Title | Equipment Inventory Control Procedure

Physical Inventory Listing
Location__Office of Federal and State Accountability

Inventory For:

2005-2006

Inventory | Fixed
Control Asset Item Purchase | Serial |Purchase Reconciliation Action
Number | Number Description Cost Number Date |Location Date of Reconciliation_July 30, 2006
FP-1 XYZ001 [Desk with Hutch $ 995.00 | ABC123| 7/19/05 512-C
FP-2 XYZ002 |Desk Chair $ 475.00 | ABC124 | 7/19/05 512-C
FP -3 XYZ003 |2 Drawer Lateral File | $ 350.00 | ABC125| 7/19/05 512-C
FP-4 XYZ004 |2 Drawer Lateral File [ $ 475.00 | ABC126 | 7/19/05 512-C
FP -5 XYZ005 |Armchair, upholstered | $ 150.00 | ABC127 | 9/21/05 512-C
FP-6 XYZ006 |Computer, Dell GX620 | $ 1,513.25 | ABC128 | 9/21/05 512-C |not on Fixed Asset listing - notify district
FP-7 | XYZ007 |Printer, HP-42060 $—941.00 | ABC129 | #26/064 | 512C |Transferred to Oak Elementary - Remove
FP-9 XYZ009 |Desk Chair $ 275.00 | ABC131| 9/21/05 512-A
FP -10 XYZ010 |Computer $ 1,453.82 | ABC132 4/1/05 512-A
FP—11 | X¥Z011 |Printer, HP4250- $—835.00 | ABC133 | #26/05 532-A |cannot be repaired - discarded - remove
FP-12 | XYZ012 |Laptop computer $ 1,610.22 | ABC134 | 9/21/05 512-A
FP-13 | XYZ013 [Computer $ 1,475.00 | ABC135| 9/22/05 512-A |Fixed Asset has incorrect location - notify district
FP-14 XYZ014 |Computer $ 1,500.00 | ABC136| 9/22/05 512-A
FP-15 | XYZ015 [Computer $ 1,400.00 | ABC137 | 9/22/05 512-A |signed out to Bobby Rykard - verified custody
FP-16 | XYZ016 |Computer $ 1,400.00 | ABC138| 9/22/05 512-A
FP -8 XYZ008 |Desk $1,175.00 | ABC130 | 7/22/06 512-A [On Fixed Asset Listing - Added here

Person Conducting the Reconciliation:

Include an Inventory Control Number or the Fixed Asset Number - both are not required.

Attach to the Reconciliation: copies of applicable transfer and check-out forms.

Lucy Cox

Attachment 1-A



