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[bookmark: _Toc47777376][bookmark: _Toc47839012][bookmark: _Toc47850298][bookmark: _Toc48698907][bookmark: _Toc49934159][bookmark: _Toc50869612][bookmark: _Toc466295172]Introduction and Purpose

[bookmark: _Toc48698908][bookmark: _Toc49934160]The South Carolina General Assembly has authorized funds allocated to the South Carolina Department of Education (SCDE) through legislative proviso (SDE-EIA: XII.A.3. African-American History) to be used for the development of additional instructional materials for African-American History curricula.

The SCDE will award grant funds to nonprofit organizations for the development of new instructional materials in each of the following areas:
· digital oral histories from the Civil Rights era,
· a guide to African-American History web resources aligned to the state’s Social Studies Academic Standards and indicators, and
· instructional plans on African-American History aligned to the state’s Social Studies Academic Standards and indicators.

Applicants may propose to develop one or more of these instructional materials.  All materials must be original creations and cannot be copied or plagiarized from existing materials.

Approximately $250,000 will be available for new grants in the 2016–17 funding cycle.  The SCDE anticipates awarding at least one grant in each instructional materials category.  Award amounts will be determined based on the quality of applications received and total funding requested.  Final budgets may be negotiated based on demonstrated needs and available funding.

The 2016–17 grant budget period is January 16, 2017, through June 15, 2017, and is subject to the availability of state funds and projects meeting all African-American History Instructional Materials program requirements.

The grantee may obligate funds upon receipt of the grant award notice.  However, no funds will be disbursed until after January 16, 2017.  Grant funds will be disbursed with an initial payment not to exceed 25 percent of the total grant award and subsequent payments made upon verification that each benchmark has been achieved (see pages 4–6).

[bookmark: _Toc466295173]Eligible Applicants

Eligible applicants are nonprofit organizations that are capable of developing one or more of the following African-American History instructional materials:
· at least eight (8) digital oral history materials related to the Civil Rights era in South Carolina;
· a web resource guide aligning primary sources, websites, videos, oral histories, etc. to the SC Social Studies Academic Standards and indicators in grades 3, 4, 5, 8, and 11; and/or
· instructional plans aligned to the SC Social Studies Academic Standards and indicators in grades K, 1, 2, 3, 4, 5, 8, and 11 using the Office of Standards and Learning template located at http://ed.sc.gov/finance/grants/scde-grant-opportunities/african-american-history-instructional-materials-grant-2016-17/.
Applicants requesting funding in more than one instructional materials category must submit a separate application for each category.  Each project should clearly articulate the process for determining alignment to the 2011 South Carolina Social Studies Academic Standards.

[bookmark: _Toc47777391][bookmark: _Toc47839027][bookmark: _Toc47850314][bookmark: _Toc48698926][bookmark: _Toc49934178][bookmark: _Toc50869622][bookmark: _Toc466295174][bookmark: _Toc47777377][bookmark: _Toc47839013][bookmark: _Toc47850299][bookmark: _Toc48698915][bookmark: _Toc49934167][bookmark: _Toc50869614]Timeline of Grant Process

	Date
	Activity/Action

	November 15, 2016
	Technical assistance session(s)

	December 9, 2016
	Deadline for receipt of application

	January 2017
	Notification of awards

	January 16, 2017
	Funding period begins; projects can begin

	February 15, 2017
	Benchmark 1 report(s) due to the SCDE

	April 14, 2017
	Benchmark 2 report(s) due to the SCDE

	June 15, 2017
	Funding period ends; projects be submitted to SCDE



[bookmark: _Toc50869620][bookmark: _Toc47777389][bookmark: _Toc47839025][bookmark: _Toc47850312][bookmark: _Toc48698924][bookmark: _Toc49934176][bookmark: _Toc466295175]Technical Assistance Session for Applicants

The SCDE’s Office of Standards and Learning will offer a technical assistance webinar via Blackboard Collaborate on November 15, 2016, from 10:00 a.m. until 11:00 a.m. to assist eligible applicants in understanding this RFP and how to apply for this grant.  To participate in this session, go to https://sas.elluminate.com/m.jnlp?sid=2013163&password=M.4DEDDA08E3
3D29CE72755A518D396D.  No password is required to join the session.  Participants should enter their full names when logging in.  Participants will be able to log in 30 minutes prior to the start time to test their audio settings and download/print handouts.  While participation is not mandatory to submit an application, it is highly recommended.

[bookmark: _Toc466295176]Statutory and State Requirements

Performance reporting requirements include those for both programmatic and fiscal reporting are required as stated in the tables on pages 4–6.  The grantee is responsible for ensuring that all reports are accurate, complete, and submitted on time.  Achievement of grant goals and objectives will be monitored through the final report process.  Failure to meet deadlines may result in a loss of funding and may eliminate the applicant from consideration for future funding.

Applicants should review the Assurances and Terms and Conditions for State Awards on pages 32–34 to ensure that, if awarded a grant, they are capable of full compliance, especially with all the referenced regulations and state laws, in order to enter into an agreement with the SCDE for this program.  Pursuant to S.C. Code Ann. § 8-13-700 (Supp. 2015) the applicant must disclose any potential conflict of interest to the SCDE in accordance with the SC Ethics Reform Act conflict of interest policy.  A signed Certification Signature Page (see page 31) is required with the grant application and legally binds the applicant to the agency’s Assurances and Terms and Conditions for State Awards.


[bookmark: _Toc466295177][bookmark: _Toc47777380][bookmark: _Toc47839016][bookmark: _Toc47850302][bookmark: _Toc48698918][bookmark: _Toc49934170]Authorized Activities

All projects funded through this grant must be aligned with the 2011 South Carolina Social Studies Academic Standards and indicators found on the SCDE website.

Funds may be used for one or more of the following:
· Development of digital oral histories of Civil Rights activists.  Interviews should be recorded in a video format and a transcript should accompany each interview.  Both should be able to be posted on a website in formats accessible to persons with disabilities.  Proposals should include the process for determining at least eight (8) participants and efforts made to interview well-known South Carolina Civil Rights leaders.  It is expected the interviewer will conduct at least three interview sessions with each participant.  Interview protocols should be aligned to standards 5-5, 8-7, United States History and the Constitution (USHC)-8, and United States Government (USG)-4.  The oral histories must be accompanied by a copyright waiver or license from the interviewee to the SCDE so that the histories may be posted publically, copied, edited, and amended.  Any copyright by the grant applicant must be assigned to the SCDE.
· Development of an African-American History web resource guide that aligns primary sources, websites, videos, oral histories, etc. to indicators in grades K, 1, 2, 3, 4, 5, 8, and 11.  Content should be school- and grade-level appropriate.  Applicants must clearly articulate the process for determining alignment.  Copyright to the analysis of the alignment of the resource guide to the state standards must be assigned to the SCDE.
· Development of African-American History instructional plans aligned to the standards and indicators in grades K, 1, 2, 3, 4, 5, 8, and 11.  Instructional plans must follow the Office of Standards and Learning template (located at http://ed.sc.gov/finance/grants/
scde-grant-opportunities/african-american-history-instructional-materials-grant-2016-17/).  Applicants must clearly articulate the process for determining alignment.  Copyright in all plans must be assigned to the SCDE.

[bookmark: _Toc466295178]Unauthorized Activities

Grant funds may not be used for graduate-level courses, professional memberships, or indirect costs.  Out-of-state travel must be justified and requires prior approval by the SCDE’s Office of Standards and Learning.
[bookmark: _Toc47777390][bookmark: _Toc47839026][bookmark: _Toc47850313][bookmark: _Toc48698925][bookmark: _Toc49934177][bookmark: _Toc50869621][bookmark: _Toc47777385][bookmark: _Toc47839018][bookmark: _Toc47850304][bookmark: _Toc48698919][bookmark: _Toc49934171]
[bookmark: _Toc466295179]Program Accountability and Monitoring

The SCDE is responsible for monitoring grantee development of instructional materials for African-American History curricula in accordance with the following program accountability requirements:
· Each applicant receiving funding through this RFP meets the eligibility requirements for the grant described herein, and the applicant has provided all required assurances that it will comply with all program implementation and reporting requirements established through this RFP.
· Each applicant receiving funding through this RFP appropriately uses these funds as described in this application package.
· Each applicant implements activities funded through this application within the timeline in which the funds provided are to be used.

To fulfill its monitoring responsibilities, the SCDE requires grantees to submit appropriate fiscal and program documentation following guidance provided by the SCDE program office.  In addition, representatives of the state may conduct site visits to a selected representative sample of funded applicants.

