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SECTION 1

Definitions of Terms
A. Dropout

The State Board of Education defines dropout as a student who leaves school for any reason,
other than death, prior to graduation or completion of a course of studies and without
transferring to another school or institution.

Although this document provides a listing of the various categories of “school leavers” in the
next section, the following criteria clarify and expand the above definition by designating a
dropout as an individual who

e was enrolled in school during the previous school year but did not reenroll at the beginning
of the current school year;

e was enrolled in school during the previous school year and dropped out, reenrolled at the
beginning of the current school year, but left prior to October 1;*

e Jeaves an elementary or secondary school and enrolls in adult education or a program
preparing for the GED (General Educational Development) exam;** or

e is not temporarily absent due to suspension, long-term illness, or other emergency.

* If October 1 falls on a Saturday, report membership on September 30. If October 1
falls on a Sunday, report membership on October 2.

** The exception is the case in which the public school system monitors the student’s
enrollment and reports the student as a dropout if he or she drops out of the program.

B. School Year

For the purposes of tabulating school dropouts, the term school year refers to the twelve-month
period that begins October 1 and ends September 30. Thus, it includes the summer. Please
note, however, that students who reenroll in school after having dropped out during the
previous school year and who leave prior to October 1 of the current school year will be
counted in the twelve-month collection cycle. This means, for example, that a student who
dropped out of school in March of 2021, then returned in August of 2021, but dropped out
again on September 21, 2021, will be reported as a dropout in the 2020-21 count.

C. Grade Level

Dropout data should be reported for grade levels seven through twelve. Dropouts should be
counted in the grade for which they fail to enroll in the fall. For example, a student who drops
out without completing the ninth grade and does not return after the summer is a ninth-grade
dropout. A student who completes the ninth grade and is expected to enroll in the tenth grade
but does not enroll after the summer ends is a tenth-grade dropout.



Ungraded students should be assigned a nominal grade level. To determine nominal grade
level, subtract five from the student’s age on October 1 of the current school year. For example,
a fifteen-year-old’s nominal grade level is grade ten. All ungraded students over the age of
seventeen should be reported as being in the twelfth grade.

Twelfth-grade dropouts should be computed by totaling the number of students who have not
graduated during the regular or summer school terms and have not reenrolled for the current

school year.

D. Ethnicity/Race Categories

Ethnicity Category

Ethnicity Description

Hispanic/Latino:

Race Categories

a person of Cuban, Mexican, Puerto Rican, South or
Central American, or other Spanish culture or
origin, regardless of race.

White (not of Hispanic origin):

Black or African American (not of
Hispanic origin):

a person having origins in any of the original peoples
Europe, the Middle East, or North Africa.

a person having origins in any of the black racial
groups of Africa.

Asian American:

Native Hawaiian/Pacific Islander:

a person having origins in any of the original
peoples of the Far East, Southeast Asia, or the
Indian subcontinent including, for example,
Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and
Vietnam.

a person having origins in any of the original
peoples of Hawaii, Guam, Samoa, or the Pacific
Islands.

American Indian or Alaska Native:

a person having origins in any of the original
peoples of North and South America (including
Central America) and who maintains tribal
affiliation or community attachment.



SECTION 2
All “School Leavers”

A. Types of “School Leavers”

It is essential to distinguish between students who actually drop out of school and students who
leave school for legitimate reasons. The following chart delineates the specific status of each
type of “school leaver” and specifies whether such a student either should or should not be
designated as a dropout.

The student who Should this PowerSchool
student be  Dropout Reason
counted as a Code
dropout?
1. graduates NO Not Applicable
2. enters an educational program that provides an alternative YES 23

certification to a high school diploma such as adult
education or a GED program that does not track students or
report dropouts to the South Carolina Department of
Education (SCDE)

3. leaves an elementary or secondary school and enrolls in an NO Not Applicable
adult education or GED program during the 2019-20 or
2020-21 school year and has obtained a completion
credential (i.e., a state high school diploma or a GED
diploma) by October 1, 2021

4. leaves an elementary or secondary school and enrolls in an YES 38
adult education or GED program during the 2020-21 school
year and has not obtained a completion credential (i.e., a
state high school diploma or a GED diploma) by October 1,
2021%*

* The exception is the case in which the public school
system monitors the student’s enrollment and reports the
student as a dropout if he or she drops out of the
program. (See instructions on pages 7 —8.)

