
 

 

PADEPP – Principal Completion of Conference Forms 

A Conference form to include conference date and assurances acknowledgement will need to be completed for the 

Orientation, Mid-Year, and End-of-Year Conferences. This guide provides steps for the Principal to sign the conference 

forms once completed by the Evaluator.  

While this guide provides the steps for the Orientation Conference, the same steps would be used to sign the Mid-Year 

and End-of-Year Conference forms.  

Step 1: To access your evaluation, click View full profile in the My Profile section of the home page.  

 

Step 2: Click Details for the current year evaluation record.  

 

 

 

 

 

 



 

 

Step 3: Click Orientation Conference. 

 

Step 4: Click Add my signature. 

 

Note: If you do not see the Add my signature link, this would mean either the conference data has not been entered by 

the evaluator or the Principal Professional Development Plan has not been signed for the conference.  

 



 

 

Step 5: Enter your PIN in the PIN Entry box. If you do not remember your PIN, click Forgot your PIN? and the system will 

show your PIN. Click Sign.  

 

These steps will be repeated to complete the Mid-Year and End-of-Year Conference forms once the conferences occur.  

 

Contact SCLead.org support if you have problems accessing or completing the conference forms. 

1-877-314-1412 or www.sclead.org/Help/Support. 