Applicants may be subjected to an evaluation of their financial system, internal controls processes, and policies and procedures by the SCDE’s Office of Auditing Services before a grant award is issued or during the grant term.  The review process and procedures is accessible at http://ed.sc.gov/finance/auditing/pre-award-audit-resources/.

Applicants awarded grant funds must satisfy periodic reporting and accountability requirements throughout the term of the grant.  These requirements address: (1) program accountability; (2) performance reporting; (3) annual budget; (4) monitoring; (5) program evaluation; and (6) technical assistance.

1. Program Accountability
Each grantee is responsible for carrying out its responsibilities in accordance with proviso 1A.2 (SDE-EIA: African-American History), all applicable statutes, regulations, and programmatic guidance, and its approved grant application and work plan.  Grantees may also be required to submit periodic reports to the SCDE to report on the use of grant funds and the progress of proposed grant activities.

2. Performance Reporting
Performance reporting requirements include those for both programmatic reporting and fiscal reporting.

Programmatic Reporting Requirements
The benchmark 1 progress report is due no later than February 15, 2017, and the benchmark 2 report is due by April 14, 2017.  A final performance report must be submitted to the SCDE to report project progress and delivery of final products no later than June 15, 2017.  The grantee is responsible for ensuring that reports are accurate, complete, and submitted on time.  Progress toward achieving grant goals and objectives and benchmarks will be monitored through the interim and final performance report process.

All grantees must address the reporting requirements of the applicable table(s) below in completing the interim and final progress reports for each period in which the activities occurred.  Reimbursements will be based on the attainment of these benchmarks.

Table 1: Minimum Benchmarks for Funds and Deadlines for Deliverables: Digital Oral Histories 
	Benchmark #1
	Deadline

	Evidence of progress towards completion:
· List of interviewees and rationale for identifying each participant 
· Interview dates and times
· Interview protocol, to include questions 
· Record of expenditures
· Example of copyright waiver and assignment to be used with interviewees and the applicant
· Other evidence as required by the SCDE
	February 15, 2017

	Benchmark #2
	Deadline

	Evidence of progress towards completion:
· Status of each series of interviews towards completion
· Example of a completed .wmv file and transcript (including format)
· Record of expenditures
· Other evidence as required by the SCDE
	April 14, 2017

	Benchmark #3
	Deadline

	Evidence of completion:
· Submitted .wmv video files of at least eight (8)series of  interviews
· Submitted Microsoft Word transcripts of each interview in a consistent format that can be used by classroom students and is accessible to individuals with disabilities. The transcripts should begin with a one-page biography of the participant and be accompanied by a photo(s) of the participant. 
· Valid, completed copyright waivers and assignments
· Final record of expenditures
	June 15, 2017



Table 2: Minimum Benchmarks for Funds and Deadlines for Deliverables: Web Resource Guide
	Benchmark #1
	Deadline

	Evidence of progress towards completion:
· Topics included in the web resource guide and their alignment to the 2011 SC Social Studies Academic Standards
· Timeline for completion of the web resource guide
· Record of expenditures
· Other evidence as required by the SCDE
	February 15, 2017

	Benchmark #2
	Deadline

	Evidence of progress towards completion:
· Submitted Microsoft Word file of the web resource guide at approximately 25 percent completion including alignment to the 2011 SC Social Studies Academic Standards
· Status of the web resource guide towards completion
· Record of expenditures
· Other evidence as required by the SCDE
	April 14, 2017

	Benchmark #3
	Deadline

	Evidence of completion:
· Submitted Microsoft Word file of the completed web resource guide aligned to the 2011 SC Social Studies Academic Standards including at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4)
· Copyright assignment
· Final record of expenditures
	June 15, 2017



Table 3: Minimum Benchmarks for Funds and Deadlines for Deliverables: Instructional Plans 
	Benchmark #1
	Deadline

	Evidence of progress towards completion:
· Topics of instructional plans and their alignment to the 2011 SC Social Studies Academic Standards
· Timeline for completion of instructional plans
· Record of expenditures
· Other evidence as required by the SCDE
	February 15, 2017

	Benchmark #2
	Deadline

	Evidence of progress towards completion:
· Status of each instructional plan towards completion
· Example of a completed instructional plan aligned to the 2011 SC Social Studies Academic Standards (using the SCDE template) should be submitted for review by the SCDE
· Record of expenditures
· Other evidence as required by the SCDE
	April 14, 2017

	Benchmark #3
	Deadline

	Evidence of completion: 
· Submitted Microsoft Word documents (using the SCDE template) of at least 4 instructional plans unique to each grade level (grades 3, 5, 8, USHC) and at least 1 instructional plan unique to each grade level (grades K, 1, 2, 4) in formats accessible to individuals with disabilities
· Copyright assignment
· Final record of expenditures
	June 15, 2017



Fiscal Reporting Requirements
Grantees must upload their approved budgets into the SCDE’s grants accounting processing system (GAPS) following receipt of their grant award notifications and prior to submitting any reimbursement requests.  GAPS training will be provided to grantees.  All expenditure reports must be submitted through GAPS.  The grantee is responsible for ensuring that reports are accurate, complete, and submitted on time.  The grantee must submit a final fiscal report to the SCDE that covers the duration of the grant award.

3. Project Budget
A project budget of projected expenditures to be funded by the grant must be submitted with the application.

4. Monitoring
The SCDE will monitor grantees by reviewing and approving the progress reports and final performance reports.  All information in monitoring reports is subject to verification.

The SCDE may conduct programmatic and financial monitoring site visits.  Grantees must agree to site visits conducted by SCDE.  The purpose of site visits is to validate information provided in fiscal and progress reports, and to gather more detailed information on implementation efforts and challenges from interviews and observations for monitoring and evaluation purposes.

The SCDE may require additional information from the grantee, or require the submission of additional documentation including, but not limited to, invoices, receipts, and personnel time and effort reports.  Prior to or after a site visit, the grantee may be required to submit additional relevant information that will allow the SCDE to conduct a useful, efficient, and effective visit or evaluation.  The SCDE may require electronic submission of documents instead of a paper-copy submission.

SCDE staff will verify the contents of documentation submitted.  Grantee may be asked to revise reports when
· non-allowable expenses are found;
· reports are confusing or difficult to understand; or
· there are unexplained discrepancies between the proposed use of grant funds, as provided in the annual budget, and actual expenditures found in the submitted documentation.

5. Program Evaluation

Grant Recipient Project Monitoring and Evaluation
Grantees are required to conduct ongoing self-monitoring and evaluation to ensure project goals are achieved.  Progress toward meeting project goals is to be reported through the benchmark review process.

A final project evaluation report is to be completed by the end of the grant period.  The final evaluation report must address project success toward each goal stated in the application.  If a grantee fails to conduct the final project evaluation report by the end of the grant period, or if any of the performance requirements in section I.2 are not completed, the SCDE may consider the grantee a high risk and elect to discontinue funding or disqualify the grantee from future funding opportunities.

SCDE External Review
The SCDE may contract with an external evaluator of the African-American History Instructional Materials Project.  Grant recipients are required to comply with any request by the SCDE and its evaluation subcontractor, including, but not limited to, requests for information, site visits, interviews, completing surveys, or participating in data collections.

6. Technical Assistance to Grantees
Grantees are required to participate in any technical assistance that the SCDE may conduct related to completing and filing reports or other requirements of the African-American History Instructional Materials Project grant.  Delivery of such technical assistance may include in-person meetings, webinars, and conference calls.

[bookmark: _Toc466295180]Fiscal Operations

Grantees must use grant funds for allowable grant expenditures during the grant period only.  African-American History Instructional Materials grant funds are disbursed upon verification of attainment of required benchmarks and approval of reimbursement requests submitted via GAPS.  The SCDE will deobligate any unspent funds remaining at the end of the grant period for reallocation to other grantees or for purposes allowed under the authorizing legislation.

Matching or in-kind funds are not required.

Allowable Costs
Grants must be used in accordance with statutory and regulatory requirements.  Grant funds may be used for research, travel, transcription software, rental of video equipment, and salaries.

Unallowable Costs
Expenditures charged to the grant should be reasonable, necessary, and adequately documented to achieve the grant project’s goals and objectives.  Indirect costs are not allowed.  Costs for office furniture, construction, entertainment, and alcohol are not allowed.  Note: The unallowable expenditures listed are not all-inclusive; applicants should use prudent judgment to determine expenditure allowability and alignment with the proposed project’s scope of work.

