[image: SCDE-Seal]STATE OF SOUTH CAROLINA
DEPARTMENT OF EDUCATION

Mick Zais  	1429 Senate Street
Superintendent 	Columbia, South Carolina 29201

MEMORANDUM

TO:	District Superintendents
	Adult Education Directors
	
FROM:	David B. Stout, Jr., Ed.D., Director
	Harriette Jenerette, Education Associate
	Office of Adult Education

DATE:	October 14, 2014

RE:	Workforce Investment Act, Title II: Adult Education and Family Literacy/Engagement Collaborative (AEFLEC) 2014–15 Supplemental Funds
	
The Office of Adult Education is pleased to announce funding for the Adult Education and Family Literacy/Engagement Collaborative (AEFLEC) Supplemental Funds Grant. This grant may be used for new applicants to initiate family literacy programs or continuing applicants to sustain local family literacy/engagement programs through school district adult education programs. Subject to the availability and level of funds, the South Carolina Department of Education (SCDE) anticipates awarding approximately $400,000 for the purpose of adult education programs partnering to offer comprehensive family literacy. 

AEFLEC will extend the efforts of local adult education programs to remove barriers from a student who is a parent and increase their ability to participate in adult education programs. Program participation will support the interwoven goals of adult education and family literacy for adults to enter employment, retain employment, obtain high school certification, move into post-secondary education and training, and obtain the educational skills necessary to become full partners in the educational development of their children. AEFLEC will provide tools and resources for educators and parents to create engaging lifelong learning opportunities for the entire family.  

Eligible applicants must submit their AEFLEC application online no later than 5:00 p.m. on Friday, November 14, 2014.  Applicants are encouraged to participate in a technical assistance webinar via Blackboard Collaborate (https://sas.elluminate.com/m.jnlp?sid=2013163&password=M.3DEFBDE96CD683D3ACCAD12B4BD75F) from 1:00 p.m. until 2:00 p.m. on October 20, 2014. 

Additional information on the AEFLEC supplemental funds grant is located at the SCDE Grant Opportunities website at http://ed.sc.gov/SCDE-Grant-Opportunities/. If you have questions or require assistance, please call 803-734-4708 or e-mail Harriette Jenerette at hjeneret@ed.sc.gov. 


South Carolina Department of Education
Workforce Investment Act, Title II
Adult Education and Family Literacy/Engagement Collaborative (AEFLEC)

2014–15 Application Instructions

Funding Authorization
The Adult Education and Family Literacy Act (AELFA) is authorized by Title II of the Workforce Investment Act of 1998 (WIA); 20 U.S.C. 9201 et seq. (P.L. 105–220). 

Purpose
The purpose of the Adult Education and Family Literacy Act (AEFLA) is to create a partnership among the federal government, states, and localities to provide, on a voluntary basis, adult education and literacy services in order to assist adults to
a. become literate and obtain the knowledge and skills necessary for employment and self-sufficiency,
b. obtain the educational skills necessary to become full partners in the educational development of their children, and
c. complete a secondary school education. 

Provisions in the law specify family literacy as a viable option to meet adult education and literacy needs, and the purpose of the AEFLA is clearly aimed at the inclusion of family literacy programs in adult education. 

Family literacy and engagement in education is a research-proven means for families to increase educational prospects and employment prospects for the entire family. The purpose of the Adult Education and Family Literacy Engagement Collaborative (AEFLEC) is to provide much needed support for efforts that will increase family and community engagement in local schools. The intent of this collaborative is to interrupt generational poverty and low literacy by preparing adult students who are parents and their children for lifelong learning and success. The AEFLEC will provide adult education students who are parents of children ages birth (0) to eight (8) with an opportunity to improve their academic skills and to use those skills to enhance the literacy skills of their children. Many districts have chosen family literacy as the instructional support strategy for students at-risk for school failure.

AEFLEC funds will enable new applicants to initiate family literacy programs or continuing applicants to sustain existing family literacy programs.  New applicants are adult education programs that did not receive funding in 2011–12, 2012–13, or 2013–14.  Continuing applicants cannot use AEFLEC funds to initiate new programs.

Eligibility 
Eligible applicants are South Carolina public school districts with adult education programs that are working collaboratively to establish and sustain family literacy programs.  

To receive funding, eligible school districts must submit an application to the Office of Adult Education using the directions provided in this document.  

Prior grant recipients also must have
· submitted to the SCDE’s Office of Adult Education their 2013–14 program reports (e.g., Special Initiatives Desk Audit (SIDA), Annual Family Literacy Program Narrative, and Literacy Adult Community Education System (LACES) Tables 6, 8, and 11), and
· demonstrated continuous improvement toward increasing performance as reflected in their 2013–14 performance data (e.g., Educational Functioning Level (EFL) increases; number of high school diplomas (HSDs), high school equivalency diplomas (HSEDs), and career readiness certification (CRCs); students meeting National Reporting System (NRS) Family Literacy Goals).

