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 This “How To” workbook will walk you through the process of “updating” the ADS ADEPT Data 

for a given teacher.  The new ADS ADEPT Data has been modified to separate the Contract from the 

ADEPT Level.  The New Contract values are: Induction 1, Induction 2, Induction 3, Annual 1, Annual 2, 

Annual 3, Annual 4, Continuing and Letter of Agreement.  The New ADEPT Level values are: Formative, 

Summative and GBE.  The “No Data” options are available ONLY in certain, specific scenarios.  This 

workbook ONLY shows you how to fill out the screens!!!!!  The logic to which options to choose when is 

given by the Office of Educator Evaluation in their updated ADS Flow Chart.  PLEASE refer to that if you 

are given more than one option for any given Next Contract or Next ADEPT Level screens! 

 

FYI – The information is the screen shots below are from the Agency Test Database and have fictitious 

data for real names.  What would be considered Teacher PII data has been blocked. 
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The Search Page has not changed except for that the NEW values are in the drop down for Contract 

Level!  You can select All Levels or select certain Contract Levels. 
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The system will return the records associated with the values selected in the Search function.  You will 

click the “Edit” button beside the Teacher’s Name you need to edit. 
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The system will return the selected Teacher’s ADEPT data with the current 2012 – 2013 record on top.  

You can “update” the 2013 record by clicking the “Update” button. 
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The system will return the ADS Data record to modify.  The screen will display the last historical record, 

which in this screen is the 2012 record.  Under that, the system will display the current 2013 record as it 

looks right now.  The record displayed is the current 2013 record but the values in the record will change 

as you walk through the update and answer the questions.  You MUST hit the “Submit” button on each 

screen to walk through the update.  The first question is asking if you need to change their “Current” 

2013 Contract Level. 
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The second question is asking if you need to change the “Current” 2013 ADEPT Level. 

Teacher PII 

   



ADS ADEPT Data – How To 
O.E.E. 

 

The third question is asking what their ADEPT Results were for the “Current” 2013 record. 
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The Fourth question is asking if the Teacher is returning for the “Next” 2014 year.  If they are NOT, the 

Fifth question will by asking “Why” they are NOT returning.  Retiring, Resigning, End of Program, etc.  If 

they are returning, then the Fifth Question is about the “Next” year options.  Even if they are NOT 

returning, you will still have to answer what you would have put them on for “Next” year if they did 

return. 
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The Sixth question is asking what you are recommending for them for their “Next” 2014 year Contract 

Level.  This is where the system will apply the logic and ONLY give you options that a valid based on 

what you answered for their “Current” Contract Level, their “Current” ADEPT Level and their Results of 

the ADEPT process.  If the option is NOT valid, then you will not be able to select it. 
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The Seventh Question will ask what ADEPT Level you are putting them on for the “Next” 2014 year.  

Again, logic is applied to make sure that ONLY valid options are available. 
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The next screen will display what responses you gave and you MUST “Submit” the ADEPT Record in 

order to the update to take effect.  If you do not, the “Current” 2013 record will stay the same as it was 

before you started the process. 
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The system will make the change after the “Submit” button is clicked and will set the values chosen. 
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