[bookmark: _Toc466295181]Review and Selection Process

Only those grant applications that are received by the deadline and deemed complete will be forwarded for review and funding consideration.  All required materials including forms and appendices must be submitted for the application to be considered complete and eligible for review.  Program staff will conduct an initial review of applications for completeness and compliance with the RFP instructions.
Three reviewers from diverse backgrounds without a vested interest in any applicant being funded will evaluate each application based on the quality of the proposed activities and the capability of the applicant to implement the proposed project.  The review team will be comprised of experienced grant readers from various professions and entities, including the SCDE.

Reviewers will use the scoring rubric on pages 24–30 to read and score each application independently.  After the three reviewers have individually rated each application, the scores will be averaged.  An application can earn up to 32 points for an average score.  Applications that fail to earn an average score of 20 or higher will not be eligible for funding.

Applications will be rank-ordered by final scores.  Subject to the SCDE’s final approval, grant awards will be made starting with applications that earned an average score of 28 points or higher.  If funds remain following these awards, the SCDE will consider funding remaining applications earning an average score within the adequate/meets range until all funds are allocated.

The SCDE reserves the right to interview applicants recommended for funding, request additional documentation, and make site visits as appropriate to ensure compliance with state requirements.

The SCDE reserves the right to negotiate final budgets and to disqualify costs associated with any line items that are unallowable, unallocable, unreasonable, or inconsistent with the program’s goals or the proposed project’s activities and strategies.

Grant awards are not final until an SCDE grant award notice is fully executed.  Notification of funding will be sent in January 2017 to the authorized official listed on the Certification Signature Page.  After the notification of awards, copies of the reviewers’ comments and score sheets will be sent to the contact person identified in the online application.

[bookmark: _Toc466295182]Appeals Process

An applicant who has submitted a proposal that the SCDE does not fund has 30 calendar days after receiving notification that the proposal is not funded to request a review of the process.  Scores may not be appealed.  An unfunded applicant may inquire as to whether or not the application process was followed.  The request for review must be directed to the State Superintendent of Education and must state the reasons for the request.  The Superintendent may delegate to a deputy superintendent the authority to conduct a review.  The deputy superintendent will issue a decision after the review of the information submitted by the applicant and the program office.  This decision will be the final decision of the agency.  The applicant may appeal the agency’s decision to the Administrative Law Court under the terms of the Administrative Procedures Act.
[bookmark: _Toc48698933][bookmark: _Toc49934185][bookmark: _Toc50869629][bookmark: _Toc466295183]
PART II: Application Overview, Content, and Instructions

Read all guidelines and criteria carefully before preparing your application.  Adhere to font, format, page limit, and organizational requirements.  Only applications that include all sections and appendices and fully adhere to these guidelines will be reviewed and considered for funding.  Incomplete applications will not be reviewed.

1. [bookmark: _Toc466295184]Application Overview

Applications must be submitted online.  Applicants are encouraged to prepare all of the following elements of the application before beginning the online submission process.  Do not wait until the last minute to submit an application.  Applicants should use the following overview as a checklist to ensure that they submit a complete application with items labeled accordingly and presented in the order outlined below.  Verify that all components of the narrative and appendices are included prior to uploading attachments.

The African-American History Instructional Materials online application is organized into the following sections (also see the screenshots on pages 18–21):
· Online Form
· Applicant Information
· Financial Director Information
· Program Information
· Funding Information
· Budget Summary
· Proposal Attachments
· Project Summary
· Proposal Narrative
· Table of Contents
· Needs Assessment
· Goals and Objectives
· Activities and Strategies
· Management
· Budget Narrative
· Appendices
· Certification Signature Page (see page 31)
· Proof of Nonprofit Status
· Nonprofit Mission Statement 
· Request for Tax Identification Number and Certification (W-9)
· Action Plan Form
· Résumés for Project Manager and Key Staff Members
· Letters of Recommendation
· Work Sample


[bookmark: _Toc49934186][bookmark: _Toc48698934][bookmark: _Toc466295185]Application Narrative Format

	Length of Narrative:
	Maximum of 16 pages.  The table of contents, project summary, budget, and attachments are excluded from the page count.

	Required Font/Size:
	Times New Roman/12 or Arial/12.

	Margins:
	1” on all sides.

	Page Numbers:
	Insert either top right or bottom right.

	Spacing:
	Double-space with chart and tables in single spacing.

	Final File Format:
	PDF document.



Each section must be clearly identified using the headings provided in the instructions below.  Sections may not be combined.  Reviewers will not consider information requested in one section that is provided in another section.

[bookmark: _Toc466295186]Online Application Submission

To access the online application, go to https://scde.formstack.com/forms/african_american_
history_instructional_materials_grant_2016_17.  The online submission is organized into two sections—Online Forms and Proposal Attachments.

Provide the primary applicant’s nine-digit Data Universal Numbering System (DUNS) number and Taxpayer Identification Number (TIN) in the application form.  Applicants should contact their organization’s finance office if they need assistance with these items.

Use the following instructions to compile and complete all proposal attachments prior to submitting your application.  Follow the directions in each section for saving the documents and refer to the screenshot on page 20 for upload locations.

[bookmark: _Toc466295187]Project Summary

In one page, concisely describe the applicant organization and its mission, the target population to be served with the proposed project, the documented need for the project as revealed by the needs assessment, the goals and objectives of the proposed project, and the amount of funding requested.

When completed, save this page as a single PDF document to be uploaded as an attachment in the online application.

[bookmark: _Toc466295188]Proposal Narrative Content

[bookmark: _Toc347497747]Use the following directions to write the proposal narrative and organize it into sections following the sequence presented below.  Include a table of contents as the first page of the narrative (not included in the page limit).  Do not combine sections.  Required components must be located in their designated sections in order to be scored.
[bookmark: _Toc346878527][bookmark: _Toc347130393][bookmark: _Toc347497748]When complete, save the entire narrative as one PDF document to be uploaded into the online application where indicated in the attachments section.

[bookmark: _Toc466295189]Needs Assessment (maximum of 8 points available)

The needs assessment is a key element of a proposal that makes a clear, concise, and well-supported statement of the need to be addressed.  The needs assessment should reflect the mission of the applicant organization and fit with the purpose of the funding opportunity.

To make a convincing case that there is a need for the project you are proposing, you should conduct and document a thorough statewide needs assessment.  Applicants must provide information that is clear, factual, and directly related to the needs addressed by the proposed project.  The narrative must describe:
· The methodology and results of the needs assessment and the purpose for developing the specific instructional materials;
· Who the beneficiaries are and how they will benefit from these instructional materials;
· How the applicant organization understands the identified need for Civil Rights oral histories, an annotated guide of African-American History web resources, or instructional plans on African-American History, as applicable; and
· How the needs for the project align with the state’s 2011 SC Social Studies Academic Standards and indicators.

[bookmark: _Toc463959615][bookmark: _Toc463959616][bookmark: _Toc466295190]Goals and Objectives (maximum of 8 points available)

Goals and objectives are clear statements of what the applicant proposes to accomplish with the proposed project.  All goals and objectives must reflect the results of the needs assessment, mirror the purpose of the grant, and address the needs identified in the previous section. 

A goal is a statement that explains the purpose of your project (also known as what the project wishes to accomplish with the end in mind).  It sets the fundamental, long-range direction.  In short, what is the desired end result?  Typically, a goal is a broad general statement that expresses the desired change(s).

Objectives are statements that define the results the applicant expects to achieve through the proposed project.  They explain the methods the applicant will use to achieve the goal(s).  Objectives break the goal down into smaller parts that provide specific, measurable actions by which the goal can be accomplished.  They refer to specific activities in a proposal and must be specific, measurable, achievable, relevant, and time-specific (SMART) for meeting the benchmarks and completion deadline.

Applicants must provide a narrative that includes:
· A clearly stated goal;
· SMART objectives that, as applicable, address how proper academic protocols for interviews and oral histories will be followed, how a relevant and school appropriate annotated web resource guide will be developed, or how the instructional plans will be developed on relevant topics using proven content specific methods; and
· A description of how the instructional materials will align with the 2011 SC Social Studies Academic Standards.

[bookmark: _Toc466295191]Strategies and Activities (maximum of 8 points available)

Strategies are considered those tasks that are the catalyst to help the applicant achieve objectives.  For example, in a classroom, strategies are what the teacher does/plans for the students to do so that they learn.  Activities are considered those tasks that the client does to achieve objectives.  For example, in a classroom, activities are what the students do to learn.

