance Contacts

Financial Services — Melanie Cooper (803-734-8135), Michael Scheele (803-734-8145)
Grants Accounting — Sequoyah Williams (803-734-8488)

Fiscal Practices — Daniel Haven (803-734-0721)

General Budget and Finance Questions — Nancy Williams (803-734-8108), Steven
Strother (803-734-8885), and Melanie Cooper (803-734-8135)

Office of Auditing Services Contact
Melissa Myers (803-734-8453)

Education Provisos for Fiscal Year 2022-2023

Proviso Billing Rate
The daily rate for FY 2022-23 is $4.19

School Business Officials' Contact List

The Office of Finance is updating the school business officials' contact list for Fiscal Year
2022 - 2023. District staff on this list will receive finance-related communication through
the SCDE Office of Finance. Please keep us informed of finance personnel chanages that
may occur in your district during the fiscal year. Notify Kim Moss, at kmoss@ed.sc.gov, as



https://www.facebook.com/scdoe/
https://twitter.com/EducationSC
https://www.instagram.com/educationsc/
https://www.youtube.com/user/SouthCarolinaDeptEd
https://ed.sc.gov/about/chief-finance-office/
https://www.scstatehouse.gov/sess124_2021-2022/appropriations2022/tap1b.htm#s1
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2022-2023/school-business-officials-contact-list/
mailto:kmoss@ed.sc.gov?subject=email link
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contact changes occur.

Also make sure that vour district is updating staff information through the SCDE
Member Center — District & Entity Information Management (DEIM).

Recently Posted Correspondence/Data

In$ite LEA Guidance and Reporting Tool

ESSA Guidelines

First Quarter Apple Tag Report

School Business Officials' Contact Form

Funding Flexibility Fiscal Year 2022-2023

Fiscal Year 2022 - 2023 State Minimum Salary Schedule - Final

FINANCIAL SERVICES

NEW OR UPDA1'1ED PAYMENTS FOR NOVEMBER

Revenue
Code Sub Description

fund
0720 200 Medicaid FY22-23
3118 928 EEDA Career Specialists
3135 935 Reading Coaches
3136 936 Health Fitness-Nurse
3160 100 Bus Driver Salary
3160C 100 Bus Driver Sled Check
3532 332 National Board Certification
3535 335 Reading Coaches
3536 363 Health Fitness-Nurse
3595 395 EEDA Supplies & Materials
3596 396 EEDA Career Specialist
3599E 399 K-12 Technology

Medicaid Match

November EIA payments include the districts withheld Medicaid match for September and
October.

November and December Checks

November state payments were released on Wednesday, November 16. December state
payments will be released on Friday, December 9, 2022.

K-12 Technology Initiative Funding



https://ed.sc.gov/finance/financial-data/in-ite/in-ite-local-education-agency-lea-guidance-and-in-ite-data-template/
https://ed.sc.gov/finance/financial-data/every-student-succeeds-act-essa-per-pupil-expenditure-reporting/fiscal-year-2021-2022-esser-per-pupil-expenditure-at-school-level-guidelines/
https://ed.sc.gov/finance/financial-services/payment-information/apple-tag-payments/apple-tag-list-first-quarter-2023/
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2022-2023/school-business-officials-contact-list/
https://ed.sc.gov/finance/financial-services/information-memos-and-forms/fiscal-year-2022-2023/fiscal-year-2022-2023-funding-flexibility-form/
https://ed.sc.gov/finance/financial-services/budget-planning-for-upcoming-fiscal-year/fiscal-year-2022-2023/fiscal-year-2022-2023-state-minimum-salary-schedule-final/

The K-12 Technology Initiative Funding for $1,500 will be released to (districts) beginning
with October monthly payments. The funds will be released under Sub-fund 399 and
Revenue 3599-E. The funds are for use by District IT Leaders/Staff to help enable their
technical skills and strategic planning in supporting teaching and learning.

This funding allocated to the district is for the specific purpose of providing School District
Technology Technical Assistance via District Technology Leaders/Staff. These are non-
recurring funds and must be expended by June 30, 2023.

The proper use of these funds for District Technology Leaders/Staff would include cost
associated with attending in-person/virtual professional training events, technical
conferences and classes related to education technology which will assist with increasing
the school district capacity to provide:

Secure Online Testing

Increased access to technological and online resources to support student
development and achievement

Technology Strategic Planning Tools

Technology Collaboration

Professional Development (support teaching and learning)

Secure Network Connectivity and Internet Access

The use of funds will be monitored and a reporting tool will be sent to you shortly.

