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Supporting the Mission and Vision of the SCDE 
 

Mission 

The mission of the SC Department of Education is to provide leadership and 
support so that all public education students graduate prepared for success. 

Vision 

All students graduate prepared for success in college, careers, and citizenship. By 
2022, districts will have available a system of personalized and digital learning 
that supports students in a safe learning environment to meet the 
a Profile of the South Carolina Graduate. 

 

OSES supports the SCDE mission statement and vision by ensuring that all 
students with disabilities in SC have available a free appropriate public 
education (FAPE) in order to be ready for success in college, careers, and 
citizenship. 



Profile of the South Carolina Graduate 
World Class Knowledge 

• Rigorous standards in language arts and math for career and college readiness 
• Multiple languages, science, technology, engineering, mathematics (STEM), arts and social sciences 

World Class Skills 

• Creativity and innovation 
• Critical thinking and problem solving 
• Collaboration and teamwork 
• Communication, information, media and technology 
• Knowing how to learn 

Life and Career Characteristics 

• Integrity 
• Self-direction 
• Global perspective 
• Perseverance 
• Work ethic 
• Interpersonal skills 

 

Approved by SCASA Superintendent’s Roundtable and SC Chamber of Commerce. 



Oversight and Assistance Team 
• Peter Keup, Team Lead  

• Gwen Gladden, Administrative 
Assistant 

• Lannette Cox, Ombudsperson 
(informal dispute resolution) 

• Ann Moore, Program Monitor 

• Dianne Bennett, Program 
Monitor 

• Mary Etta Taylor, Program 
Monitor 

• Jenny Dillon, TAC 

• Lisa McCliment, TAC 

• LaShawn Thomas-Bridges, 
TAC 

• Molly Bloom, TAC 

• Tamarell Valentine, Complaint 
Investigator 

• Elizabeth Moore, Corrective 
Actions Specialist 

• Carmen Willm, Corrective 
Actions Specialist 

(TAC-Technical Assistance Contact)



Session Agenda 
 

A. Explanation of the IDEA Part B program review process 

 

B. Discussion of the program review report and findings of 
noncompliance 

 

C. Explanation of the correction process following a program 
review 

  



2019-2020 Schedule 
LEA Name 

Date of 

Desk Audit 

Date of 

On-Site Visit 
Lead Monitor 

Bamberg 1 Sept. 4 & 5 Sept. 10 & 11 Dianne Bennett 

Chesterfield Sept. 18 & 19 Sept. 24 & 25 Mary Etta Taylor 

Colleton Oct. 2 & 3 Oct. 9 & 10 Ann Moore 

Kershaw Oct. 16 & 17 Oct. 22 & 23 Dianne Bennett 

Florence 5 Oct. 30 & 31 Nov. 6 & 7 Mary Etta Taylor 

Lancaster Nov. 13 & 14 Nov. 19 &20 Ann Moore 

Lexington 2 Dec. 4 & 5 Dec. 10 & 11 Dianne Bennett 



2019-2020 Schedule, continued

LEA Name 
Date of  

 Desk Audit 

Date of  

 On-Site Visit 
Lead Monitor 

Spartanburg 3 Jan. 2 & 3 Jan. 7 & 8 Ann Moore 

Lexington/ 

Richland 5 
Jan. 15 & 16 Jan. 22 & 23 Dianne Bennett 

Dorchester 4 Jan. 29 & 30 Feb. 4 & 5 Mary Etta Taylor 

Spartanburg 4 Feb. 12 & 13 Feb. 19 & 20 Dianne Bennett 

Clarendon 3 Mar. 4 & 5 Mar. 10 & 11 Ann Moore 

York 2 Mar. 18 & 19 Mar. 24 & 25 Mary Etta Taylor 

Pickens Apr. 1 & 2 Apr.7 & 8 Mary Etta Taylor 

Georgetown Apr. 22 & 23 Apr. 28 & 29 Ann Moore 



OSES IDEA PART B Program 
Review Process 



Components of the Review 
 

1. Policies and Procedures 
2. Staffing 
3. IEP Development 
4. IEP Implementation  



Review of LEA/SOP Policies and Procedures 
Under the regulatory provisions of the Individuals with 
Disabilities Education Act, Part B, to be eligible for funds the 
LEA/SOP must, among many things, demonstrate to the 
satisfaction of the State Education Agency (SEA) that it meets 
the conditions in §§300.101 through 300.163, and §§300.165-
300.174. As set forth in §300.201, LEAs are required to have 
in effect policies, procedures, and programs that are consistent 
with the State policies and procedures established under §§ 
300.101 through 300.163, and §§300.165-300.174.  



 

Initial LEA/SOP Submission 
 

LEA/SOP policies, procedures, forms, and 
completed District Internal Review 

Questionnaire* 
 

DUE SEPTEMBER 20, 2019 
 

See Compliance Seekers’ Guide  2 – 4. 
* New Submission  



Second LEA Submission 
 

Required information: 
• LEA Special Education Staffing Spreadsheet 
• Student Information Spreadsheet 
• Continuum of Alternative Placements Description* 
• Emails with user name and password for SC Enrich IEP 

access* 
 

The second submission is due at least 30 days prior to your 
scheduled on-site dates. 

 
See Compliance Seekers’ Guide  5 – 7, and 9  



Interviews and Surveys 
 

• Special Education Teacher Survey (online) 

• General Education Teacher Survey (online) 

• Parent Survey (online) 

• Focus Group Interviews During On-Site Visit 
o School Site Administrators 
o Parents of Students with Disabilities  



Electronic Surveys 
Special Education Teachers 
General Education Teachers 

Parents 

Links will be sent to the District for each of these surveys. 
The District will send the links out to the appropriate groups 
at least two weeks prior to the visit. 

See Compliance Seekers’ Guide  8  



Program Review Activities 

Program 
Review

Record Review/IEP 
Development

Notices, Forms, Policies

IEPs

Staffing

Interviews

School Site Administrators

Parents

IEP Implementation 
Review

Progress Reporting

Service Provision/Instructional 
Delivery/LRE

Accommodations/BIPs

Continuum of Alternative 
Placements

Site Visits



Review of Records - Student Selection 
Subset of 20 to 40 students (depending on district size) that 
includes students from: 

• Different grade levels (PK, ES, MS, HS);

• Different eligibility categories;

• Different LRE status (80-100%, 40-79%, 0-39%); and

• Different schools & settings.



Student Selection (Continued) 
 

Include records for students who, in the past year, have: 

• Transitioned from Part C to B; 

• Received an initial evaluation; and 

• Been removed from school more than 10 days or 

served at a detention center or alternative placement. 

 

In addition, include 2 to 3 revocation of services records.  



Documents for IEP Development Reviews 
Complete student file:  

• Current IEP 

• Signature pages 

• Previous annual and amended IEPs 

• Meeting Notification letters 

• Signed consent forms 

• Initial paper work, if applicable 

• FBA, signed consent to conduct, and BIP 

• Re-evaluation plans, consent, results, & eligibility, if applicable 

 

 Organization outline/description (how are your district’s files organized?) 
 



IEP Development Review Process 
 

All required documents that are generated for signatures must 
be uploaded into the SC Enrich IEP system. This includes 
signature pages from the IEP meetings, any required team 
member excusals, consents to invite outside agencies, etc. 

 

Do not upload blank documents.  



SC Enrich IEP Access 
 

Districts will give the OSES team access to the District’s SC 
Enrich IEP environment for a period of 4 weeks: 2 weeks 
prior to the onsite visits, the week of the onsite visit, and the 
week following the onsite visits. 

When granting Enrich access, please provide the District’s 
Enrich link, a username, and password to your Lead Monitor.  



IEP Development Review Process 
 

The OSES team will complete the IEP reviews prior to the 
onsite visit. 

If any documents are not in Enrich, the District will be 
notified to have those available onsite.  



Files for the Review 
 

The District should have all files available on the review site 
during the on-site visit in case documents could not be located 
in Enrich. 

 

These files do not have to be pulled and placed in the 
designated review location, but they need to be accessible 
should there be missing information in Enrich.  



Students Records for Implementation 
The District must make the following records available by scanning and 
uploading into Enrich for each student selected:  

1. Attendance records for past year 

2. Current class schedule 

3. Evidence that all relevant personnel are informed of 
accommodations/modifications and BIP (if applicable) 

4. Evidence of service provision (for current school year) 

 Service logs 

 Special education teacher/service provider schedules 

5. Incident management reports from PowerSchool 

6. Progress Reports 

7. School bell schedules 

See Compliance Seekers’ Guide –  6 & 9 



On-Site Agenda 
 

All on-site visits will include a District/LEA presentation, 
completion of record reviews, interviews, and continuum 
observations at school sites. 

 
See Compliance Seekers’ Guide – 9 &10  



LEA Presentation 
LEA provides an overview (max. 30 min.) to OSES and LEA staff 
that addresses: 

• Overall and SWD Population Profile 

• Data-based Decisions 

• Administrative Structure and Staffing 

• Internal Monitoring/Quality Assurance 

• Specific Programs and Initiatives 

• Staff Development/Professional Learning Opportunities 
 

See Compliance Seekers’ Guide – 11  



IEP Development Reviews 
IEP development reviews are guided by the  
Monitoring Overview and Rubric (MOR) 

 
• The MOR, the IEP development data collection form, are organized into twelve 

inquiries. 

• The MOR provides a detailed list of the relevant IDEA provisions and regulations. 

• It also lists the documents that will be reviewed for each inquiry. 

See Compliance Seekers’ Guide – 12 & 13  



Inquiries 
1. Did the LEA/SOP take the required steps to ensure that the 

parents could meaningfully participate in the IEP process, and 
did the LEA/SOP obtain parent consent when necessary? 

2. Did the LEA/SOP ensure that necessary parties were invited to 
and/or participated in the IEP process? 

3. Did the LEA/SOP adhere to required time lines and 
procedures, including those for initial evaluations and 
reevaluations? 

4. Did the IEP team appropriately consider all relevant special 
factors? 

 



Inquiries 
 

5. Did the IEP team develop an appropriate statement of present 
levels of academic achievement and functional performance? 

6. Did the IEP team develop appropriate, measurable annual 
goals and designate how and when the goals would be 
measured and progress reported to parents? 

