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Color Coding

Training will cross several phases of testing; slides will change to
reflect the phases they represent:

General
Information

Pre-Test Tech
Readiness

Assessment
Preparation

Assessment
Administration

Post-Assessment
Steps

Reporting & Data
Usage
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South Carolina Schedule

12/19/14-
1/19/15

1/23/15

e STCs begin to input Personal Needs Profile (PNP) info for

2/9/15 accommodations into the Portal (must be complete prior to test session
set-up)

2/ 16- e Test Session set-up window; deadline is 3/5/15

3/5/15 P ’

3/15/15 e SCDE submits 2" SDU with any updates to student data

3/16-  Window for additional test session set-up and loading PNP for new
3/19/15 students from the March 15% SDU update file
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South Carolina Schedule, cont

 ACT Aspire materials are printed, packaged, and shipped to

schools
4/13- » School Test Coordinators (STCs) receive shipments of test
4/15/15 materials

4/28-
4/30/15

» ACT Aspire tests are administered
5/1/15 » Test materials are picked up (for all testing completed 4/28-4/30)
5/1-

5/13/15 » Make-up and optional Science testing occurs

5/14/15 » Make-up and Science test materials are picked up
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Testing Window

Spring 2015 Test Schedule

Writing, English April 28 (Tuesday)
Reading April 29 (Wednesday)
Mathematics April 30 (Thursday)

Make-up and optional Science through May 13

®
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ACT Aspire Assessment Website

http://actaspire.pearson.com

]
ACT Aspire’ o . 1888 8027502
M Home [ Training and Manuals M Exemplar ltems ¥ Technology Setup [ ACT Aspire Portal News 3 Support
# Home

Thank you for choosing ACT Aspire as your local student assessment
program.

This site houses resources and links that will help you learn about,
prepare for, and deliver the ACT Aspire assessment.

& Training and Manuals B Exemplars 2 Technology setup

Training and Manuals ¥ ACT Aspire Exemplar Items ¥

Click here for step-by-step instructions for Click here to access ACT Aspire sample The ACT Aspire assessment is comprised of
interacting with Organization and SDU test questions at all grades and subjects. several technology based components
files, PNP and test session set-up. Give educators and students the that work together to deliver test content
authorization tickets, accommodations, opportunity to interact with the TestNav to students. Infermation and resources for
paper test material handling, manuals, computer-based testing platform prior to SystemCheck, proctor cache, TestNav 8,
training videos, and an interactive a live testing experience. and general technical help documents can
calendar of training events. be found by clicking the link above.
I ACT Aspire Portal News B Support

ACT Aspire Portal » ACT Aspire News (1New)

ACT Aspire Support ¥

N e B e Y Vol S Y
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South Carolina ACT Aspire Website

http://www.act.org/aap/southcarolina/aspire.htmil

ACT. Contact Us MNews Careers ﬂ ﬂ m

SOLUTIONS PRODUCTS RESEARCH & POLICY ABOUTACT Search ﬂ

ACT Testing: South Carolina

The ACT | ACT WorkKeys ACT Aspire

ACT Aspire

Test Dates
Grades 3-8 Related Links
= |nitial testing
= April 28-30, 2015 ACT Aspire Landing Page

Wisit the ACT Aspire website.
» [Mlakeup testing

= May 1-13, 2015

Many of the links included on this page take you to an ACT Aspire online resource called Avocet. Using Avocet, you may
access the complete document by scrolling to the top of the page and clicking the Download PDF button.

Mote: Use Internet Explorer 9 or later, Safan 5.1 or later, or Google Chrome 17 if you are having trouble viewing.

e e e e Y e e N e i e A e ey e T e, e T e P e P T i s b T e P S, Pt T, it
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South Carolina Department Website

http://www.ed.sc.gov/agency/programs-services/214/

SOUTH CAROLINA

STATE DEPARTMENT
OFREDUCATION =

I'm Looking For? Programs & Services Research Portal Contact Help

Home = Agency > Programs services = 214 » ACT Aspire
Education Associate

Office of Assessment
ACT® Aspire™ Sheila Graybeal, Ph.D.

1429 Senate Street

Suite 200-H

Columbia, SC 29201

Tel: 803-734-8649

Fax B03-734-8886

E-mail: sgraybea@ed.sc.gov

ACT® Aspire™ English language ars (writing, English, reading) and mathematics tests will be administered statewide
to students in grades 3-8 forthe firsttime in spring 2015,

ACT Aspire Spring 2015 Test Administration Schedule

Grades 3-8 Test Date Time Limit*
Writing April 28 (Tuesday) 30 min., grades 3-8
English April 28 (Tuesday) 30 min., grades 3-5; 35 min., grades 6-8
Reading April 29 (Wednesday) 60 min., grades 3-8
Mathematics April 30 (Thursday) 58 min., grades 3-5; 60 min., grades 6 & 7;
G5 min., grade &

Make-up Testing through May 13

* - i =
o abe The ACT. Asmire AssesgiIRme 3ea AR 1o S R i i i e A P A e Pt ]
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Dashboard — Organizations

