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What’s in this Welcome Packet?

Welcome to your role as a district PowerSchool 
Administrator/Coordinator! 

This “Welcome Packet for New District
PowerSchool Administrators” is a living document intended to provide you with 
some helpful notes as you learn the ropes! All of the content is based on questions 
that people in your role have asked over the years. You can think of the slides that 
follow as sticky notes with key information that you might jot down while having a 
conversation with an experienced PowerSchool Admin colleague.

Before you go any further, however, please make sure you have bookmarked our 
Student Information System (SIS) landing page which is one of the best points of 
departure when you have questions in your current position!

https://ed.sc.gov/data/information-systems/

Once you’ve taken that step, have a look at the slides that follow to see if you can 
get some answers to your questions. We hope these notes will help point you in the 
right direction!

https://ed.sc.gov/data/information-systems/
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SCDE Web Site - 1

ed.sc.gov

● Request login access 

through your local district 

Web Access Coordinator 

(WAC) – usually your 

Director of Technology

ed.sc.gov


SCDE Web Site - 2

Remember to bookmark the 

Student Information Systems 

(SIS) landing page if you 

haven’t already! 

This landing page serves as a 

portal to many documents that 

you will reference over time.



SCDE Web Site - 3

This is a screenshot 

of the Student 

Information 

Systems landing 

page.



SCDE Web Site - 4

PowerSchool page content 
includes information on:

• Data Collection Information

• Enrich FAQ

• eSupport Portal

• PowerSchool Hosting Group

• SC eTranscripts

• SC PowerSchool Training

• SC State Reporting Updates

• SIS Documents



SCDE Member Center and Application Portal - 1

Work or Teach in SC Public School System
Accounts for current employees or contractors of a public school or district in South Carolina will 
be created by each district’s Web Access Coordinator (WAC).

The WAC will then send an email to the district user with information for login access to the 
Application Portal.

Community User 
Persons who do not work in public education in South Carolina may request a special account to 
use the SCDE web site, a "Community" Account. This allows access to a member area 
application portal section of the website which is not available to the general public. 

Upon signing up, an e-mail will be sent with a temporary password and a link to login to the web 
site. Please click on that link. Each person’s username will be his or her e-mail address.

IT Support : esupport@ed.sc.gov or (803) 734-0065

mailto:esupport@ed.sc.gov


SCDE Member Center and Application Portal - 2

https://appportal.
ed.sc.gov/ 

https://appportal.ed.sc.gov/


SCDE Member Center and Application Portal - 3

Once the WAC grants a login, the user will go to the SCDE web site 
(ed.sc.gov) and log into the Member Center.  Roles assigned to the user are 
based on the person’s job responsibilities at the school or district.

• WAC – Web Access Coordinator (District role)

• New WAC must enter an eSupport ticket and attach a memo from his/her 
district superintendent requesting that the employee be assigned these 
rights.

• WAC can assign Roles.

• SCDE can assign access to Groups.

• AMT – Access Management Tool



Access Management Tool (AMT) - 1

• Allows district-level management for user accounts for staff in each district
• Provides access for some applications managed by SCDE
• Requires WAC (Web Access Coordinator) – 1 or more district-level staff --to 

manage user accounts

• WAC sets roles and assign users for different applications

• WAC moves users to new schools in your district

• WAC opens support ticket if a user’s email address changes

• WAC gets an automated email when a user requests assistance

NOTE: Individual users can request a password reset; email is sent to the user with a 
temporary password which must be used within 4 hours.



Access Management Tool (AMT) - 2

Membership Role 

Guide



Access Management Tool (AMT) - 3

District WACs also have access to search and update information for each 

user at both district and school levels.



Educator Access

Educator Portal - South Carolina 

Department of Education 

Applicants and educators may create a user 

account in the enhanced educator 

certification and information system, SC 

Educator. 

The portal allows educators to make 

requests and upload documents directly to 

their certification record.

https://ed.sc.gov/educators/certification/portal/
https://ed.sc.gov/educators/certification/portal/


SCDE Support

• SCDE eSupport– Request technical support through eServices tickets

Note to all District/External Users:

• If you have problems logging in, please ensure you are using your full district email address and 
current password for the Application Management Tool (AMT—formerly referenced as Member 
Center). If you still have issues, you will need to submit a ticket so that you can receive 
assistance as well.

• You may also send an email to PowerSchool@ed.sc.gov with subject line of “Issue with AMT 
Login credentials” or something similar.

• Information Systems – South Carolina Department of Education 

• SISSUPPORT – LISTSERV 16.5 - Subscribe or Unsubscribe SISSUPPORT 
administrator must add users to this list where District Level Users share information.

https://esupport.ed.sc.gov/?sso_token=d67fe4becf4dbef66b148431eae046acba160ac9
mailto:PowerSchool@ed.sc.gov
https://ed.sc.gov/data/information-systems/
https://ed.sc.gov/data/information-systems/
https://listserv.ed.sc.gov/scripts/wa.exe?SUBED1=SISSUPPORT


Listserv Support

List Serv for PS:  SISSupport -- Subscribe!