7. Did the IEP team appropriately develop: measurable post-
secondary goals; a statement of transition services; course of 
study; and, when appropriate, a notice to the student and 
parents of the transfer of rights?  



Inquiries 
 

8. Did the IEP team appropriately identify in the IEP: special 
education and related services, supplementary services, testing 
participation, and classroom and testing accommodations and 
modifications? 

9. Did the IEP team appropriately explain the extent to which the 
student will not participate in general education classes and 
activities, and the IEP team's decisions with respect to least 
restrictive environment (LRE)? 

10. Did the IEP team appropriately consider the need for extended 
school year services (ESY)? 



Inquiries 
 

11. Did the LEA/SOP provide appropriate notice (PWN) to the 
parents in a reasonable time before changing, or refusing to 
change, the student's eligibility, evaluation, program, or 
placement? 

12. If there was disciplinary action that involved a potential change 
in placement for the student, did the LEA/SOP follow the 
applicable procedures?  



IEP Implementation 
Members of the monitoring team will: 

• review individual student records (e.g., teacher and student 
schedules, attendance and discipline records, progress reports, 
services logs, etc.); and  

• determine, base upon the records, whether the IEP is being 
implemented in accordance with how it is written. 

See Compliance Seekers’ Guide – 13  



IEP Implementation Inquiries 
1. Is there evidence that the LEA/SOP is providing specialized instruction and 

related services as delineated in the student's IEP? 

2. Is the LEA/SOP providing appropriate reports to parents on the student's 
progress towards meeting IEP goals with the frequency set forth in the 
IEP? 

3. Is the student participating in educational activities with non-disabled peers 
for the amount of time designated in the IEP? 

4. Is there evidence that the student's teachers received notice of, and have a 
system in place to implement, the accommodations listed on the IEP? 

5. Is there evidence that the  school site administrators and the student's 
teachers are familiar with, and are prepared to utilize when necessary, the 
student's behavioral intervention plan (BIP)? 



SWDs in Alternative Placements 

LEAs are to ensure the following materials are included for the program 
review visit with respect to students who are placed in alternative 
programs/schools or placements (e.g., homebound/homebased): 

• Policies and procedures relating to placement of students in, and out 
of, alternative placements or programs  

• Policies and procedures that address behavior of students in alternative 
placements or programs 

• Instructional and service schedules for selected students 

• Settings such as Pine Grove Youth Academy in Kershaw County 

See Compliance Seekers’ Guide – 2 & 6 



SWDs in Detention Centers 

If an LEA has one or more detention centers within its boundaries, the 
LEA must provide the following materials with respect to students with 
IEPs who are placed in the detention center(s): 

• Policies and procedures relating to identification/notification of 
students with disabilities in the detention center(s) and the provision of 
special education services to such students 

• List of students being served in detention centers 

• Evidence of service provision for selected students 

See Compliance Seekers’ Guide 2 & 6 

  



Results Notification 
(Findings Packet) 

• Letter to Director (and copied to Superintendent) with findings of 
noncompliance identified along with commendations, concerns, 
and recommendations 

• The letter will include the following sections: 
o General commendations and concerns 
o Discussion and findings related to policies and procedures 
o Discussion and findings related to staffing 
o Summary of IEP development reviews and findings 
o Summary of IEP implementation reviews and findings 
o Summary of interview and survey data 
o Corrections and verification description and timeline  



Results Notification (continued) 
 
The Director is provided with the links to: 

• IEP Development Shared Report  (electronic) 
• IEP Implementation Shared Report (electronic) 
• LEA/SOP Corrective Action Form 
• Student Correction Form 

 
 
Individual student reports must be shared with teachers and 
service providers so that they are aware of comments and 
corrections necessary for the IEP to be verified during the prong 
1 process. 

 
See Compliance Seekers’ Guide  15 & 16  



Results Notification (continued) 
 

In addition, the following documents are sent electronically to the 
Director: 

• Parent Survey Results 
• General Education Teacher Survey Results  
• Special Education Teacher Survey Results 
• LEA/SOP Corrective Action Summary 
• Corrections and Ongoing Improvement Plan (COIP) 

Template 
 

See Compliance Seekers’ Guide 14 (COIP)  



Correcting Findings of Noncompliance 
 

LEA/SOP submits a Corrections and Ongoing Improvement Plan (COIP).  

 Prong 1 

• LEA/SOP submits evidence of completion of individual student 
corrections, and the OSES verifies that the corrections have been 
completed. 

• LEA/SOP submits evidence of systemic corrective actions (e.g., 
policy and procedure changes, professional learning opportunities, 
technical assistance, etc.), and OSES verifies that corrective 
actions have been completed. 

See Compliance Seekers’ Guide 14 – 16  



Correcting Findings of Noncompliance 
 

Prong 2  

• The OSES will examine the District’s internal review 
questionnaire and provide technical assistance as needed to assist 
in improving the system’s efficacy. 

• The District will meet with the OSES team to demonstrate how 
their internal review process operates with sample reviews 
conducted during the meeting. 

• If necessary, a plan for making adjustments and/or additions to the 
internal review process will be developed collaboratively by the 
OSES and the District.  



 Correction Timelines 

• Individual student corrections and systemic corrective actions for 
Prong 1 must be made within eight (8) months of the issuance of 
the findings packet. 

• All corrections and verifications must be completed as soon as 
possible but no later than one year from the date of the findings 
letter.  



OSES Support 
• Technical Assistance & Professional Learning Opportunities 

(PLOs) 

• Webinars & Online Meetings 

• OSES Special Education Leadership Meetings 

• Links & connections to other organizations, LEAs, SOPs & 
providers  



If you have questions, please contact us. 

Dianne Bennett 
dsbennett@ed.sc.gov 

(803) 734-6027 
 

Ann Moore  
acmoore@ed.sc.gov 

(803) 734-8806 
 

Mary Etta Taylor 
metaylor@ed.sc.gov  

(803) 734-0705



Initial Submission Checklist 
 

LEA/SOP Policies, Procedures, and Forms 
 

As part of the IDEA program monitoring process, the South Carolina Department of Education’s 
Office of Special Education Services (OSES) reviews LEAs/SOPs policies, procedures, and forms to 
ensure compliance with federal and state regulations for students with disabilities. Each LEA/SOP 
scheduled for monitoring for the 2019-2020 school year must submit a completed checklist and 
supporting documentation by September 20, 2019. 
  

Requirement Documentation/Evidence Check 
Notice of Procedural Safeguards Notice  

Appointment of Surrogate Parents Policies, procedures, and district forms  
Discipline of Students with Disabilities Policies, procedures, and district forms  

Confidentiality/Records Access Policies, procedures, and district forms  
Transition from Part C to Part B Policies, procedures, and district forms  

Evaluation and Reevaluation Policies, procedures, and district forms  
Individual Family Service Plan (IFSP)  

(if applicable) 
Policies, procedures, and district forms  

 
Child Find Policies, procedures, and other documentation 

of Child Find activities 
 

 
Alternative Placements  Policies, procedures, and district forms  

Detention Center (if applicable) Policies, procedures, and district forms  
IDEA Compliance District Internal Review 

Questionnaire  
Submission of  Questionnaire Form  

 

Name of LEA/SOP: ______________________________________________________________  

 

Name of Special Services Administrator: ____________________________________________ 

 

Signature of Special Services Administrator: _________________________________________ 

 

Date: __________________________________________________________________________ 

  



[LEA/SOP Name] – OSES Policies and Procedures Review Checklist 

2019-2020 IDEA Program Monitoring Page 45 

Notice of Procedural Safeguards: Pg. YES NO COMMENTS 
Do the LEA/SOP’s procedural safeguards include a full explanation of state complaint 
procedures?  
Do the LEA/SOP’s procedural safeguards include a full explanation of due process hearing 
procedures (including resolution sessions)? 
Do the LEA/SOP’s procedural safeguards include an explanation of the student’s 
placement during due process hearings? 
Do the LEA/SOP’s procedural safeguards include an explanation of attorney’s fees? 

Does the LEA/SOP’s procedural safeguards notice include the parent’s right to obtain an 
independent educational evaluation of the student?  
Do the LEA/SOP’s procedural safeguards include a full explanation of procedural 
safeguards including the availability of mediation?   
Do the LEA/SOP’s procedural safeguards include notifying the parent of the right to 
inspect and review educational records?  
Do the LEA/SOP’s procedural safeguards include information on access to student records? 
Do the LEA/SOP’s procedural safeguards include right of parents to amend student 
records? 
Do the LEA/SOP’s procedural safeguards include information on the destruction of student 
records? 
Do the LEA/SOP’s procedural safeguards include a description of prior written notice? 

Do the LEA/SOP’s procedural safeguards include a description of parental consent and 
when it is required? 
Do the LEA/SOP’s procedural safeguards include procedures for disciplining students with 
disabilities? 
Do the LEA/SOP’s procedural safeguards include information on change of placement 
because of disciplinary removals? 

Do the LEA/SOP’s procedural safeguards include a description of the appeals process? 

Do the LEA/SOP’s procedural safeguards include information on protections for students 
not yet eligible for special education and related services? 

Do the LEA/SOP’s procedural safeguards inform parents of their right to request an 
independent educational evaluation if the parent disagrees with the LEA/SOP evaluation? 

Do the LEA/SOP’s procedural safeguards include information on requirements for 
unilateral placement by parents of student with disabilities in private school at public 
expense? 



[LEA/SOP Name] – OSES Policies and Procedures Review Checklist 
 

2019-2020 IDEA Program Monitoring  Page 46 
 

Do the LEA/SOP’s procedural safeguards include information on parent revocation of 
consent for services?  

    

Surrogate Parents: Pg. YES NO  COMMENTS 
Does the district employ someone solely to serve as a surrogate parent?   
 

    

Does the surrogate parent appointment process include a method for determining whether a 
student needs a surrogate parent?   

    

Does the surrogate parent appointment process include a method for assigning a surrogate 
parent to the student?  

    

How does the LEA/SOP ensure the surrogate parent meets the IDEA requirements?   
Not an employee of the SEA, LEA/SOP, or any other agency that is involved in the 
education or care of the student 

o Has no conflicting interests 
o Has knowledge and skills that ensure adequate representation of the 

student 

    

Discipline for Students with Disabilities Pg. YES NO  COMMENTS 
Do the LEA/SOP’s policies provide guidance on what should be considered in disciplinary 
matters relating to students with disabilities?  