L.d
M I Asbire’ A Infrastructure Trial = A & -

Dashboard Summative Tests Interim Tests Classroom Tests Students Organizations

DASHBOARD ORGANIZATION: 1& / TRAINING DISTRICT(4000) E Q
g 1A
@ TRAINING DISTRICT (4000)
@ TRAINING SCHOOL 1 (40001)

Welcome Test

™= Summative [l Interim &% Classroom

MNew Test Session|

Students  Auth/Roster  PMNP
. ) Started Close|
Printed Printed
® Fred Flintstone Training Content Math Session 1 ; ; )
o { ] el v -
L BNP) | Students: 30 | Ready

=2 Training Content Science - Session 4

LJ @&P) | Students: 30 | Scheduled L ® ® ® g

« Some tasks will require you to select a specific organization

 Clicking Switch Organization allows you to change
organizations, as needed

®
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Dashboard Lights
.ACT@Asire'" # Infrastructure Trial = A &-

Dashboard Summative Tests Interim Tests Classroom Tests Students Organizations

DASHBOARD ORGANIZATION: 1A/ TRAINNG DISTRCT(4000) [ERd @

Welcome Test

= Summative [l Interim 2% Classroom Recent Actlvity Messages

No Messages Found

MNew Test Session

Studentsj| Auth/Rostef]l PNP ctated Fiosed
lared g.losed
Added Printed Printer
® Fred Flintstone Training Content Math Session 1 ; ; )
e { ] el @||lo|| @
L BNP) | Students: 30 | Ready
=2 Training Content Science - Session 4 ) ) )
e o o e
LJ @&P) | Students: 30 | Scheduled

 Dashboard lights provide an at-a-glance view of test session
attributes

 Lights will update as actions are performed

®
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Inviting New Members




User Role Types

Administrator Test Supervisor
Test Coordinator Room Supervisor
Educator Guest

Guest

®
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Organization Members

MTOAS Dire” A Infrastructure Trial = m & -

Interim Tests Classroom Tests Students Organizations

DASHBOARD / VIEW MEMBERS orcanzaTion: 12 R Q

Organization Member Management Invite New Member Re-Invite Mot Registered Users &  Apply Permission (1) =

Quick Guide ©

This page provides the ability to manage
users assigned to the various
organizations in your tenant. You can invite
new members, control their access to the
organizations within the tenant, or delete
them from the tenant completely.

[ Sselect/Deselect All Selectthe | Invite New Member | button to
send email invitations to individuals you
A l ACT Aspire (actaspire! @gmail.com) 4 Manage would like to permit access to your tenant.

To assign a specific permission to or
Organization: LAKES ELEMENTARY (Administrator - Organization Owner) , MOUNTAIN MIDDLE remove one from several members at one
SCHOOL (Administrator - Organization Owner}, ABC DISTRICT (Administrator - Organization Owner) time, select the check box o the left of
each member name, then select the

P W } icei AL b = Lot

Showing 1 -1 of 1 Members aspire T  AllPermissions -

e Go to Organizations = Organization Members

« Ability to invite new members (users), update
permissions on existing users, remove users, and

more

®
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Manually Updating the
Personal Needs Profile (PNP)




Personal Needs Profile Overview

The Personal Needs Profile (PNP) defines a student’s specific test

supports for testing. Keep in mind:

PNP supports apply to all
subjects

Some PNP supports cannot be
edited if the student is in a
test session

Orders must be placed prior
to the testing window for
necessary paper-based
materials; contact ACT Aspire
Customer Service if additional
materials are needed

Students with PNP supports
do not always require a
separate test session
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-inding a Student

. A& Infrastructure Trial ] .‘ & -

Dashboard Summative Ti Interim Tests Classroom Tests

DASHBOARD ORGANIZATION: 1A/ TRAINNG DISTRCT(4000) [ERd @

Welcome Test

= Summative @ Interim 3% Classroom Import Students Recent Actlvity Notifications

No Notifications Found

® Fred Flintstone Training Content Math Session 1
L BNP) | Students: 30 | Ready

=2 Training Content Science - Session 4
LJ @&P) | Students: 30 | Scheduled

® Jen MacDonald's 7th Grade Science
(| Students: 1 | Ready

e GO to Students > Find Students

®
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-inding a Student, cont.

L]
2 # Infrastructure Trial m F
ACT Aspire
Dashboard Summative Tests Interim Tests Classroom Tests Students COrganizations
DASHBOARD / FIND STUDENTS ORGANIZATION: 14 / TRAINING D... / TRAINING SCHOOL 1(£0001}) E Q
Find Students Search & Cl - -
Qiszerd PREATES Quick Guide @
Enter search criteria and click
] Student ID Grade th S h  button fi
By School Details tedqt Sarch ) uiton for
20 characters None Selected - students.
At least one ofthe search
criterion needs to be entered for
the search to work.
. First Name Last Mame The values entered in the search
By Student Details starting with LASTNAME fields can be cleared by clicking
starting wit the | # Clear | button.
Email Mame
By Teachers
ex: tracy@school.com Search
(will be refreshed when Enter Search
school is selected) - .
criteria, then
click Search
Mame
By Groups
Search
(will be refreshed when
school is selected)

®
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-inding a Student, cont.

