SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Coding Discipline Incidents in Incident Management

e Incident Type-Discipline

e Incident Type- Date — Reflects the date(s) and time in which the incident occurred.

e Time Frame — During School Hours or Outside School Hours

e Time Frame Location — Select location in which the incident occurred from the drop down menu

e Title — Recommendation is to enter the actual behavior description, refer to page 35 — 38 in the
Incident Management Guide. (DO NOT use student(s) name)

e Description - Add any comments regarding the behavior

e Location — Select the location in which the incident occurred from the drop down menu.

e Offender — Select the participants who were involved in the incident

e Behavior — Major Disruption, Fighting, Cutting Class- Review IM Guide pages 35-39 for a list of
additional behaviors.

e Action code — Suspension, Expulsion, and Referral to Alternative School Program- Review IM Guide
pages 30-32 for a list of additional actions.

Please note this incident was coded using the Chrome Browser.
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Creating an Behavior Incident

To access Incident Management from a school or district level, select Special Functions located on the
left hand side of the Start page.

PowerSchool

Functions 4

Attendance

Daily Bulletin

Enroliment Summary -
Master Schedule
Dashboard

Special Functions e
Teacher Schedules

On the Special Function screen, select Incident Management for the main section of the page.
Special Functions

Assign IDs & Passwords Automatically assigns IDs and passwords to students.
Attendance Functions Performs attendance related functions.

Current Users Shows the names of those currently signed in to PowerSchool.
Daily Bulletin Setup Adds and edits items on the daily bulietin.

Enroll New Student Adds a new student to PowerSchool.

Fee Functions Performs fee functions.

Group Functions Performs functions for the currently selected student(s).
Importing & Exporting Transfers data into and out of PowerSchool.

Incident Management Create, update, and delete Incidents. e
Interfaces to other systems Links to other systems which can be used with PowerSchool.
Search Attachments Searches Student Attachments

Search By GPA Searches students by GPA.

Search By Grades/Attendance Searches currently selected students by grades, citizenship, attendance, efc.

Search For Perfect Attendance Searches currently selected students for perfect attendance.
Search Log Entries Searches student log entries.

Special Program Enroliment Display and select students currently enrolled in special programs.
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Scenario: Fighting incident that involve multiple offenders and a victim.

The incident List page is the home page of Incident Management. To create a Discipline, click the Create
New Incident button located on the right side of the Incident List page.

= Zenobla Ealy | Hep | 3ignout

‘_ ) PowerSchool

School: Tes

= Incidend Managemenl

‘

Functions

Incident Management

= Incident Counts by Behavior mlen:mge BIS26 to 10712016

Incident Element | genavior * ﬂ
02 Other Offanses Misar* 007 Disrupting Class*
16 Inappropriate Langeage® 022 Major Disruption*
078 Theowing Objacts® 160 Cutting Class®

700 CH Lamits 210 Refusad In Dby Tefant®

G mbh =k =k =k
- =k ) == N

310 Phone Violstion® TES Weapon | Specity Dbject)*

"] v = v n
E3 £

Applications
1410 o 11 Incidents
(1] Tithe Incidant Type. Incidsnt Date = Incident Location School

nch

42007 test incident Desciglne? 21/2015 01.58 P Gym* Test High School |

Select Discipline as the incident type. Add the Time Frame, add Title, add Description and add Location.

| ‘Wekome, Zenobla Ealy | Help | Sgn(

PowerSchool . o
Schoal: Test High Temn: 1617 ¥e

Functions

Incident Detail

~ Incident Description

Incident Type Diszipline® *
Incident Date 1012015 Time: @ 10:27 A
Time Frame Duing Scheal Hours® v | DCL-During Class*

Time Frame Comment

512 characters left

Tith

Description [y

Location Classroom®

Location Comment

512 characters lsft

Applications Location Description

FowerLunch

Prepared by Financial impact ($)
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Adding Participant

To add a participant to an incident, start by clicking the green plus located at the top right of the

Participants section.

Locatien Comment

Locatien Description

Propared by Financial Impact (5]

- Incident Builder
Participants cldnnt Elements t3
| Tipe - Descrglion

Reporters
N reconds found
Victims

Offenders

Witnesses

After you click the green plus sign search for Student in the window that opens. You may search by Last
Name, Type, and Grade Level. Enter criteria and click Search.

Search for Student, Staff, or Other Participants x
Search Filter !
Last Name: kale
Type: Students M
Grade Level: Al v |
|
¥/ Only Active
Context: Test High School 1 v
Search
Results
Type First Middle Last School Gr Gen
@ | Tasha Kale Test High School 1 10 F
0 v 1
i
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After you have found the correct participant, highlight his or her name in the Search Results box and
click the Add button.

Search for Student, Staff, or Other Participants *®

Search Filter

Last Name: kale
Type: Students v
Grade Level: All v
¥ Only Active
Context: Test High School 1 v
Results
Type First Middle Last School Gr Gen

«my | Tasha | Kale

Click the green plus sign in the upper right corner so the Attributes drop down will display. Select the
Participant Attribute (Person and School Name).

Add Participant Attributes

Selected Person: Tasha Kale
Attributes @

3 Student® v H

| Test High School 1# v b

7 Attributes Code Comment

Select Role(s) ®

Reporter » | Mo Comment® =

| |
T T— T

n &. Add Participant Attributes

Note: If Possible Motivation applies reference SCDE PowerSchool Incident Management page 36-37.
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You must select the Role of the participant attribute. Then Click Add Participant Attributes.

—

| Add Participant Attributes

Selected Person: Tasha Kale
Attributes

1 @

Student® v
Test High Schoal 1# v

Attributes Code Comment

™

()

| Select Role(s)

Offender » | No Comment® »

The participant should show up in the Offenders Box on the Incident Screen.

~ Incident Builder

Participants # Incident Elements ®
Reporters Type . Description

No records found.
Victims

Offenders
Tasha Kale i

Witnesses

Submit Incident
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To add another student to incident click on the green plus sign again and repeat steps listed above.

~ Incident Builder

Participants Incident Elements ®
Reporters Type . Description
No records found.

Victims
Offenders
Tasha Kale 5]
Dedra Cole i)
Witnesses

Submit Incident

Adding Incident Elements

Three components of incidents may be added and edited in the Incident Elements section: 1) Behavior
Codes, 2) Action Codes, and 3) Object Codes.

Click on the green plus sign on the right to see a dropdown containing these three elements. Then click
on add Behavior.

= Incident Builder

Add Action ¥

Reporters ™ Deciption | agacriea @

Partizipants ¥ Incident Elemants

t 75
Add Behavior [}
1 Add Atribute

Victims.

