PADEPP - Principal Completion of Conference Forms

A Conference form to include conference date and assurances acknowledgement will need to be completed for the
Orientation, Mid-Year, and End-of-Year Conferences. This guide provides steps for the Principal to sign the conference
forms once completed by the Evaluator.

While this guide provides the steps for the Orientation Conference, the same steps would be used to sign the Mid-Year
and End-of-Year Conference forms.

Step 1: To access your evaluation, click View full profile in the My Profile section of the home page.
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Welcome to SCLead org! SCLead.org will allow classroom-based teachers and administrators to access the South 953611
Carolina Teaching Standards 4.0 rubric and will fully integrate classroom observations, data collection, and teacher (o

professional growth resources. SCLead org will replace the current ADEPT Data System (ADS) as well as the
PADEPP Results Reporting Spreadsheet and PADEPP Data System (PDS). SCLead.org will be available for PADEPP

results entry in June 2018 and will be fully available statewide in August 2018. Current Employment
Principal @ Sweetgrass24g2 Elementary School

principal@sweetgrass2492. elementary.org

District Team Training for SCLead org will be offered on May 30 in the Berkeley/Charleston area, June 6 in the
Greenville/Spartanburg area, June 13 in the Lexington/Richland area, June 14 in the Lexington/Richland area, and
July 11 in the Pee Dee area. The South Carolina Department of Education will also offer several technical assistance
office hours in Fall 2018 to support district use of SCLead org
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Step 2: Click Details for the current year evaluation record.
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Step 3: Click Orientation Conference.
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Step 4: Click Add my signature.
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9 The process of assessment through coaching begins with building a trusting relationship between the evaluator and the principal
They must establish a shared understanding of the purpose of coaching: confirm confidentiality, identify plans for communication,

CONFERENCES and clarify specific goals and focus areas. This planning process is supported by the Principal Professional Development Plan.
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Note: If you do not see the Add my signature link, this would mean either the conference data has not been entered by

Date of Conference:
08/08/2018
Assurances
Activity Assurances
By September 15 or within one month of hire date. the principal recieved an orientation conference by the ® Yes No
evaluator to discuss the PADEPP Standards and Criteria to be assessed. guidelines and procedures, areals) of
focus for professional growth. the Principal's Professional Development Plan. schedule for observations.
feedback. and supports, including examples of job-embedded activities and examples of artifacts.
By September 15 or within one month of principal hire date, the evaluator gave the principal a copy of the ® Yes No

PADEPP Standards, Criteria, guidelines and procedures, areals) of focus, and a copy of Regulation 43-165.1
governing the principal evaluation process
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the evaluator or the Principal Professional Development Plan has not been signed for the conference.



Step 5: Enter your PIN in the PIN Entry box. If you do not remember your PIN, click Forgot your PIN? and the system will
show your PIN. Click Sign.
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These steps will be repeated to complete the Mid-Year and End-of-Year Conference forms once the conferences occur.

Contact SCLead.org support if you have problems accessing or completing the conference forms.

1-877-314-1412 or www.sclead.org/Help/Support.