Students Found : 1 & Change Criteria . .
e : Quick Guide ©
This is the list of students based
on the search criteria. Selecta
ion - Show
A2l 10 E| student ID to view an individual
o student's profile.

Student Id Hame Gender Date of Birth Grade School District ;
Click @ Change Criteria | button

BDD4—4DDD1-BBBILASTNAMEA, FIRSTNAMEA F 07-09-2000 Grade 7 TRAINING TRAINING to enter new search criteria.

SCHOOL 1 GROUP

The Action= button allows you
to perform actions like "Delete”
— Previous 1 MNext — on the selected students

Showing 1to 1 of 1 entries

* Click on the Student ID to go to the Student Profile screen

®
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Editing a Student’s PNP

Presentation Supporis

English Audio
Text to Speech Intended for user with ability to

see graphics

English Audio + Orienting Description
CHT: Text to Speech Includes Crienting
Description

Reguired: "ou wil be prompted to order

companion Braille with this feature

Human Reader - for Sighted User
Locally provided for user with ability to see
graphics

Requires: Use of Accessibilty User Guide,

appendi E

English Text + ASL: Full Translation

Locally provided

Requires: Use of Accessibilty User Guide,

appendix C

English Text + ASL: Directions Only

Localy provided

Requires: Use of Accessibilty User Guide,

appendi C

English Text + SEE: Full Translation

Localy provided

Requires: Use of Accessibilty User Guide,

appendi C

Test Sessions

Save Cancel
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Editing a Student’s PNP, continued

= = - A -
~Oniine Tect [£)Faper Tee! Alerts you if a
D . .
This student Is part of one or more active Paper Tests student is in a
test session
Pressntation Supports Error Dccured - Pleass check the values provided. =
= English sudic = English Text + 45L: Full Transtation
Tt 50 Speach Indandan for wsar with ainlily 5 Loscally providiar
sas graphilcs Requires: Use of AcosssinliRy User Guids.
sppardb: C
=  English sudio + Orenting Description [  English Text + 430 Directions Only
CET: Tt 80 Spaach Inchudes, Crianting Loscally providiar
Cespoription Requires: Use of AcosssinliRy User Guids.
Requirast: You will b2 prompead 5 onser sppardb: C
coempanibon Srallls wikh this faaturs
[E]  Human Reader - for Sighted Liesr 5 English Text + SEE: Full Transtation
Locally provided for user with aibliEy io see Locally proside
praphics Requires: Uss of Accassinlilsy User Suide
Requires: Use of AcossinliRy Useer Guids. sl T
spperdb: E
Adding a form-
[ Human Readsr + Orienting Description &  English Text + $EE: Directions Onky . g
Locally providian $or wsar with wision Locailly prowiders SpeC|f|C Support
i inlindireess wiho s orbsncation o Requires: Use of AcosssinliRy User Guids. H
Ives an error
e layour of The Bem sppardb: C g
Reguira: You will s proenpie (o onder
coempanibon Srallls wikh this faaturs
Requires: Use of AcossinliRy Useer Guids.
apperal; £
= spanish Text + dudic £  Erams Contracted
Uses Pre-recomiad human wolos on BT rciudes Taciie Craphics
This nequest Is NOT allowed a5 E impacis aofive fesi sesslons.

®
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Test Sessions




Test Session Overview

Students must be placed into test sessions for paper-
based testing. Sessions must be created for each
grade and subject you plan to test.

By creating test sessions:

— Students receive the correct form type
dictated by their PNP

— ACT Aspire can assess and deliver the
appropriate number and type of paper
materials for your students

— ACT Aspire is able to generate and pre-
print the students’ answer documents

®
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Test Session Workflow

Q Set up test sessions for paper-based testing

C> Add students to test sessions

Add authorized users, as needed

Print rosters for each test session; handle materials securely

On the day of testing, start sessions; sessions must be started
individually

During testing, Room Supervisors monitor the room and note any
irregularities

After all students have completed testing, close test sessions and enter
irregularities, if necessary

®
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Test Sessions:

Using Groups




Groups Overview

Groups are easily accessible lists of students.

Groups:
— are separate from test

sessions;

— can be used to add students _
to test sessions, once ' &
created; |

— allow you to easily identify
sub-sets of students.

