SOUTH CAROLINA
«~2 DEPARTMENT OF EDUCATION

In$ite Expenditure Model

LEA Guidance

Background

In$ite reports education spending from all fund sources (federal, state, and local) for school districts in
South Carolina. Expenditures are aggregated into five major categories: Instruction, Instructional Support,
Operations, Other Commitments, and Leadership. The financial analysis model is designed to help the
general public understand school finance more clearly, promote accountability for effective and efficient
use of public funds, and promote statewide consistency in coding expenditures.

The Requirement

The General Appropriations Bill for Fiscal Year 2025-26, Proviso 1A.17, requires the percentage each
school district expended on classroom instruction defined by the In$ite model to be printed on the Annual
School and District Report Card.

Presentation on Report Card

Financial Data

Note: Current detailed finance data are available on the Financial Data page of this downloadable dataset.

State level Financial Information

Our Change from Prev
State Year
Average teacher salary $61,437 Up from $58,865
Percent of expenditures for instruction 52.1 Down from 53.5

Reporting Format

In an effort to meet the requirements outlined in Proviso 1A.17, the SCDE has developed a reporting tool
to create In$ite reports at the school level. The reporting tool disseminates expenditure data by function
and object code identified in the In$ite Crosswalk, https://ed.sc.gov/finance/financial-data/in-ite/inite-
crosswalk/, to the appropriate School Identification Number (SIDN). It is recommended expenditures be
coded atthe appropriate location code to accurately portray education spending at the school and district
level.
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The reporting tool requires the fund, function, and object code to be in a three-digit text format. The
location code must be converted to the correct SIDN provided by the SCDE. The expenditure amount for
each account code must also be in text format. SIDN’s with a leading zero may omit the leading zero for

reporting purposes:

A
Fund
100
"100
"100
"00
100
"100
"100

B b B3 =

o3 = [ WA

E

C

Function  Object

111
111
111
11
111
111
111

110
110
110
110
110
110
110

D
SIDN
0401000
0401000
0401000
‘na01004
‘0401004
‘D401005
‘0401006

E
Amount

'0.00

'0.00

'0.00

269838.70

"0.00

"146075.04

"338499.00

A B
Fund Function
L4 "
z 100 111
L4 L
3 100 111
4 (100 111
s (100 11
& 100 111
7 100 111
L L
& 100 111

c
Object

10

110

"110

110

110

110

110

D
SIDN
"a01000
"a01000
"a01000
"a01004
"301004
201005
401006

E
Amount

"0.00

"0.00

"0.00

26389870

"0.00

"146075.04

'338499.00

In order for the reporting tool to function as expected, all locations in your In$ite file must be changed to
one of the following SIDN’s indicated in the “SIDN” tab of the In$ite Data Template Excel file. Abbeville

School District is used in this example. The only locations that may be used are listed below:

District | SIDN School Name

Abbeville (0160001  |Abbeville High

Abbeville (0160003  |Dixie High

Abbeville 0160007  |John C. Calhoun Elementary
Abbeville (0160016  |Wright Middle

Abbeville |0160017  |Westwood Elementary
Abbeville |0160018  |Cherokee Trail Elementary
Abbeville (0160019  |Diamond Hill Elementary
Abbeville 0160020 |Long Cane Primary
Abbeville  |0160000

Converting Data to Text in Excel (hon-SmartFusion users)

The first step is to convert your data to a text format.

1. Export or download expenditure data in Excel

2. Arrange data by columns from left to right: Fund, Function, Object, Location, Amount

A
Fund

[== TR I VR R S TE R E TR
[y
[=]
=)

E c D E
Function Object SIDN Amount

11 110 201000  '0.00

111 110 201000  0.00

111 110 201000  '0.00

111 110 201004  "269898.70

11 110 201004 '0.00

111 110 201005  146075.04

111 110 201006  338499.00
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3. Highlight one column of data