All elements including behavior and objects must be associated with the participant(s) (student(s)) in the
incident.

Behavior Code must be dragged and dropped on top of the participant’s name. The Action must be
dragged and dropped on the top of the Behavior.

7|Page



SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Example:

Offender Name
HBehavior (must be dragged and dropped on Participants name)
H Action (must be dragged and dropped on the behavior)

The following pages provide more details.

Please make sure you click Submit Incident

Select behavior associated with incident from the drop down menu.

[
Add Behavior *®
Behavior Code v I
001 Aiding Others®
ﬂ i i 002 Other Offenses (Minor)®
Primary Behavior 003 Bite/Pinch/Spit*

004 Contraband®
005 Detention Molation®

006 Dishonesty™ = -
n 007 Disrupting Class® [ Add Behavior
008 DO NOT USE Drug \Volation®
010 Fireworks® Ly

011 Forgery®

012 Harassment™

013 Sexual Harassment*

014 Hit/Kick/Push*

015 Inappropriate Affection®

016 Inappropriate Language®

017 Inappropriate Behavior®

018 Inappropriate Materials®

019 Indecent Exposure® -

Adding Behavior Code (Comment — optional)

Check Primary Behavior box for an incident with multiple behaviors.

Click Add Behavior

= Add Behavior x
Behavior Code 009 Fighting® v
-
Behavior Code School can provide more details pertaining to the behavior in the incident |
Comment

- 437 characters left -

(= Add Behavior '
T E—

Primary Behavior

Cancel
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View of Behavior added to Incident Elements.

~ Incident Builder

Participants & Incident Elements

Reporters Type - Description
Behavior & [1] 009 Fighting® A =]

Victims

Offenders
Tasha Kale [ 3]
Dedra Cole [ 5}

Witnesses

N

Click on the green plus sign on the right to add an Action Code to the incident.

~ Incident Builder

Participants Incident Elements [~ Add Acton ®

Reporters Type - Description Afd Object (]
1 AgdBenavier™

Behavior & [1] 008 Fighting®

[ | Add Aliribute ™

Victims

Offenders.
Dedra Cole [
Tasha Kale [

Witnesses

Each discipline entry must have an Action Code, Action Date Range, and Duration Code (Duration Code
is mandatory when the action is a removal, refer to pg. 28-32 of the IM Manual 2016 for list of Action
Codes http://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/incident-management-

training/im-manual-2016/).
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Select the Action Code Suspension and its Sub code. Enter the Action Date Range (Begin Date & End
Date). Select Duration Code because the action is a Suspension. Click Add Action.

NI IS L WS Ll

Add Action

A Action Code

Action Code Comment

Action Date Range

Action Taken Detail
Actual Resolution Date

Duration Code

Duration Code
Comment

Assigned Duration
Duration Notes
Action Change Reason

Action Change Code

Action Attributes

Forrn Teloccmcn Malicea

e

~ Incident Builder

Participants

Reporters

x
Suspension® v
Qut of Schoal (Mo Services Provided)® »
Since this student instigated the fight it has been determined they will be suspended 5 days.
419 characters left
Begin Date End Date
101212016 10/18/2016
5 Days*
512 characters left
Actual Duration
No codes have been configured
512 characters left
v+ Add Action
View of Suspension action added to Incident Elements.
% Incident Elements =
Type - Description
Behavior & [1] 003 Fighting* ] =
Action * Suspension® - Out of School {No Services Provided)* @ =]

Victims

Offenders
Tasha Kale
Dedra Cole

Witnesses
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After a Behavior has been assigned to an incident, drag and drop the behavior on top of the offender’s
name to report that behavior for that individual. (Note: After the behavior has been dragged and
dropped the Behavior will remain listed under Incident Element)

~ Incident Builder

Participants ' ncident Elements L]
Reporters. Type Description =
Behavior [3] 009 Fighting* @ =
Adion  ® Suspension” - Out of Schaol (No Senvices Provided)* ¥ =
Victims
Offenders
Dedra Cole [}
& 3] 009 Fighting® Ll
Tasha Kale L}

Witnesses

Drag and drop the Action on the participants Behavior. (Note: After the action is dragged and dropped
the Action will no longer display under Incident Element)

~ Incident Builder

Participants ® Incident Elements L
Reporters Type Description
Behavior & (3] 009 Fighting® @ (=

Victims
Offenders
Dedra Cole a
& [3] 009 Fighting® @

L Suspension” - Out of School (No Services Provided)® *
Tasha Kale 8

Witnesses

*Please note that the behavior must be dragged and dropped on the parcticipant name and the action
must be dragged and dropped on the behavior).
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The steps listed above for dragging and dropping the behavior and action must be repeated for all

Offenders listed in the incident.

= Incident Bullder

Participants * Incident Elements.
Reparters | Tipe
| Baehavi
Bahavor @
Vietims

[“Carce | ceie St e |

The screen shot above is the correct coding for incidents. All incidents must be coded this way to ensure

that the behaviors line up properly in the South Carolina Incident Query.

Add Victim —if a victim was involved in the incident.
Click on the green plus sign on the right to see a dropdown.

= Incident Builder

Participants @lnddw Elements
Reporters Typer

Description

| =

Behavier @

Benavie &

Victims
Offenders.
Decra Cole 8
3] D04 Fighting* ¥
* Suspensice” - Out of School (No Sendces Provided)" *
Tasha Kl &
[4] 009 Fightirg* o
= Suspansion” - Out of School (Mo Senices Provided) b
Witnesses
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Search for the student(s) and select their name(s) then click Add.

Search for Student, Staff, or Other Participants =

- Search Filter 1l

= Last Name: | biles E

Type: | Students v |
Grade Level: | All - |
u
j # Only Active
Context: | Test High School 1 v |
Search
j Results

L

Click the green plus sign in the upper right corner so the Attributes drop down will display. Select the
Participant Attribute (Person and School Name).

| Add Participant Attributes

| Selected Person: Simon Biles
| Attributes &
Il Student® v |

Test High School 17 v

Attributes Code Comment

Select Role(s) (&

| Reporter = I Mo Comment®

B & Add Participant Attributes
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If injury occurred during the incident click the green plus sign in the upper right corner again. Select
Physical Injury and the severity of injury for the sub code. Refer to the SCDE PowerSchool Incident

Management manual on page 38 for description of Physical Injury.