The SCDE will give priority to adult education programs that have a high percentage of students who are eligible for any of the following:
· Supplemental Nutrition Assistance Program (SNAP)
· Free or reduced-price school lunch
· Temporary Assistance for Needy Families (TANF) for families at 50 percent of poverty level.

Technical Assistance Session
Applicants are encouraged to participate in a Technical Assistance Session webinar on the updated guidelines and application submission on October 20, 2014, from 1:00 p.m. until 2:00 p.m. via Blackboard Collaborate at https://sas.elluminate.com/m.jnlp?sid
=2013163&password=M.3DEFBDE96CD683D3ACCAD12B4BD75F.

Funding Period, Allocation, and Matching Requirement
The funding period for 2014–15 is October 1, 2014, through June 30, 2015.  The SCDE anticipates awarding approximately $400,000 in supplemental funds.  Each applicant will receive approximately $10,000.  Funding amounts will vary, depending upon program size and number of applicants.  School districts must confirm their commitment to family literacy through a financial contribution equal to, or greater than, the amount awarded by the Office of Adult Education (one-to-one match).  Funds may not be carried over to the following year.

Use of Funds
AEFLEC funds are to be used for the specific purpose of supporting new applicants in initiating family literacy programs or continuing applicants in sustaining family literacy programs.  AEFLEC funds must be used to provide adult education students who are parents an opportunity to improve their academic skills and to enhance the academic skills of their eligible children.  Family literacy programs must include the following components: 
1. Adult Education,
2. Parent Education,
3. Interactive Literacy Activities between Parent and Child, and
4. Early Childhood (Early Care and Education).  

The parent education component and the adult education component are allowable activities under this initiative.  The early childhood and interactive literacy activities (ILA) between parent and child must be provided through other resources and can be considered as a funding match.

Funds must be used to support identified activities that involve the adult learner. Below are the approved activities listed in the statutory requirements under the AEFLA, Section 203(7):
· Training for parents regarding how to be the primary teacher for their children and full partners in the education of their children (Parent Education—may be supported by the AEFLEC).
· Parent literacy training that leads to economic self-sufficiency (Adult Education—may be supported by the AEFLEC).
· Interactive literacy activities between parents and their children (must be supported by partnerships such as the school district, Head Start, Early Head Start, First Steps to School Readiness, Private Partnerships).  A Partner Verification Form for Early Childhood Education (ECE) and Interactive Literacy Activities (ILA) Components must be completed to verify the services to be provided by all partners.  (See directions on page 14.)
· An age-appropriate education to prepare children for success in school and life experiences (must be supported by partnerships such as the school district, Head Start, Early Head Start, First Steps to School Readiness, and Private Partnerships, etc.).  A Partner Verification Form for Early Childhood Education (ECE) and Interactive Literacy Activities (ILA) Components must be completed to verify the services to be provided by all partners.  (See directions on page 14.) 

Programmatic Requirements
Applicants must propose programs that adhere to the following requirements for the AEFLEC from statute, federal guidance, and the state.

Program Participation
Participation in local AEFLEC programs is limited to adults and out-of-school youth, age sixteen (16) and older, who do not have a high school diploma or equivalent and who are not enrolled or required to be enrolled in a secondary school under state law (20 U.S.C. 9202(1)) and have children ages birth (0) to eight (8) years.

Adult students who are parents must participate in all four components (i.e., Adult Education, Parent Education, Interactive Literacy Activities between Parent and Child, and Early Childhood) of the family literacy program. Within the adult education program, students must have at least one adult literacy goal and one or more primary parent education goal(s). The availability of family literacy services should be communicated during student intake and orientation.  Students should set one or more of the six secondary goals for family literacy.  Students may set one goal or multiple goals.  Students must participate in parent education instruction a minimum of fifteen (15) hours monthly.

Adult Education Goals:
· High School Diploma (HSD)
· High School Equivalency Diploma (HSED)
· Career Readiness Certification (CRC)
· Post-Secondary Education and Training
· Enter Employment 
· Retain Employment 

Parent Education Goals:
· Primary Goal:  Increase involvement in children’s education
· Secondary Goals:
· Help more frequently with school
· Increase contact with children’s teachers
· Become more involved in children’s school activities

· Primary Goal:  Increase involvement in children’s literacy activities
· Secondary Goals: Increase in
· Reading to children
· Visiting library
· Purchasing books or magazines

Adult students may continue in the other three components of family literacy (Parent Education, Early Care and Education, Interactive Literacy between Parent and Child) after obtaining a HSED, HSD, or CRC. Ideally, programs will assist students in transitioning to post-secondary education, gainful employment, or the military. The length of parent/student retention is a local program decision that should be consistent with student goals.

Instructional Hours
The program must provide the following instructional hours:

1. Parent Education must be offered a minimum of fifteen (15) hours monthly. A maximum of five (5) hours may be integrated with adult basic education, English as a second language (ESL), and career readiness hours. The remaining ten (10) hours must be devoted specifically to parenting topics and activities that support the primary and secondary parent National Reporting System (NRS) goals.