\ A B C D E

1 Fund Function Object SIDN Amount
2 100 111 110 201000  0.00

3 100 111 110 201000  0.00

24 |00 111 110 201000  0.00

5 (100 111 110 201004  "269898.70
6 (100 111 110 a01004 .00

7 |100 111 110 201005 "146075.04
2 [100 111 110 201006  '338499.00

4. From the menu select Data, then Text to Columns

Hame Insert Page Layout Formulas

View Power Pivot

F D Show Queries @- D ||¢n [2] Connections Al Y E’E E
D DFrom Table Lod Properties Reappl
MNew Get External Existing Refresh o il Sort Filter . Textto Fla
Query = [?:: Recent Sources Data ~ Connections Al = Edit Links T,’Advanced Columns Fi
Get & Transform Get External Data Connections Sort & Filter
Al & F || Fund
A B C D E F G H ]
1 Fund Function Object SIDN Amount
2 [100 111 110 a01000  D.00
3 [100 111 110 ano00 .00
4 [100 111 110 201000 .00
r b
5 [100 111 110 201004 "269393.70

5. Ensure Delimited is selected then click Next

Convert Text to Columns Wizard - Step 1 of 3 ?
The Text Wizard has determined that your data is Delimited.
If this is correct, choose Next, or choose the data type that best describes your data,
Original data type
Choo i pe that best describes your data:
@ - Characters such as commas or tabs separate each field,
O Fixed width - Fields are aligned in columns with spaces between each field.
Preview of selected data:
Conce Eisn

X

6. Select Next

Office of Financial Services

Page 3 of 10



% SOUTH CAROLINA
2k DEPARTMENT OF EDUCATION

Convert Text to Columns Wizard - Step 2 of 3 ?

et

This screen lets you set the delimiters your data contains. You can see how your text is affected
in the preview below.

Delimiters
[ 1ab
[] semicalon [ Treat consecutive delimiters as one

Comma
E; Text gualifier: |~ ~
Space

[ other:

Data preview

Cancel < Batk

Finish

7. In the Column data format field select Text then Finish

Convert Text to Columns Wizard - Step 3 of 3 ? X

This screen lets you select each column and set the Data Format.

Column data format

O General

ommmy ‘General’ converts numeric values to numbers, date values
@® to dates, and all remaining values to text.
O Date: | MDY v

Advanced...
O Do not import column (skip)

Destination: | 5451

Data preview

Cancel < Back

8. Repeat steps 2-6 as needed to convert all data to text format

Changing the Location Code to the SIDN

1. Convert all location codes to correspond with School Identification Numbers (SIDN’s). Select the
column with your location codes.
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A B c‘ D E
1 Fund Function Object SIDN Amount
2 (100 111 10 301000  [0.00
3 [100 111 10 201000  [0.00
4 [100 111 110 201000 (0.0
5 [100 111 110 401004  [269898.70
& [100 111 10 201002 [0.00
7 [100 111 10 401005  [145075.04
g [100 111 110 401006  [338499.00

2. From the Home tab select “Find & Select”, then “Replace”

PageLayout  Formulas

E = = D
i dou caron Genera T [ wormal sad Good Neutral S B [ul] oo - 2N

ER Copy - - [ Finl -
ste § -9 s %9y Conditional Formatas | explanatory... [input Note Insert Delete Format Sort & Find &

attin e : - - € Clear - Filter » Select
Numb Styles cell Editing
- F | sibN

A 8 c D 3 F = H | J K L M N o P Q R s T u v w X Y z 4

Fund  Function  Object SIDN | Amount . x
100 11 "110 401000 [0.00
100 m 10 01000 [0.00
[100 1 10 a01000 0.0
[100 11 110 401004 [269898.70 >
100 m 10 01002 [0.00 Replace with: v
100 m 10 301005 [146075.04
E v . Options >
100 111 110 401006 [338499.00
100 11 "110 401006 [0.00
I : - Replace All | | Replace Find All Eind Nest Cloze
100 111 110 401007 [0.00 EEES = :
[100 111 10 01009 [173358.12

3. In the “Find what” field input the location code that you would like to replace.

Find and Replace ? X
Find Replace
Find what: 401004| -
Replace with: w
Options > >
Replace All Replace Find All Close

4. Type the correct SIDN in the “Replace with” field. The correct SIDN can be found in the “SIDN” tab
in the In$ite Data Template Excel file. Select “Replace All”.