E iall £ 15)
Add Participant Attributes
Selected Person: Simon Biles
- Attributes & B
| | Student® v i
| Test High School 1~ v 1
Attributes Code Comment E
Physical Injury® v Minar Physical Injury v = {
Attributes Code Comment
Select Role(s) [
Reporter | No Comment® = =
B & Add Participant Aftributes

Select Victim as the Role. Click Add Participant Attributes.

| Add Participant Attributes

| Selected Person: Simon Biles
|| Attributes

1 @

Student® M
Test High School 1* v

Attributes Code Comment

Physical Injury® v Minar Physical Injury® v =

Attributes Code Comment

Select Role(s) ]

Mctim  * | No Comment® =

#: Add Participant Atributes ) Close
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The participant should show up in the Victims Box on the Incident Screen.

~ Incident Builder

Participants % Ingident Elements L
Reporters Type 5 Desciiption
Behavior & [1] 009 Fighting* 7] =
Behavior & (2] 009 Fighting* Z (=]
Victims
Simon Biles a8
Offenders
Dedra Cole a8
"[2] 009 Fighting® @
\-Suspension® - Out of School (No Services Provided)* *
Tasha Kale [}
L[1] 003 Fighting* ®
"“Suspension® - Out of School (No Services Provided)* *
Witnesses

IMPORTANT: Click Submit Incident to save incident. If you do not click Submit Incident and leave page
incident will not save.

~ Incident Builder

Participants ® " |ncident Elements L]
Reporters Type “ Description
Behavior & [1] 009 Fighting® 7] =
Behavior & 2] 009 Fighting® 7] =
Victims
Simon Biles 3]
Offenders
Dedra Cole &
"“[2] 009 Fighting® @
I-Suspensinn" - Out of School (Mo Services Provided)* *
Tasha Kale B
L[1] 009 Fighting* @
L!is.mpensinn" - Out of School (No Services Provided)y* *
Witnesses

Delele ‘ Submit Incident ’
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Scenario 2: An incident that involved a student bringing a weapon to school and the action is
expulsion.

The incident List page is the home page of Incident Management. To create a Discipline, click the Create
New Incident button located on the right side of the Incident List page.

‘ 5 Welcome, Zenobla Ealy | Hep | 3gnOut

PowerSchool

= Incidend Managemenl

“‘
Functions

Date Range Eeilp-id dptaRErIghd  8/1572016 to 101172016

Incident Elemant | Benaviar » ﬂ

Teacher Schadules |
Lkl o 02 Other Uffanses Miscr] 007 Disrupting Class®

Reports
16 napprogriate Language® 020 Major Disruption®
il

160 Cutting Class®

People

700 CH Lamits 210 Refusad In Dby Tefant®

- =k ) == B

1
1
TP ——
1
3

310 Phone Violstion® TES Weapon | Specity Dbject)*

o v|f= v n
E3 =

Applications
1410 o 11 Incidents
(1] Tithe Incidant Type. Incidsnt Date = Incident Location School

nch

42007 test incident Desciglne? 21/2015 01.58 P Gym* Test High School |

Select Discipline as the incident type. Add the Time Frame, add Title, add Description and add Location.

Welcoma. Zenobila Ealy
PowerSchaool ) )
Schook: Distict Cffce  Teame 1647 ¥a
Functions 1 . .
e Incident Detail
= Incident Description
Incldens IN: 47345
Schosl Test High Schoal 1
Reparts Incidant Typa [
Incident Data WA E Time. @ 03.53 40
Time Frame During Schosl Hours®  + || ENNC-Boturtin Classes®

Fecple Time Frame Comment

512 characters left

Tithe 789 Weapons
Description Thetnd vl gl il 3 et 0 e Dol bg Aroler Budent nonmed ut St it Shiving 3 Ine b o peers Indered why ety had Pe wrapin and Tty aled W profecdon” They wankld rot el me who Ty el Buealensd by
Location Ha

Location Comment

Applications
S 512 charscters et

Location Description

Proqusnd by Financial kmpact (5)
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Adding Participant

To add a participant to an incident, start by clicking the green plus located at the top right of the

Participants section.

Locatien Comment

Locatien Description

Propared by Financial Impact (5]

- Incident Builder
Participants cldnnt Elements t3
| Tipe - Descrglion

Reporters
N reconds found
Victims

Offenders

Witnesses

After you click the green plus sign search for Student in the window that opens. You may search by Last
Name, Type, and Grade Level. Enter criteria and click Search.

Search for Student, Staff, or Other Participants x
Search Filter !
Last Name: kale
Type: Students M
Grade Level: Al v |
|
¥/ Only Active
Context: Test High School 1 v
Search
Results
Type First Middle Last School Gr Gen
@ | Tasha Kale Test High School 1 10 F
0 v 1
i
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After you have found the correct participant, highlight his or her name in the Search Results box and
click the Add button.

Search for Student, Staff, or Other Participants *®

Search Filter

Last Name: |ka\e
Type: | Students '|
Grade Level: | Al v |
¥ Only Active
Context: | Test High School 1 v
Results
Type First Middle Last School Gr Gen

ami | Tasha

Click the green plus sign in the upper right corner so the Attributes drop down will display. Select the
Participant Attribute (Student and School Name).

Add Participant Attributes

Selected Person: Tasha Kale
Attributes gy

7 | Student® v | il

| | Test High School 1+ v -

Attributes Code Comment 1l

Select Role(s) )

Reporter = | Mo Comment® » =

B & Add Participant Attributes
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You must select the Role of the participant attribute. Then Click Add Participant Attributes.

| Add Participant Attributes

Selected Person: Tasha Kale
Attributes

b @

Student® r
Test High School 12 v

™

Attributes Code Comment

&

| Select Role(s)

Offender » | No Comment® = —

i+ Add Participant Attributes

The participant should show up in the Offenders Box on the Incident Screen.
~ Incident Builder

Participants ® Incident Elements ®

Reporters Type - Description

No records found

Victims

Offenders
Tasha Kale ()

Witnesses

19| Page



SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Adding Incident Elements

Three components of incidents may be added and edited in the Incident Elements section: 1) Behavior
Codes, 2) Action Codes, and 3) Object Codes.

Click on the green plus sign on the right to see a dropdown containing these three elements. Then click

on add Behavior.

~ Incident Builder

Participants Incident Elements r ::
Add Action
Reporters Type - Description Adovject ©
Fi
No records found ‘ Mumm‘_-
| Add Atribute
Victims

Offenders
Tasha Kale

Witnesses

Select behavior associated with incident from the drop down menu.