    

Do the LEA/SOP’s policies identify the school personnel who will be involved in decision-
making relative to disciplinary matters for students with disabilities? 

    

Do the LEA/SOP’s policies include guidance on providing services to students placed in 
alternative settings? 

    

Do the LEA/SOP’s procedures describe the process for placement into and exit from 
alternative schools? 

    

If a detention facility is located within the boundaries of the LEA/SOP, do the LEA/SOP’s 
policies describe how services will be provided to students with disabilities in the detention 
center? 

    

Do the LEA/SOP’s policies define “serious bodily injury”? 
 

    

Do the LEA/SOP’s policies provide proper guidance regarding the use of in-school 
suspension?  

    

Do the LEA/SOP’s policies explain how the LEA/SOP determines if a removal is a change 
of placement? 

    

Do the LEA/SOP’s policies include a procedure for conducting manifestation 
determinations in accordance with federal regulations (e.g. timelines, criteria, parent 
notifications, etc.)? 

    



[LEA/SOP Name] – OSES Policies and Procedures Review Checklist 
 

2019-2020 IDEA Program Monitoring  Page 47 
 

Do the LEA/SOP’s procedures outline when to conduct an FBA and/or BIP for a student? 
 

    

Do the LEA/SOP’s procedures outline when an expedited due process hearing must take 
place, and what those procedures are? 

    

Confidentiality/Records Access Pg. YES NO  COMMENTS 

Does the LEA/SOP have policies and procedures designed to protect the confidentiality of 
personally identifiable information at collection, storage, disclosure, and destruction 
stages? 

    

Does the LEA/SOP keep a record of parties obtaining access to education records collected, 
maintained, or used under Part B of IDEA (except access by parents and authorized 
employees of the participating agency), including the name of the party, the date access 
was given, and the purpose for which the party is authorized to use the records?  

    

Transition from BabyNet to Preschool Pg. YES NO  COMMENTS 
Does the LEA/SOP have policies to ensure LEA/SOP participation in the transition 
planning conference arranged by BabyNet? 

    

Does the LEA/SOP have policies to ensure that each student referred from BabyNet has an 
IEP in place on his or her third birthday? 

    

Does the LEA/SOP have policies to ensure that Part C representatives are invited to initial 
IEP team meetings? 

    

Evaluation/Reevaluation  Pg. YES NO  COMMENTS 
Do the LEA/SOP’s procedures describe the LEA/SOP’s child find process? 
 

    

Do the LEA/SOP’s procedures outline the steps in the initial evaluation process, including  
o documenting receipt of a request for an initial evaluation;  
o documenting parental consent for evaluation;  
o ensuring compliance with the 60 day timeline;  
o providing parental notification of evaluation procedures;  
o ensuring that the evaluation is sufficiently comprehensive to identify all of the 

student’s special education and related service needs; and  
o describing additional procedures when the student is suspected of having a 

LEA/SOP learning disability?  

    

Do the LEA/SOP’s procedures outline the steps in the reevaluation process, including  
o ensuring that a reevaluation occurs at LEA/SOP at least every 3 years and  
o notifying the parents of their right to request additional information, when it has 

been determined that no additional information is needed for determining 
continued eligibility? 

    



[LEA/SOP Name] – OSES Policies and Procedures Review Checklist 
 

2019-2020 IDEA Program Monitoring  Page 48 
 

Do the LEA/Sop’s procedures outline the steps in the evaluation/reevaluation process for 
related services (OT, AT, PT, O&M, Functional Vision, etc.), including  

o documenting parental consent for evaluation;  
o providing parental notification of evaluation procedures;  
o ensuring that the evaluation is sufficiently comprehensive to identify all of the 

student’s related service needs? 
 

    

 

Additional Comments: 
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IDEA Compliance 
District Internal Review 

Questionnaire 
 

BACKGROUND INFORMATION: 

Name of District: _________________________________________________________ 

How many students in the District have individualized education programs (IEPs)? ___________ 

How many schools are in the District? ___________ 

How many special education teachers are employed by the District?  _________ 

 

1. WHAT ACTIVITIES DO YOU CONDUCT TO CHECK FOR COMPLIANCE? (check all that apply) 

☐ District level administrators participate in IEP team meetings 

☐ District level administrators review a subset of IEPs at set intervals (annually, quarterly, etc.) 

☐ District administrators meet with teachers and service providers regularly to review IEPs 

☐ District provides professional learning opportunities that incorporate file reviews 

☐ School site administrators review IEPs and provide feedback 

☐ Other school site staff reviews IEPs (compliance clerks, lead teachers, etc.) 

☐ Other: _______________________________________________________________________ 
 
Describe your compliance review activities: 

  

 
  



 

Page 50  

2. WHAT TYPES OF TOOLS ARE USED TO CONDUCT REVIEWS? (check all that apply) 

☐ District created checklist 

☐ District created IEP review form 

☐ SCDE IEP development tool 

☐ SCDE IEP implementation tool 

☐ Other: _______________________________________________________________________ 
 
Describe your compliance review tools: 
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3. HOW DO YOU SELECT THE FILES OR STUDENTS FOR REVIEW? 

☐ Random sampling of set number (or percentage) for the District 

☐ Targeted selection based on criteria derived from a data analysis 

☐ Sampling of a set number per teacher 

☐ Sampling of a set number per school 

☐ Other: _____________________________________________________________________ 

 
Describe your student selection process: 
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4. WHAT PERSONNEL RESOURCES DO YOU HAVE FOR REVIEWS? (check all that apply) 

☐ District Special Education Coordinators 

☐ District Compliance Specialists 

☐ Lead Teachers (school site) 

☐ Compliance Clerks (school site) 

☐ Other: _______________________________________________________________________ 
 

Describe what personnel you have available for internal reviews: 
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5. WHAT GUIDANCE DOCUMENTS DO YOU HAVE AVAILABLE TO ASSIST DISTRICT STAFF? 
(check all that apply) 

☐ District special education policies and procedures 

☐ District IEP guides (electronic or hard copy) 

☐ Compliance checklist 

☐ SCDE materials 

☐ District special education newsletters 

☐ Other: _______________________________________________________________________ 
 

Further description (if necessary):  

 

 

6. HOW DO YOU COMMUNICATE COMPLIANCE UPDATES? (check all that apply) 

☐ Professional learning opportunities (District staff training) 

☐ Emails to relevant staff 

☐ Newsletters 

☐ Memos to staff 

☐ Notifications on District website or employee portal 

☐ Notifications on SC Enrich IEP system 

☐ Other: _______________________________________________________________________ 
 

Further description (if necessary):  
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7. HOW DO YOU PROVIDE FEEDBACK TO STAFF ON NONCOMPLIANT ITEMS? (check all that apply) 

☐ Professional learning opportunities (District staff training that incorporates review data) 

☐ Written feedback (review sheets, memos, emails, etc.) 

☐ Individual meetings with staff members (oral feedback) 

☐ District staff attends next IEP team meeting 

☐ Sent to school site for follow up (sent to school site administration or lead teachers) 

☐ Other: _______________________________________________________________________ 

Describe how you notify staff of areas of noncompliance and how the District assists staff  
with correcting the identified areas:

  

 



 

Page 55  

Second Submission Checklist 
 

Each LEA/SOP scheduled for monitoring for the 2019-2020 school year must submit a 
completed checklist and supporting documentation at least 30 days prior to the on-site visit. 
  

Requirement Documentation/Evidence Check 
Special Education Staffing  Spreadsheet  

Student Information  Spreadsheet  
General Education Survey  

sent to all teachers. 
Email to Lead Monitor that survey link has been sent. 

 
Sent out 30 Days Prior to visit* 

Parent Survey sent to all parents for 
whom the district has email addresses. 

Email to Lead Monitor that survey link has been sent.  
 

Sent out 30 Days Prior to visit* 
Special Education Survey sent to all 

teachers. 
Email to Lead Monitor that survey link has been sent.  

 
Sent out 30 Days Prior to visit* 

*Lead Monitors will send the districts their links once the staffing spreadsheets are 
submitted to the OSES.  

  



OSES IDEA Program Monitoring Student List – LEA/SOP Name 
 

 

Local ID # 

 
 

State ID # Student Name 

 
 

Disability 
Category(ies) 

 
 

Grade 

 
 

School 

 
 
 

Notes 
Initial Evaluation 
(including Part C to B) 

 
 

    

       

       

       

       

       

       

       

Elem. School        
       

       

       

       

       

       

       

Middle School        
       



OSES IDEA Program Monitoring Student List – LEA/SOP Name 
 

 

       

       

       

       

High School        
       

       

       

       

       

       

       

Homebound/ 
Homebased 

 
 

    

       

       

       

Discipline 
(Removals) 

 
 

    

       

       

       



OSES IDEA Program Monitoring Student List – LEA/SOP Name 
 

 

       

       

       

Alternative School        
       

       

       

       

Residential 
Treatment Facilities 
(RTFs) 

 

 

    

 
 

 
 

    

 
 

 
 

    

 
 

 
 

    

Separate Facility        
 
 

 
 

    

 
 

 
 

    

Revocations         
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IDEA Part B Program Review – SC Enrich IEP Access 
 

The OSES program review team will be reviewing files prior to the on-site visit and will need access to 
the District’s SC Enrich IEP site for four weeks: two weeks prior to the on-site visit, the week of the on-
site visit, and the week following the visit. The District will need to: 

• Provide OSES with the link to the District’s SC Enrich IEP site; 
• Create a username for the OSES (you can create the user in an existing role that has the 

appropriate rights or create a State Educational Agency role); 
• Create a password for the OSES; 
• Indicate the School to be selected when logging in to the District’s site (i.e.; Locally Managed, 

District); and 
• Ensure that the OSES user has, at a minimum, “view” rights to Profile, Programs – Special 

Education (including all Actions, Meetings, and Plans), Attachments and Services. 

Please email the SC Enrich IEP access information to the OSES lead program monitor no later than two 
weeks prior to the on-site visit. When emailing this information, send the username and password in 
separate emails.  

Documentation for IEP Development 

The OSES team will conduct the IEP development and IEP implementation reviews using the SC Enrich 
IEP system. As a result, some documentation will need to be uploaded into SC Enrich by the District 
prior to the reviews, such as signature pages and signed consent forms for the students on the list. 