Applicants must describe the strategies and activities to be used in developing the applicable African-American History instructional materials as follows:
· Digital oral history projects, aligned to the 2011 SC Social Studies Academic Standards specifically, but not limited to, 5-5, 8-7, USHC-8, and USG-4, should follow proper academic protocols for interviews and oral histories.  An effort should be made to incorporate varied perspectives of the activists from the Civil Rights era to include leaders and foot soldiers, men and women, and African-Americans and Caucasians.  These perspectives should identify themes of the era but also highlight differences in their lived experiences.
· Web resource guide projects, aligned to the 2011 SC Social Studies Academic Standards, should include at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4).  These resources should accurately represent African-American history.
· Instructional plan projects, aligned to the 2011 SC Social Studies Academic Standards, should follow the Office of Standards and Learning instructional plan template and include at least four instructional plans unique to each grade level in grades 3, 5, 8, 11 and at least one instructional plan unique to each grade level in grades K, 1, 2, and 4.

Like objectives, strategies and activities use action verbs such as work, create, and hire.  Both strategies and activities must relate to the line item costs in the Budget Narrative for the proposed project.  Any activities that require funding must be described in the strategies and activities section and must be explained in the Budget Narrative or the item(s) will not be funded.  If a strategy or activity does not “equate to a dollar sign,” it is not a true strategy or activity.

Use the Action Plan Form located on page 36 to develop the strategies, timeline of activities, and funds allocated for the activities for each objective.  This form will not count towards your page limit.

[bookmark: _Toc466295192]Management (maximum of 8 points available)

The management section outlines the plan to manage the project.  Applicants must provide a narrative that
· clearly describes the plan to manage the project to ensure that high-quality instructional materials are completed and delivered on time;
· identifies the chain of command, who will manage the project, a job description of the project director, and the responsibilities for each key staff member; and
· includes résumés, vitae, or a paragraph summary for each staff member in the appendices.

Use the Action Plan Form on page 36 to identify who is responsible for overseeing each activity.  Include the Action Plan Form(s) in the appendices (see page 17).

[bookmark: _Toc463959620][bookmark: _Toc463959621][bookmark: _Toc48698936][bookmark: _Toc49934188][bookmark: _Toc50869630][bookmark: _Toc466295193]Application Budget
[bookmark: _Toc48698937][bookmark: _Toc49934189]
While the budget is assigned zero (0) points, the budget is a critical component of the entire application.  No application with an incomplete budget will be funded.

The application budget consists of two parts: the Budget Summary and the Budget Narrative.  All proposed expenditures for the grant funding period must be itemized in the Budget Summary and detailed in the Budget Narrative.  Budget items not explained in the proposal narrative will not be funded.

1. The Budget Summary is the financial overview of the grant and must include all proposed expenditures for the project.  Each line item of the Budget Summary must correspond to the line items of the Budget Narrative (discussed below).  Provide a Budget Summary for the January 16, 2017–June 15, 2017 budget period in the online application Budget Summary section (see screenshot on page 19).
2. The Budget Narrative must provide clear evidence that the budget is appropriate and justified based on the needs assessment.  Use an Excel spreadsheet to provide a detailed Budget Narrative that includes estimates for any matching funds and in-kind contributions, if applicable.  Structure the Budget Narrative line-item categories to parallel the line-item categories of the Budget Summary.  Include all formulas used to calculate each line-item expense.  This narrative must demonstrate that all expenditures are allowable, reasonable, and allocable; are adequate to support the activities of the project; and directly connect to the goals and objectives in the proposal narrative.

[bookmark: _Toc48698938][bookmark: _Toc49934190]Ensure that the totals in the Budget Summary equal the totals in the Budget Narrative.

The following describes the line items that should be budgeted in each category.

Salaries/Stipends (100)
This category includes pay for salaries for staff members and substitutes and stipends for teachers.  The total percentage of time charged to the grant and to non-grant funds cannot exceed 100 percent of the total time worked by any staff member.

Employee Benefits (200)
FICA, workers’ compensation, health insurance, and other employee benefits costs should be included here.  These costs will represent a percentage of the total in Salaries/Stipends (100).

Purchased Services (300)
Expenses such as consultant fees, travel/transportation costs, telephone costs, and other purchased services will be included here.  This includes amounts paid for personal services rendered by personnel who are not on the payroll and for other specialized services purchased by the organization.  While a product may or may not result from the transaction, the primary reason for the purchase is the service provided.  Note: Salaries for direct teachers and project staff should be recorded in Salaries/Stipends (100) and not in this section.

For a grantee to pay a vendor, a contract must be in place.  At a minimum, the contract should include the scope of services, the duration of the contract, and the method and amount of payment; the contract must be executed by both parties.  Consulting/service contracts must be procured in accordance with South Carolina Procurement Law (see http://www.mmo.sc.gov/PS/legal/PS-legal-procurement-law.phtm).

Applicants/grantees must ensure that they do not enter a contract with any vendor that is debarred, suspended, or ineligible for participation in federal programs by
1. checking the Excluded Parties List (EPLS) at the federal System for Award Management (SAM) Web sitehttps://www.sam.gov/portal/public/SAM/#11 (Applicants are encouraged to review the user guides for exclusions provided via the “Help” page prior to conducting searches.);
2. collecting a certification from the vendor and attaching it to the contract; or
3. adding a clause or condition to the contract that indicates the vendor is eligible.

Supplies and Materials (400)
Include the amounts paid for material items of an expendable nature.  It is recommended that applicants group items into categories to avoid listing every item; however, make sure that such expenditures are aligned with relevant project characteristics (objectives, number of participants, frequency of activity, etc.).  Allow for maintenance, repair, and replacement costs over the grant life cycle of the proposed project for any equipment that totals $5,000 and below.

Capital Outlay/Equipment (500)
Equipment and supplies totaling more than $5,000 per unit are not allowable.  Itemize furniture, fixtures and equipment that total $5,000 and below per unit under Supplies and Materials.
Other Objects (600)
This category includes expenditures such as postage, liability insurance fees, and copyright fees that do not neatly fit into the other categories.
[bookmark: _Toc48698939][bookmark: _Toc49934191][bookmark: _Toc50869631]
The SCDE reserves the right to disqualify, disallow, and negotiate costs associated with any line item proposed in the budget.  If any line item cost is determined to be excessive, given the nature and scope of the entire project or of a particular activity, the SCDE can request the applicant reduce the cost of the line item or ask the applicant to assume a portion of the cost before the budget is approved and funds are awarded.

Funds will be disbursed on a reimbursement basis upon the receipt of expenditure reports with all supporting documentation from the grantees.  Grantees may not obligate funds prior to the receipt of a grant award notice.  No expenditures incurred prior to January 16, 2017, will be reimbursed.  Applicants should have at their disposal at least three months of sustainable funds to implement the program prior to SCDE reimbursement.  Grantees are not permitted to pick up their reimbursements from the SCDE office.

[bookmark: _Toc466295194]Appendices

Items 1–7 of the appendices must be scanned into a single PDF document to be uploaded into the online application where indicated.  Item 8 (work sample) must be saved as a separate PDF document and uploaded where indicated in the screenshot on page 20.

1. Certification Signature Page
Print the Certification Signature Page (located on page 31) and obtain the appropriate signatures.  Applications that do not include the signed Certification Signature Page will not be reviewed or considered for funding.  Note: This form includes the certification of the SCDE’s Assurances and Terms and Conditions for State Awards and any applicable program-related conditions conveyed in this RFP.  Those forms are not required to be included in the applicant’s proposal submission.  However, please retain the copy included in this RFP for your records and ensure that the signatories and partner organizations have copies of each document.

By signing the Certification Signature Page, the signatories assure that they will comply with all the assurance and terms and conditions for the project/program.  All signatories must understand that they are signing a document that is legally binding in the event a grant is awarded.  Applications that do not include the signed Certification Signature Page will not be reviewed or considered for funding.

2. Proof of Nonprofit Status
Include the nonprofit’s IRS Determination Letter and your recognition by the South Carolina Secretary of State.  Applications that do not include these documents will not be reviewed or considered for funding.



3. Nonprofit Mission Statement
Include the mission statement for the nonprofit.  This statement does not have to be specific to this project but represents the entire mission of the organization.

4. [bookmark: _Toc354136126][bookmark: _Toc368579101][bookmark: _Toc368654008][bookmark: _Toc369251634]Request for Taxpayer Identification Number and Certification (W-9)
Print and complete the W-9 Request for Taxpayer Identification Number and Certification form (see page 35) for the primary applicant organization.  When finalized, save the W-9 to be scanned with the other appendices.

5. Action Plan Form
Include an Action Plan Form that includes each benchmark activity, when each project activity begins and ends, how each activity relates to a particular objective, and who is responsible for overseeing the activity.  A template for this plan is included on page 36.  The Action Plan Form may be single-spaced.