~ Add Behavior

Behavior Code

789 Weapon (Specify Object)®

Behavior Code
Comment

= Primary Behavior

610 Forced Sex Offense®

620 Fraud®

530 Gambling®

540 Homicide®

650 Intimidation®

651 Bullying®

652 Cyberbullying®

660 Kidnapping/Abduction®
670 Larceny/ Theft

680 Alcohol/Liquor Law Violation®
590 Mon-Forced Sex Offense®
700 Other Offenses (Serious)®
710 Pornography™

720 Prostitution®

730 Robbery™

740 Stolen Property®

750 Trespassing®

760 Vandalism®

770 Vehicle Theft
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Adding Behavior Code Comment - optional
Check Primary Behavior box for an incident with multiple behaviors.

Click Add Behavior

7 Add Behavior ®
Behavior Code 789 Weapon (Specify Object)® v
I |
Behavior Code Student brought a knife to school |
Comment

478 characters left

Primary Behavior

B3 i Add Behavior

Click on the green plus sign on the right to add an Object Code since a weapon was involved in this

incident.
= Incident Builder
Participants ®  Incident Elsments *-i'-'-‘
Add Action

Reparters Tipe Add Object ?N
Bohavir @ Add Benavior™
Al ® Add Afibute

| Awtion  *® 4 =

Wietims

Offenders

Tasha Kale L

Witnessas

Daista [ Submit Incident

21| Page



SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Select Weapon for the Object Code and Knife Blade greater than 2 inches for the Sub Object Code. Click

Add Object.
Add Object
Object Code | Weapon® v
784 Knife Blade > 2 inches (State)
Object Code
Comment

512 characters left

Description Student had a folding pocket knife.

Quantity 1

4 Add Object
W

Verify that behavior and object are now added to the Incident Elements box.

- Incident Builder

Participants

Reporters
Victims
Offenders
Tasha Kale

Witnesses

22| Page

® ' Incident Elements ®
Type - Description
Behavior & [1] 789 Weapon (Specify Object)* @ =
Object @ [1]' Weapon® - 784 Knife Blade > 2 inches (State) @ =

Submit Incident
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Click on the green plus sign on the right to add an Action Code to the incident.

* Incident Builder
Participants

Reporters.

Victims

Offenders

Tasha Kale

Witnesses

[C3

Incident Elements o
| hdadon * |
Type - [ asd coject ol
Behavior @ [1] 789 Weapan (Specify Object)* Add Behavior?
Objed @ [1]Weapon - 784 Knife Blade > 2 inches (State)® \ A Ambute. s
a

Select the Action Code Suspension and its sub code Pending Expulsion. Enter the Action Date Range

(Begin Date & End Date). Select Duration Code because the action is a Suspension. Click Add Action.

AR EAALS NI s nanE

Add Action

4 Action Code

Action Code Comment

Action Date Range

Action Taken Detail
Actual Resolution Date

Duration Code

Duration Code
Comment

Assigned Duration
Duration Notes

Action Change Reason
Action Change Code

Action Attributes

Frrn Tealasaman Melices

23| Page

Suspensien® v
Pending Expulsion® v

A knife was confiscated from student on school property. Student was suspended immediately and
is pending expulsion at this time.

382 characters left

Begin Date End Date

10/4/2016 10/13/2016

8 Days" v

512 characters left

Actual Duration

No codes have been configured.
512 characters left

w_.@ddmion

o




SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

View once Behavior(s), Object, and Action(s) are added.

~ Incident Builder
Participants

Reporters

Victims.

Offenders

Tasha Kale

Witnesses

Incident Elements ®
Type - Description

Behavior @ [1) 789 Weapon (Specify Object) 7 -
Object @ [1F\Weapon® - 784 Knife Blade > 2 inches (State)* Fi =
Adion  * Suspension” - Panding Expulsion* @ -

On 10/13/2016 it was determined that Tasha Kale will be expelled for the remainder of the school year.

Add another Action.

Click on the green plus sign on the right to add another Action Code to the incident.

= Incident Bullder

Participants

Reporters
Victims
Offenders
Tasha Kale

Witnesses

24| Page

% Incident Elements

=2
sgaacon ¥

Type

sancopr @ Lt

Behavior £
Object W@

*

Ation

Suspension® - Pending Expulsion”

Knife Blade > 2 inches (State)*

Adhd Buhavior
add Ammbute

7 =
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Select the Action Code Expulsion and its sub code Expulsion. Enter the Action Date Range (Begin Date &
End Date). Select Duration Code because the action is an Expulsion (removal).

Zero Tolerance Policy — Yes. Click Add Action if applicable. (Note: If the Zero Tolerance Policy box is not
displaying contact your district PowerSchool Admin).

. Add Action *
Action Code Expulsion® T
Expulsion® v
512 characters left
Action Date Range Begin Date End Date
10/14/2016 5/31/2017
Action Taken Detail Student is expelled for the remainder of the year

Actual Resolution Date | MW/DDMYYYY
Duration Code Remainder of School Year (Modified Expulsion)® +

Duration Code
Comment

512 characters left
Assigned Duration Actual Duration
Duration Notes

Action Change Reason

Action Change Code Mo codes have been configured
512 characters left

Action Attributes

Zero_Tolerance_Policy* | Yes v

512 characters left i

] 0 N |

Zero Tolerance Policy - Expulsion under zero tolerance policies refers to an action taken by the
local educational agency of removing a child from his/her regular school for the remainder of
the school year or longer because of zero-tolerance policies. A zero tolerance policy is a policy
that results in mandatory expulsion of any student who commits one or more specified offenses
(e.g., offenses involving guns, or other weapons, or violence, or similar factors, or combinations
of these factors). A policy is considered “zero tolerance” even if there are some exceptions to the
mandatory aspect of the expulsion, such as allowing the chief administering officer of a local
educational agency to modify the expulsion on a case-by-case basis.
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* Incident Builder

Participants. *  Incident Elements @
Reporters Type - Description
| Balivior @ * [1)789 Weapon (Speciy Object 7 =
Objed @ [1]Weapon® - 784 Knife Blade > 2 inches (State)* Fi =
Adion % Suspension* - Pending Expulsion* 7 -
Vietims Adion % Expulsion® 7 =)
Offenders
Tasha Kale &
Witnesses
Note: You must drag and drop the Behavior, Action, and Object to complete this incident.
Drag and drop Behavior on top of the offender’s name.
= Incident Builder
Participants ® Incident Elements *
Reporters. Type - Description |
Behavior @ [1] 789 Weapan (Specify Object}* Z C
Obied @ [1]Weapon” - 784 Knife Blade > 2 inches (State}* 2 =
Adion % Suspension* - Pending Expulsion® Z C
* Expulsion® 7 = |

Vietims. Action

ash;i Kale
- [1] 789 Weapon (Specify Object)*

Witnesses

[ G J O [ Sk i |
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Drag and drop Object on top of Behavior. Note the object will display under Incident Elements.

