Monitoring Teacher and Student Survey Response Activity within PowerSchool

POWERSCHOOL REPORTS FOR TEACHER AND SCHOOL CLIMATE SURVEYS

Districts cannot see Report Card School Climate Survey responses in PowerSchool, but two separate tools are
available to assist with gauging Teacher Survey and Student Survey participation within PowerSchool:

e SCDE School Climate Survey Response Reports — video demo
These two reports have been designed specifically for SCDE School Climate Surveys. All fields in these
reports are sortable. Additionally, PowerSchool administrators can search the entire dataset using the search
box available in the top right-hand corner of the screen or search each individual column using the search box
provided as part of the column. Results can be exported to a csv file using the “csv” button available in the top
left-hand corner of the page. These reports can be run from the district level for one or more schools within the
district and from the school level for a given school. They are:
o Students Climate Survey Response Report
= Records will be displayed for all active students in grades three and up for the survey and
schools selected.
»  The Student School Climate Survey to select for school year 2023-2024 is the following:
“2024 Student School Climate Survey.”
= Ifa student has submitted a response for the survey, the report will show Completed in the
“Completed” column; if a response has not be submitted, Not Submitted will be displayed in
that column.
= There will be one record per student in the report.
o Teacher Climate Survey Response Report
= Records will be displayed for active teachers/staff members who have access to Teacher Portal
for the survey and schools selected.
= The Teacher School Climate Survey to select for school year 2023-2024 is the following:
“2024 Teacher School Climate Survey.”
= [f a teacher/staff member has submitted a response for the survey for a particular school where
the teacher/staff member is active, then the report will show Completed in the “Completed”
column; if a response has not been submitted, Not Submitted will be displayed in that column.
= [f a teacher/staff member is associated with more than one school, then multiple rows will be
displayed for that teacher/staff member: one row per school with which the teacher/staff
member is associated.

e Category Completion Report — video demo
The Category Completion Report has been enhanced to improve usability with SCDE School Climate Surveys
in mind. It is now possible to filter down to a specific survey from the Category Completion Report.
Additionally, subsets of students or staff may be selected from PowerSchool’s native selection functionality
from the Start page, and that subset may be viewed from within the Category Completion Report. The
Category Completion report can be utilized at the district level or at the school level and may be exported to
JSON, XML, CSV, or PDF files.
o The Category Completion Report displays the submission status for all Ecollect forms within a form
category; in the case of Report Card School Climate Surveys, the category is the following:
=  “SCDE School Climate.”
o The Ecollect forms to select for school year 2023-2024 are the following:
= “2024 Student School Climate Survey”
= “2024 Teacher School Climate Survey”

This document details where to find these reports within PowerSchool’s old and new user interfaces and provides links
to video demonstrations of these reports.
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https://www.youtube.com/watch?v=gI79vTFJIbc
https://www.youtube.com/watch?v=wIY-0KKV16Y
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I. Response Reports

Instructions for users of the OLD PowerSchool user interface:

1. From the Start page at the district level or school level, locate the Setup section of the navigation. Select

“District” if at the district level and select “School” if at the school level.
2. On the Setup page that appears for the District or School, locate the section called SCDE School Climate
Survey Response Reports, and select the desired report. There are two reports available, one to assist with

gauging student participation and one to assist with gauging teacher participation.

4

Start Page > District Setup

District Setup

Academic and Career Plans

Academic and Career Plan Setup

Define locations, clusters, programs, credentials, and relmbursements for Academic and Career

Studenls Climate Survey Response Report

Teacher Climate Survey Response Report

SCDE School Climate Survey Response Reports

SCDE Schoal Climate Survey - Students

SCDE School Climate Survey - Teachers

Analytics

At Risk Setup

Define settings for At Risk analytics.
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District Office

3. From the “Select Run Option” dropdown, select the title of the current year’s school climate survey (for

example, “2024 STUDENT SCHOOL CLIMATE SURVEY”).
4. In the Select Schools section of the page, if at the district level, select the desired schools (all schools may be
selected). If at the school level, ensure that the box is checked for the school.
5. Click the Submit button.
6. Filter the report as needed. Note that the report may be exported to a csv file by clicking the button labeled
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CSV.

Admin > School Setup > Students School Climate Survey Response Report Preferences > Students School Climate Survey Response Report

Students School Climate Survey Response Report

csy | | Show entries

District Number B District Name

School Number School Name

E

District Number ‘ | District Name

| School Number ‘ | School Name

9894 PS District One 30 PowerSchool_Twenty- Ariella
Nine_6_8

9994 PS District One 30 PowerSchool_Twenty- Skyla 4
Nine 6 8

[
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Instructions for users of the NEW PowerSchool user interface:

1. From the Start page at the district level or school level, click on the “Data and Reporting” link in the left-hand
navigation section, and then locate the “SCDE School Climate Survey Response Reports” link. From there,
select the desired report: either the “Teacher Climate Survey Response Report” or the “Students Climate
Survey Response Report.”

