
Career Specialists/Guidance Personnel Accountability Report 
THIS DOCUMENT MUST BE COMPLETED ON LINE 

Reporting Period:   1st (August –December 
31)   DUE JANUARY 9, 2015

   2nd (January 1–Last Day of 
School)   DUE JUNE 5, 2015

 A copy of the report should be kept on file at the school along with documentation of activities, resources created, and programming examples.   

District :__________________________      
Name of School:   _____________________  
Career Specialist Name(s):    _____________________________   ____________________________    ____________________________ 

      _____________________________              _____________________________  
Career Specialist’s Supervisor:  ___________________________ 

ACTIVITIES 
Note: The numbers reported in each question should not exceed 
the student population for that grade. 

COLUMN 
A 

COLUMN   B 

  6th   7th        8th            9th   10th     11th      12th

1. Indicate the number of professional school counselors.

2. Indicate the number of career specialists that are not professional school
counselors.

3.  
A.  The number of career development and guidance workshops presented 

by the career specialist for teachers, school counselors, and work-based 
constituents 

B.  The number of participants in these activities 

# of workshops 
___ 
# of 
participants 
___ 

4. The number of career events, career classes, and/or career
programming activities conducted or coordinated by the career specialist
and the number of students in each grade that participated

Activities 
____ 

5. The number of career events, career classes, and/or career programming
activities conducted by someone other than the career specialist 
(teacher, district staff, military collaborative, business partners, etc) 

11,572 

6. The number of parents (Column A) and students (Column B) assisted in
identifying and accessing career information and resource material 
pertaining to various career clusters  

Parents 
___ 

7.   
A.   The total number of 16 National Career Clusters presented to parents 

and students    
B.   Estimate of different career occupations within a major presented to  

parents and students 

Clusters – 
14 AVERAGE 

_____1-5 
_____ 5-10 
_____ 10+ 
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8. The number of educators (Column A), parents (Column A), and students
(Column B) provided with information on majors offered in the district

Educators 
 
Parents 
__ 

9. The number of students who completed at least one career assessment
(either computer-based or paper and pencil) this reporting period

10. The number of different career assessments used to assess each grade

11. The number of students who used computer-assisted career guidance
systems (SCOIS, KUDER, virtual job shadowing sites, etc)  to explore
careers

12. I am a Professional School Counselor OR I am a career specialist:
For career specialists who are not professional school counselors

A.    The number of students you assisted in pre-IGP Conference activities 
B.    The number of paper IGPs that you input into the electronic e-IGP 

system 

A 

B 

13. A parent or parental designee attended a face-to-face IGP Conference
for at least 80% of the student population required to have an IGP 
Conference this reporting period.  

Yes ___ 
No  ___ 

14. How many new businesses have you worked with this reporting period
as a result of Personal Pathways to Success activities?

Number 
____ 

15. Comments:

Because specific information regarding the number of IGP conferences held is available via the Pearson IGP Success Planner, providing that information on this 
report is not necessary. However, that information is considered to be a part of the completed Accountability Report.  


	COLUMN   B
	     6th          7th         8th            9th          10th           11th         12th