+ Incident Builder

Participants

Reporters

Victims

enders
Tasha Kale

L [1] 789 Weapon (Spedify Object)*
L [1] Weapon® - 784 Knife Blade > 2 inches (State)*

Drag and drop initial Action for incident on top of Behavior.

~ Incident Builder

Participants

Reporters

Victims

Dffenders
Tasha Kale

"= 11789 Weapon (Specify Object)*
L Suspension® - Pending Expulsion*

- [1] Weapon* - 784 Knife Blade > 2 inches (State)*

27 | Page

® | Incident Elements &
e I —
Behavior 17 [1] 789 Weapon (Specify Object)* @ =
Object ® [1]Weapon” - 784 Knife Blade > 2 inches (State)* @ =]
Adion  * Suspension* - Pending Expulsion* @ =)
Adion  * Expulsion” @ (=]
&
aQ
®
Subit Incident
®| Incident Elements L
Type - Description
Behavior @ [11789 Weapon (Specify Objectyt @ =l
Object @ [1]'Weapon® - 784 Knife Blade > 2 inches (State) 2 =]
Action ¥ Expulsion® @ o
a8
@
®

Submit Incident
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Drag and drop the final Action of Expulsion on top of Behavior also.

~ Incident Builder

Participants

Reporters

Vietims

Offenders
Tasha Kale
" [11789 Weapon (Specify Object)*
b Expulsion®

b Suspension® - Pending Expulsion®

L [1] Weapon® - 784 Kaife Blade > 2 inches (State)

Witnesses

(=)

= B

Incident Elements ]
Type = Description

Behavior & [1] 789 Weapon (Specify Object)* @ =
Objet @ [1] Weapon* - 784 Knife Blade > 2 inches (State)* @ (=]

IMPORTANT: Click Submit Incident to save incident. If you do not click Submit Incident and leave page

incident will not save.

~ Incident Builder

Participants

Reporters

Victims

Offenders
Tasha Kale
L [1] 789 Weapon (Specify Object)*
L Expulsion®
L Suspension* - Pending Expulsion®

L [1] Weapon® - 784 Knife Blade > 2 inches (State}

Witnesses
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Incident Elements ®
Type - Description

Behavior & [1] 789 Weapon (Specify Object)* @ =
Object @ [1] Weapon® - 784 Knife Blade > 2 inches (State}* @ Cl

Cancel Delete

Submit Incident




SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Scenario 3: An incident that involved a student bringing a weapon to school and the action was referral
to the Alternative School Program.

The incident List page is the home page of Incident Management. To create a Discipline, click the Create
New Incident button located on the right side of the Incident List page.

n e Lencbia Ealy
|2 PowerSchool et
Functions E

Incident Management

= Incident Counts by Bahavior LEREFERTY Cumrent Sehool vear » EEGEUTRSERETTT

incigent Blamant | Benacs * n
002 Otreer Oftarrbes (M 07 Deruptng Class®
016 maporapeiats Langusge* 120 Major Disruption*
028 Theowng Comc® 180 Cuttmg Claan®

270 Rshesal 19 Oty Detan*

) =i =k =k =
= R

TS Weapon (Specy Dtgect)®

Setup

Applications

1:10 of 11 Incidenis

L] Title incident Type incigent Cate ¥ Incadent Locaban Schosl

w907 PRI P Sest High Schoal 1

Select Discipline as the incident type. Add the Time Frame, add Title, add Description and add Location.

Incident Detail

~ Incident Description

Incident ID: 42966

View Change History

School Test High School 1

Incident Type Discipline? »

Incident Date 10102016 Time: @ 01:30 PM
Time Frame During Schoel Hours®  » DCLrDunng_C\ass"

Time Frame Comment

I
512 characters left
Title 789 Weapons
Description Teacher sav a weapon i a students book bag whie in class
Y
Lecation Classroom*
Location Comment
512 characters left
Location Description
4
Prepared by Financial Impact ($)
Created By Zenobia Ealy (zealy) Created On 10/18/2016 01:35:00 PM
Last Modified By Zenobia Ealy (zealy) Last Modified On 10/18/2016 01:35:00 PM
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Adding Participant

To add a participant to an incident, start by clicking the green plus located at the top right of the

Participants section.

Locatien Comment

Locatien Description

Propared by Financial Impact (5]

- Incident Builder
Participants cldnnt Elements t3
| Tipe - Descrglion

Reporters
N reconds found
Victims

Offenders

Witnesses

After you click the green plus sign search for Student in the window that opens. You may search by Last

Name, Type, and Grade Level. Enter criteria and click Search.

Search for Student, Staff, or Other Participants »®
- )
Search Filter |
Last Name: Kkale
Type: Students M
Grade Level: All L4 |
# Only Active
Context: Test High School 1 v
Results
Type First Middle Last School Gr Gen
@ Tasha Kale Test High School 1 10 F
10 - 1
n @4+ Create Other
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After you have found the correct participant, highlight his or her name in the Search Results box and
click the Add button.

Search for Student, Staff, or Other Participants x

Search Filter

Last Name: Kale
Type: Students M
Grade Level: All v
# Only Active
Context: Test High School 1 v
Search
Results
Type First Middle Last School Gr Gen

aEy | Tasha | Kale

ﬂ i Create Other

Click the green plus sign in the upper right corner so the Attributes drop down will display. Select the
Participant Attribute (Person and School Name).

Add Participant Attributes

Selected Person: Tasha Kale
Attributes g')

3 Student® v -

| Test High School 1* v -

Attributes Code Comment

Select Role(s) ]

Reporter » | No Comment®

B &. Add Participant Attributes
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You must select the Role of the participant attribute. Then Click Add Participant Attributes.

—

| Add Participant Attributes
Selected Person:
Attributes

Student®
Test High School 1

Attributes Code Comment

| Select Role(s)

Offender * | No Comment® =

The participant should show up in the Offenders Box on the Incident Screen.

~ Incident Builder

Participants

Reporters

Victims

Offenders
Tasha Kale

Witnesses

32| Page

Tasha Kale

s Add Participant Attributes

1 @

(b}

[

® Incident Elements

Type <

Description

No records found

Submit Incident
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Adding Incident Elements

Three components of incidents may be added and edited in the Incident Elements section: 1) Behavior

Codes, 2) Action Codes, and 3) Object Codes.