\
\
1
1
1
1
\
\
\
1

\
\
\

\;*'L"_
m v Bas
~

"] a4

®
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-Inding Groups

ACT 1

Dashboard Summative Tests Interim Tests Classroom Tests Students Organizations

A Infrastructure Trial ] m & -

DASHBOARD ORGANIZATION: |& / TRAINING D... / TRANING SCHOOL 1(40001) E Q

Find Students
Welcome Sample

Students

™= Summative [l Interim % Classroom

Recent Actlvity Notifications

No Notifications Found

ent

Closed

_ Started

Find Gr
&3 Mr Smith, G7 Science, Session 1 @ @
(- | Students: 1| Scheduled Create Group
P Mrs Flinstone 7th grade Training Content Math i
(- | Students: 6 | In Progress ° ® ® ® g
® Fred Flintstone Training Content Math Session 1 i i
L o e @ @

(- | Students: 30 | Ready

 Select Students = Find Groups to help you quickly locate
students by sub-sets

®
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Selecting a Group

Groups Found : 2 Quick Guide @

This is where you view [ add/
remove students associated

with a group.
Action = Show 10 E| Search:
Use Edit to update the name and
Name Description Students Organization Creator Lemle et s D
o Add/Remove Students will take
JER GROUP This is a group 4 TRAIMNING SCHOOL 1 Example

you to the list of the students in
the organization and students
can be either addediremaoved
[ MRS. GARCIA'S PERIOD | group for Mrs. Garcia's 1st period English 6 TRAIMING SCHOOL 1 Sample User toffrom the group.

1 EMGLISH GROUP Etudents

Administrator
Administrator

Students can be added or

removed by selecting the

Showing 110 2 of 2 entries _ checkboxes. The students

«— Previous 1 Next — currently in the group are already
checked for you.

« Select the name of the group you want to view

®
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Using and Updating Groups

MRS. GARCIA'S PERIOD 1 ENGLISH GROUP =z @ Quick Guide ©

This is group dashboard. This is

A group for Mrs. Garcia's 1st period English students the place to view / add / remove
Organization - TRAINING SCHOOL 1 students in a group.
Created by : Sample User on Jul 14, 2014 02:30:21 PM Edit can be used to update the

name and description of the
group.

AddiRemove Students will take
Students assigned: 6 # Add | Remove Students you to the list of the students in
the organization and students

can be either addediremoved
Show 10 E| toffrom the group.
Students can be added or

Student Id 4 Hame Gender Grade e )

removed by selecting the
2004-40001-001 ARIZONA, ALASKA A 1 Grade 7 checkboxes. The students in the
9004-40001-003 CHARLOTTE, COLORADO G I Grade T group are already checked for
8004-40001-004 NEW HAMPSHIRE, WASHINGTON M F Grade 7 you.
9004-40001-006 HOLLYWOOD, IDAHO H F Grade 7
9004-40001-009 TUSCOM, MONTANA T I Grade 7
9004-40001-010 JUNEAU, CONNECTICUT J F Grade 7

Showing 1to 6 of 6 entries _
— Previous 1 Mext —

« Select Add/Remove Students to manage students
 Click on a Student ID to view the student’s profile

®
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Test Sessions:

Creating Test Sessions




Creating New Test Sessions

#& Infrastructure Trial = p & -

Dashboard Summative Tests Interim Tests Classroom Tests

Students Organizations

DASHBOARD ORGANIZATION: 1A / TRAINING D... / TRAINING SCHOOL 1(40001) E Q

2% Classroom Recent Actlvity Notifications

No Notifications Found

MNew Test Session

Students Auth/Roster PNP
. . Started Closed
Printed Printed
P Mrs Flinstone 74

= | Students: { View Summative Reports @ @ @ @ L

® Fred Flintstone
LJENp) | Students:
Monitoring Dashboard
® Franklin Math SN : ) i ) i )
(| Students: 0 | Ready ® g ® g ®

» After selecting your school, select the Summative tab and click
New Test Session, or select Create a Test Session from the
Summative Tests menu

33 ACT Aspire Portal Overview

ACTC@Aspire“‘



Session Detalls — Selecting a Test

Hew Test Details

o o Taal Adisis (Ch(_:k the |ISD
icon to
o 2 i access the
Test — Select a Test
\_ window Y,
Tty Te=t Window

|:|24—hnur testing

Select a Test

Show| 10 E| Tests Search:
€ | TestName 4 Test Admin Grade Subject Mode

Grade 9 Math EA Test Grade 9 Math ﬂ ( \

P
e Choose
Math Grade 7 Exemplar 2014 Exemplars Grade 7 Math Online Paper for
w/Highlight Tool M
ode

Reading Grade 7 Exemplar 2014 Exemplars Grade 7 Reading Online

wiHighlight Tool \ )
o

Showing 110 3 of 3 entries — Previous 1 Mext —s

Cancel

e ——
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Session Detalls — Testing Sc

Hew Test Details

nedule

&) Test Admin
Test = =
© o< @ Testing Schedule
Start Diaty
Start Date * End Date *
=i 01/26/2015  EB 01/30/2015 B&
5
ity Tes Daily Test Window
Al 24-hour testing
@ Testing Dg start Time * End Time *
Title =
08:00 AM © 04:00 PM @
Instructions
Daily Test Schedule
B3
© Froctor ¢ M T W T F S §
Erlable

Primary Host [P Address = Primary Host Port =

10.27.91.224 A5 @ Proctor Cache Health Check

Cancel
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Session Detalls — Title and Instructions

Hew Test Details

&) Test Admin

Test =

€ Testing Schedule
Start Date ~ End Date ®

= =

@) Testing Details

Title * Mr Smith Grade 9 Math - Session 2

Instructions | Instructions for Mr. Smith Grade 9 Math Session 2

@) Proctor Caching Details
Enable Proctor Caching

Primary Host [P Address * Primary Host Port

10.27.51.234 4450 @ Proctor Cache Health Check

Define a title and
any special
instructions for
the session.

