SCDE PowerSchool Tech Note #26                           Updated August 2010

Federal Ethnicity and Race Settings 2010-2011
School districts and states are required to follow federal standards in collecting individual-level race and ethnicity data for both students and staff, and in reporting aggregated categories to the U. S. Department of Education (ED).
Issue:  

Districts need a state standard district-level setup in PowerSchool to meet federal guidelines for reporting race and ethnicity data beginning with the school year 2010-2011.  Districts are required to collect and report three data elements for each student and staff member at every school.  So that necessary data are collected and verified for each student or staff member, district coordinators for data collection must work with school personnel to ensure the following information is provided using the student’s General  Demographic page in PowerSchool:

· Select whether or not the student/staff member is Hispanic or Latino.
· Select at least one race category for each student/staff member.
· Select the most appropriate choice from the dropdown list for the Scheduling/Reporting Ethnicity field.  
Solution for Student Data:
To provide the appropriate fields in which to capture the data, you will need to have updated your version to 6.x or later, and you must complete the setup pages at the district level of PowerSchool. 
1. Login in to PowerSchool as the District Administrator. Select District Office from the School dropdown menu.

2. Set the term for the 2010-2011 school year.

3. Select from the left column under Setup:  District ( Federal Race and Ethnicity Settings.  
4. Ensure the Federal Race Categories are added as follows:
* Reminder- The following are the ONLY race codes that are valid and should be entered.

	Sort
	Category Code
	Description

	0
	I
	American Indian or Alaska Native

	0
	A
	Asian

	0
	B
	Black or African American

	0
	P
	Native Hawaiian or Other Pacific Islander

	0
	W
	White


The following PowerSchool screen shot provides a visual; click the New Button and add the Category Codes and Description for the Federal Race Categories and the District Race Codes. You must submit after each entry to save your changes. Sort order will allow you to alphabetize your list codes.
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Note that the Description for District Race Codes is displayed on the student’s General Demographics page.
Student Demographic Page Views

Since your browser determines your view of pages in PS, Mozilla’s Firefox browser will show the setup changes as follows:  
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You will need to add the same codes and two additional codes to the drop down selection for the Scheduling/Reporting Ethnicity field.   
1. Select from the left column under Setup:  District ( Scheduling/Reporting Ethnicity Codes. 
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2. Ensure the categories are added as follows:
* Reminder- The following are the ONLY codes that may be entered for the Scheduling/Reporting Ethnicity field option.

	Category Code
	Description

	A
	Asian

	B
	Black or African American

	H
	Hispanic/Latino

	I
	American Indian or Alaska Native

	M
	Two or More Races

	P
	Native Hawaiian or Other Pacific Islander

	W
	White


The following PowerSchool screen shot provides a visual; click the New Button and add the Category Codes and Description for the Scheduling/Reporting Ethnicity Codes. You must submit after each entry to save your changes.  The order will appear alphabetized based on the list codes.
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The Scheduling/Reporting Ethnicity field is a core PowerSchool field.  The field name references "ethnicity" but is in actuality utilized to designate "race" as well.  (See Additional Resources at the end of this document for links to resources which aid in defining "ethnicity" and "race.") 
This is a REQUIRED field and the information stored in it is extremely important.  The Scheduling/Reporting Ethnicity field:
· cannot remain blank

· is used for printing the Enrollment Summary Report in PowerSchool

· is used to help balance class loads by ethnicity or race when scheduling classes

· must be populated with a single code which represents the ethnicity/combination ethnicity & race of a student/staff member 
· will be used to identify the ethnicity/racial subgroup for each student for AYP and report cards
· may impact how SIF provides the Student State ID (formerly, SUNS) for new students or matches for previously enrolled students.
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Of the following scenarios, only one option may be chosen to populate the Scheduling/Reporting Ethnicity field:
a. If the student is Hispanic/Latino, then choose "Hispanic/Latino" from the dropdown list for the field.

b. If the student is NOT Hispanic/Latino and has designated ONLY ONE race category, then choose that race category from the dropdown list for the field.
c. If the student is NOT Hispanic/Latino and has designated MORE THAN ONE race category, ask the student or parent which ONE of the designated categories they would want to use for reporting and scheduling.  If the student or parent identifies ONE, choose that race category from the dropdown list for the field.
d. If the student is NOT Hispanic/Latino and has designated MORE THAN ONE race category AND does not want to designate one category for reporting and scheduling, choose "Two or More Races” from the dropdown list for the field.

In summary, the information in the "Scheduling/Reporting Ethnicity" field is extremely important, will be used for several purposes, including specific federal reporting, and should be collected and entered at the same time the required ethnicity and race data is entered. 
Retention of Historical Race/Ethnicity Data in PowerSchool

Race/Ethnicity data converted from SASI or entered in PowerSchool on the SC Additional Student Information page will be preserved. These fields will be view only. The update for this page will be included in the 2010-2011 SCDE updates for PowerSchool released in August, 2011.  Note the race codes reflect those used prior to the mandated federal changes for 2010-2011.
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Important Notes

Note 1: If neither student nor parent/guardian will choose a race category, it is up to the designated person in the school to make the choice. There is no longer an “Other” category to which students and/or staff can be assigned. Several guidelines are provided in Newsletter 53.
Note 2: A student must have been assigned to a race category before a state id (SUNS) can be assigned; specifically using the Scheduling/Reporting Ethnicity field.

Solution for Staff Data:
Since you have already set up the Federal Race and Ethnicity Settings in your District Setup, your staff page should provide the appropriate choices to select as shown below after you update to the latest SC custom pages during the summer of 2010.  
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Definition of Race and Ethnic Categories Used for Federal Reporting
http://nces.ed.gov/pubs2008/rediguide/

Additional Resources

You may find additional information on this topic by reviewing the following links:

NCES Guide “Managing an Identity Crisis: Forum Guide to Implementing New Federal Race and Ethnicity Categories”:  http://nces.ed.gov/pubs2008/rediguide/
OR Gary West’s Newsletters: #5, #52 and #53:
http://www.ed.sc.gov/agency/Accountability/Data-Management-and-Analysis/05-Newsletter5.html
http://ed.sc.gov/agency/Accountability/Data-Management-and-Analysis/52-Newsletter52.html
http://ed.sc.gov/agency/Accountability/Data-Management-and-Analysis/53-Newsletter53.html[image: image6.png]



Ethnicity:�


Hispanic/Latino�A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.�


Race Categories:





American Indian or Alaska Native


A person having origins in any of the original peoples of North and South America (including Central America), and who maintains tribal affiliation or community attachment.





Asian�A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.





Black or African American�A person having origins in any of the black racial groups of Africa.





Native Hawaiian or Other Pacific Islander�A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.





White�A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.
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