The District must upload the following documents into the SC Enrich IEP system in the files tab for each 
student listed on the IDEA Program Monitoring Student List: 

• Signature pages (from meeting notices, IEPs, and consent documents)  
• Required team member excusals 
• Any teacher created measurement tools for IEP goals (e.g., writing rubrics, behavior checklists, 

etc.) 

Documentation for IEP Implementation 

Student files will be selected from the IDEA Program Monitoring Student List and reviewed for IEP 
implementation. For each student on the IDEA Program Monitoring Student List, the District will need to 
upload the following documentation into the student’s Files tab in the SC Enrich IEP system no later 
than two weeks prior to the on-site visit:  

• Student attendance records for the past year; 
• Current student class schedule; 
• Special education teacher’s and related service providers’ schedules; 
• School bell schedules; 
• Evidence that all relevant personnel are informed of accommodations/modifications and BIPs (as 

applicable); 
• Service logs for related services, itinerant services, and homebound/homebased services (as 

applicable) if documentation is not in Enrich; and 
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• Incident management reports from PowerSchool for the student. 

These documents can be scanned as a single document and labeled “IEP Implementation Review 
Documents” in the student’s Files tab.  
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SPECIAL EDUCATION STAFFING SPREADSHEET 

List all staff providing specialized instruction first.  Then list all other contracted, as well as salaried related service providers (i.e., interpreters, speech/language, 
occupational therapists, etc.) on subsequent pages.  Please use multiple sheets as necessary. Please reference the Required Credential for Professional Staff Members in the 
Instructional Programs of South Carolina’s Public Schools when completing the certification section.  

Name Position 
Held 

School Name 
(include “HB” if 
the staff member 

provides any 
homebound or 

homebased 
services) 

Certification/ 
License(s) Held 
(code and area) 

Total 
Unduplicated 

Caseload 

Current 
Caseload Count 

by Disability 
Category 

For each special education provider who 
instructs students in core content areas (i.e., state 

diploma credit), list the number of students in 
each subject area. (May include students not on 
total caseload.) This only applies to those high 
school teachers who give credits for the state 

diploma. 
ELA  MATH SCIENCE SOC STUD 

Example: 
Imela Sand 

Teacher Any High School 01 Elementary, 
2I Special 

Education Multi-
Categorical 

10 
2 OHI 

7 ID-mild 
1 ID-mod 

0 0 0 0 



 

62 
 

Name Position 
Held 

School Name 
(include “HB” if 
the staff member 

provides any 
homebound or 

homebased 
services) 

Certification/ 
License Held 

Total 
Unduplicated 

Caseload 

Current 
Caseload Count 

by Disability 
Category 

For each special education provider who 
instructs students in core content areas (i.e., state 

diploma credit), list the number of students in 
each subject area. (May include students not on 
total caseload.) This only applies to those high 
school teachers who give credits for the state 

diploma. 
      ELA MATH SCIENCE SOC STUD 
          

          

          

          

          

          

          

          

          

          

          

          

          

          

 

Signature of Special Services 
Administrator    Date:   
 
Printed Name of Special Services 
Administrator   Title:   
 
Signature of Human Resources  
Administrator   Date:   
 
Printed Name of Human Resources  
Administrator   Title:  
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Special Education Teacher Survey 
(IDEA Program Monitoring) 

 
The Office of Special Education Services (OSES) at the South Carolina Department of Education is charged with monitoring special 
education programs to ensure that students with Individualized Education Programs (IEPs) are provided with a Free Appropriate 
Public Education (FAPE). As a special education teacher, your participation and expertise is vital to the provision of appropriate 
educational services to students with IEPs. 
 
Please complete the following survey with respect to students with disabilities that you are teaching. The survey will take 
approximately 10 minutes and is anonymous. Your individual answers will not be given to anyone in your district. Individual 
information will be used only to track completion of the survey. The information will be analyzed and a general summary will be 
provided to your district to assist them in improving its special education services and programs. 
 
Thank you for your input! 
 
I. Demographic Information 

Indicate the approximate years (cumulative or consecutive) that you have taught special education. 
 

Please ch

o
oose only one of the following: 

 0 to 1 years 

o 2 to 4 years 

o 5 to 9 years 

o 10 or more years 
 

Indicate the approximate years (cumulative or consecutive) that you have taught special education in this district. 
 

Please ch

o
oose only one of the following: 

 This is my first year teaching in this school district. 

o 2 to 4 years 

o 5 to 9 years 

o 10 or more years 
 
Indicate the number of students on your current caseload. 
 
Please choos

o
e only one of the following: 

 1-12 students 

o 13-15 students 

o 16-18 students 

o 19-25 students 

o 26 or more students 
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Indicate the number of students you currently serve. 
 
Please choos

o
e only one of the following: 

 1-12 students 

o 13-15 students 

o 16-18 students 

o 19-25 students 

o 26 or more students 
 

What grade level(s) do you currently teach? 
 
Please choose all that apply: 

o Preschool – 2nd grades 

o 3rd – 5th grades 

o 6th – 8th grades 

o 9th – 12th grades 
 

Do you hold the appropriate certification to serve the majority of students on your caseload? 

o Yes 

o No 
 

If you do not hold the appropriate certification to serve the majority of students on your caseload, are you currently taking 
coursework toward the appropriate certification? 

o Yes 

o No 
 

 
II. Process 

 Strongly 
Agree Agree Neutral 

or N/A Disagree Strongly 
Disagree 

1) I received sufficient training, technical assistance, or 
any other support necessary to facilitate IEP 
development. 

     

2) I have received sufficient training to implement the 
IEPs for the students on my current caseload.      

3) I collaborate with related services personnel to enable 
my students to meet their measurable annual goals.      

4) I collaborate with general education teachers to enable 
my students to meet their measurable annual goals.      
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 Strongly 
Agree Agree Neutral 

or N/A Disagree Strongly 
Disagree 

5) I have received sufficient training on how to track 
progress on my students’ annual IEP goals with 
appropriate data collection. 

     

6) I have time to collaborate with general education and 
related services personnel regarding the needs of our 
shared students (more than incidental hallway 
conversations). 

     

7) I understand the difference between formative and 
summative assessments, where to find them, and how 
they should be used to develop students’ measurable 
IEP goals and to track students’ progress.      

8) I participate in a coteaching model.      

9) For teachers participating in a coteaching model: I have 
shared planning time (at least weekly) to collaborate 
with my coteacher. 

     

10) As the primary service provider (self-contained setting), 
I have received sufficient training on how to implement 
students’ IEPs in my classroom. 

     

11) I received sufficient training, technical assistance, or 
any other support necessary to facilitate Functional 
Behavioral Assessment (FBA) and Behavior 
Intervention Plan (BIP) development. 

     

12) My students go on field trips, attend school functions, 
or participate in extracurricular activities with their 
same age/grade peers who are not disabled. 

     

13) I collaborate with general education teachers and 
administrators to recommend training needs for 
personnel within the LEA. 

     

14) Placement decisions made by the IEP team are based on 
data and are not driven by the LEA.      

15) Some or all of my students leave school early based on 
transportation scheduling (rather than a modified 
schedule). 

     

16) If my students receive In-School Suspension (ISS), they 
still receive all IEP services.      

17) I received sufficient training regarding the 
Manifestation Determination Review (MDR) process.      

18) I collaborate with general education teachers and 
administrators regarding positive behavioral supports in 
my school. 
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III. Comments 
What concerns do you have regarding special education services in your district? 
 

If you disagreed with any of the statements regarding your receipt of proper training, what additional training do you 
believe you need to create and implement student IEPs? 

What positive aspects would you like to share about your district? 
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General Education Teacher Survey 
(IDEA Program Monitoring) 

 
The Office of Special Education Services (OSES) at the South Carolina Department of Education is charged with monitoring 
special education programs to ensure that students with Individualized Education Programs (IEPs) are provided with a Free 
Appropriate Public Education (FAPE). As a general education teacher, your participation is vital to the provision of appropriate 
educational services to all students, including those with IEPs. 
 
Please complete the following survey with respect to students with disabilities that you are teaching. The survey will take 
approximately 10 minutes and is anonymous. Your individual answers will not be given to anyone in your district. Individual 
information will be used only to track completion of the survey. The information will be analyzed and a general summary will be 
provided to your district to assist them in improving its special education services and programs. 
 
There are 9 questions in this survey. 
 

Participation in the IEP Process 

1 Participation in the IEP Process * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly 
Agree Agree Disagree Disagree 

I provide input and information that is 
used to develop or amend IEPs for     
students with disabilities whom I teach. 
For each student with an IEP whom I 
teach, I am made aware of the student's 
progress towards meeting measurable     
annual goals as outlined in the IEP. 
When I attend IEP meetings, I am 
considered a valued and contributing     
IEP team member. 

 
 
Teacher Communication 

2 Teacher Communication * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly 
Agree Agree Disagree Disagree 

I collaborate on a weekly basis with 
special education teachers regarding 
the needs of students with IEPs and     
issues related to special education. 
I am provided with opportunities to 
plan instruction with special education     
teachers. 
I am well informed about instructional 
techniques related to teaching students     
with disabilities. 
Special education teachers who work 
with my students are well informed of     
the curriculum that I use in my classes. 
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Accommodations for Students with Disabilities 

3 Accommodations for Students with Disabilities * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly 
Agree Agree Disagree Disagree 

Before the first day of class, I am 
provided with a listing of all 
accommodations for students with     
IEPs whom I teach. 
At IEP team meetings, I am provided 
with the opportunity to offer formal 
input into the development of     
individual accommodations for my 
students with IEPs. 
I am provided with opportunities to 
provide informal input (e.g., 
discussions with special education 
teachers) into the development of     
individual accommodations for my 
students with IEPs. 
The accommodations listed in my 
students' IEPs fit their unique     
educational needs. 