The remaining ten (10) instructional hours must include instruction that integrates sessions on literacy (language, reading, and math) as well as child growth and development. For example, programs may incorporate sessions on brain development, social/emotional development, effective emerging literacy strategies, selecting age appropriate books, and other topics (some of which should be generated by the participants) that help parents understand the rationale for establishing the parent education primary and secondary goals.

2. Early Care and Education (ECE) should be offered at least 35 hours each week.  ECE hours will vary depending on enrollment in public school, Head Start, private child care, or home care.

3. Interactive Literacy between Parent and Child must be offered five (5) hours monthly.  It is allowable for adult education programs to collaborate with the provider of Interactive Literacy Activities between Parent and Child (ILA), a.k.a. Parent and Child Time Together (PACT).

Focus on the Future: South Carolina Adult Education Program Guidelines 2014–15, located at http://www.scraetac.org/, provides additional information on instructional hours.

Partnerships and Collaborations
Adult education programs must offer the Adult Education component and the Parent Education component.  Adult education programs may partner for the Interactive Literacy Activities between the Parent and Child component and the Early Childhood component as described in the Use of Funds section above.  Adult education programs are encouraged to garner strong collaborations at the local level and community support in order to offer a family literacy program of significant intensity and duration. 

AEFLEC program funds are intended to supplement and not supplant other federal, state, or local public funds for adult education and literacy activities.  Applicants are encouraged to coordinate with other available school district funding streams such as Title I.  Additionally, applicants may coordinate services and activities with other agencies, institutions, or organizations for the delivery of adult education and literacy activities.  Potential partners could include Head Start, Early Head Start, First Steps to School Readiness, private child care centers, the Department of Social Services, SNAP2Work Project, and the Department of Health and Human Services.  A memorandum of agreement (MOA) must be established with each partner/collaborator prior to receiving AEFLEC funds.  Applicants must complete and include in their application a Partner Verification Form for ECE and ILA components for each partner/collaborator (see directions on page 14).

Reporting Requirements
To assess the effectiveness of local programs, applicants must provide ongoing reporting throughout the project period.  As outlined below, programs are required to administer the pre- and post-Adult Education Parent Education Surveys, complete the Adult Education (AE) NRS Family Literacy (FL) Summary Form for Academic and Parenting Goals, and complete the Literacy Adult Community Education System (LACES) NRS Tables 6, 8, and 11 (located at https://laces.literacypro.com/sc) on each student.  Additionally, they will complete and submit a Family Literacy Program Narrative and a Special Initiatives Desk Audit. 

1. Pre- and Post-Parent Education Survey
a. Pre-Parent Education Survey: administered within the first twelve (12) hours of enrollment.
b. Post-Parent Education Survey: administered quarterly and when the student exits the program. 
c. AE NRS FL Summary Form for Academic and Parenting Goals: submitted quarterly and when the student exits the program.

2. LACES Tables 6, 8, and 11 (Each will be updated during duration of the program and submitted with the Family Literacy Annual Program Report.)
a. Table 6 focuses on participant status on entry into the program and program enrollment. 
b. Table 8 focuses on outcomes for adults in Family Literacy Programs.
c. Table 11 focuses on secondary outcome measures for participants.

3. Family Literacy Annual Program Report
a. Due August 1, 2015
b. Should include:
i. Identifying Program Information (program name, director, parent education teacher(s), family literacy designee)
ii. 2014–15 Program Goals
iii. Program Overview
iv. Three Year Data Comparison, as applicable 
v. Program Synopsis (to include but not limited to the following)
1. How did the initiative add value to the literacy, employment, and parent education goals of the student?
2. If the program used the Segmented Delivery Model, what parent education topics were integrated with adult basic education? ESL? Career Readiness?
3. Describe how the interactive literacy components and the early childhood components were provided.
vi. Program Challenges and Triumphs
vii. Program and Community Impact
viii. Program Innovations. 

4. Special Initiatives Desk Audit (SIDA): submitted annually at the end of the program year.

How to Apply
Each applicant must submit their AEFLAC application online at https://adobeformscentral.com/?f=wFDf5u4cecQN3cJOAPwwDQ by November 14, 2014. An application must include the Online Form Sections and the Proposal Attachments.  

Use the directions and screenshots below to complete each section prior to going online to submit the application.  Applicants will have the ability to save an incomplete application.  Applicants will not be able to return to a submitted application.  However, applications may be re-submitted if needed.  Only the latest submitted application will be reviewed.