Click on the green plus sign on the right to see a dropdown containing these three elements. Then click

on add Behavior.

~ Incident Builder

Participants

Reporters

Victims

Offenders

Tasha Kale

Witnesses

Select behavior associated with incident from the drop down menu.

Incident Elements

Type -

r @
AddAcion ¥
Adovject ©

No records found.

7
Add Behavior'*

Add Behavior

Behavior Code

789 Weapon (Specify Object)

Behavior Code
Comment

il Primary Behavior

610 Forced Sex Offense”

620 Fraud®

630 Gambling®

640 Homicide®

650 Intimidation®

651 Bullying®

652 Cyberbullying®

660 Kidnapping/Abduction®
670 Larceny/Theft®

680 Alcohol/Liquor Law Violation®
690 MNon-Forced Sex Offense”
700 Other Offenses (Serious)
710 Pornegraphy®

720 Prostitution®

730 Robbery®

740 Stolen Property™

750 Trespassing™

760 Vandalism®

770 Vehicle Theft®

89 Weapo pecify Objec

33| Page

Add Behavior
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Adding Behavior Code (Comment — optional)

Check Primary Behavior — The main behavior for an incident with multiple behaviors.

Click Add Behavior

| Add Behavior *®
| Behavior Code 789 Weapon (Specify Object) v
L Behavior Code Teacher noticed a knife inside of a student book bag whils in class] I
Comment
)

444 characters |eft

j Primary Behavior #

i Add Behavior

n Cancel

Click on the green plus sign on the right to add an Action Code to the incident.

= Incident Builder
Participants ® Incident Elements —*L
Add Action [;
Reporters Type B Description Add Object

o
Behavior @ [1] 789 Weapon (Specify Object)* Add Behavior™
| Add Afribute

Victims
Offenders

Tasha Kale i}

Witnesses

Submit Incident
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Select the Action Code Suspension and its sub code. Enter the Action Date Range (Begin Date & End
Date). Select Duration Code because the action is a Suspension (removal). Click Add Action.

' Add Action x|

4 Action Code Suspension® v
Out of School (No Services Provided)t »

Action Code Comment  Student was suspended for having a knife in book bag

B 456 characters left

Action Date Range Begin Date End Date
10/10/2016 1011412016
Action Taken Detail
Actual Resolution Date
Duration Code 5 Days®
Duration Code
] Comment
512 characters left
Assigned Duration Actual Duration

Duration Notes
] Action Change Reason
Action Change Code Mo codes have been configured.

512 characters left

] Action Attributes

Forn Trlaraman Nalinoa

o

On 10/14/2016 it was determined that Tasha Kale would have to serve out the remainder of the school
year at the Alternative School Program.

Add another Action.
Click on the green plus sign on the right to add another Action Code to the incident.

Select the Action Code Referred to Alternative Program. Enter the Action Date Range (Begin Date & End
Date). Select Duration Code because the action is a Referred to Alternative Program.
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| Add Action x|

] Action Code Referred to Alternative Program* M

Action Code Comment re student has been referred to an alternative program for the remainder of the semester. | ‘

420 characters left

Action Date Range Begin Date End Date

10/17/2018 11012017
Action Taken Detail
Actual Resolution Date
Duration Code Remainder of Semester (Modified Expulsion)* v
Duration Code

Comment
512 characters left

Assigned Duration Actual Duration

] Duration Notes
Action Change Reason
Action Change Code  No codes have been configured
512 characters left
] Action Attributes

Zero_Tolerance_Policy* "

]

Click on the green plus sign on the right to add an Object Code since a weapon was involved in this
incident.

= Incident Bulider

3
Participants ' Incident Elements -
2 Asackon ¥
Ropiormrs [ Time < Dsserption Ad Cbinct et?:
| Bahavior @ I (Spedfy Objed Add Behaiar®)
| Adin * Suspension* - Pending Expulsion® A
Ackn W Expuision® @ =
Vietims 3
Offendars
Tatha Kale ;]
Witnesses

[ Covot e I St |

Select Weapon for the Object Code and Knife Blade less than 2 inches for the Sub Object Code. Click
Add Object.

Add Object |
Object Code | VWeapon® -
T86 Knife Blade less than 2 inches® -
Object Code |Student was caught with a piling knife in book bag.
Comment
461 characters left
Description
Quantity | 1|

E Cancel [ % Add Object
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View once Behavior(s), Action(s), and Object are added.

~ Incident Builder

Participants | ncident Elements C
Reporters Type B Description
Action % Suspension” - Out of Schoal (No Services Provided)* 7] =
Acion % Refered to Altemative Progrant’ 7] =
Behavior & [1] 789 Weapon (Specify Object)* @ =
Victims Obect @ [1]Weapan® - 786 Krife Blade less than 2 inches® 7] =
Offenders
Tasha Kale [
Witnesses

Drag and drop Behavior on top of the offender’s name.
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~ Incident Builder

(==

Participants Incident Elements ®
Reporters Type < Desciption
Adion % Suspension - Out of School (No Sarvices Provided)* @ =
Adion % Referred to Altemative Program @ =
Behavior & [1] 789 Weapon (Specify Object)* @ =
Vietims Object @ [1]Weapon® - 786 Koife Blade less than 2 inches® 2 =

Offenders

Tasha Kale
" [1] 789 Weapon (Specify Object)

=

Submit Incident

Drag and drop initial Action for incident on top of Behavior.

* Incident Builder

=

Participants Incident Elements &

Reporters Type - Desaiption
Adtion  * Referred to Altemative Program’ /| =
Behavior & [1] 789 Weapon (Specify Object* 7 =
Object @ [1]Weapon* - 785 Knife Biade less than 2 inches® 7 -

Victims.

Offenders

Tasha Kale a

& [1) 789 Weapon (Specy Object)* ¢

& Suspension” - Out of School (No Sendces Providedy *

Drag and drop the final Action of Referral to Alternative Program on top of Behavior also.
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= Incident Builder

Participants ®  ncident Elements ¢
Reporters Tipe e Desaription ‘
Behavior ® 1] 789 Weapon (Specity Object 7 = |
Ot @ [1]Weapon* - 755 Knife Blade lass than 2 inches 7 = ‘
Victims

Tasha Kale L}
“ [1] 789 Weapon (Specify Otject)® o
& Refemed to Altemative Program* *
- Suspansion” - Out of School (No Services Provided)* *

Drag and drop Object on top of Behavior. Note the object will display under Incident Elements.