5. has a state high school certificate or a special education
certificate or South Carolina High School Credential and is

e a student with a disability who has completed the NO Not Applicable
requirements of an IEP (individualized education
program),

e aseverely disabled student who has reached the age of NO Not Applicable
twenty-one, or

e a severely disabled student who has entered a NO Not Applicable

residential or day care facility



10.

14.

15.

17.

. was in membership only during the summer term following

the prior school year (i.e., was not in membership during
the prior regular school year)

has reached the age of twenty-one without having graduated
from high school or completed an approved program

has been emancipated by the courts but has not graduated
from high school and is not currently enrolled

1s deceased

has not reenrolled for the current school year and whose

current school year

transfers to and has membership in

e another public school, in or out of state, or
e aprivate school, in or out of state

transfers to an institution that does not offer an educational
program leading to a high school diploma or alternative
certification (i.e., military service, proprietary or trade
schools, hospitals, rehabilitative facilities, adult
correctional facilities)

Note: Palmetto Unified School District is not one of these
institutions.

is residing in the district but is not attending school because
of temporary or long-term illness

of disciplinary action:

e he or she has been suspended or expelled and given the
option to return but the disciplinary period is still in
effect or

e he or she was suspended and given the option to return

but has not returned even though the disciplinary period
has ended

is residing in the district but is not attending school because
of disciplinary action:

NO Not Applicable
YES 38
YES 41
NO Not Applicable
20
20
NO Not Applicable
NO Not Applicable
YES 27,30, 32, or 43
NO Not Applicable
NO
YES 42



The student who Should this PowerSchool
student be  Dropout Reason
counted as a Code
dropout?
e he or she was suspended or expelled and has transferred NO Not Applicable
to another district or
e he or she has been expelled with no option to return YES 33
18. has transferred to an institution that does provide a state- or NO Not Applicable
district-approved educational program leading to a high
school diploma or alternative certification (e.g., youth
correctional institutions, technical colleges, special state
schools or districts, homebound instruction,
homeschooling)
19. has enrolled in a full-time higher education program NO Not Applicable
without having been awarded a high school diploma
20. has not reenrolled in school but is expected to return late NO Not Applicable
because of extenuating circumstances (e.g., seasonal or
migratory work)
B. Updating Records
The status of the “leaver” may change over time. For example, a dropout might reenter school
during the school year, or a school might receive a transcript request from another school or
institution. It is important to update your records as soon as a student’s status changes.
C. Collection Cycle/Data Collection Timeline

Every district must submit all completed dropout data from POWERSCHOOL during the

SCDE’s first quarterly data-collection upload period.

Date

Actions

September 7-22, 2021 at 9:00 am
October 1- November 5, 2021 at 9:00 am
Your school district’s 45" day

Early Dropout Data Validation
Deadline for Dropout Data Submission

November 16-30, 2021 at 5:00 pm

December 1, 2021-December 20, 2021

Early Validation

Correction and Review period for
PowerSchool/Adult Education Dropout Data
Deadline  for Final  Submission of
PowerSchool/Adult Education Dropout Data

December 22, 2021

Deadline for Dropout Data Verification Form
Submission



SECTION 3

Procedures for Verifying Student Status

A. Verification through Formal Notice

Request a transcript or other written documentation from the receiving school to verify that
a student has transferred. The date your school receives the documentation should be
recorded, along with the address of the school to which the student has transferred.

It is not necessary for you to verify that the student is attending the new school after you
receive a transcript or other written documentation.

A student is a transfer only if he or she is moving to a public or private school or a state-
or district-approved educational program—including home school— that leads to a high

school diploma or alternative certification.

Procedures such as exit interviews would also constitute verification of student status.

B. Verification by a Responsible Adult

Any notification from a responsible adult will verify a student’s status. “Responsible
adults” include parents or guardians, school officials, and any other adult with
responsibility for the student (e.g., attendance supervisor, social worker, medical doctor,
corrections official).

If an inappropriate adult or student reports that a student has dropped out of school, such a
statement does not constitute verification.

C. School Records of Verification

It is important that each school keep records that document the verification of a student’s
status. Since a student who drops out during a particular school year is not reported as a
dropout until the fall of the following school year, careful records must be maintained so
that an accurate count can be obtained.

It is best, therefore, to seek a written form of verification, such as a copy of the transcript
or a letter from the parent or guardian.



