Instructions For Seeing Your District’s Certified Special Areas

Evaluators in Moodle

The Special Areas Manager can access the Certificates of those evaluators who

have completed the assigned courses.

1.When you are logged in as the Special Areas Manager, select a course.

2.Click on “Certificate of Completion”
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Congratulations! You have completed the Evaluator Training for Speech-Language Professionals.
Please continue to refer to the guidelines document throughout the evaluation process. You may
print your Certificate of Completion and send a copy to your District Special Areas Manager. Thank
you for your service!
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3. You will then be able to see all of the people who have received the Certificate for
that course. There is no way to filter for just your district in Moodle.
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The easier way to check your credentialed evaluators, is to check in SCLead.org. To
see your district’s credentialed Special Areas Evaluators in SCLead.org:

1. Log into SCLead.org and select ADEPT Reports on your Administration page.
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2. Select Staff Credentials Report
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3. Filter Column N on the Staff Credentials Report to find your certified
Spe01al Areas 2020 evaluators by Area.
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*Note the credentlals hst in SCLead org is populated by what the SAM reports to
Dr. Howard using the Credential Import Spreadsheet. If that step is skipped,
evaluators cannot be credentialed in SCLead.org. This will cause issues when
assigning evaluation teams. Refer to the Quick Guide for Special Areas Managers
for specific steps to import evaluators.