• To send an email to the list: SISSUPPORT@LISTSERV.ED.SC.GOV

• To contact the list owner: SISSUPPORT-request@LISTSERV.ED.SC.GOV

• To unsubscribe from the list: SISSUPPORT-signoff-
request@LISTSERV.ED.SC.GOV

• The home page: http://listserv.ed.sc.gov/scripts/wa.exe?A0=SISSUPPORT

• The subscription page: 
http://listserv.ed.sc.gov/scripts/wa.exe?SUBED1=SISSUPPORT

mailto:SISSUPPORT@LISTSERV.ED.SC.GOV
mailto:SISSUPPORT-request@LISTSERV.ED.SC.GOV
mailto:SISSUPPORT-signoff-request@LISTSERV.ED.SC.GOV
http://listserv.ed.sc.gov/scripts/wa.exe?A0=SISSUPPORT
http://listserv.ed.sc.gov/scripts/wa.exe?SUBED1=SISSUPPORT


SCDE/PS Data Collection and Reporting - 1

Data Collection

Collecting data through the Student Information System (currently 
PowerSchool) requires understanding the following:

• the data collection process

• the Enrich data collection tool

» Access/who is responsible for setting up

» Verifying and uploading data

• Nightly Automatic Data Push

• Ed-Fi data publishing to the district ODS through the Ed-Fi API

» Ed-Fi integration 2022-2023 to begin near the end of September 2022



SCDE/PS Data Collection and Reporting - 2

Data Collection Schedule

• This schedule  provides 
deadlines so PS Coordinators 
can plan ahead and set up 
calendars for their school-level 
data personnel. 

• NOTE: Updates are necessary 
from time to time so look for 
these throughout the school 
year.

https://ed.sc.gov/data/information-systems/power-school/2022-2023-data-collection-schedule/


Enrich - 1

Enrich FAQ page

• Enrich Data Collection (EDC) 

Process Overview

• Benefits of EDC

• Enrich Assess KnowledgeHub

• SIS Data Collections

• Resource Documents



Enrich - 2

Enrich PowerSchool Data Collections – How This Works

• The SCDE uses the Enrich Data Collection tool to collect district data from 
PowerSchool.

• Each district PS Administrator must manually submit the data to SCDE or 
schedule automatic submissions.  

• SCDE does NOT pull school/district data – each PS district-level coordinator 
or IT Director must submit it.

• Note: The Enrich program data (IEP, RTI, 504, etc.) are NOT collected by 
Enrich Data Collection. The only assessment data that will be collected are 
the Dial4 scores for pre-kindergarten students.



Enrich - 3

Enrich PowerSchool Data Collections

The SCDE only collects data required by or for purposes of the following:

• State Board of Education regulations

• The Legislature (law, proviso)

• Federal and State Reporting

• Accountability

• Accreditation

• Funding



Enrich - 4

Enrich Data Collection Module
PowerSchool data is sent to several 

different databases on the district Enrich 

server.  

The Enrich Data Collection tool submits 

data from the district Enrich Data 

Collection database by the District 

Technology coordinator.  

The district Special Education designated 

user submits data to the SCDE Office of 

Special Education Services through Enrich 

but does not have access to see or submit 

PowerSchool data to SCDE.



Enrich - 5

Enrich Central at SCDE

Data submitted to Enrich Central, which is 

the SCDE server that holds the collected 

data from both the Enrich IEP and the 

PowerSchool Enrich Data Collection tool 

are stored in separate databases.



State Reporting Release Notes

What are State Reporting 
Release Notes?

Release notes from PowerSchool detail 
changes that were made in 
PowerSchool and that appear in the 
respective State Reporting version 
update. 

Bookmark the Release Notes page 
for South Carolina:

https://docs.powerschool.com/USASC/release-notes

• Also note: A release announcement is 
posted on PowerSchool Community when 
the installer is available for download.

https://docs.powerschool.com/USASC/release-notes
https://help.powerschool.com/


Data Dictionary

What is the state reporting 

data dictionary?

https://docs.powerschool.com/USASC/

data-dictionary

The state reporting data dictionary 

documentation contains state-specific 

database information and is a supplement to 

the PowerSchool Data Dictionary. 

https://docs.powerschool.com/USASC/data-dictionary
https://docs.powerschool.com/PSDD


State Reporting Validations

Validations are available to help with verification of entries.

• Level Data Validation within PowerSchool

• Data Quality and Reporting (DQR)

• Reporting Manager



SC Transcripts and eTranscripts - 1

PowerSchool Transcript Templates

• ORDA/PS Staff delivers the SC Standard Transcript Templates for 

PowerSchool to SC districts and schools. 

• These templates provide standard reports for students when applying for 

SC scholarships (through the SC Commission on Higher Education) and 

when fulfilling requests for applications to colleges and universities.

• South Carolina Standard Transcript Templates for PowerSchool 

V2.1 (PDF 2.1 MB)

https://ed.sc.gov/data/information-systems/power-school/south-carolina-standard-student-transcripts/sc-standard-student-transcript/


SC Transcripts and eTranscripts - 2

South Carolina eTranscript Initiative - Parchment

• Free eTranscripts for SC Students

• Use of Parchment, Inc. (formerly Docufide), to facilitate electronic transfer of 
high school transcripts to colleges and universities.

• SC high school students can forward their official high school transcripts to 
colleges and universities through a paperless eTranscript system.

• eTranscript system supports colleges processing transcripts electronically to 
other schools and third-party destinations.

• The Parchment Send service also includes High School-to-High School records 
exchange. 

Register your High School for eTranscripts -
https://www.parchment.com/start-the-conversation/

https://ed.sc.gov/newsroom/news-releases/south-carolina-department-of-education-offers-free-electronic-transcripts-for-high-school-students/
https://www.parchment.com/start-the-conversation/?utm_source=website&utm_medium=unknown&utm_campaign=k-12


Data Collection Processes and Procedures - 1

● Data Collection starts the first time a student enters 

your door!