 

Behavioral Intervention Plans 

4 Behavioral Intervention Plans * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly Not 
Agree Agree Disagree Disagree Applicable 

Whenever an IEP team is developing a 
Behavioral Intervention Plan (BIP) for a 
student whom I teach, I am asked to      
provide input and information for the 
development of the BIP. 
Whenever a student in my class has a 
BIP, I am informed of the contents of the      
BIP. 
For any student in my class who has a 
BIP, I am provided with the necessary      
information to implement the BIP. 
For any student in my class who has a 
BIP, I am provided with the necessary      
supports to implement the BIP. 
I understand the procedures that apply to 
disciplinary actions involving students      
with disabilities. 
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Instruction, Services, and Extracurricular Activities 
 
5 Instruction, Services, and Extracurricular Activities * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly I am not 
Agree Agree Disagree Disagree sure 

The students with disabilities whom I 
teach receive all of the general education 
instruction time that is listed in their      
IEPs. 
Students with disabilities whom I teach 
receive specialized instruction and when 
applicable, related services for the time      
and frequency delineated in their IEPs. 
Students with disabilities at my school 
are encouraged to participate in      
extracurricular activities. 
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Parent Survey 
(IDEA Program Monitoring) 

 
The Office of Special Education Services (OSES) at the South Carolina Department of Education is charged with monitoring 
special education programs to ensure that students with Individualized Education Programs (IEPs) are provided with a Free 
Appropriate Public Education (FAPE). As a parent of a child with an IEP, your participation is vital to the provision of 
appropriate educational services for your child. 
 
Please complete the following survey with respect to your child. The survey will take about 10 minutes and is anonymous. Your 
individual answers will not be given to anyone in your child’s district. Individual information will only be used to track 
completion of the survey. The information from all completed surveys will be analyzed and a general summary will be provided 
to the district to assist them in improving special education services and programs. 
There are 4 questions in this survey. 
 
 

School and Community 

1 School and Community * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly 
Agree Agree Disagree Disagree 

My child feels as if he/she is included in 
the school community.     
 
I am comfortable discussing my child's 
needs with general education teachers.     
 
I am comfortable discussing my child's 
needs with special education teachers.     
 
The school communicates with me about 
my child's academic progress.     
 
The school encourages my child to 
participate in extracurricular activities.     
 
School staff ensures special education 
information about my child remains 
confidential.     
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Special Education Services 

3 Special Education Services: * 

Please choose the appropriate response for each item: 
 

 Strongly Strongly 
Agree Agree Disagree Disagree 

 
Information I receive from the school 
and district about my child is     
understandable. 
 
 
School staff manages my child’s 
behavior effectively.     
 
 
School and district staff ensure that my 
child’s educational needs are met.     
 
 
The school and district offer parents 
training about special education.     
 
 
My child’s special education program is 
preparing my child to become more     
independent. 
 
 
The instruction and services in my 
child's IEP are improving my child's     
academic and functional skills. 
 

 
 
Demographic Information 

4 What is your child's grade level? * 

Please choose only one of the following: 

o Elementary 

o Middle 

o High 

Thank you for completing the survey. The South Carolina Department of Education will be conducting parent panel interviews in 
your district. If you would like to participate on a parent panel to discuss your district's special education program, please contact 
your district's special education services director. 
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IDEA Part B Program Review - 
District’s Description of Continuum of Alternative Placements  

and Designation of Program Observations 
 
According to IDEA regulations, 34 U.S.C. § 300.115(a), each public agency must ensure that a 
continuum of alternative placements is available to meet the needs of children with disabilities for special 
education and related services. 
 
To assist the OSES in its program review of your District, please prepare a written description of 
the continuum of placement options within your District that addresses the following: 
 

1. What service delivery models are being used for students participating in general education 
settings at least 80% of the school day (e.g., pull out resource services, inclusion services, co-
teaching, etc.)? 
 

2. What service delivery models are being used for students participating in general education 
settings 40-79% of the school day? 
 

3. What service delivery models are being used for students participating in general education 
settings less than 40% of the school day? 
 

4. Over the past five school years, has the District changed or improved its program offerings to 
increase the least restrictive environment (LRE) of students? If so, please describe the changes. 
 

5. How has the District utilized its preschool and school age LRE data, including the data in the 
District’s annual determination profile, in making adjustments to programs and allocating District 
resources?  
 

6. What supports are used to assist students in transitioning to less restrictive environments? 
 

7. What programs and methods have been implemented to improve instructional delivery (both 
general education and special education instruction) for students with IEPs? 
 

8. Identify up to three programs/schools/locations that the Office of Special Education Services 
(OSES) team can visit to gain a better understanding of the District’s continuum of placement 
options. The locations (collectively) should serve students with varying disabilities and students 
with different LRE categories.   
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South Carolina Department of Education 
Office of Special Education Services 

 
Draft Program Review Agenda 

 
DAY ONE 

LEA/SOP: 
Team 1 File Review Team 
Team 2 Interview Team 

 
AGENDA 

Time Activity 
8:30 am - 8:45 am Arrival and set-up 

9:15 am - 9:30 am Office of Special Education Services-Summary of 
Activities On-Site Monitoring Team 

Monitoring 

9:30 am - 10:30 am OSES-File Review Team Interview Team/Group 
10:30 am - 11:45 am OSES-File Review Team Interview Team/Group 
11:45 am - 1:00 pm Lunch Break 
1:15 pm - 2:45 pm OSES-File Review Team Interview Team/Group 
3:15 pm - 4:15 pm OSES-File Review Team Interview Team/Group 
4:15 pm - until OSES Monitoring Team – Day One Debriefing 

 
DAY TWO 
 
LEA/SOP: 
Team 1 File Review Team 
Team 2 Continuum Check 

 
AGENDA 

Time Activity 

8:30 am - 10:00 am File Review Location: Continuum Check for 
Service Delivery Models 

10:00 am - 10:30 am Travel time, if needed 

10:30 am - 12:00 pm File Review Location: Continuum Check for 
Service Delivery Models 

12:00 pm - 1:30 pm Travel time, if needed 

1:30 pm -  3:00 pm File Review Location: Continuum Check for 
Service Delivery Models 

3:30 pm - 4:30 pm Concluding conference 
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LEA/SOP Presentation Guidelines for OSES IDEA Program Review 
 
As part of the IDEA Part B program review process, each local education agency (LEA) or State 
Operated Program (SOP) is required to present an overview of its programs, services, and systems for 
students with disabilities. The presentation should be no more than 30 minutes in duration and should 
address the following areas: 
 

Administrative Support/Collaboration 
Describe the administrative structure of the LEA/SOP, including where the office fits in the overall 
LEA/SOP’s structure, how district staff support school staff, and strengths and needs of current 
collaboration with other offices/departments. 

 
Quality Review and Assurance 

Describe the LEA’s/SOP’s quality assurance process with respect to developing and implementing IEPs. 
In this description, explain how the LEA/SOP identifies potential compliance issues, communicates with 
necessary parties, and addresses issues on both an individual student level and systemic level. Include 
information about how the LEA/SOP monitors progress for students with disabilities, both formatively 
and summatively. 
 

Programs and Initiatives 
Describe how the LEA/SOP ensures a continuum of services is provided to all children and youth with 
disabilities, including preschool children. Describe how the LEA/SOP assesses the needs of staff, 
provides professional learning opportunities (PLOs), and evaluates the effectiveness of PLOs. Include 
information about how the LEA/SOP ensures special education staff have access not only to relevant 
special education information, but also to general education instructional information.  
 

Improving Outcomes 
Describe the LEA/SOP’s goals for students with disabilities and how the LEA/SOP’s initiatives support 
these goals. Include a description of how these goals were set and how progress is monitored. Include 
information how any achievement/success gaps identified by the LEA/SOP and information about how 
these are being addressed. 
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South Carolina Department of Education 
Office of Special Education Services 

Monitoring Overview and Rubric (MOR) for IEP Development 
 

Item 
# 

Inquiry Components and Corresponding IDEA Sections and Regulations Review Documents  

1 Did the LEA/SOP take 
the required steps to 
ensure that the parents 
could meaningfully 
participate in the IEP 
process and did the 
LEA/SOP obtain 
parent consent when 
necessary? 

Did the LEA/SOP proposing to conduct an initial evaluation obtain informed 
consent from a parent before conducting the evaluation?  [20 U.S.C. § 
1414(a)(1)(D); 34 C.F.R. § 300.300(a)] 
 
Did the LEA/SOP obtain informed consent for reevaluation if new data was 
needed? [20 U.S.C § 1414(c)(3); 34 C.F.R. § 300.300(c)] 
 
Did the LEA/SOP provide notice to the parents that described any evaluation 
procedures the agency proposed to conduct?  [20 U.S.C. § 1414(b)(1); 34 C.F.R. 
§ 300.304(a)] 
 
In conducting the initial evaluation or reevaluation, did the LEA/SOP use 
information provided by the parents? [20 U.S.C. § 1414(b)(2)(A); 34 C.F.R. §§ 
300.304(b)(1), 300.305(a)(2)] 
 
Were the parents given a copy of the evaluation report?  [20 U.S.C. § 
1414(b)(4)(B); 34 C.F.R § 300.306(a)(2)] 
 
Did the LEA/SOP provide timely notification of the time and place of IEP team 
meeting and take steps to ensure participation (e.g., varied attempts to notify 
parents, offer to change time and/or place, or offer of alternative means of 
meeting participation, such as video conferences and conference calls to 
encourage parent participation)?  [20 U.S.C. § 1414(f); 34 C.F.R. §§ 300.322(a) 
and (c), 300.328] 
 
Did the LEA/SOP ensure that the parents understood the proceedings of the IEP 
team meeting, including arranging for an interpreter for parents with deafness or 
whose native language is other than English?  [34 C.F.R. § 300.322(e)] 
 

IEP Signature Page 
 
Consent for Evaluation 
 
Referral/Evaluation Plan 
 
Notice of Meeting 
 
Contact Notes/Logs 
 
Evaluation/Reevaluation 
Report 
 
Consent for Initial 
Provision of Services 
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Was a description of the procedural safeguards provided to the parents?  [20 
U.S.C. § 1415(d); 34 C.F.R. § 300.504] 
 
Did the LEA/SOP obtain informed consent from a parent before providing 
special education and related services?  [20 U.S.C. § 1414(a)(1)(D)(i)(II); 34 
C.F.R. § 300.300(b)(1)]  
 
Did the LEA/SOP obtain any other necessary consent prior to providing services? 
[34 C.F.R. § 300.300 (d)(2) and (3)]  

2 Did the LEA/SOP 
ensure that necessary 
parties were invited to 
and/or participated in 
the IEP team 
meeting(s)? 

Did the IEP team include a representative of the LEA/SOP?   [20 U.S.C. § 
1414(d)(1)(B); 34 C.F.R. § 300.321(a)] 
 