Find and Replace ? x
Find Replace
Find what: 401004 £
Replace with: | 0401004 "
Options > >
Replace All Replace Find All Close

5. Repeat steps 2-4 as needed. Reminder, all locations must correspond with an SIDN provided by the
SCDE. Any locations that do not directly relate to an SIDN may be rolled up to the District or Central

Office Location.
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6. Copy and paste text formatted data into the “Paste data here” tab in the In$ite Data Template file,
rename the file to your district name and fiscal year (AbbevilleFY25) and email to Michael Scheele,
mscheele@ed.sc.gov.

Converting SmartFusion FAM Data File

1. Complete the In$ite Export Routine by selecting Fund Ledger, Maintenance, InSite Export Routine

File Eoit Accounts Journa Endry Cash Recsipls Cash Disbursements Repoms 'm_-mnanulmmﬂers Fadiles Tools }MM&* Help
H 4 HOHEX 92 & & @ 25martfusion Edit BP Criginal Amount |

Enter Eit Budge! Changes

Updiate Budget Changes

Budget Changes Detad Repon

Budget Changes Companson Repon

Budget Prep Accounts EntenEdit

Addjust Master Accound Allocaons
Budget Transter by Cbject
Year End Close
| EstBalance Forwards
Transfer Balances Forward
Rollback Posting I
Post One-Sided JE to Ledger B

Import Joumnal Endry
H oL —

S—— »
o Giobally Inadivate Accounts

2. Select Funds, Functions, Objects, Locations, and Ledger Master to create the files

™ File Ecit Accounts Jowmal Entry CashReceipts CashDisbursements Reports Maintenance Parameters Favories Tools Window Help
K 4 HOHEX 9G4 & @®SmartFusion

odues B ngite Export Routine

=V Accounting
T O
Accounts Payable Enter cument peried end date | 04302017 3
Budgel Frep Disirict usmbee 03
Banik Reconaliabon Counly rumber n
Fined Assels
Fund Ledger Export
Fuschasing wi Fungs
Frojed Reporing i Funchond
¥ Objoc &
¥ Lotations
v [Ledger masted]
Selec type of e o oeate Stale Degt
Entur Finams iescllendCiUsarsarnocen Documents WUDIT WORKSHEETSS-18 Audit [ ]

W Humsn Resouress )

{J Operations

3. The files may look like this on your desktop:
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FAMAO0T FUMNCA01 FUMNDA0 LOCA0T OBJAn1

4. Double click the “FAM” file and open using Notepad

|

File Edit Format View Help

111 118 pDeee
111 1168 813
111 11@ Beaai
111 11@ pese
111 118 8828
111 118 pDeee
111 1168 peee
111 11@ 2828
111 11@ pese
111 118 Bees
111 118 pDeee
111 118 pese
111 118 Bees
111 115 Be13

5. Click somewhere in the file, press “CTRL + a” to select all, then press “CTRL + ¢” to copy the data
6. Open the In$ite Data Template file and go to the Paste data here tab

7. Selectcell A1 and press “CTRL + v” to past the data

AL - e 111 110 0000 401000 100
A B C D E F G H J K L M N (] P Q R 5 T u

1|111 1 110 0000 401000 100 0.00 0.00

2 111 110 0013 401000 100 0.00 0.00

3 11 110 0047 401000 100 0.00 0.00

4 111 110 0000 401004 100 269898.70 269980.00

5 111 110 0020 401004 100 0.00 0.00

6 111 110 0000 401005 100 146075.04  146075.00

7 111 110 0000 401006 100 338499.00 338499.00

8 111 110 0020 401006 100 0.00 0.00

¢ 111 110 0000 401007 100 0.00 0.00

10 111 110 0000 401009 100 173358.12 173358.00

8. Expand column A to display all the data in one column (double click the end column line to expand
or drag over to the right)