Stress to your clerks, administrators or anyone who works with enrolling 

students into PS the importance of requiring a Birth Certificate or other legal 

document to verify the child’s full name and birth date.  

Other legal documentation is based on school and district policy.



Data Collection Processes and Procedures - 2

Required Field Values for Enrolling a Student into School

• Name

Legal First, Middle, and Last Name as it appears on the student’s birth certificate, passport, or other legal 
document per your district policy

Preferred First, Middle, and Last Name per parent or student

• Phone Number (Primary number for contacting person responsible for student)

• Enrollment Date (Current Date auto-populates; MUST be actual date student begins attending classes)

• Full-Time Equivalency – FTE (Set up by your district administrator) entered at SCHOOL level

If you mistakenly record a student's enrollment date as a date before or after the date the student is actually enrolled in 
classes, you will create attendance issues that will impact your average daily attendance and average daily membership 
(ADA/ADM) numbers and regional compliance reporting.

Use Full-Time Equivalency, or FTE, to associate groups of students with different attendance values for the same day—
for example, full-time and part-time students. 

If you forget to choose an FTE for a new enrollee, the system will not accept the enrollment and will require you to enter 
an FTE.



Data Collection Processes and Procedures - 3

Major Data Collection Dates

QDC is the acronym for Quarterly Data Collection.  QDCs are SCDE’s main PowerSchool data 
collections.

These data collection terms are used interchangeably:

• QDC1 and  45-day

• QDC2 and 90-day

• QDC3 and 135-day

• QDC4 and 180-day or End of Year

Only the 45-day and 135-day are date-specific meaning that the last time a district submits its 
data for each specific timeframe should be on the district’s 45th or 135th day.

QDC2 and QDC4 are not date-specific.  Data may be transmitted as often as desired until the 
date the Data Collection closes.



Data Collection Processes and Procedures - 4

45-day QDC data collection vs. 45-day Funding Extracts:

• 45-day QDC data collection – snapshot of data on your 45th

day of school – Individual Student Data

• 45-day Funding Extracts – Aggregate data - queries remain 
open longer and allow you to correct EFA/EIA errors, 
recreate extracts, and retransmit the extracts to SCDE. 

• These concepts also apply to 135-day data collections. 



Data Collection Processes and Procedures - 8

Enrich Data Collection Tool – PowerSchool

• Queries are written by SCDE based on data collection needs.

• Data collections are opened and closed by SCDE.

• Data are sent directly from district Enrich server to server at 
SCDE.

• PowerSchool data collected through Enrich and data collected 
from the Enrich IEP are kept in separate databases.

• Some validations are done as you collect the PowerSchool data.



Data Collection Processes and Procedures - 9

Enrich Data Collection Tool – PowerSchool

• The Enrich Data Collection tool is a two-step process.

• The first step involves the collection of the data from the district PowerSchool server and puts 

this data in the district’s Enrich database.

• Validations are run against this collected data and the Validation Report created may be 

viewed and/or downloaded from Enrich. 

• The second step actually submits the collected data from the district Enrich server to SCDE.

• The first time you submit data for a data collection, all data are sent. The next time, only the 

changed data are sent.

• Each district can schedule data collections and data submissions to occur automatically.



Data Collection Processes and Procedures - 10

Enrich Data Collection Tool

• Documentation:

All product documentation is 

accessed online within Enrich 

by clicking on Help.



Data Collection Processes and Procedures - 11

Enrich Data Collection Tool

• Log Entries:

Check Log Entries to ensure 

data are collected/submitted 

successfully.



Data Collection Processes and Procedures - 12

Enrich Data Collection Tool

• “Download” link:

The PS administrator may 

download the actual data files 

submitted through Enrich by 

clicking on the “Download” 

link.



Data Collection Processes and Procedures - 13

Updating Server IP Address

• If a district gets a new PowerSchool server (with a new IP 

address) or moves to a hosted PowerSchool solution, the 

following steps must be completed:

• Put in a support ticket with Enrich to change the IP address for 

the Enrich connection.

• Send all Enrich support requests to the helpdesk@excent.com

email address.

mailto:helpdesk@excent.com


Data Collection Processes and Procedures - 14 

Ed-Fi Data Publishing
Ed-Fi integration for 2022-2023 will begin near the end of 

September 2022. The Data Collection Team will be in touch 

with the rollout schedule!



Student Information System (SIS) Data Entry Manual - 1

About our Student Information System (SIS)

• Current SIS is PowerSchool.

• Primary Source for STUDENT DATA 

• Data Maintained by Local SD

• Data Transferred (pushed from districts) 
electronically to the SCDE through the Enrich 
Data Collection tool

• Submitted “source” data used to fulfill SC State 
and/or national data reporting mandates

• Only Data Values Needed for Reporting 
Purposes Included in Queries



Student Information System (SIS) Data Entry Manual - 2

9GR – 9th Grade Code

• NinthGradeCode

• [S_SC_STU_X]

• Critical to Graduation Rate

• Once Entered -- Do Not Change; 

Otherwise, Documentation Required

• SCDE Content Contact:  Lisa 

Woodard

About this field:

Federal guidelines require that schools 
appropriately identify the year in which a 
student enters 9th grade for the first time. 

In PowerSchool, that information is collected 
and reported from the 9GR field. 

The 9GR value identifies the beginning of the 
four-year cohort period for every high school 
student. 