 Did the IEP team include a general education teacher of the child?   [20 U.S.C. § 
1414(d)(1)(B); 34 C.F.R. § 300.321(a)] 
 
Did the IEP team include a special education teacher or provider for the child?  
[20 U.S.C. § 1414(d)(1)(B); 34 C.F.R. § 300.321(a)] 
 
Did the IEP team include an Individual who could interpret the instructional 
implications of evaluation results?   [20 U.S.C. § 1414(d)(1)(B); 34 C.F.R. § 
300.321(a)] 
 
For a child previously served under Part C, was an initial invitation sent to the 
Part C representative?  [20 U.S.C. § 1414(d)(1)(D); 34 C.F.R. § 300.321(f)] 
 
Did the LEA/SOP obtain consent to invite a representative of any participating 
agency that is likely to be responsible for providing or paying for services?  [20 
U.S.C. § 1412(a)(12); 34 C.F.R. § 300.321(b) (3)] 
 
Did the LEA/SOP invite a representative of any participating agency that is likely 
to be responsible for providing or paying for services?  [20 U.S.C. § 1412(a)(12); 
34 C.F.R. § 300.321(b) (3)] 
 
 
 

IEP Signature Page 
 
Notice of Meeting 
 
Outside Agency 
 
Permission 
 
Other participation 
documents provided by 
LEA/SOP 

3 Did the LEA/SOP 
adhere to required time 

Was the initial evaluation conducted within 60 days of parental 
U.S.C. § 1414(a)(1)(C); 34 C.F.R. § 300.301(c)(1)] 

consent? [20 IEP Dates Section  
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lines and procedures,  Consent for Evaluation  
including those for Is there evidence that the IEP was reviewed not less than annually?  [20 U.S.C. §  
initial evaluations and 1414(d)(4); 34 C.F.R. § 300.324(b)] Evaluation/Reevaluation 
reevaluations?  

Did the LEA/SOP conduct a reevaluation review no less than once every three 
years?  [20 U.S.C. § 1414(a)(2)(B); 34 C.F.R.  § 300.303(b)] 
 
Did the LEA/SOP follow the general eligibility criteria guidelines required by the 
IDEA? [20 U.S.C. § 1401(3); 34 C. F. R. §§  300.8, 300.301, 300.304 - 300.306] 
 
Did the LEA/SOP follow the procedures for identifying children with specific 
LEA/SOP learning disabilities? [20 U.S.C. § 1401(30); 34 C.F.R.  §§ 300.307 - 
300.311] 
 
Did the LEA/SOP conduct an appropriate reevaluation review? [20 U.S.C. § 
1414(c); 34 C.F.R.  § 300.305] 
 
For reevaluation, if it was determined that no additional data was needed, did the 
LEA/SOP explain the reasons for that determination?  
[20 U.S.C. § 1414(c)(4)(A); 34 C.F.R. § 300.305(d)(1)] 
 
For reevaluation, if it was determined that no additional data was needed, did the 
LEA/SOP notify the parents of their right to request an assessment? [20 U.S.C. § 
1414(c)(4)(A); 34 C.F.R. § 300.305(d)(2)] 
 
If the IEP was amended outside of an initial or annual IEP team meeting, did the 
LEA/SOP follow the procedures and notice requirements for making changes to 
the IEP?  [20 U.S.C. § 1414(d)(3)(D) & (F); 34 C.F.R. § 300.324(a)(4) and (6)] 
 

Reports 
 
Reevaluation Review  
 
IEP Amendment 
 
Prior Written Notice 
(PWN) 
 

Did the IEP team 
appropriately consider 
all relevant special 
factors? 

In the case of a child whose behavior impedes the child’s LEA/SOP learning or 
the LEA/SOP learning of others, did the IEP team consider the use of positive 
behavioral interventions and supports, and other strategies, to address the 
behavior?  [20 U.S.C. § 1414(d)(3)(B)(ii); 34 C.F.R. § 300.324(a)(2)(i)] 
 
 

IEP Special Factors 
 
Section 
 
BIP 
 
FBA 

4 
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In the case of a child with limited English proficiency, did the IEP team consider 
the language needs of the child as those needs relate to the IEP?  [20 U.S.C. § 
1414(d)(3)(B)(iii); 34 C.F.R. § 300.324(a)(2)(ii)] 
 
In the case of a child who is blind or visually impaired, did the IEP provide for 
instruction in Braille and the use of Braille unless the team determined that 
instruction in Braille or the use of Braille is not appropriate?  [20 U.S.C. § 
1414(d)(3)(B)(iv); 34 C.F.R. § 300.324(a)(2)(iii)] 
 
Did the IEP team consider the communication needs of the child?  [20 U.S.C. § 
1414(d)(3)(B)(iv); 34 C.F.R. § 300.324(a)(2)(iv)] 
 
In the case of a child who is deaf or hard of hearing, did the IEP team consider 
the child’s language and communication needs?  [20 U.S.C. § 1414(d)(3)(B)(iv); 
34 C.F.R. § 300.324(a)(2)(iv)] 
 
In developing the IEP did the team consider the need for assistive technology 
devices and services?  [20 U.S.C. § 1414(d)(3)(B)(v); 34 C.F.R. § 
300.324(a)(2)(v)] 
 

5 Did the IEP team 
develop an appropriate 
statement of present 
levels of academic 
achievement and 
functional 
performance? 

Does the IEP describe the academic, developmental, and functional strengths and 
needs of the child?  [20 U.S.C. § 1414(d)(3); 34 C.F.R. § 300.324(a)(1)] 
 
For a school age child (6-21), does the IEP include a statement of how the child’s 
disability affects the child’s involvement and progress in the general education 
curriculum?  [20 U.S.C. § 1414(d)(1)(A)(i)(I)(aa); 34 C.F.R. § 300.320(a)(1)(i)] 
 
For a preschool child (3-5), does the IEP include a statement of how the disability 
affects the child’s participation in appropriate activities?  [20 U.S.C. § 
1414(d)(1)(A)(i)(I)(bb); 34 C.F.R. § 300.320(a)(1)(ii)] 
 
Does the IEP reflect consideration of current information (e.g., evaluations and 
other data)? [20 U.S.C. § 1414(d)(3); 34 C.F.R. § 300.324(a)(1)(iii) and (b)(1)] 
 
Does the IEP include sufficient findings for the development of measureable 
annual goals? [34 C.F.R. § 300.320(a)(2)] 
 

IEP PLAAFP Section  
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6 Did the IEP team 
develop appropriate, 
measureable annual 
goals and designate 
how and when the 
goals would be 
measured and progress 
reported to parents? 

Does the IEP include a statement of measureable annual goals, including 
academic and functional goals designed to meet the student’s needs that result 
from the child’s disability, to enable the child to be involved in and make 
progress in the general education curriculum?  [20 U.S.C. § 
1414(d)(1)(A)(i)(II)(aa); 34 C.F.R. § 300.320(a)(2)(i)(A)] 
 
Does the IEP include a statement of measureable annual goals, including 
academic and functional goals designed to meet each of the child’s other 
educational needs that result from the child’s disability?  [20 U.S.C. § 
1414(d)(1)(A)(i)(II)(bb); 34 C.F.R. § 300.320(a)(2)(i)(B))] 
 
If the student is taking SC Alt, does the IEP include objectives or benchmarks?  
[20 U.S.C. § 1414(d)(1)(A)(i)(I)(cc); 34 C.F.R. § 300.320(a)(2)(ii)] 
 
Does the IEP include a description of how the child’s progress towards the goals 
will be measured?  [20 U.S.C. § 1414(d)(1)(A)(i)(III); 34 C.F.R. § 
300.320(a)(3)(i)] 
 
Does the IEP include a description of when reports on the progress the child is 
making toward meeting the annual goals will be provided?  [20 U.S.C. 
1414(d)(1)(A)(i)(II); 34 C.F.R. § 300.320(a)(3)(ii)] 
 

IEP Goals Section 

7 For a transition age 
student, did the IEP 
team appropriately 
develop: measureable 
postsecondary goals; a 
statement of transition 
services, including 
courses of study; and, 
when appropriate, a 
notice to the student 
and parents of the 
transfer of rights?  

Did the IEP team invite the child with a disability to the IEP meeting?  [34 C.F.R. 
§ 300.321(b)(1) and (2)] 
 
Did the IEP meeting notice include the purpose of the meeting to include a 
discussion of transition services, indicate that the agency has invited the student, 
and identified any other agency that will be invited to send a representative?  [20 
U.S.C. § 1414(d)(1)(A)(i)(VIII); 34 C.F.R. § 300.321(b)] 
 
Are there appropriate measureable postsecondary goals based upon age 
appropriate transition assessments related to training, education, employment, 
and, where appropriate, independent living skills?  [20 U.S.C. § 
1414(d)(1)(A)(VIII)(aa); 34 C.F.R. § 300.320(b)(1)]  
 

IEP Post-Secondary 
Considerations Section  

Notice of Meeting 
 
Transfer of Rights Notice 
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Does the IEP include the appropriate transition services, (including courses of 
study) needed to assist the student in meeting the postsecondary goals?  [20 
U.S.C. § 1414(d)(1)(A)(VIII)(bb); 34 C.F.R. § 300.320(b)(2)]  
Is there evidence of notice being provided to both the child and the parents 
regarding the transfer of rights if the student with a disability has reached, or is 
about to reach, the age of majority under State law?  (Age 18)   [20 U.S.C. § 
1415(m); 20 U.S.C. § 1414(d)(1)(A)(VIII)(cc); 34 C.F.R. § 300.520(a)] 
 

8 Did the IEP team 
appropriately identify 
in the IEP; special 
education and related 
services; 
supplementary 
services; testing 
participation; and 
classroom and testing 
accommodations and 
modifications? 