H * Data and Reporting Feacher Climate Survey

People Response Report

SCDE School Climate Survey »

Ftudents Climate Survey
[ 1 ] Response Reports

Response Report

Class Rank
* Demerit Reports
Data Management
“n:-‘l Exports
Imports
Reports

Missing Grade Reports

Teacher Observation Reports

> Report Queue

School Reports

2. From the “Select Run Option” dropdown, select the title of the current year’s school climate survey (for
example, “2024 STUDENT SCHOOL CLIMATE SURVEY”).

3. In the Select Schools section of the page, if at the district level, select the desired schools (all schools may be
selected). If at the school level, ensure that the box is checked for the school.

4. Click the Submit button.

5. Filter the report as needed. Note that the report may be exported to a csv file by clicking the button labeled

13 b

CSV.

Teacher School Climate Survey Response Report

cgy | |Show 50« entries

District Number . District Name School Number
Dist

9997 S District One 3

2987 PS District One 18

2697 PS District One 16
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I1. Category Completion Reports

Instructions for users of the OLD and NEW PowerSchool user interfaces:

1. Optional first step: Prior to navigating to the Category Completion Report, from the district level or
school level, you may create a selection of students or teachers/staff that you would like applied to the
report. The “View Field List” option on the Start page may assist you with making your selection. An
example of a command that you might use to make your selection could be something like “Grade Level
9” (this is an example of something that you could use if you wished to only view ninth grade students in
the report — there are many selection possibilities).

Start Page

PK3I PKA K 1 2 3 4 58678 9 10 2

112 F M Al

PK3 P 1
LTS RS Clear an | Al Grage_Level = 9 (x

Current Student Selection (1384)

Student Student Number Date of Birth Grade Level School
776225 120062007 a Piz

Necessary step (OLD Ul): Once you have made any selections that you would like from the Start page

(again, this can be from the district level or school level), locate the Reports section of the navigation menu,

and select “Form Reports” and then select the “Other Reports” tab followed by “Category Completion.”

Start Page > Reports = Other Reports > Category Completion

4
Category Completion Report

Necessary step (NEW UI): Once you have made any selections that you would like from the Start page

(again, this can be from the district level or school level), navigate to Data and Reporting > Form Reports >

Form Category Completion Report.

Data and Reporting
Peaple

]
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2. Choose the desired filter options:

Form Category Completion Report )

x 2024 TEACHER
SCHOOL CLIMATE

Teacher v~ | SCDE School Cli... SURVEY ‘I ‘ Use Current Selection FNs'sf

'

PowerSchool_Twenty-
One_9 12

PowerSchool_Ten 9 *
PowerSchool_Eleven_
PowerSchool_Nineteel

PowerSchool_Twelve

PowerSchool Sixteen ~

a. For “Choose a form type” select either Student or teacher.

b. For “Category” select “SCDE School Climate.”

For “Form Filter” select the title of the survey (“2024 STUDENT SCHOOL CLIMATE SURVEY” OR “2024
TEACHER SCHOOL CLIMATE SURVEY” depending on the form type).

d. If at the district level, you may then select/filter to only the schools you wish to see.

e. Check the box for “Use Current Selection” to filter based on the current selection made in the PowerSchool SIS
prior to navigating to the Category Completion Report. If no selection was made on the Start page, this box does
not need to be checked.

3. Click the Apply button.
4. Note the Category Completion Report columns in the report and their meanings:

District Office ~  23-24 Year

Use Current Selection [

" Name UseriD Percant Complats = 2024 STUDENT SCHOOL CLIMATE SURVEY

Yok, Steven Tashnn TIT146 100% Submitled

s80912 100% Submied
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a. Name
This column displays the student or teacher name
b. User ID

Student Number or Teacher ID
c. Percent Complete
Displays the percent complete for the selected category and form if filtered to a form title; displays
100% if an SCDE School Climate Survey form title has been selected and has been submitted.
d. <Form Name>
The name/title of the form will display as the column name if one has been selected. The values within
this column are submission status values:
i. Submitted
This means that the form has been submitted by the student or teacher in Ecollect.
ii. Not Submitted
This means that the form has not been submitted by the student or teacher in Ecollect.
iii. N/A
This means that forms within the selected category are not published to the student or teacher.

5. Note the following Report Options:

a. Search
The search box allows the user to search the entire report to filter the records. The user may also search within
each report column to filter records.
b. Pagination
This option allows the user to show or hide pagination for the report. If hidden, all submissions will be
displayed.
c. Toggle
This option allows for report display changes.
d. Columns
The user may use this option to select report columns to display or hide.
e. Actions
The user export this report using this option. The report may be exported to JSON, XML, CSV, or PDF.

=RRE saav@f

Export
IMake "Current Selection”

f.  Clear Filter
This option allows the user to clear the report option filter.
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