
 

 

PADEPP – Principal Completion of Self Assessment 

The principal will need to complete a Self Assessment as part of the PADEPP evaluation process. The Self-Assessment 

will be available in SCLead.org for completion after the Mid-Year Conference form has been signed by the evaluator and 

principal. This guide will provide steps to complete the Self Assessment.   

Step 1: To access your evaluation, click View full profile in the My Profile section of the home page.  

 

Step 2: Click Details for the current year evaluation record.  

 

 

 

 

 

 

 



 

 

Step 3: Click Assessments. 

 

Step 4: Click Start Self Assessment. 

 

 

 

 

 

 

 

 



 

 

Step 5: Click Edit.  

 

Enter the data for the self assessment. If you need to leave the page, please make sure to click Save at the bottom of the 

page. The self assessment will not be shared with the evaluator(s) until the principal has electronically signed the self 

assessment form.  

Step 6: Select a rating for each standard. Enter comments, as applicable, for each standard. 

 



 

 

Step 7: Add additional comments or reflection for evaluation.  

 

Step 8: Add evidence or supporting documents, as desired. Click Choose file to select the file from your computer. Add a 

description. Click Add to add another file.  

 

Reminder: Clicking Save will not share the self assessment with your evaluator(s). The self assessment will only be 

shared once you have added your electronic signature.  

 

 

 

 



 

 

 

Step 9: Select the Overall Summative Rating and then click Save.  

 

Step 10: Once your self assessment is complete and you are ready to share with your evaluator(s), click Add my 

signature.  

 

 

 

 

 

 

 

 

 



 

 

Step 11: Enter your PIN in the PIN entry box. If you do not remember your PIN, click Forgot your PIN? and the system 

will display your PIN. Click Sign.  

 

Contact SCLead.org support if you have problems accessing or completing the self assessment. 

1-877-314-1412 or www.sclead.org/Help/Support. 