Note: For paper-
based test
sessions, only the
first 6 characters
appear on the
pre-1D.

Note: Test
booklets are not
bundled by
session; answer
documents are
bundled
alphabetically by
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Session Details — Proctor Caching

Hew Test Details
&) Test Admin
Test =

€ Testing Schedule
Start Date =

End Date
| #

Diaiby Test Windoy

|:|24—hnur tes

Start Tims

Diily Test Sched

I

M T W T

@) Proctor Caching Details

i1 Enable Proctor Caching

) Testing Detaile

4 )

For paper-based
testing, you may
skip proctor

Title =

Instructions

caching.

& )

(" )

Students will still
need to be added
to the new test

@) Proctor Caching Details
Enable Proctor Caching

Primary Host [P Address = Primary Host Port =

10.27.91.224 A5 @ Proctor Cache Health Check

Cancel
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Test Sessions:
Adding & Removing Students




Adding Students to Test Sessions
.A(:Tehsire" # FALL14 CP Test = P a-

Interim Tests Classroom Tests Students Organizations

DASHBOARD [ TEST SESSIONS - SUMMATIVE [ DETALS ORGANIZATION: W/ GREEN BAY ... / EXEMPLAR SCHOOL(Z0) E Q

Test Session Details

< Comment~ | & Edit

Quick Guide @

Grade 3 Read - Session 1 Total Students: 0 @ Authorized Users (1)
Grade 3 Read Mode: Paper

ey Students yet to be processed 0
EXEMPLAR SCHOOL Students already sent for processing ]
Jul 8, 2014 - Jun 30, 2015 &:00 AM - 4:00 PM
Personalized material will not be sent for Manual Grid students
Add | @ Remove Filter by Student Status: | All Statuses E|
Show| 30 El students Search:
Student Status Comments System Id Humber

No students match the specified filter.

+— Previous Next —

View Activity History

e Click Add to select students for the session

®
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Adding Students to Test Sessions, cont.

ACT rspire s | @ 4D &

Dashboard Summativ Interim Tests Classroom Tests Students Organizations
DASHBOARD [ TEST SESSIONS - SUMMATIVE / DETAILS / ADD STUDENT ORGANIZATION: W1/ GREEN BAY .. / EXEMPLAR SCHOOL(20) E Q
Add Students: Grade 3 Read - Session 1 Cancel
T Al Students for Test Grade ~ T  Groups: None Selected ~ T Teachers: None Selected ~
Show | 30 B Students Search:

State Id Local Id Student Actual Grade | Testing Grade IEP ELL Git'd 504

4444-20-01 ANOKA, MINNESOTA Grade 3/-

4444-20-002 BAYFIELD, WISCONSIN Grade 3/ -

4444-20-002 COTTAGE GROVE, CALIFORNLA Grade 2/-

Showing 1 to 3 of 3 entries +— Previous 1 Next—

« Able to use filters or search functions to find students
e Select students to add, then click Done

®
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Groups and Test Sessions

Add Students: Training Content Science - Session 1

T  All Students for Test Grade = Groups: None Selected ~ T  Teachers: None Selected ~
Show 10 B Students Search
Select All
State Id Local Id a esting Grade

;- [[]JER GROUF

[¥] 9004-40001-004

. | CJMRS. GARCIA'S PERIOD 1 ENGLISH GROUP

[¥] 9004-40001-002 B.

[7] 9004-40001-003 CHARLOTTE, COLORADO C Grade 7/-
[7] 9004-40001-D04 NEW HAMPSHIRE, WASHINGTON N Grade 7/-
[7] 9004-40001-005 REND, OREGON R Grade 7/-
[V] ©004-40001-006 HOLLYWOOD, IDAHO H Grade 7/-
3004-40001-008 HELEN.A, TENNESSEE H Grade 7/-
3004-40001-009 TUSCON, MONTANA T Grade 7/-

IEP

ELL

Done Cancel

Search:

Gft'd 504

 Groups can help you manage adding students to test sessions

« From the Test Session Details, click Add and use the Groups

Selector filter to select one or more groups
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Removing Students from Test Sessions

