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In$ite Expenditure Model 
LEA Guidance 

Background 

In$ite reports education spending from all fund sources (federal, state, and local) for school districts in 
South Carolina. Expenditures are aggregated into five major categories: Instruction, Instructional Support, 
Operations, Other Commitments, and Leadership. The financial analysis model is designed to help the 
general public understand school finance more clearly, promote accountability for effective and efficient 
use of public funds, and promote statewide consistency in coding expenditures.  

The Requirement 

The General Appropriations Bill for Fiscal Year 2025-26, Proviso 1A.17, requires the percentage each 
school district expended on classroom instruction defined by the In$ite model to be printed on the Annual 
School and District Report Card.   

Presentation on Report Card 

Reporting Format 

In an effort to meet the requirements outlined in Proviso 1A.17, the SCDE has developed a reporting tool 
to create In$ite reports at the school level. The reporting tool disseminates expenditure data by function 
and object code identified in the In$ite Crosswalk, https://ed.sc.gov/finance/financial-data/in-ite/inite-
crosswalk/, to the appropriate School Identification Number (SIDN). It is recommended expenditures be 
coded at the appropriate location code to accurately portray education spending at the school and district 
level.  

https://ed.sc.gov/finance/financial-data/in-ite/inite-crosswalk/
https://ed.sc.gov/finance/financial-data/in-ite/inite-crosswalk/
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The reporting tool requires the fund, function, and object code to be in a three-digit text format. The 
location code must be converted to the correct SIDN provided by the SCDE. The expenditure amount for 
each account code must also be in text format. SIDN’s with a leading zero may omit the leading zero for 
reporting purposes: 

 
In order for the reporting tool to function as expected, all locations in your In$ite file must be changed to 
one of the following SIDN’s indicated in the “SIDN” tab of the In$ite Data Template Excel file. Abbeville 
School District is used in this example. The only locations that may be used are listed below: 

 

Converting Data to Text in Excel (non-SmartFusion users) 

The first step is to convert your data to a text format. 

1. Export or download expenditure data in Excel 

2. Arrange data by columns from left to right: Fund, Function, Object, Location, Amount 
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3. Highlight one column of data 

 

4. From the menu select Data, then Text to Columns 

 

5. Ensure Delimited is selected then click Next 

 

6. Select Next 
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7. In the Column data format field select Text then Finish 

 

8. Repeat steps 2-6 as needed to convert all data to text format 

Changing the Location Code to the SIDN 

1. Convert all location codes to correspond with School Identification Numbers (SIDN’s). Select the 
column with your location codes.  
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2. From the Home tab select “Find & Select”, then “Replace” 

 

3. In the “Find what” field input the location code that you would like to replace. 

 

4. Type the correct SIDN in the “Replace with” field. The correct SIDN can be found in the “SIDN” tab 
in the In$ite Data Template Excel file. Select “Replace All”.  

 

5. Repeat steps 2-4 as needed. Reminder, all locations must correspond with an SIDN provided by the 
SCDE. Any locations that do not directly relate to an SIDN may be rolled up to the District or Central 
Office Location.   
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6. Copy and paste text formatted data into the “Paste data here” tab in the In$ite Data Template file, 
rename the file to your district name and fiscal year (AbbevilleFY25) and email to Michael Scheele, 
mscheele@ed.sc.gov.  

Converting SmartFusion FAM Data File  

1. Complete the In$ite Export Routine by selecting Fund Ledger, Maintenance, InSite Export Routine 

 

2. Select Funds, Functions, Objects, Locations, and Ledger Master to create the files 

  

3. The files may look like this on your desktop: 

mailto:mscheele@ed.sc.gov
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4. Double click the “FAM” file and open using Notepad 

 

5. Click somewhere in the file, press “CTRL + a” to select all, then press “CTRL + c” to copy the data 

6. Open the In$ite Data Template file and go to the Paste data here tab 

7. Select cell A1 and press “CTRL + v” to past the data 

 

8. Expand column A to display all the data in one column (double click the end column line to expand 
or drag over to the right)  
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9. Convert the data in column A to multiple columns by highlighting column A, select Data, then Text 
to Columns. Make sure Fixed width is selected and select next 

 

10. The data will be separated by a dividing line, select Next 

 

11. Highlight each column of data and format to Text. Make sure to scroll all the way to the right to format 
all columns of data prior to selecting Finish 
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12. The data is now separated into columns in text format 

 

13. Delete Columns C and G from the file by selecting each column, right clicking the mouse, and 
selecting delete.  

 

14. Insert a Column to the left of column A by right clicking column A and selecting insert 
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15. Move the data in column E to column A by dragging or using the copy and paste function. 

 

16. Delete column E by right clicking the column and selecting delete 

 

17. Convert column D to reflect the SIDN provided by the SCDE. Follow the guidance outlined in the 
previous section titled Changing the Location Code to the SIDN (starting on page 4 of this 
document). 

 

Email all completed templates to Michael Scheele, mscheele@ed.sc.gov, by December 1, 2025. 

mailto:mscheele@ed.sc.gov
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