In$ite and ESSA Reporting

Refer to email sent Monday, November 7, 2022, regarding submission of In$ite and ESSA
reporting. The reporting tool and guidance for In$ite are on our web page. The reporting
tool is designed to analyze three-digit fund, function, and object codes along with the
School Identification Numbers (SIDN's) provided by the SCDE.

ESSA guidelines and the reporting tool to include membership data for the 21-22 school
year was shared with you as attachments in the November 7, 2022, email. Please share
with the appropriate staff in your district along with your charter schools.

The deadline to submit In$ite and ESSA data is January 16, 2023. Please email ALL
completed templates to Michael Scheele at mscheele@ed.sc.gov.

Pupil Accounting Dates

Pupil Accounting 45 Day (October 26 — November 11)
Pupil Accounting 135 Day (March 27 — April 14)

GRANTS ACCOUNTING

Contact Information for Grants Accounting Staff

Please use email address group, grantsaccounting@ed.sc.gov for quick responses to
your questions and concerns. The Grants Accountant Assignment List provides additional
contact information and specific details related to the grant.

Payments to Counties

Payments to County Reports for Fiscal Year 2021 - 2022 have been posted on our
website. External auditors should be assigned a role to view all reports in GAPS.



https://ed.sc.gov/finance/financial-data/in-ite/in-ite-local-education-agency-lea-guidance-and-in-ite-data-template/
mailto:grantsaccounting@ed.sc.gov
https://ed.sc.gov/finance/grants-accounting/contact-information/grants-accounting-assignment-list/
https://ed.sc.gov/finance/grants-accounting/payments-through-grants-accounting-section/fiscal-year-2021-2022-payments-to-county-reports/

Report and Claim Form for School Food Service Programs (SLP-4 Form)

SLP-4 form has been linked on the Grants Accounting Section’s web page.

SCAPS - Food Service Claims

Food Service Claims in SCAPS are due by the 10 of each month for prior month claims.
Claims are approved by the 15 of the month and paid on the 15" of the month.

GAN Changes Regarding Period of Performance End Dates

For all federal subawards active (not yet liquidated) as of October 17, 2022,

subrecipients will have 90 days after the Period of Performance end date to receive, pay,
and claim goods and/ or services obligated by the Period of Performance end date. Goods
and/or services must be obligated by the end of the Period of Performance. Goods and/or
services must be paid and claimed based on date of receipt of the goods and/or

services. For example, a Period of Performance end of September 30, where goods
and/or services obligated by September 30, and are received by September 30 should be
claimed by November 15 as a 1st Quarter claim, and goods and/or services received after
September 30 should be claimed by December 30 as a 2nd Quarter claim.

Subrecipients should be aware that subawards close on the 90th day after the Period of
Performance end date and that a full 45 day claiming window may not be allowed.
Subrecipients should also take into consideration the Accounts Payable cycle of your
entity in that invoices may be required submission earlier than the grant close-out date in
order to be paid and claimed by that date. The extended time after Period of Performance
end allows time to receive, pay, and claim. Consideration must be given for your internal
processes. The grant will close on the 90th day after Period of Performance ends.

Also, be aware of the off-cycle final claims dates that may occur due to Period of
Performance end dates.

Final Quarterly Claim dates may not always fall on November 15, February 15, May 15, or
August 15 if the Period of Performance end date dictates a different date. Refer to your
GAN and to the Final Report Date in GAPS.

FY23 Amendment Deadlines

All budget amendments and/or new budgets for all grants expenditures that will be
incurred on or before June 30, 2023, must be entered into GAPS no later than June 30,
2023, unless an earlier deadline is referenced on the GAN. No budget amendments or
new budgets will be allowed entry into GAPS from July 1, 2023, through August 15, 2023.
The amendment deadline allows time after amendment submission for the program office
to review, and will help ensure funds are available in the correct budget area for claiming
by the August 15 final claims deadline. Pending amendments and unbudgeted amounts
may prevent claims submission. The deadline helps assure all pending and unbudgeted
amounts are cleared prior to claiming deadlines. Amendment requests for expenditures
occurring on July 1, 2023, or after, can be entered into GAPS beginning August 16, 2023.