Applicant Information
Provide the school district’s formal name and complete address.  Indicate if the district has previously received AEFLEC funding.  Applicants must provide the DUNS # and Tax Identification Number.  Your district’s finance office can provide those numbers.
[image: ]

AEFLEC Contact Person Information
If the adult education director will not serve as the contact person for this year’s funding, provide the formal name and contact information for the AEFLEC contact person.
[image: ]



Adult Education Director
Provide the formal name and contact information for the Adult Education Director.
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Family Literacy Coordinator Information
Provide the formal name and contact information for the Family Literacy Coordinator.
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Literacy Adult Community Education System (LACES) Specialist Information
Provide the formal name and contact information for the Literacy Adult Community Education System Specialist Information.
[image: ]

Superintendent Information
Provide the formal name and contact information for the school district’s superintendent.
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Funding Information
Provide the total funds requested, total in-kind/matching funds, and total project costs.  Total funds requested must not exceed $10,000.  The total project cost should equal the sum of the total funds requested and the total in-kind/matching funds.
[image: ]

Budget Summary
Provide a budget summary by object code for funds requested, in-kind/matching funds, and the total project cost.  The budget summary should mirror the totals in the budget narrative.
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Program Specific Information
Provide the age group of the children to be served, the number of Supplemental Nutrition Assistance Program (SNAP) and Temporary Assistance for Needy Family (TANF) recipients, and the percentage of students who qualify for free or reduced-price lunch.  Select the partners/collaborators who will participate in 2014–15.  If a partner/collaborator is not listed, select “Other” and provide the partner’s full name in the box.  
[image: ]

Provide the number of sites to be served and the formal name and information for that site.  If childcare is provided, indicate whether it is on site or provided through a partnership.  If the site employs parent educators, include the number employed.
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Proposal Attachments
Use the following directions to compile the application narrative and prepare the attachments prior to going online.  Applications are not considered complete without all attachments included.  
[image: ]

Proposal Narrative
In no more than eight (8) pages (not including the timeline), prepare the proposal narrative based on your district’s plan to implement the program.  Provide a narrative including the items listed below.  Collaborators and partners should be identified along with program contributions.  MOAs do not need to be submitted but should be on file and accessible.  Prepare and save the narrative as a PDF document to be uploaded where indicated online.

1. Statement of Need
a.	List the parenting skills and adult education participation barriers to be addressed through this initiative.  Include supportive information that demonstrates the need for increased local school engagement and the need for increased participation in children’s education.
b.	Provide an estimate of the number of students to be served.  Describe how the program will identify individuals in the service area who are most in need of literacy services, particularly individuals who are low-income or have minimal literacy skills.  Include how the targeted population will be recruited for the services to be offered.
c.	Explain how the adult education program, the school district, and the community will benefit from these supplemental funds.

2. Means of Delivery of the Adult Education and Family Literacy/Engagement Collaborative
a. Provide measurable goals for participant outcomes for 2014–15 based on the needs identified in the Statement of Need above.  
b. For continuing programs based on 2013–14 program data (the number of HSDs, HSEDs, CRCs, and EFL gains), include the strategies to be used to increase program outcomes.
c. Describe the existing services and resources that will be enhanced or sustained with these funds and include the activities and services to be provided including an explanation of
i. The marketing, intake, and orientation process for Family Literacy participants.  Specifically state as to how the family literacy services will be communicated, supported, and integrated across the adult education program.
ii. How the activities effectively employ advances in technology, as appropriate, including the use of computers, iPads, etc.
iii. How the activities provide learning in real life contexts to ensure that an individual has the skills needed to meet academic goals, parent education goals, and compete in the workplace.
d. Include a brief timeline of activities to demonstrate appropriate planning, coordination, and collaboration for all proposed program component activities.  Use the timeline template located on page 21 to prepare the timeline.
e. Include a description of the parent education delivery program model.  Describe how the program is of sufficient intensity and duration for participants to achieve substantial learning gains.  Provide a daily/weekly program schedule that mirrors the description of the delivery model.  Use the template provided on page 22 to prepare your program schedule.
f. Describe the program’s plan for increasing program outcomes, particularly the retention of students, by removing barriers to participation.  This initiative, coupled with childcare and the offering of transportation, meals, and other services as feasible, is intended to eliminate participation barriers.
g. Describe the program’s plan to facilitate transition services, such as post-secondary education and employment.  Include the anticipated number of students who will benefit from services by entering post-secondary education and either finding a job or advancing on the job.

3. Management
a. Provide the name of the person responsible for administering and managing the family literacy activities and services and include their job title and function.  Clearly define the roles and qualifications of other key staff, such as the instructors, counselors, and administrators.  
b. How will the initiative be implemented in a timely, effective manner with procedures in place to provide regular monitoring of student recruitment, progress toward academic and parenting goals, coordinate among partners, and resolve obstacles that may arise.

Budget Narrative
Provide a detailed budget narrative for the supplemental funds and in-kind/matching funds using the Excel template provided at http://ed.sc.gov/SCDE-Grant-Opportunities/ (see sample included on page 20) and save it as an Excel spreadsheet to be uploaded where indicated online.  

Details should enable the reviewer to understand the cost item, why it is included, and how costs were calculated. Include the formulas used to calculate cost items (for example, “12 copies of The Perfect Parent @ $5.95 per book”).