6. [bookmark: _Toc322013003][bookmark: _Toc350151158][bookmark: _Toc354136127][bookmark: _Toc368579102][bookmark: _Toc368654009][bookmark: _Toc369251635]Résumés of Project Manager and Key Personnel
Include a résumé or vitae for the project manager.  For any other key personnel to be involved in this program, include a résumé, vitae, or a paragraph summary.

7. Letters of Recommendation
Include at least two letters of recommendation in reference to your work on similar projects including your timeliness, attention to detail, and ability to be a good steward of budgets/funding.

8. Work Sample
Provide a sample of similar work to demonstrate your experience and quality of work.

[bookmark: _Toc466295195]Deadline and Submission Procedures

1. Applications must be submitted online at https://scde.formstack.com/forms/african_
american_history_instructional_materials_grant_2016_17.
2. No hard-copy applications will be accepted.  Applications delivered by hand, postal mail, e-mail, or fax will not be accepted.
3. Only applications that adhere to all of the guidelines and directions set forth in this RFP will be reviewed and considered for funding.
4. Applications must originate from the applicant.  Applications that are plagiarized from the Internet, other grants, or second-party resources will not be considered for funding.  Grants are not transferrable.
5. Do not attach or submit any additional materials other than what is specifically required.  Any additional materials will be disposed of without review.
6. Applications will not be returned.  Keep a copy of the entire application for your records.
7. A complete application must include all required documentation and appendices.
8. Applications must be received no later than 1:00 pm on December 9, 2016.  Applications received after this deadline will not be considered.  Because potential technology issues may arise, it is best to submit well in advance of the deadline.  No exceptions to the deadline will be entertained regardless of circumstances.
[bookmark: _Toc466295196]Screenshots of Online Application Submission Forms

The following screenshots are for informational purposes only and are provided to assist applicants in compiling all elements needed to complete the online submission.  Complete the attachments for the online application as directed in the preceding instructions.  The SCDE encourages applicants to prepare all elements of the application prior to beginning the online submission process.  Make sure all information submitted is accurate, including formal or official names such as the school district, and that spelling is correct.  Do not use abbreviations or acronyms.

If necessary, you may save your progress in the online application and return to the form later.  Click on the “Save and Resume Later” link to save your progress.  You will be given the option of copying and saving the link to the partially completed form or entering an e-mail address to have the link e-mailed to you.  Be sure to enter the e-mail address correctly as SCDE personnel cannot access the link or the incomplete application.  Using this link you can access the application from any computer within thirty days to complete the online submission.  Without the link or after thirty days, the data previously entered cannot be retrieved, and you will have to begin a new application.  A saved application is not a submitted application.  You must follow all of the steps described on pages 20–21 to complete the submission process.

Enter the official name of the applicant organization.  Enter the organization’s physical address using the 10-digit ZIP code (ZIP+4), DUNS number, and TIN (tax identification number).  Select the project(s) being proposed.  Fields denoted by a red asterisk are required fields; applicants will not be able to proceed to the next screens of the application without entering this information.
[image: ]
Enter the contact information for the authorized official for the organization including their title/position, phone number, and e-mail address.  The authorized official is an individual who can enter into legally binding agreements on behalf of the organization.  The name as entered in the online application must match the name as shown on the Certification Signature Page.
[image: ]
Enter the contact information for the project director including their title/position, phone number, and e-mail address.  The confirmation e-mail of a successful online application submission will be sent only to this e-mail address.  Reenter the e-mail address to confirm that it is correct.
[image: ]
Enter the line-item breakdowns for the grant funds requested using only whole dollars (no cents).  Fill in all fields and enter 0 (zero) for line items that are not applicable to the project.  The amounts for each line-item and the total funds requested must match the amounts in the Budget Narrative.  The Total Grant Funds Requested field will automatically calculate.
[image: ]
Prepare each of the proposal attachments (i.e., Project Summary, Proposal Narrative, Budget Narrative, appendices, and work sample) following the preceding instructions in this RFP.  Ensure that each attachment is saved in the proper format as either a PDF or Excel document.  Pay close attention to attachments that must be scanned together into a single document.  The online application will only allow one document to be uploaded for each attachment.  Upload the attachments where indicated in the following screenshot.  All attachments are required; you will not be able to submit the application without uploading all four documents.
[image: ]
Thoroughly review the summary on the Data Review and Confirmation Page to verify that the information has been entered correctly in the online application prior to submitting.  You will not be able to access the completed application form after it has been submitted.  If any of the entries are incorrect, click on the "Previous" button at the bottom of each page to return to the appropriate section(s) and reenter the correct information.
[image: ]
If all of the entries are correct, click on the “Submit Application” button in the lower right corner of this screen to complete the submission process.
[image: ]
Once the application is submitted, the following message will be displayed on the screen, and a submission confirmation will be sent to the e-mail address provided for the project director in the online application.
[image: ]
If the project director does not receive a confirmation e-mail, then the application did not successfully upload.  You must go back and resubmit the entire online form, including all attachments, in order for your application to be considered for funding.
[image: ]
An e-mail confirmation that the grant application was successfully submitted does not account for the quality of the uploaded documents or the completeness of the online form.  The confirmation e-mail only notifies you that the online application has been submitted.  Applicants are responsible for ensuring that the information entered in the online form, including all attachments, is accurate and complete in order for the application to be reviewed and considered for funding.

[bookmark: _Toc466295197]
Appendix A: Definitions of Terms Used

Deobligation–The downward adjustment of the obligations recorded in a grant award document.  It is caused by factors such as (1) termination of part of the project, (2) reduction in material prices, (3) cost savings, or (4) correction of recorded amounts.

Primary Applicant–The organization that serves as the fiscal agent and is responsible for the programmatic and fiduciary management of the grant.

[bookmark: _Toc466295198]
Appendix B: Selection Criteria and Reviewers’ Scoring Rubric
[bookmark: _Toc50869624]
Selection Criteria

	Narrative Sections
	Points Available

	Needs Assessment
	8

	Goals and Objectives
	8

	Strategies and Activities 
	8

	Management 
	8

	TOTAL
	32





Reviewers’ Scoring Rubric

	Needs Assessment:  The applicant must provide information that is clear, factual, and directly related to the needs addressed by the proposed project.  The narrative must describe:
· The methodology and results of the needs assessment and the purpose for developing the specific instructional materials;
· Who the beneficiaries are and how they will benefit from these instructional materials;
· How the applicant organization understands the identified need for Civil Rights oral histories, an annotated guide of African-American History web resources, or instructional plans on African-American History, as applicable; and
· How the needs for the project align with the state’s 2011 SC Social Studies Academic Standards and indicators.

	Acceptable
	Not Acceptable

	Fully Meets—7–8 points
	Adequate/Meets—5–6 points
	Limited/Approaches—3–4 points
	Inadequate—0–2 points

	
Applicant provides a narrative that fully describes:
· The methodology and results of the needs assessment and the purpose for developing the specific instructional materials;
· Who the beneficiaries are and how they will benefit from these instructional materials;
· How the applicant organization understands the identified need for Civil Rights oral histories, an annotated guide of African-American History web resources, or instructional plans on African-American History, as applicable; and
· How the needs for the project align with the state’s 2011 SC Social Studies Academic Standards and indicators.
	
Applicant provides a narrative that moderately describes:
· The methodology and results of the needs assessment and the purpose for developing the specific instructional materials;
· Who the beneficiaries are and how they will benefit from these instructional materials;
· How the applicant organization understands the identified need for Civil Rights oral histories, an annotated guide of African-American History web resources, or instructional plans on African-American History, as applicable; and
· How the needs for the project align with the state’s 2011 SC Social Studies Academic Standards and indicators.
	
Applicant provides a narrative that is limited or unclear in describing:
· The methodology and results of the needs assessment and the purpose for developing the specific instructional materials;
· Who the beneficiaries are and how they will benefit from these instructional materials;
· How the applicant organization understands the identified need for Civil Rights oral histories, an annotated guide of African-American History web resources, or instructional plans on African-American History, as applicable; and
· How the needs for the project align with the state’s 2011 SC Social Studies Academic Standards and indicators.
	
Applicant provides a narrative that does not adequately describe:
· The methodology and results of the needs assessment and the purpose for developing the specific instructional materials;
· Who the beneficiaries are and how they will benefit from these instructional materials;
· How the applicant organization understands the identified need for Civil Rights oral histories, an annotated guide of African-American History web resources, or instructional plans on African-American History, as applicable; and
· How the needs for the project align with the state’s 2011 SC Social Studies Academic Standards and indicators.

