
 

 

 

STATE OF SOUTH CAROLINA 
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MEMORANDUM 

 

TO:  High School Guidance Counselors 

High School Principals 

 

FROM:  Office of Research & Data Analysis 

 

DATE:  April 17, 2015 

 

RE:  Transcripts for SC Palmetto Fellows, LIFE, and HOPE Scholarship eligibility—

June 2015 deadline 

 

School counselors now have access to the updated PowerSchool 2014–15 transcripts template, 

provided in January 2015 by the South Carolina Department of Education (SCDE).  District 

PowerSchool Coordinators can download the transcript object report templates and the latest 

guide here.  The data elements included in the template are required by the South Carolina 

Commission on Higher Education (CHE) for determining Palmetto Fellows, LIFE, and HOPE 

scholarship eligibility.  Please ensure students’ transcripts adhere to this standard format and 

each field is accurately populated.  The CHE’s transcript processing deadline for state 

scholarship eligibility determination is June 15, 2015.   

 

Please note the following: 

 Final grades/ranking cannot include grades earned after the official graduation date: 

 Summer school grades earned after high school graduation cannot be used in 

ranking calculations.  

 A transcript used for SC scholarship purposes must not state “Work In 

Progress.” 

 Contact the CHE concerning students who graduate a year (or two) early during 
the summer.  These students may be able to earn scholarship eligibility based on 
the South Carolina Uniform Grade Policy (SC UGP).  Rank would not be used 
as a factor for their eligibility. 

 

eTranscripts 

The SCDE and CHE strongly encourage the use of eTranscripts for transcript delivery to 

colleges, universities, and the CHE.  The SCDE has partnered with Parchment, Inc. for all 

http://ed.sc.gov/agency/ie/rda/Power-School-Administration/eTranscriptInitiative.cfm
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eTranscript and transcript services over the previous three years, and renewed the partnership for 

another three years.  Parchment has worked closely with the SCDE to ensure the SCDE 

PowerSchool 2014–15 transcript template incorporates all CHE scholarship eligibility 

determination requirements.  

 

Highlights of the renewed Parchment contract include the following: 

 unlimited free electronic transcript transmissions, in recipient-selected formats (PESC 

XML, TS 130 EDI, and standard PDF), to all public and private postsecondary 

institutions participating in the project (i.e., those registered to receive eTranscripts); 

and 

 unlimited free electronic transcript transmissions to all other destinations for currently 

enrolled students. 

  

Schools without an eTranscript vendor may register with Parchment here. 

 

After registration, migration to the SCDE PowerSchool 2014–15 transcript template, which 

populates Parchment’s eTranscript system, will require several steps: 

 Parchment will send notification when legacy templates will be converted, approximately 

two weeks before the template migration.  

 At that time, “print” transcript samples to Parchment.  These must adhere to the 

guidelines discussed above.  

 Parchment staff will evaluate the samples to ensure they contain the required content.  If 

the samples are fully compliant, the template will be updated and no further changes will 

be required.  

 If the samples are not compliant, please work with SCDE staff to update the template and 

then retest with Parchment. 

Please note—there will be no disruption in service during this template migration. 

Requests will be processed as usual.  

 

Parchment will offer a series of live webinars during April and May to facilitate this migration. 

The webinar series dates will be recorded and posted here.   

 

Existing Parchment members requiring more information may contact Mark Asma at 

masma@parchment.com.  Schools without an eTranscript vendor may contact Parchment for 

additional information here.  

 

  

http://exchange.parchment.com/k12-reg/
http://ed.sc.gov/agency/ie/rda/Power-School-Administration/eTranscriptInitiative.cfm
mailto:masma@parchment.com
http://exchange.parchment.com/k12-reg/
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Transcripts Printed Directly from PowerSchool  

For details concerning transcripts printed directly from PowerSchool (without using 

eTranscripts), please refer to appendix C in the transcript manual, which can be found here.   

 

Please remember to run the entire set of transcripts for each class and archive these reports using 

the procedures provided by district PowerSchool coordinators.  These will be the transcripts 

distributed to colleges, universities, and the CHE.  A grade data change to any student’s current 

record in the PowerSchool database after this “final” run may generate GPA and class rank 

errors and invalidate the entire set of transcripts.  Additionally, after archiving these transcripts, 

please do not re-run a transcript without contacting the district PowerSchool administrator 

or coordinator. 

 

For content questions concerning SC scholarship requirements, please contact Dr. Karen 

Woodfaulk at kwoodfaulk@che.sc.gov, (803) 737-2244, or Ms. Elizabeth Caulder at 

ecaulder@che.sc.gov, (803) 737-2262, at CHE for more information. 

 

For technical questions involving PowerSchool setup or transcript reports, please contact Kelly 

Wishert-Hoskins, SCDE’s Office of Research and Data Analysis, at KWHoskins@ed.sc.gov,  

(803) 734-0073. 

 

Thank you. 

 

Paul M. Butler-Nalin 

Director, Office of Research and Data Analysis 

South Carolina Department of Education 

PMButlerNalin@ed.sc.gov | e-mail 

 

cc:  District Superintendents 

District Accountability Coordinators 

District Technology Coordinators 

District PowerSchool Coordinators 

SC Commission on Higher Education 

Directors of Admission and Financial Aid at SC Colleges and Universities 

 

http://ed.sc.gov/agency/ie/rda/Power-School-Administration/PowerSchoolManualsforS.C.Pages.cfm
mailto:kwoodfaulk@che.sc.gov
mailto:ecaulder@che.sc.gov
mailto:KWHoskins@ed.sc.gov
mailto:PMButlerNalin@ed.sc.gov