Indirect costs are allowable.  Five percent of funds requested may be used for planning, administration, personnel development, and interagency coordination (Sec. 233(a)(2)).  

Partner Verification Form for Early Childhood Education (ECE) 
and Interactive Literacy Activities (ILA) Components
	Complete a Partner Verification form (located on page 23) for each established partnership.  Combine and save the forms into one PDF document to be uploaded online.  (See the Partnerships and Collaborations section on page 6 for the requirements on partnerships.)

Certification Signature Page
Print and acquire signatures on the Certification Signature Page and scan the completed page as a PDF document.  This page includes certification of the SCDE’s Assurances and Terms and Conditions for Federal Awards and Sub-Awards (included in this guidance); therefore, applicants are not required to include those forms in their submitted application.  However, retain the copy included in this document for your records and ensure that each signatory has a copy of each document.  Upload the complete Certification Signature Page where indicated online.


Click the Submit button once everything has been entered and uploaded.  You will receive the following message once the application submission has processed: 
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The Adult Education Director will then receive a confirmation e-mail containing the data entered.  Save this e-mail along with your proposal narrative, budget narrative, application instructions, and Certification Signature Page for your records.




[bookmark: _Toc349227865]South Carolina Department of Education
Assurances and Terms and Conditions for Federal Awards and Sub-Awards
(Effective date: 1/2/14)
For informational purposes only  
The applicant certifies to abide by the SCDE Assurances by signing and submitting the Certification Signature Page (SCDESC-101).

Assurances

I certify that this applicant
A. Has the legal authority to apply for federal assistance and the institutional, managerial, and financial capability (including funds sufficient to pay the nonstate share of project costs) to ensure proper planning, management, and completion of the project described in this application.
B. Will give the South Carolina Department of Education (SCDE) access to and the right to examine all records, books, papers, or documents related to this award and will establish a proper accounting system in accordance with generally accepted accounting principles or agency directives.
C. Has an accounting system with sufficient internal controls, a clear audit trail, and written cost-allocation procedures as necessary. The financial management systems are capable of distinguishing expenditures that are attributable to this grant from those that are not attributable to this grant. This system is able to identify costs by programmatic year and by budget line item and to differentiate among direct, indirect, and administrative costs. In addition, the applicant will maintain adequate supporting documents for the expenditures (federal and nonfederal) and in-kind contributions, if any, that it makes under this grant. Costs are shown in books or records (e.g., disbursements ledger, journal, payroll register) and are supported by a source document such as a receipt, travel voucher, invoice, bill, or in-kind voucher.
D. Will also comply with the Office of Management and Budget 2 CFR Part 230 “Cost Principles for Non-Profit Organizations,” 2 CFR Part 225 “Cost Principles for State, Local, and Indian Tribal Governments,” or 2 CFR Part 220 “Cost Principals for Educational Institutions” consistent with the approved budget by maintaining required support for salaries and wages. Required support includes certifications and/or personnel activity records according to the type of entity.
E. Will approve all expenditures, document receipt of goods and services, and record payments on the applicant’s accounting records prior to submission of reimbursement claims to the SCDE for costs related to this grant.
F. Will initiate and complete work within the applicable time frame after receipt of approval by the SCDE.
G. Will not discriminate against any employee or applicant for employment because of race, color, religion, age, sex, national origin, or disability and comply with Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, and the Age Discrimination Act of 1975. The grantee will take affirmative action to ensure that applicants for employment and the employees during the period of their employment are treated without regard to their race, color, religion, age, sex, national origin, or disability.
H. Has no policy that prevents, or otherwise denies participation in, constitutionally protected prayer in public schools as set forth in the Guidance on Constitutionally Protected Prayer in Public Education (20 U.S.C. § 7904).
I. Will comply with the Family Educational Rights and Privacy Act. (20 U.S.C. §1232g; 34 CFR Part 99).
J. Will comply with the Ethics, Government Accountability, and Campaign Reform Act (S.C. Code Ann. § 2-17-10 et seq. and § 8-13-100 et seq. (Supp. 2013)).
K. Will comply with the South Carolina Drug Free Workplace Act (S.C. Code Ann. § 44-107-10 et seq. (Supp. 2013) if the amount of this award is $50,000 or more and the federal Drug Free Workplace Act of 1988 (41 USC 702).
L. Will provide information to the SCDE, as requested, regarding the reporting requirements of the Federal Funding Accountability and Transparency Act (FFATA), which requires the SCDE to file a FFATA sub-award report by the end of the month following the month in which it awards any subgrant equal to or greater than $25,000. 
M. Will comply with 2 CFR Part 25 and register and receive a Dun & Bradstreet Data Universal Numbering System (DUNS) number.