	Reviewer’s Comments



	Goals and Objectives: The applicant must provide a narrative that includes:
· A clearly stated goal;
· SMART (specific, measurable, achievable, relevant, and time-specific) objectives that, as applicable, address how proper academic protocols for interviews and oral histories will be followed, how a relevant and school appropriate annotated web resource guide will be developed, or how the instructional plans will be developed on relevant topics using proven content specific methods; and
· A description of how the instructional materials will align with the 2011 SC Social Studies Academic Standards.

	Acceptable
	Not Acceptable

	Fully Meets—7–8 points
	Adequate/Meets—5–6 points
	Limited/Approaches—3–4 points
	Inadequate—0–2 points

	
The applicant provides a detailed narrative that includes:
· A clearly stated goal;
· SMART objectives that, as applicable, address how proper academic protocols for interviews and oral histories will be followed, how a relevant and school appropriate annotated web resource guide will be developed, or how the instructional plans will be developed on relevant topics using proven content specific methods; and
· A description of how the instructional materials will align with the 2011 SC Social Studies Academic Standards.
	
The applicant provides a moderately detailed narrative that includes:
· A clearly stated goal;
· SMART objectives that, as applicable, address how proper academic protocols for interviews and oral histories will be followed, how a relevant and school appropriate annotated web resource guide will be developed, or how the instructional plans will be developed on relevant topics using proven content specific methods; and
· A description of how the instructional materials will align with the 2011 SC Social Studies Academic Standards.
	
The applicant provides a limited or incomplete narrative that includes:
· A clearly stated goal;
· SMART objectives that, as applicable, address how proper academic protocols for interviews and oral histories will be followed, how a relevant and school appropriate annotated web resource guide will be developed, or how the instructional plans will be developed on relevant topics using proven content specific methods; and
· A description of how the instructional materials will align with the 2011 SC Social Studies Academic Standards.
	
The applicant provides a narrative that does not include:
· A clearly stated goal;
· SMART objectives that, as applicable, address how proper academic protocols for interviews and oral histories will be followed, how a relevant and school appropriate annotated web resource guide will be developed, or how the instructional plans will be developed on relevant topics using proven content specific methods; and
· A description of how the instructional materials will align with the 2011 SC Social Studies Academic Standards.

	Reviewer’s Comments



	Strategies and Activities: The applicant must describe the strategies and activities to be used in developing the applicable African-American History instructional materials as follows:
· Digital oral history projects, aligned to the 2011 SC Social Studies Academic Standards specifically, but not limited to, 5-5, 8-7, USHC-8, and USG-4, that
· follow proper academic protocols for interviews and oral histories;
· incorporate varied perspectives of the activists from the Civil Rights era to include leaders and foot soldiers, men and women, and African-Americans and Caucasians;
· include perspectives that identify themes of the era but also highlight differences in their lived experiences;
· Web resource guide projects, aligned to the 2011 SC Social Studies Academic Standards, that
· include at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4), and
· accurately represent African-American history; or
· Instructional plan projects, aligned to the 2011 SC Social Studies Academic Standards, that
· follow the Office of Standards and Learning instructional plan template, and
· include at least four instructional plans unique to each grade level in grades 3, 5, 8, 11 and at least one instructional plan unique to each grade level in grades K, 1, 2, and 4.

	Acceptable
	Not Acceptable

	Fully Meets—7–8 points
	Adequate/Meets—5–6 points
	Limited/Approaches—3–4 points
	Inadequate—0–2 points

	
The applicant provides a narrative with a clear and detailed description of strategies and activities to be used in developing the applicable African-American History instructional materials as follows:
· Digital oral history projects, aligned to the 2011 SC Social Studies Academic Standards specifically, but not limited to, 5-5, 8-7, USHC-8, and USG-4, that
· follow proper academic protocols for interviews and oral histories;
· incorporate varied perspectives of the activists from the Civil Rights era to include leaders and foot soldiers, men and women, and African-Americans and Caucasians;
· include perspectives that identify themes of the era but also highlight differences in their lived experiences;
· Web resource guide projects, aligned to the 2011 SC Social Studies Academic Standards, that
· include at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4), and
· accurately represent African-American history; or
· Instructional plan projects, aligned to the 2011 SC Social Studies Academic Standards, that
· follow the Office of Standards and Learning instructional plan template, and
· include at least four instructional plans unique to each grade level in grades 3, 5, 8, 11 and at least one instructional plan unique to each grade level in grades K, 1, 2, and 4.
	
The applicant provides a narrative with a moderately clear description of strategies and activities to be used in developing the applicable African-American History instructional materials as follows:
· Digital oral history projects, aligned to the 2011 SC Social Studies Academic Standards specifically, but not limited to, 5-5, 8-7, USHC-8, and USG-4, that
· follow proper academic protocols for interviews and oral histories;
· incorporate varied perspectives of the activists from the Civil Rights era to include leaders and foot soldiers, men and women, and African-Americans and Caucasians;
· include perspectives that identify themes of the era but also highlight differences in their lived experiences;
· Web resource guide projects, aligned to the 2011 SC Social Studies Academic Standards, that
· include at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4), and
· accurately represent African-American history; or
· Instructional plan projects, aligned to the 2011 SC Social Studies Academic Standards, that
· follow the Office of Standards and Learning instructional plan template, and
· include at least four instructional plans unique to each grade level in grades 3, 5, 8, 11 and at least one instructional plan unique to each grade level in grades K, 1, 2, and 4.
	
The applicant provides a narrative with a limited or incomplete description of strategies and activities to be used in developing the applicable African-American History instructional materials as follows:
· Digital oral history projects, aligned to the 2011 SC Social Studies Academic Standards specifically, but not limited to, 5-5, 8-7, USHC-8, and USG-4, that
· follow proper academic protocols for interviews and oral histories;
· incorporate varied perspectives of the activists from the Civil Rights era to include leaders and foot soldiers, men and women, and African-Americans and Caucasians;
· include perspectives that identify themes of the era but also highlight differences in their lived experiences;
· Web resource guide projects, aligned to the 2011 SC Social Studies Academic Standards, that
· include at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4), and
· accurately represent African-American history; or
· Instructional plan projects, aligned to the 2011 SC Social Studies Academic Standards, that
· follow the Office of Standards and Learning instructional plan template, and
· include at least four instructional plans unique to each grade level in grades 3, 5, 8, 11 and at least one instructional plan unique to each grade level in grades K, 1, 2, and 4.
	
The applicant provides a narrative that includes an inadequate description of strategies and activities to be used in developing the applicable African-American History instructional materials as follows:
· Digital oral history projects, aligned to the 2011 SC Social Studies Academic Standards specifically, but not limited to, 5-5, 8-7, USHC-8, and USG-4, that
· follow proper academic protocols for interviews and oral histories;
· incorporate varied perspectives of the activists from the Civil Rights era to include leaders and foot soldiers, men and women, and African-Americans and Caucasians;
· include perspectives that identify themes of the era but also highlight differences in their lived experiences;
· Web resource guide projects, aligned to the 2011 SC Social Studies Academic Standards, that
· include at least 25 annotated web resources unique to each grade level (grades 3, 5, 8, USHC) and at least 10 annotated web resources unique to each grade level (grades K, 1, 2, 4), and
· accurately represent African-American history; or
· Instructional plan projects, aligned to the 2011 SC Social Studies Academic Standards, that
· follow the Office of Standards and Learning instructional plan template, and
· include at least four instructional plans unique to each grade level in grades 3, 5, 8, 11 and at least one instructional plan unique to each grade level in grades K, 1, 2, and 4.

	Reviewer’s Comments



	Management: The applicant must provide a narrative with a plan to manage the project that
· clearly describes the plan to manage the project to ensure that high-quality instructional materials are completed and delivered on time;
· identifies the chain of command, who will manage the project, a job description of the project director, and the responsibilities for each key staff member; and
· includes résumés, vitae, or a paragraph summary for each staff member in the appendices.

	Acceptable
	Not Acceptable

	Fully Meets—7–8 points
	Adequate/Meets—5–6 points
	Limited/Approaches—3–4 points
	Inadequate—0–2 points

	
The applicant provides a narrative with a detailed and thorough plan to manage the project that
· clearly describes the plan to manage the project to ensure that high-quality instructional materials are completed and delivered on time;
· identifies the chain of command, who will manage the project, a job description of the project director, and the responsibilities for each key staff member; and
· includes résumés, vitae, or a paragraph summary for each staff member in the appendices.
	