Final Claims Deadline

Expenditure claims submitted to the SCDE Office of Finance after August 15, 2023, for
expenditures from July 1, 2022 through June 30, 2023, will not be paid. Deadline will be
strictly enforced. Claims must be in the status “Submitted to SCDE Finance” by August
15 to meet the deadline. Please run and monitor reports frequently to help assure status
of budget amendments and claims. Earlier final claims deadlines on GANs must be
honored. Consult your GAN for earlier reporting deadlines.

First Quarter Claims for FY24

1st Quarter Claims for FY24 will not be allowed entry into GAPS until after August 15,
2023



https://ed.sc.gov/finance/grants-accounting/forms/report-and-claim-for-school-food-services-program-SLP4/

Quarterly Claims Due Dates

Quarter 1 - due by November 15

The New Period of Performance guidance may dictate off-cycle final claim dates. A full 45
day claiming window may not be allowed after receipt of goods and/ or services. Refer to
GAN and final report date in GAPS.

State Grants in GAPS — Earlier Final Claim Deadline than Federal Awards. Refer to GAN.

Quarterly submission of claims is required once an approved budget is in place. This is a
key component in Risk Assessment Rating from Grants Accounting.

Maintaining SAM Registration to Comply with2 CFR Part 25

All school districts must maintain an active registration in the federal System for Award
Management (SAM) to receive federal funds. This includes ESSER funds, Title | funds,
IDEA funds, etc. Because a district’'s SAM registration is only active for one year (12
months), it must be renewed annually before it expires so that the registration does not
lapse. A lapsed SAM registration means the SCDE cannot award or release federal funds
until the district again has an active registration.

The SCDE strongly encourages school districts to set an internal control to ensure their
district's SAM registration is renewed annually before it expires. Such a control will help
mitigate the risk that the district’'s SAM registration will lapse which will lead to a stop in the
flow of federal funds until the registration is once again active.

The following suggestions for internal controls that can help ensure your district's SAM
registration does not lapse.

o Establish written procedures for staff turnover that include continuity of bank
account information and key registrations including the district's SAM.gov
registration. Assure that all staff is knowledgeable of and has access to these
procedures.

Define key financial duties and who is responsible for those duties.

e Segregate duties so that more than one person is responsible for completing the
registration process and is aware of the registration expiration.

o Employ check-out procedures for turnover of key personnel to assure that
passwords, signature authority, etc. of exiting key personnel is removed and
assigned to replacement personnel.

ESSER Reporting Requirement

The next ESSER reporting date is January 5, 2023 (for claims submitted from October 1,
2022 — December 31, 2022). There are online ESSER quarterly report forms on each of
the three ESSER webpages. See links below.

ESSER I: ESSER | Funding Information

ESSER II: ESSER Il Funding Information

ARP ESSER: ARP ESSER Funding Information

Districts are only being asked to report funds claimed in GAPs during the quarter. The
quarter the claim reflects, no longer has any relevance to the quarterly reports. The only
relevancy with the new reports is when the claim was submitted in GAPs. For example,
any claim submitted between January 1, 2022 and March 31, 2022, should have been
reported on the April 5 report due date. Districts are required to submit a quarterly report
for each grant, even if no claims for that grant were submitted during the quarter.

If there are no expenditures to report for ESSER |, II, or lll during the quarter, simply
indicate on the report “0” or email scesser@ed.sc.gov stating there were no expenditures
to report for the quarter.



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-I/part-25
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https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Fpolicy%2Ffederal-education-programs%2Fesser-funding-information%2Farp-esser-funding-information%2F&data=04%7C01%7CKMoss%40ed.sc.gov%7C308a86468f9d415a107008da166ed7e8%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C637846962570534381%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Zk5Fr65x9b%2BkBmBMCKG8UhSNaxS80AkqwcbIpNI49H4%3D&reserved=0
mailto:scesser@ed.sc.gov

AUDITING SERVICES

School District and Charter School Audit Firm Approval

The Fiscal Year 2022-23 SC Appropriations Act requires school districts and charter
schools to select an auditor from a list of firms approved by the Office of the State Auditor
to perform the annual audit. On May 4, 2022, the State Auditor’s Office (SAO) emailed
school district and charter school auditing firms information on the process to obtain
approval to conduct school district audits. A list of audit firms approved to perform school
district audits is on the following link, Approved Audit Firms for School Districts. Please
ensure that your district or charter school’s fiscal year 2021-22 audit is being conducted by
one of these approved firms.