Terms and Conditions

A. Completeness of Proposal. All proposals should be complete and carefully worded and must contain all of the information requested by the South Carolina Department of Education (SCDE). If you do not believe a section applies to your proposal, please indicate that fact.
B. Non-Awards/Termination. The SCDE reserves the right to reject any and all applications and to refuse to grant monies under this solicitation. If the SCDE rejects an application, the applicant has a right to request a hearing, as provided by 34 CFR Part 76.401, if it alleges the SCDE’s actions violate a state or federal statute or regulation by (1) disapproving of or failing to approve the application or project, in whole or in part, or (2) failing to provide funds in amounts in accordance with the requirements of statutes and regulations.
		After it has been awarded, the SCDE may terminate a grant by giving the grantee written notice of termination. In the event of a termination after award, the SCDE shall reimburse the grantee for expenses incurred up to the notification of termination. In addition, this grant may be terminated by the SCDE if the grantee fails to perform as promised in its proposal. Federal grants will be terminated in accordance with 34 CFR Part 80.44 or 34 CFR Part 74.61.
	In the event that this grant is terminated, the grantee shall have a right to a hearing as set forth in 34 CFR Part 76.783.  The grantee must notify the SCDE of its request for a hearing within 30 days of receiving written notice of the termination.  If a hearing is requested, the SCDE will conduct the hearing in accordance with the procedures outlined in 34 CFR Part 76.401(d)(2)–(7).
C. Reduction in Budgets and Negotiations. The SCDE reserves the right to negotiate budgets with applicants. The SCDE may, at its sole discretion, determine that a proposed budget is excessive and may negotiate a lower budget with the applicant. The applicant may at that time negotiate or withdraw its proposal. In addition, the SCDE may desire to fund a project but not at the level proposed. In that case, the SCDE shall notify the applicant of the amount that can be funded, and the applicant and the SCDE shall negotiate a modification to the proposal to accommodate the lower budget. All final decisions are that of the SCDE. 
D. Amendments to Grants. Amendments are permitted generally for budgets, grant end date, and management upon the mutual agreement of the parties involved and will become effective when specified in writing and signed by both parties.  However, amendments to scope of work that significantly alter the original application proposal may trigger partial or full termination consistent with 34 CFR Part 80.44 or 34 CFR Part 74.61. 
E. Use of Grant Funds. Funds awarded are to be expended only for purposes and activities covered by the approved project plan and approved budget and budget narrative.
F. Submission of Expenditure Reports. Claims for reimbursement must be made at least quarterly and consistent with calendar quarters (e.g., an expenditure report claim for costs for January 1 through March 30 must be filed by May 15).
G. Obligation of Grant Funds. Grant funds may not be obligated prior to the effective date or subsequent to the end or termination date of the grant period. No obligations are allowed after the end of the grant period. The final request for expenditure report claims must be submitted no later than thirty (30) days after the end of the grant period.
H. Deobligation of Funds.  After a final expenditure report claim has been submitted to the SCDE, the grantee will go through the official deobligation process with the SCDE.
I. Documentation. The grantee must provide for accurate and timely recording of receipts and expenditures. The grantee’s accounting system should distinguish receipts and expenditures attributable to each grant.  The grantee must review the memo regarding “Guidelines for Retaining Documentation to Support Expenditure Claims,” available at http://ed.sc.gov/agency/as/documents/Guidelines_RetainingDocToSupportExpenditureClaims.pdf.
J. Travel Costs. Travel costs, if allowed under this solicitation, must not exceed limits noted in the United States General Services Administration (www.gsa.gov) regulations for lodging.  Meals and incidentals are limited by the State budget proviso, currently not to exceed $25 per day for in-state travel and $32 for out-of-state travel.  Mileage reimbursement must follow the current Office of Comptroller General instructions, which is consistent with the published IRS rates.
K. Honoraria. Amounts paid in honoraria, if allowed under this grant, must be consistent with SCDE policies. Applicants should check with the program office before budgeting for honoraria.
L. Reports. The grantee shall submit, as required or instructed by the awarding program office, all reports (programmatic, financial, or evaluation) within the specified period or date and in the prescribed format.  An expenditure claim report must be filed by August 15 for all expenditures incurred by June 30 in order to comply with the Generally Accepted Accounting Principles (GAAP) and the production of the State's Comprehensive Annual Financial Report.
M. Copyright. The grantee is free to copyright any books, publications, or other copyrightable materials developed in the course of this grant. However, the SCDE reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use, the copyrighted work developed under this grant.
N. Certification Regarding Lobbying, Suspension, and Debarment.  By submitting an application, the applicant certifies, to the best of its knowledge and belief, that the
· Applicant and/or any of its principals, subgrantees, or subcontractors
· Have not paid or will not pay to any person any federal appropriated funds for the purpose of influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with making any federal grant and the extension continuation, renewal, amendment, or modification of any federal grant, as defined at 34 CFR Part 82.105 and 82.110.  If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with this federal grant, the undersigned shall complete and submit Standard Form LLL, “Disclosure of Lobbying Activities,” in accordance with its instructions.
· Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any state or federal agency as stated at 34 CRF Part 85.105 and  85.110.
· Have not, within a three-year period preceding this application, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) contract or subcontract; violation of federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property. 
· Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated above.
· Applicant has not, within a three-year period preceding this application, had one or more contracts terminated for default by any public (federal, state, or local) entity.
O. Audits
· Entities expending $500,000 or more in federal awards:
Entities that expend $500,000 or more in federal awards during the fiscal year are required to have an audit performed in accordance with the provisions of Office of Management and Budget (OMB) Circular No. A-133, Audits of States, Local Governments, and Non-Profit Organizations. The submission deadline for A-133 audits is nine months after the entity’s fiscal year-end. A grantee that passes through funds to subrecipients has the responsibility of ensuring that federal awards are used for authorized purposes in compliance with federal program laws, federal and state regulations, and grant agreements. The director of the OMB, who will review this amount every two years, has the option of revising the threshold upward.
· Entities expending less than $500,000 in federal awards:
Entities that expend less than $500,000 in a fiscal year in federal awards are exempt from the audit requirements in the Single Audit Act and OMB Circular A-133. However, such entities are not exempt from other federal requirements (including those to maintain records) concerning federal awards provided to the entity. The entity’s records must be available for review or audit by the SCDE and appropriate officials of federal agencies, pass-through entities, and the General Accounting Office (GAO).
P. Records. The grantee shall retain federal grant records, including financial records and supporting documentation, for a minimum of six (6) years after the end date of the grant when the final expenditure report claim for reimbursement and all final reports have been submitted, unless informed otherwise or in the case of litigation.
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Certification	
	By signing below, I hereby certify that, to the best of my knowledge, the information and data contained in this application are true and correct.  The applicant’s governing body has duly authorized this application and documentation, and the applicant will comply with the Program Specific Assurances (if applicable) and the SCDE Assurances and Terms and Conditions if the grant is awarded.  The applicant is registered and current (active) on the federal System for Award Management (SAM) at www.sam.gov (formerly CCR.gov).