The applicant provides a narrative with a moderately detailed plan to manage the project that
· clearly describes the plan to manage the project to ensure that high-quality instructional materials are completed and delivered on time;
· identifies the chain of command, who will manage the project, a job description of the project director, and the responsibilities for each key staff member; and
· includes résumés, vitae, or a paragraph summary for each staff member in the appendices.
	
The applicant provides a narrative with a limited or incomplete plan to manage the project that
· clearly describes the plan to manage the project to ensure that high-quality instructional materials are completed and delivered on time;
· identifies the chain of command, who will manage the project, a job description of the project director, and the responsibilities for each key staff member; and
· includes résumés, vitae, or a paragraph summary for each staff member in the appendices.
	
The applicant provides a narrative that does not include an adequate plan to manage the project that
· clearly describes the plan to manage the project to ensure that high-quality instructional materials are completed and delivered on time;
· identifies the chain of command, who will manage the project, a job description of the project director, and the responsibilities for each key staff member; and
· includes résumés, vitae, or a paragraph summary for each staff member in the appendices.

	Reviewer’s Comments





[bookmark: _Toc466295199][bookmark: _Toc294164237][bookmark: _Toc365552241][bookmark: _Toc50869633]Appendix C: Required SCDE Forms


[bookmark: _Toc466295200]Certification Signature Page


Certification
	I hereby certify that, to the best of my knowledge, the information and data contained in this application are true and correct.  The applicant’s governing body has duly authorized this application and documentation, and the applicant will comply with the SCDE Assurances and Terms and Conditions for State Awards if the grant is awarded.





Authorized Official (CEO of organization)
	Name: 

	Position:
	E-mail:

	Telephone:
	Fax:

	Signature of Authorized Official:



	Date Signed:



Financial Official
	Name: 

	Position:
	E-mail:

	Telephone:
	Fax:

	Signature of Financial Official:



	Date Signed:



[bookmark: _GoBack]Please complete, print, and obtain signatures prior to submission.  Include the signed, scanned form in the required appendices as indicated on page 16.
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[bookmark: _Toc466295201][bookmark: _Toc161798985][bookmark: _Toc110150819]Assurances and Terms and Conditions for State Awards
[bookmark: _Toc332013857][bookmark: _Toc332014087]For informational purposes only
The applicant certifies to abide by the SCDE Assurances and Terms and Conditions by signing and submitting the Certification Signature Page.

Assurances

I certify that this applicant
A. Has the legal authority to apply for state assistance and the institutional, managerial, and financial capability (including funds sufficient to pay the nonstate share of project costs) to ensure proper planning, management, and completion of the project described in this application.
B. Will give the South Carolina Department of Education (SCDE) access to and the right to examine all records, books, papers, or documents related to this award and will establish a proper accounting system in accordance with generally accepted accounting principles (GAAP) or agency directives.
C. Has an accounting system that includes sufficient internal controls, a clear audit trail, and written cost-allocation procedures as necessary.  The financial management systems are capable of distinguishing expenditures that are attributable to this grant from those that are not attributable to this grant.  This system is able to identify costs by programmatic year and by budget line item and to differentiate among direct, indirect, and administrative costs.  In addition, the applicant will maintain adequate supporting documents for the expenditures and in-kind contributions, regardless of the type of funds, if any, that it makes under this grant.  Costs are shown in books or records (e.g., disbursements ledger, journal, payroll register) and are supported by a source document such as a receipt, travel voucher, invoice, bill, or in-kind voucher.
D. Will also comply with GAAP as it relates to budgets, budget amendments, and expenditure claim submissions.
E. Will approve all expenditures, document receipt of goods and services, and record payments on the applicant’s accounting records prior to submission of reimbursement claims to the SCDE for costs related to this grant.
F. Will initiate and complete work within the applicable time frame after receipt of approval by the SCDE.
G. Will not discriminate against any employee or applicant for employment because of race, color, religion, age, sex, national origin, or disability.  The applicant will take affirmative action to ensure that applicants for employment and the employees during the period of their employment are treated without regard to their race, color, religion, age, sex, national origin, or disability.
H. Will comply with the Ethics, Government Accountability, and Campaign Reform Act (S.C. Code Ann. § 2-17-10 et seq. and § 8-13-100 et seq. (Supp. 2015)).
I. Will comply with the Drug Free Workplace Act (S.C. Code Ann. § 44-107-10 et seq. (Supp. 2015)) if the amount of this award is $50,000 or more.

[bookmark: _Toc110150820]Terms and Conditions

A. Completeness of Proposal.  All proposals should be complete and carefully worded and must contain all of the information requested by the South Carolina Department of Education (SCDE).  If you do not believe a section applies to your proposal, please indicate that fact.
B. Non-awards/Termination.  The SCDE reserves the right to reject any and all applications and to refuse to grant monies under this solicitation.  If the SCDE rejects an application, the applicant has a right to request a review of the process consistent with the appeals process presented in the Request for Proposals (RFP).
		After it has been awarded, the SCDE may terminate a grant by giving the grantee written notice of termination.  In the event of a termination after award, the SCDE shall reimburse the grantee for expenses incurred up to the notification of termination.  In addition, this grant may be terminated by the SCDE if the grantee fails to perform as promised in its proposal.
	Upon the termination of a grant, the grantee shall have the right to a review process.  The grantee must notify the SCDE of its request within 30 days of receiving written notice of the termination.
C. Reduction in Budgets and Negotiations.  The SCDE reserves the right to negotiate budgets with potential grantees.  The SCDE may, at its sole discretion, determine that a proposed budget is excessive and may negotiate a lower budget with the applicant.  The applicant may at that time negotiate or withdraw its proposal.  In addition, the SCDE may desire to fund a project but not at the level proposed.  In that case, the SCDE shall notify the applicant of the amount that can be funded, and the applicant and the SCDE shall negotiate a modification to the proposal to accommodate the lower budget.  All final decisions are that of the SCDE.
D. Amendments to Grants.  Amendments are permitted upon the mutual agreement of the parties and will become effective when specified in writing and signed by both parties.
E. Use of Grant Funds.  Funds awarded are to be expended only for purposes and activities covered by the approved project plan, budget, and budget narrative.
F. Submission of Expenditure Reports.  Claims for reimbursement must be made at least quarterly and consistent with calendar quarters (e.g., an expenditure report claim for costs for January 1 through March 30 must be filed by May 15).
G. Obligation of Grant Funds.  Grant funds may not be obligated prior to the effective date or subsequent to the end or termination date of the grant period.  No obligations are allowed after the end of the grant period.  The final request for expenditure report claims must be submitted no later than thirty (30) days after the end of the grant period.
H. Deobligation of Funds.  After a final expenditure claim has been submitted to the SCDE, the grantee will go through the official deobligation process with the SCDE.
I. Documentation.  The grantee must provide for accurate and timely recording of receipts and expenditures.  The grantee’s accounting system should distinguish receipts and expenditures attributable to each grant.  The grantee must review the memo regarding “Guidelines for Retaining Documentation to Support Expenditure Claims,” available at http://ed.sc.gov/finance/auditing/manuals-handbooks-and-guidelines/guidelines-for-retaining-documentation-to-support-expenditures/.
J. Travel Costs.  Travel costs, if allowed under this solicitation, must not exceed limits noted in the United States General Services Administration (www.gsa.gov) regulations for lodging.  Meals and incidentals are limited by the state budget proviso, currently not to exceed $25 per day for in-state travel and $32 for out-of-state travel (see page 91 of the document at http://www.cg.sc.gov/guidanceandformsforstateagencies/Documents/CGsAPP/9-30-2015/DisbursementReg-9-30-15edit.pdf).  Mileage reimbursement must follow the current Office of Comptroller General instructions, which is consistent with the published IRS rates.
K. Honoraria.  Amounts paid in honoraria, if allowed under this grant, must be consistent with SCDE policies.  Applicants should check with the program office before budgeting for honoraria.
L. Reports.  The grantee shall submit, as required or instructed by the awarding program office, all reports (programmatic, financial, or evaluation) within the specified period or date and in the prescribed format.  An expenditure claim report must be filed by August 15 for all expenditures incurred by June 30 in order to comply with the generally accepted accounting principles (GAAP) and the production of the State's Comprehensive Annual Financial Report.
M. Copyright.  The grantee is free to copyright any books, publications, or other copyrightable materials developed in the course of this grant.  However, the SCDE reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use, the copyrighted work developed under this grant.
N. Certification Regarding Suspension and Debarment.  By submitting an application, the applicant certifies, to the best of its knowledge and belief, that the
· Applicant and/or any of its principals, subgrantees, or subcontractors
· are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any state or federal agency; have not, within a three-year period preceding this application, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) contract or subcontract; violation of federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property; and
· are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated above.
· Applicant has not, within a three-year period preceding this application, had one or more contracts terminated for default by any public (federal, state, or local) entity.
O. Audits.  Although this Assurances, Terms, and Conditions document is for a state award, federal audit requirements apply as follows:
· Entities expending $750,000 or more in federal awards:
Entities that expend $750,000 or more in federal awards during the fiscal year are required to have an audit performed in accordance with the provisions of  2 CFR Part 200.501, et seq.  Except for the provisions for biennial audits provided in 2 CFR Part 200.504 (a) and (b), audits must be performed annually as stated at 2 CFR Part 200.504.  A grantee that passes through funds to subrecipients has the responsibility of ensuring that federal awards are used for authorized purposes in compliance with federal program laws, federal and state regulations, and grant agreements.  The director of the OMB, who will review this amount every two years, has the option of revising the threshold upward.
· Entities expending less than $750,000 in federal awards:
Entities that expend less than $750,000 in a fiscal year in federal awards are exempt from the audit requirements in 2 CFR Part 200.504.  However, such entities are not exempt from other federal requirements (including those to maintain records) concerning federal awards provided to the entity.  The entity’s records must be available for review or audit by the SCDE and appropriate officials of federal agencies, pass-through entities, and the General Accounting Office (GAO).
P. Records.  The grantee shall retain grant records, including financial records and supporting documentation, for a minimum of six (6) years after the end date of the grant when the final expenditure report claim for reimbursement and all final reports have been submitted, unless informed otherwise or in case of litigation.
Q. Electronic Signature Agreement.  I agree that my electronic signature is the legally binding equivalent to my handwritten signature.
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See http://www.irs.gov/pub/irs-pdf/fw9.pdf for an easy-to-complete version of this form.
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Objective: 	
(Note: Each Objective requires an Action Plan Form)