SECTION 4

Reporting Dropout Data
A. School Dropout Data Report

Each school that serves any combination of grades seven through twelve must submit dropout
data, even if it has no dropouts to report.

B. District Dropout Data

Every district using PowerSchool must submit data by the SCDE’s first quarterly data-
collection upload period. If there were no dropouts at your school during the period from
October 1, 2020, through September 30, 2021, please indicate that fact on the form provided.
Fax or e-mail the form no later than November 8, 2021, to Aveene Coleman at 803-734-5281
or acoleman@ed.sc.gov.

Ensure that the following fields are completed for each student:

= student’s grade level

= student’s full legal name

= student’s number

= student’s Social Security number (if available)
= student’s SUNS (State ID) number
= student’s ethnicity

= student’s gender

= student’s date of birth

= student’s free/reduced meals status
= student’s English proficiency

= student’s migrant status

= homeless

= EFA codes

= exit code

= dropout reason code

= dropout date

C. District Adult Education Dropout Data Report

Every school district must report students who have dropped out of an adult education program
and are no longer in the PowerSchool system:

— Students who dropped out of an adult education program between October 1, 2020, and
September 30, 2021, must be reported utilizing the PowerSchool system.

— Students who were enrolled in an adult education program and were being tracked by a
district during the 2020-21 school year must be coded in PowerSchool as either W38
(Adult Education Diploma Tracking) or W40 (Adult Education GED Tracking).


mailto:acoleman@ed.sc.gov

— Students who were tracked during the 2019-2020 school year should be coded in

PowerSchool. (Please note that the online tool is no longer available for this process. All

data will be reported utilizing the PowerSchool system.)

Please follow the instructions below to ensure that the students are correctly coded:
o Run a PowerSchool query to identify the students coded with the W38 (Adult

Education Diploma Tracking) and W40 (Adult Education GED Tracking) during

the 2019-20 school term.

o Enter the dropout reason code and a dropout date and then the Adult Education
entry date and exit date in the appropriate field on the South Carolina Student

Information page (see the graphic below).

NOTE: The dropout date must fall between October 1, 2020—-September 30, 2021.

Selecting the Adult Education entry and exit date in PowerSchool:

South Carolina Student Information

Acevedo, Bennelf Davianna @ 9 10771 A HS1

Contacts |~ Chronic Absentesism | Truancy =~ CTE | Early Chidhood = SC Studentinformation = ESOL = ReadToSucceed = Precode ~ StudentsNotTested  Transport = Work-Based Leaming

& Student Bookmark -

Engiish Proficiency Levels (PL) 9-NaveSpeaker v or Viaver Englsh Language Proficincy (ELP) Infiel Assessment
Birth Country (Blank) - United Sctes v ELP Infial Assessment Date
EN

LS. School Entry Date ELP Assessment

*ELP Score

Language First Acquired o

Language Spoken Most Oftn

Primary Home Langusge “Dal ofrfial screener o cae of enty n EL program.
Oral Commurication Language

Wiiten Communication Langusge (blank)- Engish

Instructional Setting (blank) - Regular Ed - Full Vi v|o True Grade (bark)- SelectOne v CES

Universal Screener 504 Plan 504 Eligible (Without a Plan)

Medicaid No 021574 Wedicaid Consent Date e = [ Wedicaid Eigbls Date

I
I

Ninth Grade Code N v|e Diploma Type (or Transcrpt) (o) -None
Diploma Ordered [:] Award Ordered

Diploma Pathways Seals of Distinction
SPEC - Specialization Seal
H fonors
CLGR-CollegeReady  +

Diploma Order Number o Scholarship Ordered

Graduation Date \MIDD) Graduated School Number and Name:

I

J- Academic Honors
Bronze - South Carolina Seal of Biiteracy

I

Adult Ed Eniry Date 4222013 B

GED Eamed

Dropout Date: LA

NoShow Reason

Dropout Reason 23 - Transfer to Aduft Ed vie
v
v

Moved To School:

Moved To District: Other (OTHE)

Note: Students who have earned their high school diploma or GED in the Adult Education

Silver - South Caroina Seal of Bilteracy v

Adult Ed Exit Date |4/192021 =]

Adult Ed Graduation Date | MW/DDAYYY

I

oo e

program can be moved to the Graduate School in PowerSchool (school code ‘999) at some point

after the dropout data collection process is completed for the current collection.