For most students, you assign the 9GR value 
when the student promotes from the 8th grade 
or enrolls in the 9th grade for the first time. 

(Explanation continued in SISDEM GUIDE.)



Ed-Fi and Interoperability

Ed-Fi and Interoperability

• How Ed-Fi Can Help You Make the Most of Your Data (sc.gov)

• Ed-Fi In South Carolina

• SC PowerSchool to Ed-Fi Mapping

• Error Resolution

• District Ed-Fi Integration in PowerSchool

https://ed.sc.gov/data/information-systems/interoperability-resources/ed-fi-in-south-carolina/how-ed-fi-can-help-you-make-the-most-of-your-data-ea/
https://ed.sc.gov/data/information-systems/interoperability-resources/ed-fi-in-south-carolina/


State Reporting - 1

PS State Reports Page

• Start Page > Reports > 
Reports (State 
Reports)



State Reporting - 2

Latest State Reporting Version

• Always check the release date for latest update: 

State/Provincial Content: USA-SC

• The version is located at the bottom of the PS State 

Reports page



State Reporting - 3

State Reports

• Civil Rights Collection

• Add-On Weightings

• High Achieving

• Chronic Absenteeism

• Truancy

• Attendance

• Legacy

• SC Class Rank

• Data Exchange (DEX)

• EdFi_SC_3 Ed-Fi Reporting

• South Carolina Ed-Fi 

Reporting

• Miscellaneous



EFA/EIA Classification Information - 1

EFA and EIA reporting

• Remember to check the 
release date for latest 
update: 
State/Provincial Content: 
USA-SC



EFA/EIA Classification Information - 2

EFA and EIA Reporting:
What are the steps for running 45-day and 135-day funding reports?

• Go to the SIS Documents page on the SCDE website, and download the following 
guide:

South Carolina PowerSchool EFA/EIA Step-by-Step Guide For Running 45-day and 135-day Funding 
Reports. Revised October 2016

https://ed.sc.gov/data/information-systems/power-school/sis-documents/powerschool-end-of-year-process-manual-for-sc-users/
https://ed.sc.gov/data/information-systems/power-school/sis-documents/psefaeiaguide-oct2016/


EFA/EIA Classification Information - 3

EFA and EIA Reporting:
State Initializations Tab

• The initialization processes 
displayed on the State 
Initialization tab should be run 
once, usually at the beginning 
of the school year. 

• Ensure all PS users know when 
initializations are to be 
processed!



EFA/EIA Classification Information - 4

South Carolina State Information:

PowerSchool data entry pages created 

specifically for South Carolina

• All data entry pages created specifically for 

South Carolina can be accessed through the 

South Carolina State Information page; 

exceptions are the IGP pages.

• Note the EFA/EIA Classification Information

link near the top of this page.



EFA/EIA Classification Information - 5

EFA/EIA Classification Information Page Tabs

• EFA Code Entry

• EFA History

• EIA Code Entry

• EIA History

• Add On Weightings 

• Add On Weightings History

• Standardized Test Performance

• Standardized Test Performance History

• High Achieving

• High Achieving History

There are 10 different tabs for which you will 
provide more specific details. 

You will need to know which fields are 
pertinent for which students based on 
communication with the district or school 
coordinators responsible for identifying 
students whose data are necessary for funding 
purposes. 

If you as a data-entry user do not know the 
accurate status for each student’s information, 
always confer with administrative personnel 
whose job it is to provide those data to you.



EFA/EIA Classification Information - 6

EFA Classification Information

• Students are funded based on EFA Primary values along with additional subsets; select 

each tab and populate values as appropriate for each student for the following:

• EFA Code

• EIA Code

• Add-on Weightings



EFA/EIA Classification Information - 7

EFA Codes 

Note: PreK3 students are not 

eligible for Exceptional 

Program funding.

• Weightings have been 

updated for 2022-2023

• Enter the EFA code for 

the appropriate grade 

level on the EFA Code 

Entry page. Indicate grade 

level using the EFA 

Primary field.



EFA/EIA Classification Information - 8

Licensed Residential Treatment 
Facilities (RTFs)

• Enter the appropriate RTF code 

using the Special Programs page. 

• Updated for 2022-2023: 

Students served in licensed 

residential treatment facilities 

(RTFs) for children and 

adolescents as defined under 

Section 44-7-130 of the 1976 

Code shall receive a weighting of 

2.10. 



EFA/EIA Classification Information - 9

EFA Code Entry Example

Note: The student in the example displayed 

here is enrolled as -2 or PK3; as such, the 

student will not have an EFA Code entry. 

Ensure the appropriate grade level is selected 

for the EIA Code entry: EC3 for the 3-year-

old or EC4 for 4-year-old student.



EFA/EIA Classification Information - 10

EIA Code Entry Example

Note: The student in this example is enrolled 

as -2 or PK3 and will have a Start Date and 

EIA 1 Code of EC3.
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Add-On Weightings Page

• Note the “Current Status” and 

“Historical Status” sections.



EFA/EIA Classification Information - 12

Add-On Weightings: General Information

• Certain students receive additional funding for instruction, or Add-on Weighting (AOW). 
Add-on Weightings have been updated for FY 2022-2023.

• Students may receive multiple weights for personalized instruction; however, 
within each weight, students should only be counted once. 

• Add-on Weightings Categories: 

• High Achieving (HIAC) – “High Achieving” tab

• Academic Assistance (ACAS) – “Standardized Test Performance” tab

• Limited English Proficiency (LEP) – “SC Student Information” page

• Pupils in Poverty (PIP) – no current tab
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Add-On Weightings Reports

• Days in membership in each category will be counted.

