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Division:  District Operations & Support 
Department:  Office of School Facilities 

 
Example Property Acquisition Entry 

(Existing Property/Lease already approved by OSF) 
 

Tips:  

• For existing Property/Lease already approved by OSF, only the description, utilities and 
completion tabs are required 

• Only list the name of the school or building in the description field. (e.g. Boiling Springs 
Elementary, Foster High School, etc.) 

• List as many TMS Numbers/Parcel Number associated with the property 
 

 
(Figure 1 – Property Description Tab) 
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(Figure 2 – Utilities Tab) 
 
 

 
(Figure 3 – Completion Tab) 