FY 2021-22 Annual Audit Guide

The SCDE Annual Audit Guide and template for FY 2021-22 is located on the SCDE
website at Annual Audit Guide and Template for Fiscal Year 2021 - 2022. A memo
regarding audit requirements was distributed to districts on Tuesday, October 11, 2022.
The memo can be found at Annual Audit Report Submission.

ESSER - Indirect Cost

ESSER funds are not subjected to the supplement, not supplant requirement. Therefore,
districts may claim up to the approved unrestricted indirect cost for this program.

ESSER - Unallowable Expenditures

According to ED, LEAs may not spend ESSER funds on:

e Subsidizing or offsetting executive salaries and benefits of individuals who are not
LEA employees, or

o Expenditures related to state or local teacher or faculty unions or associations.

RESOURCES

Financial Manuals

e South Carolina Educator System User Manual

e FY 2021-2022 Funding Manual

Student Accountability

e Student Accountability Manual 2017

Audit Guide

e FY 2021-2022 Annual Audit Guide - South Carolina Department of Education

SC Educator System Users

e 2021-22 SC Educator System Compensation User Manual



https://www.ed.sc.gov/finance/auditing/information-memos-and-forms/audit-firm-approval-for-school-districts/
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Ffinance%2Fauditing%2Fmanuals-handbooks-and-guidelines%2Fannual-audit-guide-and-lars-template%2Ffy-2021-22%2F&data=05%7C01%7CKMoss%40ed.sc.gov%7C0df8bbd005f24464440308daae0d510f%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638013669461916274%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Wgb8bKAd0KZ2FxwQczlLUZPk68WMq7oWtqhLimmg%2Ba8%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fed.sc.gov%2Fnewsroom%2Fschool-district-memoranda-archive%2Fannual-audit-report-submission8%2Fannual-audit-report-submission-memo%2F&data=05%7C01%7CKMoss%40ed.sc.gov%7C0df8bbd005f24464440308daae0d510f%7C2704e2c529f54f7eb91cbd56f0685995%7C0%7C0%7C638013669461916274%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=JZvOEMFxCbKTqupOMXMDMXsvxqwEvH4MtM0QW0MrVcM%3D&reserved=0
https://ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/south-carolina-educator-system-compensation-user-manual/south-carolina-educator-system-user-manual/
https://www.ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/funding-manuals/fiscal-year-2021-2022-funding-manual/
https://ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/student-accountability-manual/
https://ed.sc.gov/finance/auditing/manuals-handbooks-and-guidelines/annual-audit-guide-and-lars-template/fy-2021-22/
https://www.ed.sc.gov/finance/financial-services/manual-handbooks-and-guidelines/south-carolina-educator-system-compensation-user-manual/south-carolina-educator-system-user-manual/

e Position Code List for FY 22-23

School District Website Requirements

Click here for school district website requirements.

Prior Finance Newsletters

Click here for prior Finance

DATES TO REMEMBER

EFA/State Funding Release Dates - 2022 - 2023

October 21
November 16
December - 9
January 20
February 22
March 22
April 21

May 22

June 22

Due Dates for SCDE Reports — 2022- 2023

Listed below are reports required by the Office of Finance and their due dates for 2022-23.
Reports that are identified by a dollar sign ($) indicate that allocations are based on the
information submitted in these reports. To avoid delays in the distribution of the
allocations, please ensure that all reports are received in the Chief Financial Office by the
specified due date.

DUE DATE REPORT/ACTIVITY

October 5 ESSER Reporting Date (Claims submitted
from July 1 - September 30, 2022)

October 21 MOEquity Reporting Template

October 26 — November 11 Pupil Accounting 45 Day ($)

November 15 Quarter 1 Claims

December 1 2021 - 2022 Audits

January 16 In$ite, and ESSA Financial Transparency
Report

March 27 — April 14 Pupil Accounting 135 Day ($)

June 30 Funding Flexibility Fiscal Year 2022-2023



https://ed.sc.gov/finance/financial-services/pcs-information/fiscal-year-2022-2023-professional-certified-staff-listing/
https://ed.sc.gov/about/division-of-data-technology-agency-operations/chief-information-office/total-quality-management/district-web-requirements/
https://ed.sc.gov/finance/financial-services/monthly-financial-newsletter/fiscal-year-2021-2022/

All students graduate prepared for success in college, careers, and citizenship.
Supporting students and schools to meet the Profile of the South Carolina Graduate.

Website About SCDE Newsroom Contact
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