• ADM will be calculated, and funding will be based on this number.



EFA/EIA Classification Information - 14

Add-On Weightings Notes

• Add-on Weightings List looks like the Master Classification List

• Add-on Weightings Report looks like the Membership and Attendance 

Report

• If you have an issue, you should enter an eServices ticket.  If we can’t 

resolve, we will ask you to enter a PowerSchool ticket and add the 

PowerSchool case number to your eServices ticket for escalation.
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Screenshot of Add-On Weightings List
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Screenshot of Add-On Weightings Report



EFA/EIA Classification Information - 17

Screenshot of the Standardized Test Performance Page
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SAS BI Report Portal
• The South Carolina Department of 

Education (SCDE) SAS information 
delivery BI Report Portal gives users 
easy access to SAS BI reports, data, 
documents and applications.

• SAS BI Report Portal is accessible 
through South Carolina Department of 
Education (SCDE) Application Web 
Portal (Member Center) site.
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Accessing the Report Portal

• The Report Portal is accessible through the Member Center.

• Report Portal login credentials are the same as those used to log into the 
Member Center/Application Portal.
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SAS BI Portal User Types

The different types of Users for the Report Portal are:

• State-Level Users: can view the state-level, the district-level, and the school-

level reports.

• District-Level Users: can view only the district-level, and the school-level 

reports.

• School-Level Users: can view only the school-level reports.



Report Portal - 4

SAS BI Reports

• A User can access reports and documents under the ‘Reports’ dropdown menu that his/her role 

allows and the ‘Data Quality & Reporting (DQR)’ application page under the ‘Data Quality’ 

dropdown menu. 

• State, District, and School Data Validation reports are accessible from the ‘Data Quality & 

Reporting’ application page.

• School-level users no longer have to wait for their District to download and distribute the data 

validation results instead they can view their Data Validation reports on the DQR application 

page as soon as the validation and reporting process is completed.



Report Portal - 5

Report Portal Home Page

• Select from the following tabs:

• Reports

• Data Quality

• Data Collection

• Use the e-Services System to submit a request for support.

• Click on the Report Portal User’s Manual for further 
information.



Report Portal - 6

SCDE Report Portal: Business Intelligence (BI) 
Reports User Guide

• From the Reports Portal Home, you can select 
other tabs: Reports, Data Quality and Data 
Collection.

• Provides steps on how to access, login and 
navigate the SCDE Report Portal.

• Explains how to generate the CERDEP reports. 

• Contains the ‘Data Quality & Reporting’ 
application and BI reports. 

• With further releases, more reports will be 
added.
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Different Types of 
Reports

The following different types of reports 
are available on the SAS BI portal:

• ADM Reports

• CERDEP Reports

• ELP Reports

• Incident Management (IM) Reports

• Other Reports



Report Portal - 8

Data Validation Reports

The following different types of data 
validation and status reports are 
available on the DQR application page 
within the SAS BI Report Portal:

• Activity Code

• Student

• Teacher

• Current Class Enrollment

• State ID

• SIS Setup



Report Portal - 9

Sample BI Reports

• English Language Proficiency (ELP) Assessment Report: this reports ACCESS 

for Multilingual Learners (MLs) assessment test results. The report variables 

are Fiscal Year, Report Options, District, and School.

• Longitudinal English Language Proficiency (ELP) Report: this reports the 

statistics from the state and the federal accountability results. The report 

variables are Report Options, District, and School.



Report Portal - 10

Sample BI Reports

▪ Remote Learning: this report 

illustrates different tables or graphs 

related to virtual learning based on 

the “choose which table to display” 

dropdown selection.
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Illustrations from 

English Language 

Proficiency Reports

• ELP Assessment Input 

Form – Report Variables
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Illustrations from 

English Language 

Proficiency Reports

• ELP Assessment Report
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Illustrations from 

English Language 

Proficiency Reports

• Longitudinal ELP Input 

Form – Report Variables
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Illustrations from 

English Language 

Proficiency Reports

• Longitudinal ELP Report
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Illustrations from 

Remote Learning Report

• Remote Learning Input Form –

Report Variables
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Illustrations from 

Remote Learning Report

• Remote Learning – Virtual 

Section Student List Report



Student Unique Numbering System (SUNS) - 1

SUNS Intro

• A student should have ONLY ONE State ID that follows the 

student throughout the student’s public school career.

• SUNS Data Access and Management Policy 2021 Final 

(sc.gov)

• The Student Unique Numbering System (SUNS) Data Access 

and Management Policy pertains to all the data collected and 

maintained by the South Carolina Department of Education 

(SCDE) in the Student Unique Numbering System (SUNS). 

• The SUNS database historically has contained data needed to 

locate the unique identifier of a student who is currently or has 

previously been enrolled in a South Carolina public school. 

• If a unique identifier does not already exist, the SUNS 

application will assign one.

https://ed.sc.gov/data/information-systems/student-unique-numbering-system-suns/suns-data-access-management-policy/


Student Unique Numbering System (SUNS) - 2

SUNS Access

• SUNS Data Access & Management Policy

• Read this policy carefully.

• Complete the SUNS Application District Assurance Statement (page 7) for access.

• Get appropriate district signatures.

• Digitize the form.

• Use the email address powerschool@ed.sc.gov to submit your application.

