PADEPP - Evaluator Completion of Results

Once all required elements of the evaluation have been completed, the Evaluation Chair will need to complete the
results page of the evaluation. This guide will provide directions for completing the Results and marking the evaluation
as complete.

Step 1: Click Evaluations in the navigation menu bar.
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Step 2: Locate the evaluation record and click Details.

Reminder: Use the search options to quickly locate a record. The search options entered are retained until you clear or
complete another search.
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Step 3: Click Results.
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Step 4: Click Edit next to Final Rating.
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Step 5: Select the Evaluation Type and Hire Status and click Submit.
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Step 6: Click Edit next to Completion.
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Step 7: Click the checkbox for Evaluation Complete? and click Submit.
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The evaluation record is now complete. If changes are needed for the evaluation, the completion checkbox can be
removed and updates made, provided the academic year is still open for principal evaluation.

Contact SCLead.org support if you have problems accessing or completing the Evaluation Results.

1-877-314-1412 or www.sclead.org/Help/Support.