Does the IEP include a statement of special education and related services and 
supplementary aids and services to be provided to the child or on behalf of the 
child?  [20 U.S.C. § 1414(d)(1)(A)(i)(IV); 34 C.F.R. § 300.320(a)(4)] 
 
Does IEP document student participation in all general state- and district-wide 
assessment programs, with appropriate accommodations and alternate 
assessments?   [20 U.S.C. § 1412(a)(16)(A); 34 C.F.R. § 300.320(a)(6)(i)]  
 
Does the IEP include a statement of the program modifications and/or supports 
school personnel will provide?  [20 U.S.C. § 1414(d)(1)(A)(i)(IV); 34 C.F.R. § 
300.320(a)(4)] 
 
If the student is taking the SC-Alt or is not taking a statewide or district wide test, 
is there a statement of why the child cannot participate in the regular assessment 
and why the particular alternate assessment is appropriate? [20 U.S.C. § 
1414(a)(16)(C); 34 C.F.R. § 300.320(6)(ii)(A)(B)] 

IEP Multiple Sections 

9 Did the IEP team 
appropriately explain 
the extent to which the 
student will not 
participate in general 
education classes and 
activities, and the IEP 
team's decisions with 
respect to LEA/SOP 
least restrictive 
environment (LRE)? 

Is there a statement in the IEP of the amount of time the student will spend in the 
special education or general education environment?  [20 U.S.C. § 
1414(d)(1)(A)(i)(5); 34 C.F.R. § 300.320(a)(5)] 
 
Is there a statement that the nature or severity of the disability is such that 
education in general education classes with the use of supplementary aids and 
services cannot be achieved satisfactorily for the time the student is removed 
from the general education environment?  [20 U.S.C. § 1412(a)(5)(A); 34 C.F.R. 
§ 300.114(a)(2)(ii)] 
 
Was the student removed from education in age-appropriate general education 
classrooms solely because of needed modifications in the general education 
curriculum?  [20 U.S.C. § 1412(a)(5); 34 C.F.R. § 300.116(e)] 

IEP LRE Section  
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Does the IEP include an explanation of the extent, if any, to which the child will 
not participate with nondisabled children in regular classes and in activities?  [20 
U.S.C. § 1414(d)(1)(A)(i)(V); 34 C.F.R. § 300.320(a)(5)] 

10 Did the IEP team 
appropriately consider 
the need for extended 
school year services 
(ESY)? 

Did the IEP consider whether extended school services are necessary for the 
provision of FAPE for the student? [34 C.F.R. § 300.106(a)] 
 
If so, was the IEP team’s determination made on an individual basis? [34 C.F.R. 
§ 300.106(a)] 
 

IEP ESY Section  
 
ESY Program 

11 Did the LEA/SOP 
provide appropriate 
notice (PWN) to the 
parents within a 
reasonable time period 
before changing, or 
refusing to change, the 
student's eligibility, 
evaluation, program, or 
placement? 

Was a prior written notice (PWN) provided to the parents for any proposal or 
refusal to change the student’s program? [20 U.S.C. § 1415(b)(3); 34 C.F.R. § 
300.503] 
 
If so, did the PWN include: 
 
(1) A description of the action proposed or refused by the agency; 
(2) An explanation of why the agency proposes or refuses to take the action; 
(3) A description of other options that the IEP Team considered and the reasons 
why those options were rejected; and 
(4) A description of each evaluation procedure, assessment, record, or report the 
agency used as a basis for the proposed or refused action; 
(5) A description of other factors that are relevant to the agency's proposal or 
refusal. 
(6) A statement that the parents of a child with a disability have protection under 
the procedural safeguards and the means by which a copy of a description of the 
procedural safeguards can be obtained; 
(7) Sources for parents to contact to obtain assistance in understanding the IEP or 
IEP process. 
 [34 C.F.R. § 300.503(b)] 
 

PWNs 

12 If there was 
disciplinary action that 
involved a potential 
change in placement 
for the student, did the 
LEA/SOP follow the 
applicable procedures? 

Did the LEA/SOP notify the parents of a removal constituting a change in 
placement because of a violation of a code of conduct on the date on which the 
decision was made and did the LEA/SOP provide the parents with a copy of the 
procedural safeguards?  [34 C.F.R. § 300.530(h); § 300.504(a)((3)] 
If the student suspended from school for more than 10 days, did the LEA/SOP 
provide services beginning by the 11th day of suspension?  [20 U.S.C. § 
1415(k)(1)(D); 34 C.F.R. § 300.530(b)(2)] 

Discipline Notices 
 
Manifestation 
Determination Review 
(MDR) 
 
Discipline/ Attendance  
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If there was a change of placement, did the IEP team determine the appropriate 
services and setting to enable the child to continue to participate in the general 
education curriculum, although in another setting, and to progress toward meeting 
the goals set out in the IEP?  [20 U.S.C. § 1415(k)(1)(D); 34 C.F.R. § 
300.530(d)(1)(i)] 
 
Was a manifestation determination review held within 10 school days of the 
change of placement?  [20 U.S.C. § 1415(k)(1)(E); 34 C.F.R. § 300.530(e)(1)] 
 
Did the manifestation determination review team members consist of the parent 
and relevant members of the IEP team?  [20 U.S.C. § 1415(k)(1)(E); 34 C.F.R. § 
300.530(e)(1)] 
 
Did the manifestation determination review address these questions:   

• Was the conduct in question caused by, or had a direct and substantial 
relationship to, the child’s disability; 

• Was the conduct in question a direct result of failure to implement the 
IEP?   

[20 U.S.C. § 1415(k)(1)(E); 34 C.F.R. § 300.530(e)(1)] 
  
If the misbehavior was a manifestation of the student’s disability, did the IEP 
team conduct an FBA, if one did not previously exist, or develop or revise an 
existing BIP to address the behavior?  [20 U.S.C. § 1415(k)(1)(F); 34 C.F.R. § 
300.530(f)(1)] 
 
If the misbehavior was determined not to be a manifestation of the student’s 
disability or the student is removed due to special circumstances, did the student 
receive, as appropriate, an FBA or behavior intervention services or 
modifications to address the behavior violation so that it does not recur? [34 
C.F.R. § 300.530(d)(1)(ii)] 
 
If the student had a series of removals, did the LEA/SOP consider whether the 
removals constituted a pattern? [34 C.F.R. § 300.536] 

Records 
 
FBA 
 
BIP 
 
Notice of Meeting 
 
IEP Multiple Sections 
 
PWNs 
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OSES IEP Development Form 
 
OSES Reviewer* 

 
 

Student Information 

Student Name* 

 
 
Local ID #* 

 
 
State ID #* 

 
 
School* 

 
 
DOB* 

  
 

IEP Review 

Date of IEP Reviewed* 

 
 
Type of IEP Reviewed*   

 
 
Additional Documents Reviewed 

MDR IEP Amendment Referral/Evaluation Planning Reevaluation Review Eligibility 

Determination PWN Meeting Notice Transfer of Rights BIP FBA Evaluation Consent

Part C to B Transition Meeting Summary/Notes Evaluation Report 

Other:  
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1. Did the LEA take the required steps to ensure that the parents could meaningfully participate in the IEP 
process, and did the LEA obtain parent consent when necessary? * 

Yes 

No 
 
If no, what was not completed appropriately? 

Consent for evaluation/reevaluation Notification of evaluation procedures Input from parents for 

reevaluation review Meeting notice Two varied attempts to reach parents Provision of evaluation 

reports/other necessary information to parents in advance of meeting Arranging for an interpreter Offer of 

alternative means for participation Provision of notice of procedural safeguards Consent for initial 

provision of services Parent notification/agreement for any IEP changes made outside of team meetings 

Other:  
 
Comments 

 
 
 
2. Did the LEA ensure that the necessary parties were invited to and/or participated in the IEP process? * 

Yes 

No 
 
If no, what was not completed appropriately? 

Participation of LEA representative Participation of general education teacher Participation of special 

education teacher Participation of individual to interpret results Invitation sent to Part C representative

Consent to invite outside agency obtained Invitation sent to outside agency 

Other:  
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Comments 

 
 
3. Did the LEA adhere to required timelines and procedures, including those for initial evaluations and 
reevaluations? * 

Yes 

No 
 
If no, what timeline was missed or what procedure was not followed? 

Initial eligibility timeline Part C to B IEP implementation by third birthday Annual IEP timeline

Reevaluation review timeline Variety of measures used in evaluation Eligibility criteria guidelines

Procedures for identifying specific learning disability Reevaluation review (with parent input) Explanation 

of determination that no additional data needed (reevaluation) Notice to parents of right to request additional 

information (reevaluation) IEP amendment procedures followed 

Other:  
 
Comments 
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4. Did the IEP team appropriately consider all relevant special factors? * 

Yes 

No 
 
If no, what special factors were not appropriately considered? 

Behavior that impedes the child's learning or that of others Braille (blind or visually impaired)

Communication needs Assistive technology devices and services Limited English Proficiency 

Other:  
 
If an FBA was conducted in the last year, what was the date of consent for the FBA? 

  
 
If an FBA was conducted in the last year, on what date was the FBA completed? 

  
 
Comments 

 
 
5. Did the IEP team develop an appropriate statement of present levels of academic achievement and 
functional performance? * 

Yes 

No 
 
If no, what was not included or completed appropriately? 

Statement of academic, developmental, and functional strengths Statement of academic, developmental, 

and functional needs For K-12 student, statement of how disability affects student's progress in the general 

education curriculum For preschool student, statement of how the disability affects the child's participation in 

appropriate activities Consideration of current data and information Sufficient findings (baseline data) to 
formulate measurable annual goals 

Other:  
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Comments 

 
 
6. Did the IEP team develop appropriate, measurable annual goals and designate how and when the goals 
would be measured and progress reported to parents? * 

Yes 

No 
 
If no, what are the deficiencies with respect to the goals? 

Cannot be measured as written (too vague, too many parts, etc.) Do not address identified needs in 

PLAAFP Not based on current data (same goal(s) as last year) Do not adequately identify means and 

materials used for measurement/inappropriate measurement devices Cannot ascertain starting and/or ending 

points Not skills based Do not designate appropriate time intervals for progress reporting Student 

taking alternative assessment, but no objectives Do not align with findings   Other:  
 
Comments 

 
 

7. Did the IEP team appropriately develop: measurable post-secondary goals and a statement of transition 
services, including course of study? * 

Yes 

No 

Not Applicable 
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If no, what was not completed appropriately? 

Post-secondary education/training goal Post-secondary employment goal Post-secondary independent 

living goal (if applicable) Identification of transition services Course of study 

Other:  
 
Comments 

 
 
 
8. Did the IEP team appropriately identify in the IEP: special education and related services; supplementary 
services; testing participation; and classroom and testing accommodations and modifications? * 

Yes 

No 
 
If no, what was not documented appropriately? 