	Strategy
	Activity
	Result/Measurable Outcome
	Timeline
	Responsible Agency/Personnel
	Budget Needed for Activity
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DUNS Number* TIN®

ZIP Code (ZIP+4)*

2P Code.

Project Proposed (Check only one)*
© Digital Oral Histories  ©) Web Resource Guide ) Instructional Plans
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Name of Authorized Official

First Name Last Name.

Authorized Official’s Phone Authorized Official’s E-mail

Note: The authorized official is the person who can enter into legally binding agreements on behalf of the organi:
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Project Director's Name Project Director's Title/Position

First Name Last Name.

Project Director's Phone Project Director's E-mail

Confirm Project Director’s E-mai
\ |

Note: The project director will receive the application submission confirmation e-m

1. Make sure the e-mail address is entered correctly.
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Budget Summary (Grant Funds Requested):

Salaries (100) s
Employee Benefits (200) s
Purchased Services (300) $
Supplies & Materials (400) s
Capital Outlay/Equipment (500) $
Other Objects (600) s

Total Grant Funds Requested S0
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Project Summary*

Nofie chosen

Upload the one-page Project Summary as a single PDF dotument,

Proposal Narrative™

Choose File | Nofile chosen

Upload the Proposal Narrative, inluding the table of contents, as a single PDF document.

Budget Narrative*

Nofile chosen

Upload the Budget Narrative as a single Excel .

Appendices®

No file chosen

Upload al appendices (except the work example) saved together as a single PDF documen.

Work Sample®

No file chosen

Upload work sample as a separate PDF documen from the other appendices
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This page is not a submission confirmation.

Please review and verify the information in the following summary prior to submiting your application. If any of the entries are incorrect, click on the
"Previous" button at the bottom of each page to return to the appropriate section(s) and reenter the correct information. f all of the entries are correct,
click on the "Submit Application” button in the lower right comer of this screen. You will receive an onscreen confirmation message that your
application was successfully submitted.

Applicant Information
Name of Applicant Organization: Community Nonprofit Agency
it

\g Address: 100 Main Street , Anywhere, SC 29000
DUNS Number: 123456789 TIN: 987654321

Project(s) Proposed: ~ Lesson Plans. Digital Oral Histories, Web Resource Guide

Authorized Official Contact Information

Name of Authorized Official: Jane Doe  Authorized Official’s Title/Position: President

jane doe@nonprofitorg  Authorized Offi

‘s Phone:  (803) 555-1000
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« Previous — Submit Application
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Thank you for completing the online submission of your 2016-17 African-American History
Instructional Materials Grant application

The project director wil receive a confirmation e-mail in a few minutes that includes the data.
submitted with the application. Retain that e-mail for your records.

‘Contact Elizabeth King at eking@ed sc gov or Jeff Eargle at jeargle@ed sc gov if you have any
‘questions regarding this grant opportunity.
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‘Thank you for submitting an online application for the South Carolina Department of Education's 2016-17 African-American
History Instructional Materials Grant

Your application has been received. A copy of the data you submitted is included below. Please retain this e-mail for your
records.

If you have question or concems regarding this grant opportunity, please contact Elizabeth King at cking@ed sc.gov, 803-734-
0322 or Jeff Eargle at jeargle@ed sc gov, 803-734-8335.




image12.jpeg
Request for Taxpayer Give Form o the.
[P Identification Number and Certification oo
e T 7 T R T R T T
i g e et o
ke o S o e e Dot oo
[l o gropnescor L Cooporain L1 Carpossan L) parmern ] Tt | S e o ol e

iy
] iy company. e a scton = crpvaen, 55 crpoatn,P-parrare >

e g mrter s g, ek U ek s

] e s rtuctrey>-
S Ao b, s 31 o1 S ]

Erant ey cose 1)
Exampton rom FATCA parng
coosrany)

e
e e 0 8 G

o sz

Prinortye.
o Spmctic nstcions onpas2.

7 Ot st s s ]

25N Tospayer Wentiication Number (TN]

e you IV e spproprte o, The TN proved st meich e G o T oo
et Wihoan. o i, 1 Gerral o ol sty POt SO, Hovere o &
reidet s, sl ropeor. o Giregardedcnt. S0 h P | Eichons on page . Focier N -
e oy oo mambor L1 ¥y v & s 2o o 058

Tivonpoges o
Mot he sccunt i s tanons i, st snicions e e chat o poge 4 for | ETBAPRRARIERT
O o s i o e

I Cerification

Undorpanies o oy | cordy ot

1. Tha mmbershorcn s o my et ey darfcatonanber o ki o 8 b 1 e s 0l and

2. ot sbjct o bacap withking because: ) ameserp o backup i o ) hve ot bee e by e sl Revs
o (ot e et B WA o oo ks 1 s e B G, o 5 35 e e ot
oo it 13 o by

5. 1m 3 US.cisenor e US.pasen cfed bl

& T FATCA o) rterd o s form f ) ccaing | m examgt o FATCA rporting s comec.

Crtfction nsrucions, You s css e 2 ahove o s b e by e IS that yo s sty bt o bl wihoking

Bocaioe o hav T 1por o e and G 7 Yt . ot ol e Veniacioes. e do o ooy Fo g

et St o hanoenan o ot opa. a0 e S 1y A T BT B, 27

Gencral, eyt O than Fres avd KSR, you a1 ot roared 0 54 1 cofcaton, Bt Jou s Prowds you comect T 508
eiotint on page &

Sian | sqetue e
Here | 0¥ 5eron> oser

TSscmr sy st

General Instructions

Fiurs Geelopments.nforraton st g o Fo .4 (e
e P i v s 5 e e v

Purpose of Form

il
e
e T T
S
T e e e, e o

S T ——
o

«Fam 1038 carcsea e
= Fom 10964 o o aosormnt o s prpery)

UseForm i cny ot .o g reskent .
provoeya come TV

110400t Fam 05 st i TG it sifct
et

oy sging 1o mac s o,y

1 Caraymat i you e ghing s coec o o watig o a e
b

2 Conty it you r o sfct o sk wirncig, o

o it e
o 5 v e s o s o
o 0 5 o e i, e
) "2 4

- Form 109:5 roess o e s arctons)
Form 1088 e s na e ey e i)

3 Gl snpton o sk wirroang o a3 S, et e
P you o o Sty et 3 S s Yo aiscan S o
g reoma rom AU, v b kst e
B o g e e o S e e, 0

4 Conty it ATCA covo oo o s oy i vt you e
T A s e s A e

o WO per a0ns




image1.jpeg




image11.jpeg
SOUTH CAROLINA

STATE DEPARTMENT
OF EDUCATION