= Incident Builder

Participants #  Incident Elements -
Reporters | Tipe - Description
Behavior & [1] 768 Weapon {Specify Object* 2 -
Objed @ [1[Weapon* - 786 Knife Blade less than 2 inches® ¥ -

Offenders
Tasha Kale L}
= [1] 789 Weapon {Specify Object)* ®
* Referred to Altemative Program®
L Suspension® - Out of Schaal (Na Senvces Providedy*
& [1]Weapon* - 786 Knife Blade less than 2 inches' ®

3 I e

IMPORTANT: Click Submit Incident to save incident. If you do not click Submit Incident and leave page
incident will not save.
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~ Incident Builder

Participants # Incident Elements &

Reporters Type - Description |
Behavior ¥ apon (Spedfy Objedt)* Fi -
Obet @ [1]Weapon® - 786 Knife Blade less than 2 inches* 7 -

Victims

Offenders

Tasha Kale B

* - 785 Knife Blade less than 2 inches™ ]
1] 789 Weapon (Specify Object)* L

of School (No Sarvices Provided)* *
“Refemed to Altemative Program® *

-Suspension” -

Witnesses

Scenario 4: Two students involved in a fight at one high school, but one student attends another high
school in the district. The incident occurred at Test High School 1 during a football game, so the
incident should be coded where the incident occurred. (Note: This incident should be coded as one
incident of fighting with 2 list as offenders on the incident)

The incident List page is the home page of Incident Management. To create a Discipline, click the Create
New Incident button located on the right side of the Incident List page.

Welcome, Zenobla Ealy | Hep | 3gnOut

‘_ ) PowerSchool

Sehool: Teat High Se

= Incidend Managemenl

Incident Management

= Incident Counts by Behavior mlen:mge BIS26 to 10712016

Incident Elemant | Benaviar » ﬂ

02 Other Offanses Misar* 007 Disrupting Class*

16 napprogriate Language® 020 Major Disruption®
078 Theowing Objacts® 160 Cutting Class®
700 CH Lanits®

210 Refusad In Dby Tefant®

310 Phone Violstion® TES Weapon | Specity Dbject)*

€ mbh mh =k =k
- =k ) == B

E3 &3

Applications
1410 o 11 Incidents
(1] Tithe Incidant Type. Incidsnt Date = Incident Location School

Lunch

42907 st incident Disciphne* 9212015 01.53 PM Gym* Test High School |

40| Page



SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Select Discipline as the incident type. Add the Time Frame, add Title, add Description and add Location.

Welcome, Zenobia Faly

PowerSchool ) ) , .
School: Test High School 1 Term: 1617 ¥4

Functions ¢ ) )
—— Incident Detail

- Incident Description

Incident 10 42986
‘View Change History
School Test High Sehool 1
Incident Type Disciplics” «
Incident Date nova [ Tme @083
Time Frama Qutside School Hours® » | O5A-School Sporsred At v

Tiene: Frame Comment

512 characters left

Tite 009 Fighting
Description P33 2 move detal descrpton of e et here
Setup
S
Symem Location Sehvol Funation®
o Location Comment

Applications
Powsslsnch 512 characters Rt

Location Deseription I

Propared by Financial Impact 5}

Adding Participant

To add a participant to an incident, start by clicking the green plus located at the top right of the
Participants section.

Locatien Comment

8132 characters ken

Locatien Description

Propared by Financial Impact (5]

- Incident Builder
Participants Orlcldnnt Elements £
Reporters " Type - Descrgplion

Mo econds found

Victims
Offenders

Witnesses

-::alu:ql Su(-mllm-:-)enl
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After you click the green plus sign search for Student in the window that opens. You may search by Last
Name, Type, and Grade Level. Enter criteria and click Search.

Search for Student, Staff, or Other Participants ®
Search Filter
: Last Name: | dixon
| Type: | Students v
i Grade Level: | All v | i
| ¢ Only Active I
Context: | Test High School 1 v
: i
Results
Type First Middle Last School Gr Gen
| B Merle Dixon Test High School 1 9 M
| [10 r| <<first <prev [#] next> last
ad

After you have found the correct participant, highlight his or her name in the Search Results box and
click the Add button.

Search for Student, Staff, or Other Participants x

Search Filter

Last Name: | dixon 5
Type: | Students v b
Grade Level: | Al v i
¢ Only Active I
Context: | Test High School 1 v b
u Search
Results
Type First Middle Last School Gr Gen

| Dixon | Test High School 1
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You must select the Role of the participant attribute. Then Click Add Participant Attributes.

Cinan1an nindauL L

Add Participant Attributes

Selected Person: Merle Dixon
| Attributes [

| | Studentt v =
| Test High School 1# v

Attributes Code Comment

Select Role(s) ]

Offender » | No Comment* =

The participant should show up in the Offenders Box on the Incident Screen.

~ Incident Builder

Participants @ Incident Elements ®
Reporters Tipe . B

No records found
Victims

Offenders

Merle Dixon L3}

Witnesses

Submit Incident

43 | Page



SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

To add another participant from another school to the incident, click the green plus located at the top
right of the Participants section.

Locatien Comment

S12 charactirs ket

Location Description
Propared by Financial Impact (5]

- Incident Builder

Participants ncident Elements *
Reporters Type - Descrgplion

No reconds found

Victims

Offenders

Witnesses

Submi incicent

After you click the green plus sign search for the Student at the other school by clicking on the Context
drop-down menu and select the school.

|| Search for Student, Staff, or Other Participants x
Search Filter
| Last Name:
| Type: Students v
Grade Level: All -
7 Only Active
Context: Test High School 1 r |
District Office
Test High School 2
] Test High School 1
Test High School 3
Results Test Elementary School 1
Test Elementary School 2
Type First Middle | Test Elementary School 5 Gen
Test Elementary School 3
No records found. Test Elementary School 7
] Test Elementary School 4
10 r| Test Middle School 1
Test Middle School 2
Test Elementary School 8
n Test Elementary School 6
T Graduated Students

EE|
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After you have selected the other school, search for that Student in the window that opens. You may
search by Last Name, Type, and Grade Level. Enter criteria and click Search.

" | Search for Student, Staff, or Other Participants %
Search Filter
N Last Name: |wa|sh :
— Type: | Students v | b1
Grade Level: | Al v | 3
I ¢ Only Active I
Context: | Test High School 2 v :
i
Results
Type First Middle Last School Gr Gen
@ | Shawn Walsh Test High School 2 10 M
ﬁ |T| <<first <prev BB next > last ==
o

After you have found the correct participant, highlight his or her name in the Search Results box and
click the Add button.

| Search for Student, Staff, or Other Participants x

Search Filter

A Last Name: |wa|sh |
o Type: | Students v | -
o Grade Level: | All M | ]
ZI Only Active I
Context: | Test High School 2 T | !
i
Results
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Click the green plus sign in the upper right corner so the Attributes drop down will display. Select the
Participant Attribute (Person and School Name).