Please provide signatures and all contact information requested below.
	Adult Education Director (print name):

	Signature:								Date:

	E-mail Address:

	Phone Number:					Fax Number:

	Family Literacy Coordinator/Lead (print name):

	Signature:								Date:

	E-mail Address:

	Phone Number:					Fax Number:

	LACES Specialist (print name):

	Signature:								Date:

	E-mail Address:

	Phone Number:					Fax Number:

	Superintendent (print name):

	Signature:								Date:

	E-mail Address:

	Phone Number:					Fax Number:





2014–15 AEFLEC Budget Narrative

Sample Only—Use the Excel Spreadsheet Template located at http://ed.sc.gov/scde-grant-opportunities/2014-15AEFLECSupplementalFunds.cfm
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2014–15 AEFLEC Timeline of Activities

Adult Education Program Name: _____________________________________________________________________

	Start Date and 
End Date
	Family Literacy Components and Activities
	Goals and Objectives
	Component Verification
	Person(s)/Program/
Agency Responsible

	(When will the program/class begin and end? Is it continuing or a new initiative)
	(List program components and activities) 
	(List component goals and objectives)
	(Evidence that shows who, when, and where the component/activity is being offered, and how data is being collected and by whom?) 
	(Who is responsible for implementing this component/activity, School District, Partner, etc.?)

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	


Add or delete rows as needed


2014–15 AEFLEC Parent Education Weekly Schedule

Program Model (Check One)
___Segmented	___Incorporated

Applicant: ________________________________________________					Page (   ) of (   )


	Site Location
	Teacher
	Class/Family Literacy Component
	Day(s)
	Time
	Room Number

	
	

	
	
	
	

	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	





	Family Literacy Program Partner Verification Form
for
Early Childhood Education (ECE) and Interactive Literacy Activities (ILA) Components



Adult Education and Family Literacy Engagement Collaborative (AEFLEC) funds must be used to provide adult education students who are parents an opportunity to improve their academic skills and to enhance the academic skills of their eligible children. 
 
Funds must be used to support identified activities that involve the adult learner.  Below are the approved activities listed in the statutory requirements under the AEFLA, Section 203 (7).  These activities include
· training for parents regarding how to be the primary teacher for their children and full partners in the education of their children (Parent Education—may be supported by the Adult Education and Family Literacy Engagement Collaborative)
· parent literacy training that leads to economic self-sufficiency (Adult Education—may be supported by the Adult Education and Family Literacy Engagement Collaborative)

The early childhood and interactive literacy components must be provided through other resources and may be considered a funding match. This includes home visitation, if applicable.

