Instructions for Requesting Access to SLICE

1. Go to http://www.ed.sc.gov . Click the Login Button.
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2. Click on Create Account.
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3. Click on the Work or Teach in SC Public School System tab.
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Contact Information

1429 Senate Street
Columbia, 5C 29201

Tel: 803-734-0065
0 create an account or requestthat an account be E-mail:itsuppor@ed.sc.gov

Create Account

If you do not currently have an SCDE web account, use this pa

created for you. Start by selecting the appropriate tab belo
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Please Choose »» | Work or Teach in SC Public School System | Community User

Last Updated: 02092012

Link To Us | www.sc.gov | Privacy / Legal

® 2012 South Carolina Department of Education

All other trademarks are the property of their respective holders.
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4. If you are currently an employed or contracted employee of a public school district in
South Carolina, fill out the following form. Please select your district, enter your
personal information and then click submit at the bottom.
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Home = Tools > Signup = Create Account )
Contact Information

1429 Senate Street
Create Account Columbia, SC 292011
Tel: 803-734-8500
E-mail: info@ed.sc.gov

If you do not currently have an SCDE web account, use this page to create an account or request that an account be

created for you. Start by selecting the appropriate tab below.

Flease Choose »» | Weork or Teach in SC Public School System | Community User

You are currently employed or contract as an employee of a public school or district in South Carolina. Because of this,
you cannot create your own account Your account is created by 2 member of your local District staff, designated as the

Districts Web Access Administrator. You can requestthat an account be created for you now.

Please select your district, enter your personal information and then click on the submit button at the bottom of the

page to request an account.

When you reguest an account, an e-mail will be sentto your District's Web Access Administrator with your information.

After you have an account set up, you will login using your e-mail address and password -
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5. Select your district and fill out the required fields.
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* District: |Y0u must select a district.

L]

Prefix: [Ir.

* First Name: l:l
Middle Name: l:l
* Last Name: l:l
suffix (Jr, SrMetey [ |
* E-mail Address: l:l L
* Location (Office Location, School Name): l:l
*ContactPhone [format00.600.0000): [ |
Extension: l:l
ContactFax [format999-989-9000: [ |
* Street Address: l:l
Suite | Room: l:l L5
)
* State: [SOUTH CAROLINA =]

* Enter in your area of responsibility or specific applications that you need access to:

m
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In the field that says Enter in your area of responsibility or specific applications that
you need access to please type in ACCESS TO SLICE and your ROLE/JOB TITLE within the
district. Then click Send your request (your request will go directly to your district’s web
access coordinator who will contact SCDE IT Support).
Note: If you do not know who your Web Access Coordinator is, please contact your
district’s IT Department.
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* Enter in your area of responsibility or specific applications that you need access to:

Send your request
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6. You will receive a confirmation email with your username and password within 2-4

weeks, granting you access to SLICE. Note: Your SLICE Password cannot be changed at
this time!