Fi ial 1 (51
Add Participant Attributes
Selected Person: Shawn Walsh
4 Attributes )]
| Student® v (=)
i Test High School 2° v
Attributes Code Comment
Select Role(s) ]

Reporter = | Mo Comment® »

[ 7 | & Add Participant Attributes

#

You must select the Role of the participant attribute. Then Click Add Participant Attributes.

Financial Impact ($)
Add Participant Attributes
Selected Person: Shawn Walsh
o Attributes = £
| Student® v = p§
| | Test High School 2* r

Attributes Code Comment

Select Role(s) () |

Offender » | No Comment® »

@+ Add Participant Attributes
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Now both students are listed as offenders on the incident.

~ Incident Builder

Participants

Reporters

Victims

Offenders
Merle Dixon
Shawn Walsh

Witnesses

Adding Incident Elements

% ncident Elements

=

Type B

Description

No records found

Three components of incidents may be added and edited in the Incident Elements section: 1) Behavior

Codes, 2) Action Codes, and 3) Object Codes.

Click on the green plus sign on the right to see a dropdown containing these three elements. Then click

on add Behavior.

* Incident Builder

Participants

Reporters

Victims

Offenders
Shawn Walsh
Merle Dixon

Witnesses

47 |Page

® Incident Elements

i~
AddAcion ¥

Type

Description

Addobect ©

No records found

Add Benavmrﬁ

Add Atribute
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Select behavior associated with incident from the drop down menu.

[
Add Behavior *®
Behavior Code v -
001 Aiding Others®
ﬂ . i 002 Other Offenses (Minor)*
Primary Behavior 003 Bite/Pinch/Spit*

004 Contraband®
005 Detention Violation®

006 Dishonesty® - -
n 007 Disrupting Class™ R o
008 DO NOT USE Drug Violation®
010 Firewaorks® k

011 Forgery™

012 Harassment*

013 Sexual Harassment*

014 Hit/Kick/Push®

015 Inappropriate Affection®

016 Inappropriate Language®

017 Inappropriate Behavior®

018 Inappropriate Materials™

019 Indecent Exposure® -

Adding Behavior Code Comment - optional

Check Primary Behavior box for an incident with multiple behaviors.

Click Add Behavior

- Add Behavior x
Behavior Code 009 Fighting® v
-
Behavior Code School can provide more details pertaining to the behavior in the incident ]
Comment

- 437 characters left -

Primary Behavior

‘B Cancel (i Add Behavior '
. T

View of Behavior added to Incident Elements.

= Incident Builder

Participants ® incident Elsments *
Reporters T " ek 1

Bohavice B 1] 0% Eighting* 4 = |
Victims

[t ] e J S e |
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Click on the green plus sign on the right to add an Action Code to the incident.

~ Incident Builder

@ Iy

Participants = Incident Elements
£ AddAcion %
Reporters Type - Description Add Object © |
Behavior & (1] 009 Fighting® 7 b pehiior”
Add Aribute
Victims
Offenders
Shawn Walsh L3}
Merte Dixon L3}
Witnesses

Select the Action Code Suspension and its sub code. Enter the Action Date Range (Begin Date & End
Date). Select Duration Code because the action is a Suspension. Click Add Action.

Add Action x

Action Code Suspension® M
Out of School (Mo Services Provided)* =

Action Code Comment  [School can provide more details if needed to incident action.

451 characters left y

Action Date Range Begin Date End Date -
9/26/2016 /28/2016 |
Action Taken Detail
Actual Resolution Date
Duration Code 3 Days® M |
Duration Code
Comment
512 characters left
Assigned Duration Actual Duration

Duration Notes
Action Change Reason
Action Change Code Mo codes have been configured.

512 characters left

Action Attributes

-
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View of Suspension action Added to Incident Elements.

~ Incident Builder

Participants # ' Incident Elements &
Reporters Type - Description
Behavior [1] 009 Fighting? @ =
Adtion  ® Suspension® - Qut of School (No Services Provided) @ (]
Victims
Offenders
Shawn Walsh &
Merle Dixon i
Witnesses

After a Behavior has been assigned to an incident, drag and drop the behavior on top of the offender’s
name to report that behavior for that individual.

~ Incident Builder

Participants ® Incident Elements ®
Reporters Type - Description
Adion % Suspension” - Out of School (No Services Provided)* @ =)
Behavior & 1] 009 Fighting® @ =
Victims

Shawn Walsh [}
" [1] 009 Fighting® &
Merle Dixon [}

Witnesses

50| Page



SCDE POWERSCHOOL INCIDENT MANAGEMENT-DISCIPLINE INCIDENTS STEP BY STEP GUIDE

Drag and drop the Action on the participants Behavior.

~ Incident Builder

Participants ® " Incident Elements

Reporters Type - Description:
Behavior [1] 009 Fighting* @ =

Victims

Offenders
Shawn Walsh

“ [1] 009 Fighting®
L Suspension* - Out of School (No Servces Provided)*

Werle Dixon a8

Witnesses

i i

The steps listed above for dragging and dropping the behavior and action must be repeated for all
Offenders (including a participant at another school in the district) listed in the incident.

* Incident Builder

Participants Incident Elements

Reporters Type - Deseription
Behavior &7 [1] 009 Fighting® @ =

Behavior & [2] 008 Fighting® 7] (o]

Victims

Offenders
Shawn Walsh
1] 009 Fighting®
L Suspension® - Out of Schoal (No Services Provided) *

eey- ]

Merle Dixon
L [2] 008 Fighting®
" Suspension* - Out of School (No Services Provided): *

S

Witnesses

IMPORTANT: Click Submit Incident to save incident. If you do not click Submit Incident and leave page
incident will not save.
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* Please note that a PowerSchool automatically reorders the incidents if you use Internet Explorer as
the browser once the incidents are submitted, but the information is coded correctly.

This incident is coded using the Chrome browser.

Incident Management Contacts:

Student Intervention Services
Aveene Coleman, Education Associate, 803-734-3057 or
acoleman@ed.sc.gov

Kim Smith, Education Associate, 803-734-8113 or
kwsmith@ed.sc.gov

Technology Services
LEA IT Support Staff may submit an IT Support Request

https://eservices.ed.sc.gov

Special Education Services
Fred Edora, Education Associate, 803-734-0388 or
fedora@ed.sc.gov
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