• Contact Alan Renton (wrenton@ed.sc.gov) for technical support.

https://ed.sc.gov/data/information-systems/student-unique-numbering-system-suns/suns-data-access-management-policy/
mailto:powerschool@ed.sc.gov
mailto:wrenton@ed.sc.gov


Student Unique Numbering System (SUNS) - 3

SUNS Access

• SCDE Staff must grant access to some Member Center applications; the SUNS system requires 

completion of the appropriate form signed by the district superintendent. 

• Currently, access to the SUNS system is restricted to District Level staff only, usually District Technology 

staff and the district Dropout coordinator.   

• To request access to the SUNS system, go to the link to the SCDE web site shown above and download.  

• After reading the Data Access and Management policy, sign the SUNS form, and have the district 

superintendent or designee sign the form.  

• Scan the form and attach to an eServices ticket to request access. 



Student Unique Numbering System (SUNS) - 4

Installation Guide – SUNS 
PowerSchool Integration Plugin

Installation Guide - SUNS PS Integration Plugin 
(sc.gov)

• Describes how to install the SUNS plugin. 

• Install at the district.

• Set up the appropriate data extract and 
import functions supported by the plugin. 

• Contact the Office of Research and Data 
Analysis Data Collection Team 
(PowerSchool@ed.sc.gov) for assistance.

https://ed.sc.gov/data/information-systems/student-unique-numbering-system-suns/installation-guide-suns-powerschool-integration-plugin/
mailto:PowerSchool@ed.sc.gov


Advanced Data Transfer System (ADTS) - 1

Secure File Exchange

• Advanced Data Transfer 

System (ADTS)

• Who has access/How to 

receive files/How to 

upload corrected 

spreadsheets

• FTPS –File Transfer 

Protocol, Secured



Advanced Data Transfer System (ADTS) - 2

Accessing Files in the ADTS

• To access files located in the ADTS, you must be assigned the coordinator’s role by your local district Web Access Coordinator:

• Accountability

• Assessment

• Dropout (Student Intervention)

• Technology 

• Note: Use the e-Services System to submit a request for support.



Student Intervention Services - 1

Data Collected Using Various PS Modules

• Discipline (Incident Management)
• Truancy (Incident Management)
• Suspension and Expulsion (Incident Management)
• Chronic Absenteeism (Attendance)
• Dropout (Student Information)

• Note from Aveene Coleman and Data Collection Team:
Code Accurately and Completely – these are critical data.

https://ed.sc.gov/districts-schools/student-intervention-services/

https://ed.sc.gov/districts-schools/student-intervention-services/


Student Intervention Services - 2

Links for Student Intervention Services

• Discipline Related Reports

• Incident Management Training

• Truancy, Suspension and Expulsion Data

• Coding Behavior Incident Guide (sc.gov)

• Dropout Data

SCDE Content Contact -- Aveene Coleman

https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/
https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/incident-management-training/
https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/truancy-suspension-and-expulsion-data/
https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/incident-management-training/coding-behavior-incident-guide/
https://ed.sc.gov/districts-schools/school-safety/discipline-related-reports/dropout-data/


VirtualSC - 1

What is VirtualSC?

• VirtualSC is a free state-sponsored online program serving students currently attending public, 

private and home schools in grades 6-12 and Adult Education Programs.



VirtualSC - 2

VirtualSC Program

Title of Regulation: (virtualsc.org)

• School /District (Sponsor) Responsibilities:

• Verify that a student is a legal resident of the state of South Carolina before enrolling him or her 

in the virtual education program

• Update sponsor registration information

• Respond to a student’s request to enroll in a virtual education course.

https://virtualsc.org/wp-content/uploads/2014/08/248.pdf


VirtualSC - 3

VirtualSC Program

• Virtual Education Program Responsibilities (Grading)

• The virtual education program must provide to the student’s sponsor a certified grade report specifying the course 
title, the inclusive course dates, the final numeric grade, the quality points, and the unit value after the student has 
completed the final exam(s). 

• The certified grade report for courses requiring an End-of-Course Examination Program (EOCEP) test will be 
provided to the sponsors of all nonpublic school students after the test has been administered. The final numeric 
grade on this report will be calculated in accordance with the requirements outlined in Regulation 43-262.4, End-
of-Course Tests. 

• The virtual education program may authorize another entity to provide the grade report to a nonpublic sponsor.

• The virtual education program must maintain student course records.

• Become very familiar with Regulation No.: R 43-248 to ensure you are following all guidelines for collecting data 
for students participating in a virtual school program.



VirtualSC - 4

Virtual Education

• Sections for courses taken by students must be created in PowerSchool, coded properly, 
and students enrolled.

• Grades must entered into PowerSchool after term ends.

• VE coursework by the student must reside in PS instance for the student’s home school. 
Expect audits for the grade data by VE to ensure PS historical grade data matches VE 
grades provided by teachers.

• SECTION 59-16-70. Review of student records by Education Oversight Committee.

At the end of each semester, the State Department of Education shall provide student records, 
including course grades and performance on state assessments, to the Education Oversight 
Committee. The Education Oversight Committee shall monitor the impact of credits earned in 
the virtual school, on the school and district ratings, with particular attention to performance on 
end-of-course examinations and graduation rates.



Career and Technical Education

Career and Technical Education (CTE)

https://ed.sc.gov/instruction/career-and-technical-education/

• Follow reporting procedures outlined in this official guide for 

PowerSchool data entry and reporting.

• Report annually all data required to meet state and federal requirements. 

• Provide accurate and complete data; funding is affected by submitted 

data.