Identification of special education services Time and frequency of special education services

Identification of related services Time and frequency of related services Identification of supplementary 

services Time and frequency of supplementary services Classroom accommodations Program 

modifications Participation in State-wide and District-wide testing 

Testing accommodations and/or modifications Other:  
 

Comments 
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9. Did the IEP team appropriately explain the extent to which the student will not participate in general 
education classes and activities, and the IEP team's decisions with respect to least restrictive environment 
(LRE)?* 

Yes 

No 
 
If no, what was not completed appropriately? 

LRE time and/or percentage calculations Removal justification Nonparticipation designation
Documentation of LRE considerations 

Other:  
 
Comments 

 
 
 
10. Did the IEP team appropriately consider the need for extended school year services? 

Yes 

No 
 
If no, what were the deficiencies with respect to consideration of ESY? 

ESY not addressed by the IEP team ESY decision not based on individual student considerations ESY 

decision not based on current information/data Insufficient description of ESY program 

Other:  
 
Comments 
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11. Did the LEA provide appropriate notice (PWN) to the parents in a reasonable time before changing, or 
refusing to change, the student's eligibility, evaluation, program, or placement? * 

Yes 

No 
 
If no, what were the deficiencies with respect to the PWN? 

No PWN provided PWN prepared before IEP team meeting PWN provided after change PWN not 

in understandable language Insufficient description of action Insufficient explanation of proposal or refusal

Insufficient description of other options considered Insufficient description of information used

Insufficient description of other relevant factors Inappropriate outside assistance contact list 

Other:  
 
Comments 

 
 
 
12. If there was disciplinary action that involved a potential change in placement for the student, did the LEA 
follow the applicable procedures? * 

Yes 

No 

Not Applicable 
 
If no, what was not completed appropriately? 

Parents notified of proposed disciplinary action Parents given notice of procedural safeguards

Consideration of pattern of removals MDR held within ten school days MDR meeting (necessary 

participants) MDR determination (appropriate criteria) Provision of services during removal Post MDR 

IEP FBA/BIP development or revision 

Other:  
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Comments 

 
 
  



 

Page 92 of 104 
 

OSES IEP Implementation Review Form 
 

OSES Reviewer* 

 
 
Student Name* 

 
 
Local ID #* 

 
 
State ID #* 

 
 
School* 

 
 
DOB* 

 
 
Date of IEP Reviewed* 

  
 
Type of IEP Reviewed* 

 
 
Date of on-site visit* 

  
 
1. Is there evidence that the LEA is providing specialized instruction and related services as delineated in the 
student's IEP?* 

Yes 

No 
 
If no, what is not being provided in accordance with the IEP? 

Specialized instruction Occupational therapy Physical therapy Speech and language therapy

Transportation Counseling Supplementary aids and services 

Other:  
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Comments 

 
 
2. Is the LEA providing appropriate reports to parents on the student's progress towards meeting IEP goals 
with the frequency set forth in the IEP?* 

Yes 

No 
 
If no, what is the deficiency with respect to the progress reports? 

Not provided with frequency in IEP No evidence that report sent to parent Report does not address all 

IEP goals Report does not provide sufficient progress information 

Other:  
 
Comments 

 
 
3. Is the student participating in educational activities with non-disabled peers for the amount of time 
designated in the IEP?* 

Yes 

No 
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Comments 

 
 
4. Is there evidence that the student's teachers received notice of, and have a system in place to implement, 
the accommodations listed on the IEP?* 

Yes 

No 

Not Applicable 
 
Comments 

 
 
5. Is there evidence that the school site administrators and the student's teachers are familiar with, and are 
prepared to utilize when necessary, the student's behavioral intervention plan (BIP)?* 

Yes 

No 

Not Applicable 
 
Comments 
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Corrective Actions
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Office of Special Education Services (OSES) - Corrections and Ongoing Improvement Plan (COIP) 
LEA/SOP Name:   Special Services  

Administrator: 
  Date (Most 

Current Version): 
      

Instructions: 
The LEA/SOP must include all current (within one year of SCDE notification letter), and/or continuing noncompliance (noncompliance has exceeded 
one year) in this COIP. The LEA/SOP must conduct monitoring to determine the progress of implementation of the COIP and retain all documentation 
demonstrating the completion of the corrective actions undertaken.  
All noncompliance items must be corrected and verified by the OSES as soon as possible, but in no case later than one calendar year from the date 
of identification of noncompliance. To meet this requirement the LEA must adhere to any and all timelines set forth in findings letters.  Failure to 
correct noncompliance within required timelines may result in elevated interventions or sanctions as referenced by the South Carolina State Board of 
Education Regulation 43-243, 34 C.F.R §§ 300.149 and 300.600 and will impact a district’s determination status as issued by the SCDE under 34 C.F.R. 
(CFR) §300.608(a).  Individual student corrections  from on-site monitoring findings can be listed as a single entry (i.e., single area of noncompliance).  
However, all personnel  responsible should be identified for the individual student corrections item.  LEA/SOP systemic corrective actions should be listed 
separately.  It is best to list personnel responsible by title rather than by name. 
Sources of Noncompliance  

1. Noncompliance as identified from IDEA Part 616 and 618 data collections. 
2. Noncompliance as identified from IDEA Part B program reviews. 
3. Noncompliance as identified from fiscal audits. 
4. Noncompliance as identified from other sources of information or data collection. 
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Source of 
Noncompliance 

(# of source 
listed above) 

Status of 
Noncompliance 

Date of 
Notification 

Date for 
Submission of 

Corrective 
Action 

Documentation 

Areas of 
Noncompliance 
Enter the topic  

from the findings 
letter. 

Root Cause 
Analysis 

Corrective 
Actions (CAs) 

Personnel 
Responsible 

Internal Timeline 
for Correction 

Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select   

 
          

Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
Select Select               
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OSES Program Monitoring - LEA/SOP 
Corrective Action Form 

 

Instructions 
The LEA/SOP is required to complete all of the systemic corrective actions for the compliance 
items identified in the findings letter and LEA/SOP corrective actions summary. Along with 
submitting evidence of completion the LEA/SOP is to complete and submit this form 
electronically. For each compliance section below, the LEA/SOP must include a description of 
corrective actions and a list of documents the LEA/SOP is submitting to OSES to demonstrate 
evidence of completion of the corrective actions. If there are any questions regarding this form or 
the corrective actions, the LEA/SOP should contact the Lead Monitor or Technical Assistance 
Contact (TAC). 

General Information 

Name of LEA/SOP* 

 
 
Date of Findings Letter* 

  
 
Date of Completion of All LEA/SOP Level Corrections 

  
 
LEA/SOP Verifier 

 
 

Policies, Procedures, Forms, and Staffing 

Description of Corrective Actions 
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List of Documents Submitted by LEA/SOP as Evidence of Completion: 

 
 
OSES Verification (To be completed by OSES Staff) 

Date of Verification 

  
 
OSES Verifier 

 
 
OSES Comments 

 
 

IEP Development 

Description of Corrective Actions 
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List of Documents Submitted by LEA/SOP as Evidence of Completion:

 
 
OSES Verification (To be completed by OSES Staff) 

Date of Verification 

  
 
OSES Verifier 

 
 
OSES Comments 

 
 

IEP Implementation 

Description of Corrective Actions 
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List of Documents Submitted by LEA/SOP as Evidence of Completion:

 
 
OSES Verification (To be completed by OSES Staff) 

Date of Verification 

  
 
OSES Verifier 

 
 
OSES Comments 
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OSES Program Monitoring - Student Correction Form 
 

Instructions 
The LEA/SOP is required to complete the corrections for each individual student as 
identified by the OSES and submit evidence of completion by the deadline listed in 
the findings letter. The LEA/SOP is to complete and submit this form electronically 
for each student. The LEA/SOP must list on each form submitted all of the documents 
that evidence completion of the corrections for each student and submit any 
documents that are not available on the SC Enrich IEP system. If a student becomes 
inactive during the correction period, the LEA/SOP must verify the student's status on 
this form. If there are any questions regarding this form or the required student 
corrections, the LEA/SOP should contact the Lead Monitor or TAC. 
 
Student Local ID #* 

 
 
Student State ID #* 

 
 
Date of IEP Reviewed by OSES* 

 
 
Student's Current Enrollment Status* 

Active 
Inactive 

 
Inactive Reason* 
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LEA/SOP Verification 

Date That All Corrections Were Completed 
 

 
 
Corrective Actions Completed by LEA/SOP 

 
 
LEA/SOP Verifier 

 
 
Date of IEP Where Corrections Were Made 

 
 
Section(s) of IEP or Related Documents That Were Corrected 

Meeting Notice Special Factors PLAAFP Post-Secondary Considerations
Accommodations and Modifications Goals Services Assessment LRE
ESY BIP PWN FBA MDR Consent Form 
Other:  

 
List of Other Documents Submitted by LEA/SOP to Evidence Corrections
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OSES Verification - To Be Completed by OSES Staff 

Date of Review 
 

 
OSES Verifier 

 
 
Verified  
 

Yes 
No 

 
 
OSES Comments 

 
 
 
Date of Verification  
 

 
 
 


	Table of Contents
	What to Expect When You are Expecting an OSES Review Team
	2019-2020 Schedule
	Program Review Activities
	Documents for IEP Development Reviews
	Inquiries
	IEP Implementation
	Results Notification (Findings Packet)
	Correcting Findings of Noncompliance
	OSES Support

	Initial Submission Checklist
	District Internal Review Questionnaire
	Second Submission Checklist
	IDEA Part B Program Review – SC Enrich IEP Access
	(Insert LEA/SOP Name) SPECIAL EDUCATION STAFFING SPREADSHEET
	Special Education Teacher Survey
	General Education Teacher Survey
	Parent Survey
	District’s Description of Continuum of Alternative Placements
	Draft Program Review Agenda
	LEA/SOP Presentation Guidelines for OSES IDEA Program Review
	Monitoring Overview and Rubric (MOR) for IEP Development
	OSES IEP Development Form
	OSES IEP Implementation Review Form
	Office of Special Education Services (OSES) - Corrections and Ongoing Improvement Plan (COIP)
	OSES Program Monitoring - LEA/SOP Corrective Action Form
	OSES Program Monitoring - Student Correction Form