Component Verification—Interactive Literacy Activities (ILA)
AEFLEC recipients must verify how the Interactive Literacy component is funded/supported (i.e., local school district and/or partnerships). This component may not be funded through AEFLEC funds.
Student/family is receiving interactive literacy activities through
☐	Adult Education (non-AEFLEC funds)
☐	K12 
☐	First Steps
☐	Head Start
☐	Home through 

☐ Nurse Family Partnerships (NFP)
☐ Parents As Teachers (PAT) 
☐ Parent Child Home Program(PCHP)
☐ MOTHEREAD, FATHEREAD 
☐ Other: _____________________

☐	Agency: ____________________
☐	Other: ______________________

Component Verification—Early Childhood Education (ECE)
AEFLEC recipients must verify how the Early Care and Education component is funded/supported (i.e., local school district and/or partnerships). This component may not be funded through AEFLEC funds.
Student/family is receiving early care and education through
☐	Adult Education (non-AEFLEC funds)
☐	K12 
☐	First Steps
☐	Head Start
☐	Home through 

☐ Nurse Family Partnerships (NFP)
☐ Parents As Teachers (PAT) 
☐ Parent Child Home Program(PCHP)
☐ MOTHEREAD, FATHEREAD 
☐ Other: ______________________

☐	Agency: ____________________
☐	Other: ______________________

AE Director or Designee Signature: ______________________________________ Date: ____________

	Family Literacy Program Partner Verification Form
for
Early Childhood Education (ECE) and Interactive Literacy Activities (ILA) Components 



Family Literacy Participant:
As a student enrolled in family literacy we must ensure that you are participating in the four components that make up family literacy:
1. Adult Education (AE)
2. Parent Education (PE)
3. Interactive Literacy Activities (ILA)
4. Early Childhood Education (ECE)

Your Adult Education Program provides two (2) of the components, Adult Education and Parent Education.  Program staff will work with you to ensure where and how the other two (2) components may be received.

	Participation Verification—Interactive Literacy Activities (ILA)


Student/family is receiving interactive literacy activities through
☐	Adult Education (non-AEFLEC funds)
☐	K12 
☐	First Steps
☐	Head Start
☐	Home through 

☐ Nurse Family Partnerships (NFP)
☐ Parents As Teachers (PAT) 
☐ Parent Child Home Program(PCHP)
☐ MOTHEREAD, FATHEREAD 
☐ Other: ______________________

☐	Agency: ____________________
☐	Other: ______________________

	Participation Verification—Early Childhood Education (ECE) 


Student/family is receiving early care and education through
☐	Adult Education (non-AEFLEC funds)
☐	K12 
☐	First Steps
☐	Head Start
☐	Home through 

☐ Nurse Family Partnerships (NFP)
☐ Parents As Teachers (PAT) 
☐ Parent Child Home Program(PCHP)
☐ MOTHEREAD, FATHEREAD 
☐ Other: ______________________

☐	Agency: ____________________
☐	Other: ______________________Adult Education (non-AEFLEC funds)




Parent/Student Signature_______________________________________________Date:_____________


[bookmark: _GoBack]AE Director or Designee Signature: ______________________________________Date:____________
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AEFLEC Contact Person Information
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Funding Information
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Funding Information

Total FundsRequested: [ ] InKindMatchingFunds: [ ]

Total ProjectCost: | | Thetotal project cost should equal the total of the funds requested and the
in-kind/matching finds listed above.

Budget Summary

‘Funds Requested In-Kind/Match Total
Salaies(100) [ ] @ Salaies [ ] TotalSalaries [ |
Employee Benefits200) [ | @ Bemefis [ | TotalBenes [ |
Purchased Services(300) [ | @ Purchased [ | Total Purchased ]
Supplies and Materials (400) [ ] @ Supplies ] Total Supplies ]
Capital Outlays00) [ ] @ Capouay [ ] TotalCap.Outiay [ ]
Other Objects (500) [ ] @ omer [ ] TotlOther [ ]
Subtotal Direct Costs || @ Totallnkind [ | Subtotal [ |
IndirectCoss [ | @ Total Indirect Costs [ |
Total Direct Costs | | @ GrandTotal [ |





image11.png
Program Specific Information

Children Served: [J AgesBirthto 5 Ages 6-8
(check all that apply)

Number of SNAP Recipients: @ Number of TANF Recipients:
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for free or reduced-price lunch:
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Thisis the O Main Site Parent Education [] Integrated with Adult Education
O A Satellite Site Classesare: _ Classes
[ Stand-alone classes
Meals Offered: [] Breakfast []Lunch  []N/A
Childcare provided: ® Yes O No Childcare is located: O On site =]
O Partnership(s)
Transportation provided: O Yes O No ESL population served: O Yes O No
Areparent educators © Yes O No Number of parent educators employed: ||

employed by the program?
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2014-15 Workforce Investment Act, Title IT
Adult Education and Family
Literacy/Engagement Collaborative (AEFLEC)
Application Submission

‘Thank you for completing the submission of your Adult Education and Family Literacy/Engagement Collaborative 2014-15 Supplemental Funds application

‘The Adult Education Director will receive a confirmation e-mail in a few minutes. Retain for your records.

‘Send an e-mail to Hjeneret@ed sc.gov or call 803-734-4708 if you have questions or concerns.
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