• Must collaborate and communicate with school districts, high schools, 

and career centers to review data at the local level before submitting data 

to the SCDE. 

Note: Your efforts in ensuring that your school’s and district’s data are of the highest 

quality possible are appreciated. Please get to know your CATE staff and teachers. It is 

very important that the CTE data fields are populated. There is GREAT impact on 

Perkins funding when correct data are not provided for the federal reports requested of 

this office.

https://ed.sc.gov/instruction/career-and-technical-education/


Early Learning and Literacy - 1

Coding for Early Learning and 
Literacy

https://ed.sc.gov/instruction/early-learning-and-literacy/
Ensure accurate coding in PS for ALL PK3 and PK4 for
students enrolled in a program; that is:

• Use code of E -- NOT EEI 

• Select Yes -- Include in State Reporting

• Assign FTE Equivalency -- Full-Time Student

• Indicate appropriate ESOL status for all language 
fields

• Ensure headcounts for all students being served by 
schools are accurate -- Education Oversight 
Committee (EOC) requirement.

Reminders:

Please remind your school 
persons to accurately code all 
three- and four-year-old 
students. 

PK3 students enrolled in full-
time program (half day or whole 
day) should be E.

Code as E – eligible for funding.

Yes, include in State Reporting 
so that the students can be 
counted.

https://ed.sc.gov/instruction/early-learning-and-literacy/


Early Learning and Literacy - 2

Child Early Reading and 
Development Education 
Program 
https://ed.sc.gov/instruction/early-learning-
and-literacy/cerdep/

• Enrollment

• Student Demographics

• EFA – VH or HH only

• EIA

• Early Childhood including Dial 4 Scores

• SC Information (applicable fields)

• Attendance

• Homeless

• Activity Codes

• Special Program

• CDEP01 Regular Day CERDEP

• CDEP02 Extended Day CERDEP

https://ed.sc.gov/instruction/early-learning-and-literacy/cerdep/


Early Learning and Literacy - 3

Why are CERDEP data collected in 
PowerSchool?

• These data are tied to funding.

• “10.4, 10.5 – Funding to providers is contingent upon receipt of 

data as requested by the Department of Education.”

• “Data must be completely entered by the 45th day of school and 

updated by the 90th, 135th, and 180th days.  

Incomplete data may result in the loss of CERDEP funds.”



Early Learning and Literacy - 4

Early Childhood Registration Packet -- Spanish
https://ed.sc.gov/instruction/early-learning-and-literacy/cerdep/2022-2023-early-childhood-

registration-packet-spanish/

https://ed.sc.gov/instruction/early-learning-and-literacy/cerdep/2022-2023-early-childhood-registration-packet-spanish/


Early Learning and Literacy - 5

Image of PowerSchool Early Childhood Page



EEI Entry Coding - 1

Clarifying Notes

Code Students as EEi or “N0” for Include in State Reporting when not receiving 

instruction or services for the minimum number of minutes per day; for example:

• Student (PreK 3/4 or other) only coming into the district once a week for 

speech, physical thereapy, etc.

• Homeschooled student coming in to take PE

• High school senior that is only taking the one class needed to graduate

• Child attending a special day-care facility housed at a school.



EEI Entry Coding - 2

Clarifying Notes

• The SCDE must report the counts for all students who are served in our schools across the state. In order for this reporting 

to be as accurate as possible, the various offices requiring these data asked that schools include any and all students from 

ages 3 -21 in PowerSchool. And so that these data can be reported through PS, you must include them as E and Y… Note 

exceptions When your data are analyzed here at SCDE, the DOB and enrollment status fields for PK3 will be filtered and 

"removed" from the EFA funding numbers but the data will provide the totals of PK3 students enrolled.

• Students coded as EEi and N for counted in State Reporting would be any private/home/etc. schooled students who take a 

single class through the local school such as PE when there exist such special circumstances/agreements, who audit a 

course, who are participants in a school’s “day-care” facility. And what are some other reasons to have a student coded 

with EEI and N for counted in state reporting?

• Students that are not receiving instruction or services for the minimum number of minutes should be coded as either EEi or 

‘N’ in Include in State Reporting. If a PK3 attends for the full program offered by the school whether half day or full day, 

they should be coded as ‘E’ and ‘Y’ in Include in State Reporting.

• Example, a student only coming into the district for speech, a homeschooled student coming in to take PE, or high school 

seniors that are only taking the one class they need to graduate.



Federal Education Programs

Notes and Links

https://ed.sc.gov/policy/federal-education-programs/

Ensure you review programs sponsored through the various federal offices:

• Every Student Succeeds Act (ESSA) | U.S. Department of Education

• ESSER Funding Information (CARES) 

• ESSER Funding Information (ESSER II)

• ESSER Funding Information American Rescue Plan (ARP)

• Title I - South Carolina Department of Education

• ESEA Title I Migrant Education Part C

• ESEA Title I Neglected and Delinquent LEA Program SEA Part D

• ESEA Title I Migrant Education Part C 

• ESEA Title II Part A

• ESEA, Title III

• ESEA, Title IV (SSAE)

• ESSA Title IX, Part A McKinney-Vento Homeless Assistance Act 

Review the web page for further information or contact the Office of Federal and State Accountability State Coordinator – 803-734-8219.