D. Dropout Data Collection Coding

School districts can use the following two methods in PowerSchool to identify a student who
is determined to be a dropout:

1. Select the exit code W36 (Dropout) in the transfer-student-out page and then enter a
dropout reason code and a dropout date in the South Carolina Additional Student
Information page.

2. Simply enter the dropout reason code and a dropout date in the South Carolina
Additional Student Information page. If none of the dropout reason choices seems to
be appropriate, then select “Status Unknown.”

Students identified as dropouts for the 2020-21 school year will be extracted by these two
methods only.

E. Dropout Scenarios

The dropout reason field will be used as the “trigger” for identifying the dropouts in the
following three basic scenarios:

A student withdrew prior to the end of the 202021 school year and has been identified as
a dropout. The dropout reason and dropout date fields must be populated in the 2019-20
South Carolina Additional Student Information page.

A student finished the 2020-21 school year, may or may not have been promoted to the
next grade/school, but did not return in the 2021-22 school year and has been “no showed.”
The dropout reason and dropout date fields must be populated in the South Carolina
Additional Student Information page.

Note: Not all “no shows” are dropouts.

A student started the 2021-22 school year, then withdrew prior to October 1, and has been
identified as a dropout. The dropout reason and dropout date fields must be populated in
the South Carolina Additional Student Information page.

In all three scenarios, we will be relying on the dropout reason and dropout date fields to
identify students who have been coded as dropouts. If you assign the withdrawal code W36 to
a student, please be sure to populate the dropout reason and dropout date fields as well.

F. Selecting the Exit Code W36 (Dropout) in PowerSchool



Edit Current Enrollment

Test, Student High School 12 640341001307 THS  StateID

Entry Date
Entry Code

Entry Comment
(entry & exit)

Exit Date
Exit Code

Exit Comment

Full-Time Equivalency
Grade Level
Track

District of Residence

Entry Date: 08/19/2015 Homeroom:

08/19/2015

.

E (Eligible for State Funding)

06/03/2016

.

Full Time v
12

v

Note: This screen may not be used to transfer a student in or out of school. Click on Functions to find links to those operations.

» Edit Cumment Ennolimant

v

Edit Current Enrollment

Test H3 Student 12 111111102 TH3  SeelD

Entry Date
Entry Code

Entry Commant
{entry & axit)

Exit Dte
Exit Codi

Exit Commant

Full-Time Equivalency
Graide Lavel

Track

District of Residence

Kobe: This screan may not be used 1o transfer a student in or out of schoal, Click

Leaend

Eniry Date: 021872015 Homeroom

EEr m
E (Eligiote or State Funding)

Promote Same Sthool

waas [

W35 {Dropout) ’
W10 {TransferIn-District) .
W20 {Withdrawrilnknan Status)

W21 (Graduated)

EG (Early Graduate)

W22 {Transfer'Out of District)

Wi (Transfer/Adult Education)

W24 {Moved Cut of District! School Unknown)
W25 (WithdraarHome Sehacled)

W28 (WithdrawruHealth of Prégnancy)

W27 (WihdrawrTeeh Seheal)

S (Mo=ShirwNaet Enfolled)

W28 (Withdrawnid-Year College)

W2 (Withdrean/\Work)

W0 (WithdraaruMiiliary)

W31 (Withdrwn/Juvenile Comections)

W32 (Wiihdraaniadun Corractions)

W33 (Withdrasn/Expulsion)

W34 (WihdraaniCharsr Seioal)

W3S ([Decensed)

OroeG o

10



WA | Traraderin-Detrict) . Schoot: Teit Hgh Jred T

WG (s Usiedan Shaba)
W (Gradusted)
EG [Earty Gradate)

W2 (Travader/Out of Diarict)
Transfer Student Out WED {Tramater Acius Education)
2 (Mo Dol of Dty Schoal Unkndaen)
WEE (WEndrEan Home Schodied)
Tl M5 Shoed 12 TUD1T70E0112 THES State 1D zmm:'ﬁﬂl'mmuﬁm;
AT (Wishdrary Tach Schoal)

NG (e Shetrver Envoiled)
bbbl omsesiiachi IR (Wi Year Coligh
Transier comment W AR Ve

W (e Wiy |

W [Ernany Juvknie Comectons|

WA (WiEdnraniAdu Comections)
Diate of iracsfer WA (e Expilin)

W W s CRare Sohodl)
(ehould h::t‘ day afier the WIS/ 4
studens lant day in clasa) Dethived
Exit code W (Dropout) .

