
 

 

PADEPP – Evaluator Completion of Evaluator Assessment 

Each member of a Principal’s evaluation team will need to complete an evaluator assessment. This guide will provide 

steps for completing an evaluator assessment.  

Reminder: The evaluator assessment will not be shared with the Principal.    

Step 1: Click Evaluations in the navigation menu bar. 

 

Step 2: Locate the evaluation record and click Details.  

Reminder: Use the search options to quickly locate a record. The search options entered are retained until you clear or 

complete another search. 

 

 

 



 

 

Step 3: Click Assessment.  

 

Step 4: Click Start Evaluator Assessment. 

 

 

 



 

 

Step 5: Click Edit. 

Note: If the Principal has completed the Self-Assessment, the self-assessment ratings will show on the evaluator 

assessment form.  

 

Note: If you need to leave the evaluator assessment page, click Save at the bottom of the page to save your work before 

leaving the page.  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Step 6: Select a Rating for each standard and associated comments.  

Reminder: The standards included in the evaluator assessment reflect the standards selected on the Required Standards 

form for partial year evaluations. Full and Induction evaluations will include all standards.  

Note: State guidelines require comments for each standard for induction years and on any standard rated unsatisfactory 

or needs improvement.  

 

Step 7: Enter additional comments, as desired.  

 



 

 

Step 8: Supporting documentation can be added as evidence. Click Choose File to select an attachment, add a 

description for the file. If you would like to add more than one file, click Add.  

 

Step 9: Select an Overall Summative Rating and click Save.  

 

 

 

 

 

 



 

 

Step 10: Click Add my signature to complete the evaluator assessment.  

Note: The signature is required; however, adding your signature does not share the evaluator assessment with the 

Principal. 

 

Step 11: Enter your PIN in the Enter PIN box. If you do not remember your PIN, click Forgot your PIN? and the system 

will display your PIN. Click Sign.  

 

 

Contact SCLead.org support if you have problems accessing or completing the evaluator assessment. 

1-877-314-1412 or www.sclead.org/Help/Support. 