Test Session Details

< Comment~ | & Edit

Grade 3 Read - Session 1

Grade 3 Read Mode: Paper

EXEMPLAR SCHOOL

Jul 8, 2014 - Jun 30, 2015 5:00 AM - 4:00 PM

Personalized material will not be sent for Manual Grid students

Addl 8 Remove

Show| 30 Elstudents

Student

ANOKA, MINNESOTA
DOB:2/9/04 DOB:2/9/04 Grade 3 Student |d:4444-20-001

BAYFIELD, WISCONSIN
DOB:2NM0/04 DOB:2M0/04 Grade 2 Student Id:4444-20-002

Showing 1to 2 of 2 entries

View Activity History

Total Students: 2 B Authorized Users (1)

Students yet to be processed
Students too late for processing
Students already sent for processing

Status

€35 Manual Grid

£35 Manual Grid

Quick Guide @

[SI=]

Filter by Student Status: | Al Statuses E|

Search:
Comments System Id Humber
=} Generate System Id
=’} Generate System Id

— Previous 1 MNext —

 Test Session status must be either Ready or Scheduled
e Check the box next to students to remove, and then click

Remove
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Students and Paper-based Testing

Test Session Details . .
Quick Guide @
= Comment~ [ Edit
Training Content Math Session 2 In Progress ~ Total Students: 16 B Authorized Users (1)
Grade 3 Math  Mode: Paper
DA O q Students yet to be processed o
T-{ '”””_IJ QI"HO[?' ) - o Students too late for processing 1
Apr28, 2014 - May 30, 2014 2:00 AM - 400 PM Students already sent for processing 15
Personalized material will not be sent for Manual Grid students
Add | B Remove Filter by Student Status: | Al Statuses B
Show | 30 E| students Search:
] Student Status Comments System ld Number
HOLLYWOOD, IDAHO H
B i ® Ready ~ =7 2044131393
DOB:1/6/01 Grade7 Student|d:9004-40001-006 ’
| RENO, OREGONR % Manual Grid 2 Generate System Id
DOB: 1501 Grade 7 Student 1d:9004-40001-005

« Students must be added to sessions by the administration
deadline in order to receive pre-printed materials

« Students added late reflect “too late for processing” at the
session level, and “Manual Grid” at the student level

« System ID number will need to be generated for gridding
purposes
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Test Session Detalils — Invite New Users

&
MT Aspire’ A& Infrastructure Trial ﬂ & -

Dashboard Summa Interim Ti ( Students Organizations

DASHBOARD [ TEST SESSIONS - SUMMATIVE | DETALS ORGANIZATION: & / TRAINING D... / TRAINING SCHOOL 1(40001) E Q
Test Session Details . .

Quick Guide ©
oy Comment~ | [ Edit 2 Refresh=
Mr Smith, G7 Science, Session 1 Scheduled ~ 0% Completed B Authorized Usess (1) Add/Edit Invite
Training Content Science  Mode: Online Creat
Students Started 0% (0 of 0)

TRAINING SCHOOL 1 ot 0% (00£0)

Jan 26, 2015 - Jan 30, 201

Instructions for Mr Smith S4 I"vite Ruom SupEWisnr tu TE'St

* Type or Paste Emails separated by commas or semicolons

Add | @ Remove

Filter by Student Status: Al Statuses B

Show 30 Bstudem Search:

Student I

Mo students match the Cancel

Sends Room Supervisor invitation to specified email addresses

Comments Username Password

«— Previous MNext —

View Activity History

 Invite new Room Supervisors to the Portal

®
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Test Session Detalls — Add/Edit Existing Users

®
Hws # Infrastructure Trial m & -
.A(:T Aspire
Classroom Tests Students Organizations
DASHEOARD [ TEST SESSIONS - SUMMATIVE [ DETALS ORGANIZATION: 14 / TRAINING D... / TRAINING SCHOOL 1(40001) E Q
Test Session Details . .
Quick Guide ©

2 Comment~ | [# Edit | = Refresh =
Mr Smith, G7 Science, Session 1 Scheduled + 0% Completed @ Authorized Users (1) ﬂj’lEdit Imvite
’ Creator

Add & Remove Users / Change User Permissions /
|

Show | 10 IEI members Search: | admin

Role Last Name First Name Email Address Organization

Student Status: Al Statuses E|
Mat Assigned Adimin Example 1A
Administrator Search:
Creator Administrator Example 1A
Administratar Username Password
Showing 1 to 2 of 2 entries (fitered Pravi 1 Next
. — Frevious HeXl — ._ i \ .
from S total entries) ) Frevious Hent
Cancel

« Add/Edit existing users to update access to the test session

®
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Test Sessions:

Printables




Comments

Training C Training C In Progres Online
Training C Training C In Progres Online

.
2 |
=
. 4 |Training C Training C In Progres Online

Test Session Details . .
Quick Guide @
® Comment> | (#Edit  &'Refresh~
3 Comments €= [e - Session 1 In Progress = 0% Completed B Authorized Users (1)
— pde: Online
= Roster Students Started ™ (Do)
Students Completed 0% (00f8)
Personal Meeds 0 AN - £:00 PM udents Compl of 8)
Add @ Remove & Reset v 4 Authorization «
Filter by Student Status; Al Statuses B
Show | 10 B students Search:
Student Status AnsweredTotal Comments Username Password
HOLLYWOOD, IDAHO H ®Ready ~ 0742 (o HOLL3428  JZATYO &
DOB:1/6/01 Grade 7 Student Id:9004-40001-008
A B C D E F G | H | ) K L M N 0
Test Sessi Test Nam: Test Sessi Test ModeSchool  Student ILStudent NDOB Grade Irregularit Irregularit Irregularit Comment Comment Commented On