Chech ey I sEucenss ) irdend B0 anvol I Bohond durng rad SChodl el

* e e i BT CChond. b Bchvied Tl 8 scPding related data tor et il e bl Cleared T v cheaned Wil D raod Bohodl sohacuie T et nacaisn. i 8 Rtune COunse Meguinin

Ligend

loma * - Aeguand Pl | [ - Dt Eniry
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G. Locating the Dropout Reason and Dropout Date in PowerSchool

South Carolina Student Information

o - Stucent Bookmark -

fcevedo, Bennett Davianna @ 9 10771 A HS1
Confacts ~ Chronic Absentesism ~ Truancy |~ CTE | EarlyChidhood | SC Studentlnformaion | ESOL | ReadToSucteed  Precode | StudentsNoiTested  Transpot  Work-Based Leaming
English Proficiency Levels (PL) ot Waiver u] English Language Proficiency (ELP) Intial Assessment
Birth Country (Blank)- United States |G *ELP Inifial Assessment Date
1.5, School Enfry Date ] ELP Assessment
HELP Score
Language First Acquired 1]
Language Spoken Most Often (Dlank) - English v
Primary Home Language *Date of inifial screener or date of entry in EL program.
Oral Communication Language
Written Communication Language
Instructional Setting (blank) - Requiar Ed - Full Yr v]o True Grade CHS u]
UniverslSereener 504Pan 504 Eigite Mitouta Pan)
Mediicaid No Medicaid Consent Date: Medicaid Fligible Date -
Ninth Grade Code Diploma Type (for Transcript) {blank) - None: vih
Diploma Ordered Award Ordered
Diploma Eamed vie Award Eamed
J-Academic Honors
Branze - South Garoiina Seal of Biliteracy
Siver - South Carolina Seal of Biliteracy  +
Diploma Pathways Seals of Distincfion N
SPEC - Specialization Seal
HON- Honors
CLGR-ColegeReaty v
Diploma Order Number Scholarship Ordered
Graduation Date Graduated School Number and Name 0-
Dropout Reason \dut Ed Entry Date Adult Ed Exit Date

23-Transfer to Adul v|o
4ne1 B

Dropout Date

Adult Ed Graduation Date | oDy fig)

Moved To District: Moved To School:

Qther (OTHE) v
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Selecting the Dropout Reason in PowerSchool

South Carolina Student Information

Confacts | CATE | EarlyChidhood | SC Studeniinformation | Frecode  ShafenisMoiTested | Tramspod | Work-Based Learing
Englsh Prof Select Ore Primary Language (Bkank) - Englsh
Birth Country Skect O Language for Cval Communication  maank) - Engish
U.5. Schaol Entry Date n Language for Writien [zdank} - Engis
Cammumieation
18t Lang Spoken blari) - Erglish Home Lang e&ank} - Engish
Bifth Place
InSAnUEtonal SeENG | (blark) . Regular Ed - Ful ¥t Trus Geade blark) - Select One
Medicaid Consent Date E 804 Pian

PE Compliance
Ninth Grace Code i Dipleana Type (For Tramsenpt) ke - None:
Dipioma Ordared . Arward Qrdered

uc. Frogram
Diploma Barmed

Dipbama Ordus
Number

Geadustion Date

Dropaut Reasom [ = 1

Drapout Date u

dvward Bamed

Sehalarihip Ordened

Graduated $chool Number and
Hame

Adult Ed Entry Date

GED Earmed

Adult Ed Exit Date E

The SCDE will extract the dropout data from the school districts” September data upload for
review only. Please note that the dropout data will be extracted again at your district’s 45™

day.

H. Getting Follow-Up Assistance

Questions about dropout data-collection policies and procedures or requests for assistance
should be directed to the Dropout Prevention and Retrieval Team at 803-734-3057 or
acoleman@ed.sc.gov. Questions about PowerSchool and the quarterly data collection should
be directed to PowerSchool at Powerschool@ed.sc.gov.

13
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APPENDIX

Schools Having No Dropouts

Name of school district:

Name of district superintendent:

(Please type or print.)

Signature of district superintendent:

Please list all schools in your district serving grades seven through twelve that had no dropouts
during the 2020-21 school year.

Deadline: November 8, 2021
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