Al - e 111 110 0000 401000 1 0.00 0.
A B C

1 (111 110 0000 401000 100 0.00  0.00

2 111 110 0013 401000 100 0.00  0.00

3 1 110 0047 401000 100 0.00 0.00

4 |11 110 0000 401004 100 269838.70 269380.00

5 111 110 0020 401004 100 0.00 0.00

6 |111 110 0000 401005 100 146075.04  146075.00

7 [1m1 110 0000 401006 100 338499.00 338499.00

8 |111 110 0020 401006 100 0.00  0.00

9 111 110 0000 401007 100 0.00 0.00

10 111 110 0000 401009 100 173358.12 173358.00

11 111 110 0000 401011 100 140480.40 140568.00

12 111 110 0000 401013 100 268550.04 268550.00

13 111 110 0000 401014 100 88869.96 88847.00

14 111 115 0013 401000 100 0.00 0.00

15 111 115 0000 401004 100 47676.00 484834.00

161119 11 0000 40100 100 9250 00 RanRa o0
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9. Convert the data in column A to multiple columns by highlighting column A, select Data, then Text
to Columns. Make sure Fixed width is selected and select next

Home  Insert  PageLayout Q Tell me what you want to do...

= [T show Queries D EIPEI ’E‘ E*a v E__D ’j"? @ -> (—Zr Er% Sho
F= [ From Table £ Reappl o ! ws o Hide
New Get External ) Z| Sert  Fiter Tetto Flash Remove  Data  Consolidate Relationships Manage  What-lf Forecast Group Ungroup Subtotal
Query - [ Recent Sources Datar  Connections Edit Links Vo Advan Columns  Fill Duplicates Validation = Data Model Analysis~ Sheet - -
Get & Transform Get External Data Connections Sort & Filter Data Tools Forecast Outline
AL - foo|| 1 110 0000 401000 100
=

1|1 110 0000 401000 100 0.00 0.0

2 |m 110 0013 R " 401000 100 0.00 0.0

3 [111 110 0047 Convert Text to Columns Wizard - Step 1 of 3 7 x 401000 100 0.00 0.00

4 111 110 0000 | The Text Wizard has determined that your data is Fixed Width, [ 401004 100 269898.70  269980.00

o | i (CTED | 1f this is carrect, choose Net, or choose the data type that best describes your data. L QT dre @y Oy

6 |111 110 0000 | P——— | 401005 100 146075.04  146075.00
7 110 o000 | Choose the file type that best describes your data: L 401006 100 338499.00 338493.00

8 |11 110 0020 () Delimited - Characters such as commas or tabs separate each field. L 401006 100 0.00 0.00

¢ [ 110 o000 » @Fixed width! - Fields are aligned in columns with spaces between each field, | 401007 100 0.00 0.0
10 |111 110 0000 4 | 401003 100 173358.12 173358.00
11111 110 0000 1 | 401011 100 140480.40  140568.00
12111 110 0000 | | 401013 100 268550.04  268550.00
13|11 110 0000 1 | 401014 100 88869.96  B8847.00
14111 115 0013 401000 100 0.00  0.00
15|11 15 0000 | Freview of seledted data: | 401004 100 47676.00 48484.00
16111 115 0000 1l 110 ooola [ 401005 100 89259.00 89064.00
17111 115 0000 1 1o ool 401006 100 142749.00 142780.00

4 3011 110 oo’ o

18111 115 0000 | [ahit 110 000 | 401007 100 0.00  0.00
19111 115 0000 1 1L Lo ooz{v 401009 100 45587.04 47454.00
20 (111 115 0000 ' 2 [ 401011 100 63974.09  64384.00
21 (111 115 0000 401013 100 37768.08  37768.00
22111 115 0000 | Cancel Enish | 401014 100 39141.96  39142.00
23 (111 115 0000 401062 100 000  0.00
24 [111 120 0000 401000 100 0.00  0.00

21111 120 0000 401004 100 344500 260000

10. The data will be separated by a dividing line, select Next

This screen lets you set field widths [column breaks).
Lines with arrows signify a column break.