https://ed.sc.gov/policy/federal-education-programs/
https://www.ed.gov/ESSA
https://ed.sc.gov/policy/federal-education-programs/esser-funding-information/
https://ed.sc.gov/policy/federal-education-programs/esser-funding-information/
https://ed.sc.gov/policy/federal-education-programs/esser-funding-information/
https://ed.sc.gov/policy/federal-education-programs/title-i/
https://ed.sc.gov/policy/federal-education-programs/esea-title-i-migrant-education-part-c/
https://ed.sc.gov/policy/federal-education-programs/esea-title-i-neglected-and-delinquent-lea-program-sea-part-d/
https://ed.sc.gov/policy/federal-education-programs/esea-title-i-migrant-education-part-c/
https://ed.sc.gov/policy/federal-education-programs/esea-title-ii-part-a1/
https://ed.sc.gov/policy/federal-education-programs/esea-title-iii1/
https://ed.sc.gov/policy/federal-education-programs/esea-title-iv-ssae/
https://ed.sc.gov/policy/federal-education-programs/essa-title-ix-part-a-mckinney-vento-homeless-assistance-act/


ESEA Title I Migrant Education

Notes

https://ed.sc.gov/policy/federal-education-programs/esea-title-i-migrant-education-part-c/

Indicate a student is classified as migrant  (SC Student Information page) -- requires  an SEA reviewed and 
approved Certificate of Eligibility (COE).

Migrant status is based upon the following definition:. A migratory student is a student who is, or whose parent, 
spouse, or guardian is, a migratory agricultural worker, including a migratory dairy worker, or a migratory fisher, 
and who, in the preceding 36 months, in order to obtain, or accompany such parent or spouse in order to obtain 
temporary or seasonal employment in agricultural or fishing work: 

● has moved from one school district to another; or

● in a State that is comprised of a single school district, has moved from one administrative area to another within 
such district; or 

● resides in a school district of more than 15,000 square miles, and migrates a distance of 20 miles or more to a 
temporary residence to engage in a fishing activity. 

Review the web page for further information or contact the Office of Federal and State Accountability State 
Coordinator – 803-734-8219.

https://ed.sc.gov/policy/federal-education-programs/esea-title-i-migrant-education-part-c/


Activity Coding System for the SIS 2022-2023

• Includes standardized codes

• Is the foundation upon which courses, class 

scheduling, and class sections are built

• Standardizes data collected for federal and 

state funding and accountability purposes

• Groups courses/activities by grade level

• Groups courses by course qualification

https://ed.sc.gov/districts-schools/state-accountability/high-school-courses-and-

requirements/activity-coding-system-for-the-student-information-system-2022-23/

https://ed.sc.gov/districts-schools/state-accountability/high-school-courses-and-requirements/activity-coding-system-for-the-student-information-system-2022-23/


School Identification Numbers (SIDN)

SIDN, aka BEDS codes

• Report changes to Office of Research and Data Analysis (ORDA).

• Do Not REUSE a number – contact ORDA with any SIDN 

questions.

https://ed.sc.gov/districts-schools/state-accountability/school-identification-

numbers-sidn/

https://ed.sc.gov/districts-schools/state-accountability/school-identification-numbers-sidn/


Career Specialist Services

• IGP_IEP Guidelines (sc.gov)

• EEDA requires that each 

student, grades 8-12, has an 

IGP in place. 

https://ed.sc.gov/instruction/career-and-technical-education/education-and-economic-development-act-eeda/career-specialist-services/igp-iep-guidelines/


School/District Technology Plans

https://ed.sc.gov/policy/education-laws-legislation/south-carolina-educational-
technology-plan/

South Carolina law requires the following:

• Districts must have a technology plan

• The plan must address technology competency standards for certified staff

• Districts must require certified staff to demonstrate technology proficiency as 
part of each person’s professional growth and development plan

• Those standards and plans must, at a minimum, align to the ISTE teacher 
standards. See S.C. Code Ann. § 59-26-30(A)(5); S.C. Reg. § 43-205.1.V.C; 
Proviso 1A.20 (2021-22). 

https://ed.sc.gov/policy/education-laws-legislation/south-carolina-educational-technology-plan/


E-Rate | K-12 School Technology Initiative

https://sck12techinit.sc.gov/e-rate

E-Rate Data

• Student Enrollment (Membership) between the 45th and 135th day of school 
each year as represented in the State E-Rate Valid Data (NSLP/E-Rate) File

• Determines E-Rate Budgets and Bandwidth Shares

Please contact Andrew Epting or Petra Turner, with any questions you may have about the E-Rate 
Program. 

Petra Turner, Interim State E-Rate Coordinator
Petra.Turner@admin.sc.gov
803-896-0360 (direct)

https://sck12techinit.sc.gov/e-rate
mailto:Petra.Turner@admin.sc.gov


Professional Learning and Collaboration

See our July ORDA Office Hour to learn about professional 
learning opportunities and conferences for 2022-2023!

These include, but are not limited to:

● PowerSchool (PS) in SC

● Ed-Fi Regional Workshops

● SC PowerSchool Training Library

● Role-Based Certifications

● PowerSchool University

https://www.youtube.com/watch?v=BWIH1wMh58E


District Data Governance Group

DDGG PowerSchool Change Request Form

District PowerSchool Administrators/Coordinators may submit a request via the 

DDGG PowerSchool Change Request Form for the DDGG to review a change 

to PowerSchool. 

This request could be anything from identification of a bug, modification of text 

or a large enhancement.

https://docs.google.com/forms/d/1imrKFTtMjiyIE_jcnTe2K0rX8uQrXEN8pHwEBh8Wcl0/viewform?edit_requested=true#responses
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