TRAINING 9004-4000 HOLLYWO  1/6/2001 Grade 7
TRAINING 9004-4000 TUSCON, [ 1/9/2001 Grade 7
TRAINING 9004-4000 RENG, OR  1/5/2001 Grade 7

Test Comr Environm Disturban Internet ¢ Sample Us 7/16/2014 14:10
Test Comr Environm Disturban Internet ¢ Sample U: 7/16/2014 14:10
Test Comr Environmi Disturban Internet ¢ Sample U: 7/16/2014 14:10

« Comments opens a CSV file with comments/irregularities
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Roster

Test Session Details Quick Guide ©
® Commenty (& Edit | &'Refresh~
3 Comments e - Session 1 In Progress = 0% Completed @ Authorized Users (1)
= Roster e e Students Started 0% (D03
Personal Meeds R Students Completed 0% (0 of8
Add | @ Remove & Reset v 4 Authorization =
A B C D E F G | H e
1 |Test Sessi Test Mam: Test Sessi Test ModeSchool  Student ICStudent Name DOB Grade
Show 10 | 2 Training CTraining CIn Progres Online TRAINING 2004-4000 HOLLYWOOD, IDAHOH 1/6/2001 Grade 7
studen 3 Training CTraining ClIn Progres Online  TRAINING 9004-4000 TUSCON, MONTANAT 1/9/2001 Grade 7 L word
4 Training C Training C In Progres Online TRAINING 2004-4000 REMNO, OREGOMN R 1/5/2001 Grade 7
:g:i 5 |Training CTraining Cln Progres Online  TRAINING 9004-4000 JUMEAU, CONNECTICUT J 1/10/2001 Grade 7 [ %
6 Training C Training C In Progres COnline TRAINING 2004-4000 NEW HAMPSHIRE, WASHINGTON N 1/4/2001 Grade 7
7 Training CTraining CIn Progres Online  TRAINING 9004-4000 CHARLOTTE, COLORADO C 1/3/2001 Grade 7
& Training C Training C In Progres Online TRAINING 2004-4000 BAKERSFIELD, BOSTOMN B 1/2/2001 Grade 7
9 |Training C Training CIn Progres Online  TRAINING 9004-4000 ARIZONA, ALASKA A 1/1/2001 Grade 7

« Roster opens a CSV file with all students currently in session

®
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PNP Roster

Test Session Details Quick Guide @

® Comment~ | (& Edit | & Refresh~

2 Comments e - Session 1 In Progress = 0% Completed B Authorized Users (1)

pde: Online
Students Started 0% (0 of3)

= Roster
Students Completed 0% (0 of 8)

Personal Meeds TrAM - 4:00 PM

¢ School TRAINING SCHOOL 1 M:T‘ .
Aspire

Session Name Training Content Science - Session 1

Mode Online
o Test Training Content Science
Start-End Date Jul 7, 2014 - Jun 30, 2015 §:00 AM - 4:00 PM
0 Proctors sara.snuggs@pearson.com
O
Name Presentation Supports Interaction & Navigation Response Supports General Test Conditions

(Setting and/or Timing)
Supports

Supports

* Spanish Text + Audio:

OREGON RENO Directions Only

* Confrast Colors

« Personal Needs opens a tab detailing all student PNP supports

®
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Adding and Updating Student Data

Enroll and Manage Students in
the portal:

— Useful when dealing with a
small number of students

— Enroll or manage students
one at a time

— Remove students one at a
time or multiple students at
once

®
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Manually Adding Student Data

Add Student

Organization Details

State ST District Code  : 4000 . School : TRAINING SCHOOL 1
(40001}

Student Profile Info

Firzt Name * * | FIRSTNAKMEA Middle Initial © | MIDDLE INITIAL Last Mame* : | LASTNAMEA,

Studentid*  : | 9004-40001-999 Date of Birth * - 07/09/2000 = Gender : ﬂm

Student Grade Info

Grade * : Graded -
Englizh Math Reading
Testing Grade - Select One - Select One - Select One =
Science Writing
Select One - Select One -

« Select Students > Add Student to manually add an individual

student
ACT reune




Manually Adding Students — State IDs

1. If the official State ID is known, enter the official State ID.

a. If the official State ID is known, but it is being rejected by the portal as a
duplicate, it is likely that another student in the state was erroneously
entered into the portal with that State ID. Use option #2.