To CREATE a break line, click at the desired position.
To DELETE a break line, double click on the line,
To MOVE a break line, click and drag it.

Data preview

11 110 gooo | &
11 110 o013
11 110 o047
11 110 Qooo
11 110 0020 |w
£ >
Cancel < Back Finish

11. Highlight each column of data and format to Text. Make sure to scroll all the way to the right to format
all columns of data prior to selecting Finish
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This screen lets you select each column and set the Data Format.

Column data format
General

() Date:
O Do nat import column (skip)

MDY ~

Destination:

‘a preview

SAS1

‘General’ converts numeric values to numbers, date values
to dates, and all remaining values to text.

Advanced...

i

110
110
110
110
110

Cancel < Back

0000 |4

0013

a0&7

0000

0020 |
>

This screen lets you select each column and set the Data Format.
Column data format

\ () General

@ et

(O Date:

O Do not impaort column (skip)

ta dates, and all remaining values to text.

MDY &7 Advanced...

Degstination:

SAS1

Data preview

b

‘General’ converts numeric values to numbers, date values

=

25

‘ N

Cancel < Back

12. The data is now separated into columns in text format

Al - £ || 1
A B c D E
1111 110 tooo  'ao1000 100
2 111 110 ‘013 201000 100
3 11 110 o047 'ao1000 100
4 111 110 ‘tooo 201004 100
5 111 110 ‘to20  ao1004 100
6 111 110 tooo  ao100s 100
7 111 110 tooo  'ao1006 100
8 [111 110 020 201006 100
9 111 110 ‘0000 401007 100
o r_ o _ F___ r_____ Fo__

3
r

0.00
r

0.00
r

0.00

"269898.70269980.00

r
0.00

"146075.04146075.00
"338499.00338499.00

r
0.00
e
0.00
r.

G
r
0.00
r
0.00
r
0.00

r
0.00

r
0.00
e
0.00
_F

13. Delete Columns C and G from the file by selecting each column, right clicking the mouse, and

selecting delete.

A B

r

1 (111 110
r F

2 111 110
r r

3 (111 110
r r

4 1111 110
r r

3 111 110
r r

g (111 110
r r

7 111 110

C
201000
201000
201000
201004
201004
"201005
"201006

D E

F

0.00

r

0.00

r

0.00
"69892.70
'0.00
"146075.04
"338499.00

14. Insert a Column to the left of column A by right clicking column A and selecting insert

F
111
r
111
L
111
F
111
r
111
F
111

F

111

b I = T B =S P R A B

D E F
'401000 100 '0.00
'a01000 100 '0.00
'ao1000 100 0.00
'a01004 100 "269898.70
201004 100 '0.00
'a01005 100 "146075.04
'201006 100 '338499.00

Office of Financial Services

Page 9 0of 10



SOUTH CAROLINA
DEPARTMENT OF EDUCATION

15. Move the data in column E to column A by dragging or using the copy and paste function.

A B C D E F
| F F F F
1 (100 111 110 401000 0.00
r r r r r
2 Moo 111 110 401000 0.00
r r r r r
2 (100 111 110 401000 0.00
4 100 111 110 "a01004 "269898.70
5 [100 111 110 "a01004 "0.00
6 [100 111 110 "a01005 "46075.04
7 [100 111 110 401006 338499.00

16. Delete column E by right clicking the column and selecting delete

A B C D E
r L L4 F L4
1 100 111 110 401000 0.00
r r r r r
2 Moo 111 110 401000 0.00
r r r r r
3 00 111 110 401000 0.00
4 [100 111 110 a01002 6989870
5 Moo 111 110 ao1004  0.00
6 (100 111 110 "a01005 "146075.04
7 M00 111 110 201006  338499.00

17. Convert column D to reflect the SIDN provided by the SCDE. Follow the guidance outlined in the
previous section titled Changing the Location Code to the SIDN (starting on page 4 of this
document).

Email all completed templates to Michael Scheele, mscheele@ed.sc.gov, by December 1, 2025.
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