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Correcting an educator’s contract level/evaluation type for the 

current year  

 Select the “Evaluations” tab on the top menu bar 

 
 

 Type in the search details of the educator’s evaluation you wish to locate 
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 When the list populates, select “Details” next to the evaluation you wish to correct 

 
 Choose “Settings” on the left side of the screen 

 
 Select “Edit” under the ADEPT Settings to correct the record 

 

 

 