2. If the official State ID is not known but the PowerSchool ID is known,
use the following fake State ID:
a. “S” & 7-digit school ID (SIDN) & PowerSchool ID; for example,

S016000154321 would be the fake ID for a student at 0160001 with the
PowerSchool ID 54321.

b. State IDs can be up to 20 characters in length. If the PowerSchool ID is
greater than 12 characters, truncate the PowerSchool ID. This should not
happen, but there are instances where, due to error, a longer PowerSchool
ID has appeared in PowerSchool.

3. If the official State ID and the PowerSchool ID are both not known,
use the following fake State ID:

a. “S” & 7-digit school ID (SIDN) & a counter, starting at 1 and
incrementing by 1 for each student. For example, S01600011,
S01600012, and S01600013 would be the first three students at

0160001.
ACT e




Manually Updating Student Basic Information

Student Profile

Basic Information

First Hame *

Middle Initial

Last Hame *

FIRSTHAKMEA,
1 ch
LASTMANEB

9004-40001-559

TRAINING SCHCOL 1

07/09/2000 =

Student 1D

Grade * Grade 9
School

Gender Female
Drate of Birth *

Last Meodified MNone

=]

=]

Cancel

 Click Edit to update Basic Information, then Save
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Manually Updating Other Student Detalls

Student Profile

Basic Information

Student I

School

Date of Birth

Last Mo-diTisd

LASTHAMEDNE, FIRETHAMEDNE &4

101714001

EadeT

TRAINING SCHO0L 02

hak

Jan @, 2001

None

English
Reading

Viriting

ol speciiied

ol specifed

ol speciiied

Math ot speciied

Solanca ol e ifed
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Gender

Date of Birth

01-01-2001

01-10-2001

02-02-200D0

02032000

02-04- 20600

02-05-20600

Students Found : 3787
Action =

ur Delete e

1017140001 LASTHAMEOMNE, FIRSTHAMEONE A [Tl

1017140010 LASTHAMEONEFERD, FIRSTHAMEONEFERD J F

1017140011 LASTHNAMEOMEONE, FIRSTMNAMEONEONE K 1]

1017140012 LASTHNAMEOMETWOD, FIRSTHNAMEONETWO L F

1017140013 LASTHAMEOMETHREE, 1
FIRSTHAMEONETHREE M

1017140014 LASTHAMEOMEFOUR, FIRSTMAMEONEFOUR F
M

Grade

Grads 7

Grade 7

Grads T

Grade 7

Grade T

Grade T

school
TRAIMING SCHOOL
oz

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

TRAINING SCHOOL
0z

£ Change Criteria

Show | 30 |E|

District

TRAINING DISTRICT
TRAINING DISTRICT
TRAINING DISTRICT
TRAINING DISTRICT
TRAINING DISTRICT

TRAINING DISTRICT

Note: Students cannot be deleted when in a test session
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Closing Sessions




Starting Test Sessions

Test Session Details Quick Guide ©

= Comment~ | & Edit

Grade 3 Read - Session 1 Total Students: 1 @ Authorized Users (2)
Grade 3 Read Mode: Paper
EXEMPLAR SCHOOL & Start Test ! 0

ing 1

Jul 8, 2014 - Jun 30, 2015 8:00 AM - 4:00 PM © Close Test cessing ]

Personalized material will not be sent for Manual Grid students

Add | B Remove Filter by Student Status: Al Statuses E|
Show| 30 B students Search:

] Student Status Comments System Id Number

] BAYFIELD, WISCONSIN = Generate System Id

£3 Manual Grid
DOB:2M0/04 DOB:2/10/04 Grade 3 Student |d4444-20-002

Showing 1to 1 of 1 entries )
— Previous 1 Next —

View Activity History

* From Test Session Details, click the test status button and
choose Start Test

e Click OK on the confirmation and Auto Refresh notification;
session status will update to In Progress

®
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Closing Test Sessions

Test Session Details

Quick Guide ©
S Comment > | (£ Edit
Grade J Read - Session 1 Total Students: 1 B Authorized Users (2

Grade 3 Read Mode: Paper

EXEMPLAR SCHOOL © Close Test Iing f
Jul 8, 2014 - Jun 30, 2015 8:00 AM - 4:00 PM Students already sent for processing ]
Personalized material will not be sent for Manual Grid students
Add 8 Remaove Filter by Student Status: All Statuses E|
Show| 30 B students Search:
[ Student Status Comments System Id Number
] BAYFIELD, WISCONSIN & Manual Grid =] Generate System Id
5 M

DOB:2M0/04 DOB:2/M10/04 Grade 3 Student |d:4444-20-002
Showing 1to 1 of 1 entries ,
+«— Previous 1 Next —

View Activity History

* From Test Session Details, click the test status button and
choose Close Test

« Warning will ask if you are sure; click OK to continue

« Once a session is closed, you can no longer enter irregularity
information for a student
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Support Contacts

ACT Aspire Customer Service
888-802-7502

ACTAspire Implementation@ACTASpire.org

7:00 a.m.—8:30 p.m. Eastern Time, Mon—Fri

®
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