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Evaluator: Completing the ADEPT Professionalism Review 

A professionalism Review should be completed in SCLead.org for each educator. The ratings for the Professionalism 

domain will be calculated automatically by the system and included in the Results section of the evaluation. This guide 

will provide the evaluator instructions for completing the Professionalism Review.  

Step 1: Click Evaluations on the navigation menu bar. 

 

Step 2: Locate the evaluation and click Details. 
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Step 3: Click Professionalism. 

 

 If the educator has completed the Professionalism Self-Review, you can view the self-review by clicking Details. 
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Step 4: Click Add Preliminary Review or Add Final Review 

 

Step 5: Select the radio button for the rating desired for each indicator within the Professionalism domain.  

 

 

 

 

 

 

 

 

 



4 
 

Step 6: Enter comments for the professionalism review.  

 

Step 7: Click Save. If you leave the page without clicking Save, your selections will not be saved by the system.  

 

If you’d like to make any changes to the review, click Edit.  
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Step 8: When you are ready to share the Professionalism review with the educator, click Add my signature at the 

bottom of the page.  

 

Step 9: Enter your PIN in the PIN entry box. If you do not remember your PIN, click Forgot my PIN? and the system will 

show your PIN. Click Sign.  

 

Once your signature is added, the Professionalism Review will be available to the educator to review and sign. In 

addition, the Professionalism domain score will calculate in the Results tab.  

Contact SCLead.org support if you have problems accessing or completing the Professionalism Review. 

1-877-314-1412 or https://sclead.org/help/support. 

https://sclead.org/help/support

